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Proposer's Background Information Form

# Question Response Comment Status

?

1.1.1
Primary Contact: Please provide the contact information (Name, Title, E-mail and 
Phone Number) for the Primary Contact for this project.

Martin Larsen, 
President/CEO 954-

609-2677 
bosscat1@earthlink.ne

t

Complete

1.1.2
Authorized Approver: Please provide the contact information (Name, Title, E-mail 
and Phone Number) for the Authorized Approver for this project.

Martin Larsen, 
President/CEO 954-

609-2677 
bosscat1@earthlink.ne

t

Complete

?

1.2.1 Please state the year that you company started its business. 1990 Complete

1.2.2
Please state the year that your company started providing service under your 
current business name.

1990 Complete

1.2.3 What State is your Company Registered In? FL Complete

?

1.3.1
Under what former name has your business operated?  Include a description of 
the business.

None Complete

1.3.2 At what address was that business located? NA Complete

?

1.4.1
Have you ever failed to complete work awarded to you.  If so, when, where and 
why?

No Complete

?

1.5.1
Have you personally inspected the proposed WORK and do you have a complete 
plan for its performance?

Yes Complete

?

1.6.1

Will you subcontract any part of this WORK?  If you will be subcontracting any part 
of this work, provide details including a list of each sub-contractor(s) that will 
perform work in excess of ten percent (10%) of the contract amount and the work 
that will be performed by each subcontractor(s).  (Note: The proposed list of 
subcontractor(s) may not be amended after award of the contract without the 
prior written approval of the Contract Administrator, whose approval shall not be 
reasonably withheld.)

No Complete

?

1.7.1

List and describe all bankruptcy petitions (voluntary or involuntary) which have 
been filed by or against the Proposer, its parent or subsidiaries or predecessor 
organizations during the past five (5) years.  Include in the description the 
disposition of each such petition.

None Complete

?

1.8.1
List and describe all successful Bond claims made to your surety(ies) during the 
last five (5) years.  The list and descriptions should include claims against the 
bond of the Proposer and its predecessor organization(s).

None Complete

?

Contact Information

Organization Background

Former Business

Past Failure

Inspected

Subcontracting

Bankruptcy Petitions

Bond Claims

Claims, Arbitrations, Administrative Hearings and Lawsuits



1.9.1

List all claims, arbitrations, administrative hearings and lawsuits brought by or 
against the Proposer or its predecessor organizations(s) during the last (10) years.  
The list shall include all case names; case, arbitration or hearing identification 
numbers; the name of the project over which the dispute arose; and a description 
of the subject matter of the dispute.

None Complete

?

1.10.1
List and describe all criminal proceedings or hearings concerning business 
related offenses in which the Proposer, its principals or officers or predecessor 
organization(s) were defendants.

None Complete

?

1.11.1
In regards to the commodities/services proposed, which of the following best 
classifies your firm?  If you selected any options besides \"Original Provider\" 
please explain.

Original Provider Complete

?

1.12.1
Have you ever been debarred or suspended from doing business with any 
governmental agency?  If you have been debarred or suspended from doing 
business with any governmental agency, please explain.

No Complete

?

1.13.1
Describe the firm’s local experience/nature of service with contracts of similar 
size and complexity, in the previous three (3) years.

Current provider to the 
City of Pembroke Pines

Community Redevleopment has worked for the City of 
Pembroke Pines for more than 25 years.

Complete

?

1.14.1
Are professional licenses required to perform the services requested in this 
solicitation?  If so, please list any applicable professional licenses that your 
company has that are required to provide these services.

Not Applicable
Community Redevleopment is a licensed Real Estate Brokerage, 
giving it legal standing to review real estate contracts related to 
First - time Homebuyers programs

Complete

?

1.15.1

Do you need to disclose any conflicts of interest?
The award of any contract hereunder is subject to the provisions of Chapter 112, 
Florida Statutes.  Proposers must disclose with their Proposal the name of any 
officer, director, partner, proprietor, associate or agent who is also an officer or 
employee of CITY or any of its agencies.  Further, all Proposers must disclose the 
name of any officer or employee of CITY who owns, directly or indirectly, an 
interest of five percent (5%) or more in the Proposer 's firm or any of its branches 
or affiliate companies.

No Complete

Debarment/Suspension

Criminal Proceedings or Hearings

Company Classification

Similar Experience & Contracts

Professional License Information

Conflict of Interest

19 Questions 100.00% Complete



City of Pembroke Pines 

joint venture with a person who has been convicted of a public entity crime in 
Florida during the preceding 36 months shall be considered an affiliate. 

6. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes,
means any natural person or any entity organized under the laws of any state or of the
United States with the legal power to enter into a binding contract and which bids or
applies to bid on contracts let by a public entity, or which otherwise transacts or applies
to transact business with a public entity, or which otherwise transacts or applies to
transact business with a public entity. The term "person" includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are
active in management of an entity.

7. Based on information and belief, the statement which I have marked below is true in
relation to the entity submitting this sworn statement. (Ple�1se indicate which statement
applne-'>.)

[Z] A) Neither the entity submitting this sworn statement, nor any officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in
management of the entity, nor any affiliate of the entity have been charged with and
convicted of a public entity crime subsequent to July 1, 1989.

DB) The entity submitting this sworn statement, or one or more of the officers,
directors, executives, partners, shareholders, employees, members, or agents who are
active in management of the entity, or an affiliate of the entity has been charged with and
convicted of a public entity crime subsequent to July 1. 1989, AND (Please indicate
,, ,,Ji, 1 adcliHonal statement applies.)

D B 1) There has been a proceeding concerning the conviction before a hearing 
officer of the State of Florida, Division of Administrative Hearings. The final 
order entered by the hearing officer did not place the person or affiliate on the 
convicted vendor list. (Please attach a copy of the final order.) 

D B2) The person or affiliate was placed on the convicted vendor list. There has 
been a subsequent proceeding before a hearing officer of the State of Florida, 
Division of Administrative Hearings. The final order entered by the hearing 
officer determined that it was in the public interest to remove the person or 
affiliate from the convicted vendor list. (Please attach a copy of the final 
order.) 

D B3) The person or affiliate has not been placed on the convicted vendor list. 
(Please describe any action taken by or pending with the Department of 
General Services.) 

Bidd&t;� 
Community Redevelopment Associates 11/10/25 

Company Date 

Martin Larsen President/CEO
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Community Redevelopment Associates of Florida Inc.
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(OFFICE USE ONLY) Vendor # ____________ City of Pembroke Pines 

VENDOR INFORMATION FORM 

MAIN CONTACT INFORMATION 
Company Name  
(Legal Name as filed with IRS) 
Doing Business As (DBA) 
Primary Business Address 

City:
State: Zip: 
Country:  

Remit To Address 

City:
State: Zip: 
Country:  

Order From Address 

City:
State: Zip: 
Country:  

Foreign Entity (Yes/No) 
Telephone Number 
Primary Company E-mail 
Fax
Website
DUNS
Independent Contractor (Yes/No) 
Identification Number SSN: FID:  

GENERAL PAYMENT TERMS 
Discount Percent 

Defines the discount percentage the 
vendor extends to your organization. 

Days to Discount 
Number of days which payment must be 
received to claim the discount percent. 

Days to Net 
Number of days that the vendor allows 

before requiring net payment.

STATE REGISTRATION 
Is your company registered with the State of Florida? (Y/N) 
     If not, what state is your company registered in? 

Please attach the print out from https://dos.myflorida.com/sunbiz/ or the appropriate state 
showing your active registration and any applicable fictitious names that are registered. 

CONTACT # 1 
Contact Name (First & Last Name) 
Description/Title/Position
Phone (Voice) 
Phone (Text) Opt In (Y/N): 
Fax
E-mail

Community Redevelopment Associates of FL

8569 Pines Blvd. 

Ste. 201

Pembroke Pines

FL 33024

USA

8569 Pines Blvd. 

Ste. 201

Pembroke Pines

FL 33024

USA

8569 Pines Blvd.

Ste. 201

Pembroke Pines 

FL 33024

USA

No

954-431-3559

bosscat1@earthlink.net

954-431-6882

www.crafla.com

No

65-0216617

Martin Larsen

President/CEO

954-609-2677

954-609-2677 Y

954-431-6882

bosscat1@earthlink.net

Y
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CODE OF ETHICS AND CONFLICT OF INTEREST POLICY 

Introduction and Applicability 

The Code of Ethics and Conflict of Interest Policy (the “Code”) of Community Redevelopment 
Associates of Florida, Inc. and its affiliated entities (collectively,”CRA”) establishes the ethical 
standards for CRA in the conduct of its business.  The purposes of the Code are to provide 
evidence of CRA’s commitment to the lawful and ethical conduct of its business and to promote 
lawful and ethical behavior by its employees. 

Conflicts of interest may arise in the normal course of conducting CRA’s business.  The Code is 
not designed to prohibit conflicts of interest but to protect CRA’s interest when it is 
contemplating entering into a transaction or arrangement. The Code is intended to supplement 
but not replace any applicable state or federal laws governing ethical conduct or conflicts of 
interest.  

The Code applies to all employees at any CRA affiliated entity and those who have any fiduciary 
obligations in discharging their duties on behalf of CRA. It is every employee’s responsibility to 
discharge his or her duties in a manner that promotes and preserves public trust, proper 
stewardship, and confidence in the integrity of CRA.  Employees must respect and comply with 
CRA rules and regulations, observe high standards of conduct, and participate in establishing and 
maintaining such high standards.  Adverse consequences, including employee termination can 
result from failure to comply with the Code. 

It is the duty of all employees to review and assess their conduct in light of the provisions of the 
Code.  Each employee shall seek, either in writing or in person, the advice of his or her 
supervisor when a reasonable doubt regarding an ethical or legal consideration arises. 

The Conflict of Interest Disclosure Statement (EXHIBIT A) must be completed annually by all 
employees.    

I. Policies Governing Ethical Conduct

A. CRA employees will perform their duties properly, diligently, and in an appropriately
courteous manner.

B. Consistent with the provisions of any applicable document retention policy, no employee
shall falsify, destroy, mutilate, conceal, or fail to make required entries on any record within
the employee’s control, including the destruction of documents that are the subject to public
records laws.

C. Employees with reporting responsibilities shall provide full, fair, accurate, timely, and
understandable disclosure in all reports.

D. Employees shall act honestly and ethically.
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E. No employee shall discriminate on the basis of race, color, religious creed, gender, national
origin, age, physical ability, sexual orientation, marital status, or veteran status in the conduct
of services for CRA.

F. Employees who are members of other professional groups are bound by the appropriate
professional duties and code of conduct of those roles.

G. Employees shall comply with all state, federal and local laws, statutes and ordinances.

H. Employees shall comply with all policies on confidentiality and privacy of information.
Employees shall not use confidential or proprietary information for personal financial gain.

II. Duty of Loyalty to CRA – Avoiding Abuses of Position and Conflicts of Interest

CRA is a for-profit organization. CRA is subject to scrutiny by, and is held accountable to, 
governmental and regulatory authorities as well as the public.   

Consequently, there exists between CRA and its employees a fiduciary duty which carries with it 
a duty of loyalty.  Employees have the responsibility of administering the affairs of CRA 
honestly and prudently and of exercising their best care, skill, and judgment for the sole benefit 
of CRA.  Moreover, because of the nature of CRA’s business, every employee has an affirmative 
duty to act as a steward of the funds entrusted to CRA by its clients. 

Employees shall use the resources, property, and funds under the employee’s control judiciously 
and in the best interest of CRA.  Employees shall exercise good faith in all transactions, and they 
shall not use their positions with CRA or knowledge gained therein for their personal benefit or 
for the benefit of any other person or organization.  The interests of CRA must be the first 
priority in all decisions and actions. 

No employee shall accept, solicit, or agree to accept any gift, favor, complimentary service, or 
other thing of value under circumstances from which it might be reasonably inferred that such 
gift, service, or other thing of value was given or offered for the purpose of influencing the 
employee in the discharge of his or her duties.  Vendor selections and purchasing decisions must 
always be business decisions based on merit:  by comparing and evaluating price, quality, 
performance, and suitability.  Decisions must not be influenced by any other factor, such as 
personal relationships, gifts or hospitality. 

A. Areas in Which Conflicts May Arise: A conflict of interest may arise in the relations of
employees with any of the following third parties, at a minimum:

• Persons and firms supplying or potentially supplying goods and services to CRA
(vendors and professionals), including, but not limited to:

o Construction services.
o Professional services, including accounting and legal services.
o Contracts with individuals, including consultants and part time employees.
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A. Areas in Which Conflicts May Arise Continued:

o Contracts with companies providing non-professional services, such as marketing,
research services, information technology, consulting or other services, etc.

o Persons and firms from whom CRA purchases or leases property and equipment.
o Persons and firms with whom  CRA is dealing or planning to deal in connection

with the purchase or sale of real estate, securities, or other property.

• Persons or parties with a direct, material, financial interest in the outcome of CRA
programs, policies or positions.

• Customers of CRA services.

• Agencies, nonprofits, and associations that affect the operations of CRA.

• Entities from whom CRA receives grants or for whom CRA administers grants.

B. Nature of Conflicting Interest: A conflicting interest may be defined as an interest, direct
or indirect, with any persons or firms listed in Section A.  Such an interest might arise through:

• An association with any entity that deals with CRA of which an employee or an
immediate family member is a partner or a controlling shareholder, executive officer, or
has any other position with another entity that would reasonably cause the appearance of
a conflict of interest.  Any question regarding independence should be reviewed by
Corporate General Counsel.

• Receiving compensation for services with respect to individual transactions involving
CRA.

• Using CRA time, personnel, equipment, supplies, or goodwill for any purpose other than
CRA-approved activities, programs, or purposes.

• Receiving allowances from CRA (other than incidental amounts incurred while traveling
with any excess promptly repaid in full) if you are an employee of CRA.

• Receiving any gift, courtesy or loan from third parties dealing or competing with CRA, or
seeking to deal with CRA, except for gifts with a value of less than fifteen dollars ($15)
that could not be refused without discourtesy and which will not give rise to the
perception that the employee’s independent judgment might be compromised.  Nominal
gifts such as pens; caps; paperweights; t-shirts; coffee mugs; soft drinks; flowers;
chocolates or other small tokens may be accepted.  No personal gift of cash or a cash
equivalent (i.e. gift cards, gift checks, vouchers, phone cards, checks or money orders,
etc.); special discount; tickets for entertainment where the host will not be present; gifts
that would embarrass CRA; or situations where CRA’s commitment to diversity and
respect for others could be violated or could cause unease, such as adult entertainment,
shall ever be accepted from a vendor. Employees shall never request gifts or hospitality
of any sort.  Employees shall avoid a pattern of accepting frequent courtesies from the
same person or company.
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C. Conflict of Interest Disclosure Procedures:

The areas of conflicting interest listed in Section A, and the relationships in those areas 
that may give rise to conflicts, as listed in Sections B, are not exhaustive.  Conflicts may 
arise in other areas or through other relationships. The Code does not prohibit conflict of 
interest transactions but instead provides a framework for conflict avoidance and 
management.  However, if an employee believes that he or she is in a possible conflict 
situation, he or she should assume that a conflict does exist and act accordingly. 

The fact that one of the interests described in Section A or B exists does not necessarily 
mean that a conflict exists, or that the conflict, if it exists, is material enough to be of 
practical importance, or if material, that upon full disclosure of all relevant facts and 
circumstances, it is necessarily adverse to the interests of CRA.   However, it is the policy 
of CRA that the existence of any of the interests described in Section B must be disclosed 
before any transaction is consummated.  Moreover, all disclosed conflicts shall be 
addressed in accordance with the procedures set forth below. 
It shall be the continuing responsibility of employees to scrutinize their transactions and 
outside business interests and relationships for potential conflicts and to immediately 
make any necessary disclosures.  In deciding whether a transaction might constitute a 
conflict of interest, an employee should ask these questions: 

• Is the transaction included as a scenario in the Frequently Asked Questions attached
to the Code?

• Would the transaction be prudent, be in good faith, and be in the best interests of
CRA?

• Would the transaction affect any decision I will make for CRA?

• How would the transaction look to someone outside of CRA, such as a donor, a
public watchdog group, the state attorney general, the news media or a Congressional
Committee?

• How would the transaction seem to others within CRA?  Would they think it  might
affect how I do my job for CRA?

1. Annual Statements
Each employee shall annually sign a Conflict of Interest Disclosure Statement, which

describes any existing or potential conflict of interest and affirms that such person: 
a. Has received a copy of the Code;
b. Has read and understands the Code; and
c. Has agreed to comply with the Code.

Conflict of Interest Disclosures shall be filed on or before January 31st of each year. 
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2. Continuing Disclosure
In connection with any actual or potential conflict of interest, an employee must disclose

the existence of the Financial Interest as defined in Part V on a Conflict of Interest Disclosure 
Statement.   

The receipt of an offer of any gift(s) exceeding the value of $15 must be reported 
immediately to your supervisor. In each instance, a Conflict of Interest Disclosure Statement 
should be filed with CRA’s Corporate General Counsel or CEO. One or both will review the 
circumstances to determine if a potential conflict of interest exists and communicate its 
decision to the supervisor.  No gift in excess of the value of $15 may be accepted.  

3. Procedures for Addressing the Conflict of Interest
In general, once a conflict of interest transaction is identified, the employee with the

conflict shall not attempt to influence other decision makers regarding the matter, and shall 
not participate in any discussion of the transaction except to respond to information requests. 
In addition, if the employee is in a position to vote on, or otherwise participate in the decision 
with respect to, the conflict of interest transaction, he or she shall abstain from any such vote 
or participation.  It shall be the responsibility of the decision-making authority or body to 
properly record in the minutes of any discussion regarding a conflict of interest transaction 
the name of the person who discloses the conflict of interest, the nature of the conflict of 
interest, and documentation of the comparability data (i.e. industry surveys, compensation 
studies, competitive bids, etc.), if any, used in determining whether CRA should enter into 
the transaction.   

D. Violations of the Conflicts of Interest Policy

If CRA’s Corporate General Counsel or CEO has reasonable cause to believe an
employee has failed to disclose actual or possible conflicts of interest, it shall inform the 
employee of the basis for such belief and afford the employee an opportunity to explain the 
alleged failure to disclose. 

If, after reviewing the employee’s response and after making further investigation as 
warranted by the circumstances, it is determined the employee has failed to disclose an actual 
or possible conflict of interest, CRA shall initiate appropriate disciplinary and corrective 
action. 

III. Confidential Information

Employees shall not violate CRA privacy and confidentiality policies.  In addition, employees 
shall not use confidential or proprietary information for personal financial gain. Nor shall they 
disclose confidential or proprietary information to any and all outside parties for any reason. This 
duty shall survive the employee’s term of employment.   
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IV. Reporting Conflicts and Violations - Duties, Protections and Corrective Actions

A. Each employee shall immediately report conflicts and violations of the Code, criminal law,
or the attempt to induce another to violate these standards or violate criminal law, in accordance
with established policies.  A failure to report a violation is itself a violation of the Code.  If
anonymity is requested, CRA will not disclose the identity of the reporting individual except as
needed to properly investigate the allegation, or unless legally required to do so.

CRA’s Whistleblower Protection Policy (attached hereto as EXHIBIT B and incorporated herein 
by reference) establishes the protections against retaliatory actions for any reports of Code 
violations.   

B. An employee found to be in violation of the Code shall be subject to corrective actions taken
by the appropriate level manager.  Such action may include further training and instruction
regarding the provisions of the Code, necessary steps to remediate any harm to CRA, fellow
employees, or others, and disciplinary actions up to and including termination.  Each violation
will be assessed on an individual case by case basis and the corrective action tailored to the
specifics of that violation.  When deciding what action is necessary, consideration will be given
to the flagrancy of the violation, the harm caused, whether the violation was intentional or
unintentional, whether the employee voluntarily disclosed the violation, prior misconduct, the
likelihood of future misconduct, the general circumstances surrounding the violation, and other
considerations as appropriate.

C. When an employee completes the annual conflict of interest disclosure statement, the
employee must disclose all of the items on the questionnaire for the past calendar year.  Any
intentional failure to disclose required information or the provision of information that is
inaccurate or false in nature is a violation of the Code.  In addition, there is a continuing duty to
disclose any conflict of interest that arises during the course of the year.

V. Definitions

1. Financial Interest:
A person has a financial interest if the person has, directly or indirectly, through business,
investment, or family:

a. An ownership or investment interest in any entity with which CRA has a
transaction or arrangement;

b. A compensation arrangement with CRA or with any entity or individual with
which CRA has a transaction or arrangement; or

c. A potential ownership or investment interest in, or compensation arrangement
with, any entity or individual with which CRA is negotiating a transaction or
arrangement.

Compensation includes direct and indirect remuneration as well as gifts or favors that are 
not nominal in value. Compensation does not include the reimbursement of reasonable 
expenses incurred in connection with the performance of CRA duties. 
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1. Financial Interest Continued:

A Financial Interest is not necessarily a conflict of interest. A person who has a Financial
Interest may have a conflict of interest if the appropriate reviewing body determines that 
a conflict of interest exists. 

2. CRA’s Corporate General Counsel:

Alan Baseman Esq.
Comiter, Singer, Baseman & Braun
3801 PGA Blvd., Suite 604
Palm Beach Gardens, Fl 33410
(561) 626-2101

Any Employee who feels he or she cannot report to an immediate supervisor or Corporate 
Officer may report any suspected violation of the Code of Ethics and Conflict of Interest 
Policy directly to CRA’s Corporate General Counsel. 
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EXHIBIT A - 2025 
CONFLICT OF INTEREST DISCLOSURE STATEMENT 

(FILED ANNUALLY AND WHEN A CONFLICT OF INTEREST ARISES) 

In order to be comprehensive, this statement of disclosure/questionnaire requires you to provide 
information with respect to certain parties that are related to you. These persons are termed 
“affiliated persons” and include the following:  

a. your spouse, domestic partner, parents, grandparents, siblings, children, grandchildren, great
grandchildren, and spouses of parents, grandparents, siblings, children, grandchildren and
great grandchildren or anyone residing with you.

b. any entity that deals with CRA of which:
• you are a partner or a controlling shareholder or executive officer; or
• you have any other position, financial or otherwise, that would cause the appearance of a

conflict of interest.  Any question regarding a conflict of interest should be reviewed by
Corporate General Counsel.

1. YOUR NAME (Please print)

___________________________________________________________________________ 

2. YOUR CRA POSITION:
______Board of Directors
______Officer
______Supervisor
______Employee (position): ___________________________________

3. Have you or any of your affiliated persons been employed by or provided services or
property to CRA in the past year other than in your capacity shown in question two (2) above?
_____YES _____NO

If yes, please describe the nature and value of the services or property, and if an affiliated person 
is involved, the identity of the affiliated person and your relationship with that person: 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

4. Have you or any of your affiliated persons purchased services or property from CRA in the
past year?
  _____YES _____NO 

If yes, please describe the purchased services or property and the value and, if an affiliated 
person is involved, the identity of the affiliated person and your relationship with that person: 
___________________________________________________________________________ 
___________________________________________________________________________ 
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___________________________________________________________________________ 

5. Have you or any of your affiliated persons had any direct or indirect interest in any business
transaction(s) or other business relationship in the past year to which CRA, it’s affiliates, was, is
or are a party?
  _____YES _____NO 

If yes, describe the transaction(s) or relationship and value, and if an affiliated person is 
involved, the identity of the affiliated person and your relationship with that person: 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

6. Are you or any of your affiliated persons a party to, or have an interest in, any pending legal
proceedings involving CRA?
  _____YES _____NO 

If yes, please describe the proceeding(s) and magnitude of potential claims or settlements if any, 
and, if an affiliated person is involved, the identity of the affiliated person and your relationship 
with that person: 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

7. Are you aware of any other events, transactions, arrangements, or other situations that have
occurred or may occur in the future that you believe should be examined by CRA in accordance
with the terms and intent of CRA’s Code of Ethics and Conflict of Interest Policy?
 _____YES _____NO 

If yes, please describe the situation(s), and, if an affiliated person is involved, the identity of the 
affiliated person and your relationship with that person: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

8. Have you received any gift or loan from a third party dealing or competing with CRA, or
seeking to deal with CRA, that exceeded the value of fifteen dollars ($15) and that was not
returned to the giver?
 _____YES _____NO 

If yes, please describe the situation(s), and all of the facts and circumstances and amounts 
involved. 
______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
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I hereby confirm that I have read and understand CRA’s Code of Ethics and Conflict of Interest 
Policy and that my responses to the above questions are complete and correct to the best of my 
information and belief.  

I agree that if I become aware of any information that might indicate that this disclosure is 
inaccurate or that I have not complied with the Code of Ethics and Conflict of Interest Policy, I 
will immediately notify Corporate General Counsel (or CEO). 

___________________________________ __________________ 
Signature                                                        Date 
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EXHIBIT B 

Whistleblower Protection Policy: Reporting Suspected Violations of Law or 
Misconduct 

Community Redevelopment Associates of Florida, Inc. and its affiliated entities (“CRA”) 
are committed to maintaining a workplace where employees are free to raise good faith 
concerns regarding CRA's business practices, specifically: (1) reporting suspected 
violations of law on the part of CRA, including but not limited to federal laws and 
regulations; (2) providing truthful information in connection with an inquiry or 
investigation by a court, agency, law enforcement, or other governmental body; and (3) 
identifying potential violations of CRA's Code of Ethics.  

CRA policy forbids any retaliatory action, including harassment, intimidation, or adverse 
employment actions of any kind, to be taken against an individual who, in good faith, 
reports a suspected violation of law or the Code of Ethics, or who in good faith complains 
about, or raises a claim or concern about, any type of harassment, retaliation or 
discrimination prohibited by applicable law or CRA policy.  Retaliation is also prohibited 
against individuals who are not themselves complainants, but who participate in good 
faith in an investigation.  Any employee who engages in any form of retaliation will be 
subject to discipline, up to and including employee termination or removal of volunteer 
from his or her position.  Individuals who believe that they or someone they know are 
being, or have been, retaliated against should immediately report this to his or her 
appropriate supervisor, CRAs Corporate General Counsel or CEO. 
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Frequently Asked Questions 
Regarding Potential Ethical Dilemmas 

The purpose of this section is to provide employees with a non-exhaustive list of 
potential ethical dilemmas that may arise and how the Code of Ethics and Conflicts of 
Interest Policy would serve to guide their actions and behavior.  If any employee is ever 
unsure as to what is appropriate legal or ethical behavior, the employee should consult 
with his or her supervisor.  Also, Corporate General Counsel is always available to 
answer any questions regarding ethical considerations. 

Some Possible Scenarios 

Duty to Report 

Question – I work for CRA and one of the reasons I chose to work here is that it feels 
good to be a part of an organization that does something important and positive. The 
other day I saw one of my colleagues doing something that I am pretty sure is a violation 
of the Code of Ethics.  I do not want to get anyone in trouble.  What should I do? 

Answer – No one likes the feeling of reporting the wrong conduct of another.  At the 
same time, the work environment that we all enjoy is a result of respectful behavior. 
When it seems clear that another employee is doing something unethical, then each of us 
has an obligation to report that behavior to an appropriate supervisor, CEO and/or to 
CRA’s Corporate General Counsel.  

Gifts and Hospitality 

Question – I work with our vendors as part of my job and from time to time they will 
offer to take me out to lunch or some other social outing.  Is it permissible for me to 
accept these gifts? 

Answer – The Code of Ethics and Conflicts of Interest Policy has specific provisions 
about accepting gifts.  As a general rule, we should decline even small gifts where it is 
not going to be perceived as impolite or cause us to harm a vendor relationship.  It is easy 
to use this Code as an excuse why you are unable to accept a vendor’s generosity.  Under 
no circumstances should you accept a gift worth more than $15. You are under no 
obligation to accept any gift.   

Question – A vendor asks me to accompany him to a baseball game at which we plan to 
discuss business.  May I go? 

Answer – Yes, as long as the ticket has a face value of less than $15 and the outings are 
infrequent (one per year). 

Question – Occasionally, a vendor will call and offer to give me tickets to a sports event 
or a concert.  The face value of the tickets is less than $15.  May I accept this gift? 
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Answer – No.  The gift does not serve a CRA business purpose. 

Question – May I purchase sporting or concert tickets from a vendor? 

Answer – Yes, as long as the event is not “Sold Out”.  Under those circumstances you 
would be accepting a gift of an opportunity to buy tickets that are not generally available 
for purchase and that is inappropriate. 

Question –Is our department allowed to keep flowers, chocolates, or other small treats 
sent from a vendor? 

Answer – Generally it is appropriate to accept such occasional, infrequent, nominal gifts, 
but they should be shared with your co-workers.  

Question – I have been invited by a vendor to go to a conference in another city about 
new issues facing technology departments.  The vendor is offering to pay for my plane, 
hotel, meals, and to take me golfing once or twice while we are there for the weekend. 
My department was debating about whether to send me to the conference at CRA’s 
expense before this offer was extended.  Should I accept this gift from the vendor? 

Answer – This type of gift offer should be brought to the attention of both your 
supervisor and CRA’s Corporate General Counsel. Even if this is a conference that 
CRA was considering asking you to attend, it is always inappropriate to accept the gift 
from the vendor. If you are involved in the review of purchases and potential purchases 
from this vendor, the offer to buy your meals and pay for your golfing (or other activities) 
are too close to creating a real conflict issue and should not be accepted.   

Confidentiality and Privacy 

Question - I was part of a team that selected a vendor for a particularly large project for 
us.  I would like to buy shares of the vendor’s stock now because I think once it becomes 
public that the vendor is doing such a large project for us, the shares of the vendor’s stock 
will increase significantly.  Is it permissible for me to make this trade? 

Answer – No, it is not permissible for you to buy or sell shares of publicly traded stock 
based on confidential information.  In fact, you may be subjecting yourself to prosecution 
by the Securities and Exchange Commission if you do so.   

Doing Business With Relatives 

Question – CRA administers a purchase assistance program.  My spouse is a real estate 
agent.  Can I recommend my spouse to program applicants to help them purchase a 
house? 
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Answer – No.  This is a situation where there is clearly the appearance of impropriety 
since your spouse (and indirectly you) would benefit monetarily from the purchase of the 
property. 

Question – My brother owns a construction materials company.  I was asked by a 
contractor if I could get them a good price on materials. The contractor purchased from 
my brother’s company. Do I need to disclose the relationship? 

Answer – Yes. If any of your affiliated persons provide services or property to a program 
administered by CRA the transaction must be disclosed.  If a transaction has occurred 
since the last Conflict of Interest Disclosure Statement, you should submit an updated 
Conflict of Interest Disclosure Statement to CRA.  
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Section 1 – Employee Conduct 

An employee shall be subject to disciplinary action ranging from a formal verbal warning up to and including, 
discharge for the following: 

A. Neglect of duty.

B. Insubordination or refusal to comply with the Employer or Supervisor’s instructions, unless such
instructions are injurious to the employee's safety and health or would result in an illegal act.

C. Immoral or indecent conduct.

D. Violation of any local, State, or Federal law.

E. Falsification of personnel records, payroll reports or other records.

F. Theft, destruction, or defacing of CRA, employee or client property.

G. Conduct endangering the safety of self or other employees, including the provocation or instigation
of violence.

H. Abusive, threatening or coercive treatment of another employee, member of the public or client.

I. Admitting an unauthorized person or persons into any locked or restricted area.

J. Violations of the corporate Code of Ethics/Conflict of Interest Policy to which this document is
hereby incorporated.

K. Excessive absenteeism.

L. Excessive tardiness.

M. Inattentiveness to work, including but not limited to, failure to start work at the designated time,
quitting work before proper time, or leaving assigned work area, building, or project during
working hours without authorization from appropriate supervisor.

N. Posting unauthorized materials on walls or bulletin boards, or defacing and/or removing authorized
material from bulletin boards.

O. Smoking in prohibited areas.

P. Failure to report for work without giving notice of absence within two hours after the beginning
of the scheduled workday.  Any employee who is absent without permission and fails to report his
or her absence for three consecutive work days shall be deemed to have abandoned his or her job.
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Section 2 – Disciplinary Procedure 

An employee shall be subject to disciplinary action up to and including discharge according to the following 
procedure for a singular conduct violation: 

A. Verbal warning. Verbal statement to employee that he/she has violated a rule and/or regulation
and that such violation may not continue.

B. Written reprimand. Formal notification in writing to employee that he/she has violated a rule
and/or regulation.

C. Discharge. The employer/employee relationship is severed.

If an employee receives three verbal warnings for different conduct violations within a period of 12 consecutive months, 
the employee at the time of the issuance of the third such notice, shall in addition, be subject to a written reprimand.  A 
fourth conduct violation including violations of the corporate Code of Ethics/Conflict of Interest Policy will result in 
immediate discharge. 

EMPLOYEE CONDUCT POLICY ACKNOWLEDGEMENT 

I hereby acknowledge that I have received and read this Employee Conduct Policy.  I also understand that I must abide by 
the policy as a condition of initial and/or continued employment, and any violation may result in disciplinary action up to 
and including discharge. 

I also understand that the Employee Conduct Policy and related documents are not intended to constitute a contract between 
the company and me.  

The undersigned further states that he or she has read the forgoing acknowledgement and knows the contents thereof and 
signs the same of his or her own free will. 

SIGNATURE Employee Date 

Print Name 

SIGNATURE CRA of FL, Inc. Authorized Manager Date 

Print Name  
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City of Pembroke Pines
Planning and Economic Development Department

Environmental Review (24 CFR Part 58) 
Introduction 

The City of Pembroke Pines, as a Participating Jurisdiction (PJ) and responsible entity, has assumed 
the responsibility for environmental review, decision making, and action that would otherwise apply to 
the U.S. Department of Housing and Urban Development (HUD) under the National Environmental 
Policy Act of 1969 (NEPA) and other provisions of the law that further the purposes of NEPA as 
specified in Title 24 Part 58.5, by execution of a grant agreement with HUD.  It is the City’s goal to fulfill 
these responsibilities to ensure compliance with all federal regulations as outlined in Title 24 Part 58.  

This manual is intended to give guidance in conducting the environmental review function in the 
administration of federal grant programs. 

Purpose of Environmental Review Process 

The purpose of these environmental procedures is to  ensure that all projects funded with federal 
funds are following all applicable federal laws and authorities identified in Title 24 Part 58: 
Environmental Review Procedures for Entities Assuming HUD Environmental Responsibilities. Also, 
these procedures are intended to insure a suitable living environment, or more specifically, to 
determine if any significant environmental impact may occur as a result of a proposed project; to 
release funds to support eligible projects that neither harm nor are harmed by the environment; to 
safeguard, enhance, and restore the environment; and to foster public participation in the 
development decision-making process.  

Project Review 

All projects that are submitted to the City of Pembroke Pines Planning and Economic Development 
Department (the Department) for review pursuant to its CDBG Consolidated Plan and Annual Action 
Plans and any other proposal in response to a federally funded project, must go through the Project 
Review process. Proposed projects include those submitted to the Department developed by the 
appropriate department/ agency. 

Under HUD rules, even if federal funds support only a portion of the project, the full project and its 
impacts must be examined before any funds are obligated or expended.  

Requirements for Environmental Review 

All federally funded projects (e.g., CDBG, HOME, ESG, Disaster Grants, etc.,) are subject to 
environmental review using the criteria and statutory authorities specified in the HUD regulations 24 
CFR Part 58 and for more complex projects, using procedures from the National Environmental 
Protection Act (NEPA).  
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Environmental Review Record  

A written record of the environmental review undertaken under this part for each project will be 
maintained. This document will be designated the “Environmental Review Record” (ERR) and shall be 
available for public review. The Environmental Review  must use the current HUD recommended 
formats (or develop equivalent formats) or use HUD’s HEROS system to complete the review.  
 
The ERR shall contain all the governmental review documents, public notices and written 
determinations or environmental findings required by 24 CFR Part 58 as evidence of review, decision 
making and actions pertaining to a particular project. As appropriate, the ERR shall:  

(1) Describe the project and activities the recipient has determined to be part of the project. 

(2) Evaluate the effects of the project or the activities on the human environment. 

(3) Document compliance with applicable status and authorities,  particularly those cited in Section 
58.5 and 58.6; and 

(4) Record the written determinations and other review findings required by this part.  

The ERR shall also contain as appropriate, verifiable source documents and relevant base data used 
or cited in EAs, EISs, or other project review documents. These documents may be incorporated by 
reference into the ERR provided that each source document is identified and available for inspections 
by interested parties. Proprietary material and special studies prepared for the recipient that are not 
otherwise generally available for public review shall not be incorporated by reference but shall be 
included in the ERR.  
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GENERAL STEPS: A SUMMARY OF ENVIRONMENTAL REVIEW PROCESS 
 

A project approved or submitted to the Department for funding approval triggers the initiation of the 
environmental review process. The Department Director or Assistant Director shall have designated a 
staff member or other such designee such as a contracted administrator to make an initial appraisal 
of the project and environmental conditions. A description of key steps in implementing the 
environmental requirements is as follows:  

1. Create an ERR file with appropriate project identification. 

2. Project or Project Aggregation - determine the scope of activity or activities comprising the 
project: consider all other related activity or activities that may be grouped and consider their 
aggregate potential impact. Activities may be grouped geographically or functionally. See 
§58.32 for full description of aggregation, including descriptions of geographic and functional 
aggregation. 

3. Project managers must submit an acceptable project description for review by the Department. 
The project description must detail the exact use of funds. At a minimum, the project 
description shall include and address the following: 

 Project Name; Funding Source; and Project Number 
 Estimated Total Project Cost (plus estimated HUD Funding by Program if total cost 

exceeds subject grant amount) 
 Project Location (address, site map) 
 Use of Project (park, affordable housing, public services) 
 Size of Project (sq. ft., no. of units, etc.)  
 Services provided. 
 Population served by the project. 
 Number of  persons to be served by the project. 
 Number of persons to be relocated if any. 
 Type of Construction (new construction, rehabilitation, conversion.) 

4. Determine the level of review required utilizing the flow chart and procedures on the following 
pages. Levels of environmental review are characterized by the degree to which the 
regulations require a review or compliance determination under the statutes cited in (58.34, 
58.35, 58.36, 58.37) of the HUD regulations. In order from simplest to most complex, they are: 
 
Exempt Activities:  activities that meet the requirements of the regulations under 24 CFR 
58.34 (a)(1)-(11) do not have to comply with the other provisions of law or authorities cited 
in Section 58.5 except for the applicable requirement of Section 58.6. 

 
Categorical Exclusion not subject to 58.5:  activities that, according to the regulations 
under 24 CFR 58.35(b), would not alter any conditions that would require a review or 
compliance determination under the Federal laws and authorities cited in §58.5. However, 
these activities are still subject to 58.6. 
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Categorical Exclusions subject to 58.5: activities that, according to regulations under 24 
CFR 58.35(a), do not require an EIS or an EA plus FONSI, but do require compliance with 
the federal statutes on the Statutory Checklist. In addition, after completion of the Statutory 
Checklist, if the activity does not trigger compliance with any of the laws and authorities, it 
can convert to an exemption as outlined in 58.34(a)(12). 

 
Environmental Assessment: 
Environmental Impact Statement Not Required:  activities that are neither exempt nor 
categorically excluded, which fall below the threshold of activities requiring an EIS. An EA 
must be prepared in accordance with Subpart E of Part 58.  

 
Environmental Impact Statement Required: activities that are neither exempt nor 
categorically excluded, which exceed the threshold of activities requiring an EA. 

5. Collect and evaluate data and information from other sources such as but not limited to 
FEMA flood maps, wetland inventory maps and soil survey maps. 

6. Initiate contact with other agencies requesting jurisdictional confirmation of the City’s 
determination. 

7. Make the environmental determination and complete all required forms, i.e., the Statutory 
Checklist and Environmental Assessment forms. As appropriate, publish and disseminate a 
Notice of Intent to Request Release of Funds (NOI/RROF) for Level 3 projects. If any of the 
categorical exclusions listed in Section 58.35(a) do not require compliance with any other 
Federal laws and authorities cited in Section 58.5, the project converts to Exempt, per 
Section 58.34(a)(12) and a NOI/RROF notice is not required. 

8. For Level 4, publish a combined NOI/RROF and FONSI. 

9. Submit official determination for the Certifying Officer’s signature. 

10. Prepare the RROF, HUD Form 7015.15 to be submitted to HUD along with a letter of 
submittal signed by the City Manager or designee along with a copy of all pertinent 
publications. This information will be forwarded via Federal Express – Priority Overnight at 
the end of the 15-day comment period to HUD. 

11. Wait for receipt of signed Authorization to Use Federal Funds (HUD Form 7015.16) from 
HUD. 

12. Funds cannot be expended until the City has received the Authorization to Use Federal 
Funds from HUD. This step will ensure that contracts and Letters of Agreement are not 
executed prior to the completion of the environmental review process. 

13. Record the process of conducting the preceding steps by concluding the Environmental 
Review Record (ERR) for the project in HEROS or if not in HEROS, filing it for public review 
or audit in the Department’s central files and website. The purpose of the ERR is to document 
compliance with HUD regulations and with NEPA. 
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24 CFR Part 58 Environmental Review Procedures for 
Entities Assuming HUD Environmental Responsibilities 
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Environmental Review Process 
(To Be Conducted by Responsible Entity) 

Determine level of review, based on project description 

Categorically 
Excluded, Not Subject 

to §58.5 
→ 58.35(b)

Exempt 
(By Definition) 

→ 58.34(a)

Define Project. Consider entire project, even if HUD funding is only going to 
part of the project 

Environmental 
Assessment (EA) 

(Not exempt or categorically 
exclude, so EA required) 

→ 58.36

Categorically 
Excluded and subject 
to review with §58.5 
→ 58.35(a)

 No Request for
Release of Funds
(RROF) Needed

 Record Determination 
in Environmental
Review Record (ERR)

 Environmental 
Review Complete!

 No RROF needed

 Record Determination 
in ERR

 Environmental review
is complete

Complete Statutory 
Checklist (1 of 2 results) 

 Complete Statutory
Checklist

 Complete
Environmental 
Assessment
Checklist/Form

 (1 of 2 results)

If Finding of No 
Significant Impact 
is made, publish 
combined 
NOI/RROF and 
Notice of FONSI 
for 15 days (18 
days if 
posted/mailed) 

If Finding of 
Significant Impact 
made, then 
require 
Environmental 
Impact Statement 
(EIS) 

Publish Notice of 
Intent to Prepare 
EIS 

Prepare and 
publish Draft EIS 

Prepare and 
publish Final EIS 

**Note that 24 CFR §58.6 – 
Flood Insurance, Coastal 
Barrier Resources Act, and 
Runway Clear Zone 
Requirements – apply to all 
projects, whether exempt, 
categorically excluded, or 
requiring the EA or EIS level of 
review. 

 RE must publish
NOI/RROF

 7/10 days public 
notice (publish/

post & mail) 

After conclusion of 
public comment 
period, RE sends 
RROF (7015.15) and 
proof of public 
notice to 
HUD/State

15 day period for 
HUD/State to 
receive objection to 
release of funds 

 After objection 
period, HUD/State
issues 7015.16 – 
Authority to Use
Grant Funds or
Release letter

 Environmental 
Review Complete!

No 
compliance/
consultation 
with 
regulatory 
authorities 
required 

Compliance/
consultation 
required 

EITHER 

Project 
converts to 
exempt 
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Subpart A Purpose, Legal Authority, Federal Laws and Authorities 

§ 58.1 Purpose and applicability.

§ 58.2 Terms, abbreviations and definitions.

§ 58.4 Assumption authority.

§ 58.5 Related Federal laws and authorities.

§ 58.6 Other requirements.

Subpart B General Policy: Responsibilities of Responsible Entities 

§ 58.10 Basic environmental responsibility. 

§ 58.11 Legal capacity and performance. 

§ 58.12 Technical and administrative capacity. 

§ 58.13 Responsibilities of the certifying officer. 

§ 58.14 Interaction with State, Federal and non-Federal entities. 

§ 58.15 Tiering. 

§ 58. 1 7 [Reserved]

§ 58.18 Responsibilities of States assuming HUD environmental responsibilities. 

Subpart C General Policy: Environmental Review Procedures 

§ 58.21 Time periods.

§ 58.22 Limitations on activities pending clearance.

§ 58.23 Financial assistance for environmental review.

Subpart D Environmental Review Process: Documentation, Range of Activities, Project Aggregation 

and Classification 

§ 58.30 Environmental review process.

§ 58.32 Project aggregation.

§ 58.33 Emergencies.

§ 58.34 Exempt activities.

§ 58.35 Categorical exclusions.

§ 58.36 Environmental assessments.

§ 58.37 Environmental impact statement determinations.

§ 58.38 Environmental review record.

Subpart E Environmental Review Process: Environmental Assessments (EA's) 
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PART 58 - ENVIRONMENTAL REVIEW PROCEDURES FOR ENTITIES ASSUMING HUD 

ENVIRONMENTAL RESPONSIBILITIES 

Authority: 12 U.S.C. 1707 note, 1715z-13a(k); 25 U.S.C. 4115 and 4226; 42 U.S.C. 1437x, 3535(d), 3547, 4321-4335, 4852, 5304(g), 12838, and 

12905(h); title II of Pub. L. 105-276; E.O. 11514 as amended by E.O. 11991, 3 CFR, 1977 Comp., p. 123. 

Source: 67 FR 19122, Apr. 30, 1996, unless otherwise noted. 

Subpart A - Purpose, Legal Authority, Federal Laws and Authorities 

§ 58.1 Purpose and applicability.

(a) Purpose. This part provides instructions and guidance to recipients of HUD assistance and other responsible entities for conducting an
environmental review for a particular project or activity and for obtaining approval of a Request for Release of Funds. 

(b) Applicability. This part applies to activities and projects where specific statutory authority exists for recipients or other responsible 
entities to assume environmental responsibilities. Programs and activities subject to this part include:

(1) Community Development Block Grant programs authorized by Title I of the Housing and Community Development Act of 197 4, in
accordance with section 104(g) (42 U.S.C. 5304(g));

(2) [Reserved)

(3) 

(i) Grants to states and units of general local government under the Emergency Shelter Grant Program, Supportive Housing 
Program (and its predecessors, the Supportive Housing Demonstration Program (both Transitional Housing and Permanent 
Housing for Homeless Persons with Disabilities) and Supplemental Assistance for Facilities to Assist the Homeless), Shelter 
Plus Care Program, Safe Havens for Homeless Individuals Demonstration Program, and Rural Homeless Housing Assistance, 
authorized by Title IV of the McKinney-Vento Homeless Assistance Act, in accordance with section 443 (42 U.S.C. 11402); 

(ii) Grants beginning with Fiscal Year 2001 to private non-profit organizations and housing agencies under the Supportive Housing
Program and Shelter Plus Care Program authorized by Title IV of the McKinney-Vento Homeless Assistance Act, in accordance 
with section 443 (42 U.S.C. 11402);

(4) The HOME Investment Partnerships Program authorized by Title II of the Cranston-Gonzalez National Affordable Housing Act
(NAHA), in accordance with section 288 (42 U.S.C. 12838);

(5) Grants to States and units of general local government for abatement of lead-based paint and lead dust hazards pursuant to Title II 
of the Departments of Veterans Affairs and Housing and Urban Development and Independent Agencies Appropriations Act, 1992,
and grants for lead-based paint hazard reduction under section 1011 of the Housing and Community Development Act of 1992, in
accordance with section 1011 (o) (42 U.S.C. 4852(0));

(6) 

(i) Public Housing Programs under Title I of the United States Housing Act of 1937, including HOPE VI grants authorized under 

section 24 of the Act for Fiscal Year 2000 and later, in accordance with section 26 (42 U.S.C. 1437x); 

(ii) Grants for the revitalization of severely distressed public housing (HOPE VI) for Fiscal Year 1999 and prior years, in accordance 

with Title II of the Departments of Veterans Affairs and Housing and Urban Development, and Independent Agencies 
Appropriations Act, 1999 (Pub. L. 105-276, approved October 21, 1998); and 

(iii) Assistance administered by a public housing agency under section 8 of the United States Housing Act of 1937, except for 
assistance provided under part 886 of this title, in accordance with section 26 (42 U.S.C. 1437x); 

(7) Special Projects appropriated under an appropriation act for HUD, such as special projects under the heading "Annual Contributions
for Assisted Housing" in Title II of various Departments of Veterans Affairs and Housing and Urban Development, and Independent
Agencies Appropriations Acts, in accordance with section 305(c) of the Multifamily Housing Property Disposition Reform Act of
1994 (42 U.S.C. 3547); 

(8) The FHA Multifamily Housing Finance Agency Pilot Program under section 542(c) of the Housing and Community Development Act
of 1992, in accordance with section 542(c)(9)(12 U.S.C. 1707 note);

(9) The Self-Help Homeownership Opportunity Program under section 11 of the Housing Opportunity Program Extension Act of 1996
(Pub. L. 104-120, 110 Stat. 834), in accordance with section 11 (m));

(1 O) Assistance provided under the Native American Housing Assistance and Self-Determination Act of 1996 (NAHASDA), in accordance 
with: 

(i) Section 105 for Indian Housing Block Grants and Federal Guarantees or Financing for Tribal Housing Authorities (25 U.S.C.

4115 and 4226); and

(ii) Section 806 for Native Hawaiian Housing Block Grants (25 U.S.C. 4226);
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(11) Indian Housing Loan Guarantees authorized by section 184 of the Housing and Community Development Act of 1992, in 

accordance with section 184(k) (12 U.S.C. 17152-l 3a(k)); and 

(12) Grants for Housing Opportunities for Persons with AIDS (HOPWA) under the AIDS Housing Opportunity Act, as follows: competitive

grants beginning with Fiscal Year 2001 and all formula grants, in accordance with section 856(h) (42 U.S.C. 12905(h)); all grants for 

Fiscal Year 1999 and prior years, in accordance with section 207(c) of the Departments of Veterans Affairs and Housing and Urban 

Development, and Independent Agencies Appropriations Act, 1999 (Pub. L. 105-276, approved October 21, 1998).

(c) When HUD assistance is used to help fund a revolving loan fund that is administered by a recipient or another party, the activities initially

receiving assistance from the fund are subject to the requirements in this part. Future activities receiving assistance from the revolving

loan fund, after the fund has received loan repayments, are subject to the environmental review requirements if the rules of the HUD

program that initially provided assistance to the fund continue to treat the activities as subject to the Federal requirements. If the HUD

program treats the activities as not being subject to any Federal requirements, then the activities cease to become Federally-funded 

activities and the provisions of this part do not apply. 

(d) To the extent permitted by applicable laws and the applicable regulations of the Council on Environmental Quality, the Assistant Secretary 

for Community Planning and Development may, for good cause and with appropriate conditions, approve waivers and exceptions or

establish criteria for exceptions from the requirements of this part.

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56127, Sept. 29, 2003] 

§ 58.2 Terms, abbreviations and definitions.

(a) For the purposes of this part, the following definitions supplement the uniform terminology provided in 40 CFR part 1508:

(1) Activity means an action that a grantee or recipient puts forth as part of an assisted project, regardless of whether its cost is to be

borne by the HUD assistance or is an eligible expense under the HUD assistance program. 

(2) Certifying Officer means the official who is authorized to execute the Request for Release of Funds and Certification and has the

legal capacity to carry out the responsibilities of§ 58. 13.

(3) Extraordinary Circumstances means a situation in which an environmental assessment (EA) or environmental impact statement

(EIS) is not normally required, but due to unusual conditions, an EA or EIS is appropriate. Indicators of unusual conditions are:

(i) Actions that are unique or without precedent;

(ii) Actions that are substantially similar to those that normally require an EIS; 

(iii) Actions that are likely to alter existing HUD policy or HUD mandates; or

(iv) Actions that, due to unusual physical conditions on the site or in the vicinity, have the potential for a significant impact on the

environment or in which the environment could have a significant impact on users of the facility. 

(4) Project means an activity, or a group of integrally related activities, designed by the recipient to accomplish, in whole or in part, a

specific objective. 

(5) Recipient means any of the following entities, when they are eligible recipients or grantees under a program listed in § 58. 1 (b):

(i) A State that does not distribute HUD assistance under the program to a unit of general local government;

(ii) Guam, the Northern Mariana Islands, the Virgin Islands, American Samoa, and Palau; 

(iii) A unit of general local government; 

(iv) An Indian tribe;

(v) With respect to Public Housing Programs under§ 58. 1 (b)(6)(i), fiscal year 1999 and prior HOPE VI grants under§ 58. 1 (b)(6)(ii) 

or Section 8 assistance under§ 58. 1 (b)(6)(iii), a public housing agency; 

(vi) Any direct grantee of HUD for a special project under§ 58.1 (b)(7); 

(vii) With respect to the FHA Multifamily Housing Finance Agency Program under 58. 1 (b)(8), a qualified housing finance agency; 

(viii) With respect to the Self-Help Homeownership Opportunity Program under§ 58.1 (b)(9), any direct grantee of HUD. 

(ix) 

(A) With respect to NAHAS DA assistance under§ 58. 1 (b)(l O), the Indian tribe or the Department of Hawaiian Home Lands; 

and 

(B) With respect to the Section 184 Indian Housing Loan Guarantee program under§ 58. 1 (b)(l 1 ), the Indian tribe. 

(x) With respect to the Shelter Plus Care and Supportive Housing Programs under § 58. 1 (b )(3)(ii), nonprofit organizations and

other entities.

(6) Re/ease offunds. In the case of the FHA Multifamily Housing Finance Agency Program under§ 58.1 (b)(8), Release of Funds, as 

used in this part, refers to HUD issuance of a firm approval letter, and Request for Release of Funds refers to a recipient's request for 

a firm approval letter. In the case of the Section 184 Indian Housing Loan Guarantee program under§ 58. 1 (b)(l 1 ), Release of Funds
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refers to HU D's issuance of a commitment to guarantee a loan, or if there is no commitment, HUD's issuance of a certificate of 

guarantee. 

(7) Responsible Entity. Responsible Entity means:

(i) With respect to environmental responsibilities under programs listed in§ 58.1 (b)(l), (2), (3)(i), (4), and (5), a recipient under the

program. 

(ii) With respect to environmental responsibilities under the programs listed in § 58.1 (b)(3)(ii) and (6) through (7 2), a state, unit of

general local government, Indian tribe or Alaska Native Village, or the Department of Hawaiian Home Lands, when it is the

recipient under the program. Under the Native American Housing Assistance and Self-Determination Act of 1996 (25 U.S.C.

4101 et seq.) listed in § 58.1 (b )(7 0)(i), the Indian tribe is the responsible entity whether or not a Tribally Designated Housing

Entity is authorized to receive grant amounts on behalf of the tribe. The Indian tribe is also the responsible entity under the

Section 184 Indian Housing Loan Guarantee program listed in§ 58. 1 (b)(ll ). Regional Corporations in Alaska are considered

Indian tribes in this part. Non-recipient responsible entities are designated as follows:

(A) For qualified housing finance agencies, the State or a unit of general local government, Indian tribe or Alaska native village

whose jurisdiction contains the project site; 

(B) For public housing agencies, the unit of general local government within which the project is located that exercises land

use responsibility, or if HUD determines this infeasible, the county, or if HUD determines this infeasible, the State; 

(C) For non-profit organizations and other entities, the unit of general local government, Indian tribe or Alaska native village

within which the project is located that exercises land use responsibility, or if HUD determines this infeasible, the county,

or if HUD determines this infeasible, the State; 

(8) Unit Density refers to a change in the number of dwelling units. Where a threshold is identified as a percentage change in density 

that triggers review requirements, no distinction is made between an increase or a decrease in density. 

(9) Tiering means the evaluation of an action or an activity at various points in the development process as a proposal or event

becomes ripe for an Environment Assessment or Review. 

(10) Vacant Building means a habitable structure that has been vacant for more than one year. 

(b) The following abbreviations are used throughout this part

(1) CDBG - Community Development Block Grant; 

(2) CEQ - Council on Environmental Quality; 

(3) EA - Environmental Assessment; 

(4) EIS - Environmental Impact Statement; 

(5) EPA - Environmental Protection Agency;

(6) ERR - Environmental Review Record;

(7) FONSI - Finding of No Significant Impact;

(8) HUD - Department of Housing and Urban Development;

(9) NAHA - Cranston-Gonzalez National Affordable Housing Act of 1990;

(1 0) NEPA - National Environmental Policy Act of 1969, as amended; 

(11) NOi/EiS - Notice of Intent to Prepare an EIS; 

(12) NOI/RROF - Notice of Intent to Request Release of Funds;

(13) ROD - Record of Decision;

(14) ROF - Release of Funds; and

(1 5) RROF - Request for Release of Funds. 

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56128, Sept. 29, 2003] 

§ 58.4 Assumption authority.

(a) Assumption authority for responsible entities: General. Responsible entities shall assume the responsibility for environmental review, 

decision-making, and action that would otherwise apply to HUD under NEPA and other provisions of law that further the purposes of

NEPA, as specified in § 58.5. Responsible entities that receive assistance directly from HUD assume these responsibilities by execution

of a grant agreement with HUD and/or a legally binding document such as the certification contained on HUD Form 7015.15, certifying to 

the assumption of environmental responsibilities. When a State distributes funds to a responsible entity, the State must provide for 

appropriate procedures by which these responsible entities will evidence their assumption of environmental responsibilities.

(b) Particular responsibilities of the States. 
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(1) States are recipients for purposes of directly undertaking a State project and must assume the environmental review responsibilities 

for the State's activities and those of any non-governmental entity that may participate in the project. In this case, the State must 

submit the certification and RROF to HUD for approval. 

(2) States must exercise HUD's responsibilities in accordance with § 58.18, with respect to approval of a unit of local government's 

environmental certification and RROF for a HUD assisted project funded through the state. Approval by the state of a unit of local

government's certification and RROF satisfies the Secretary's responsibilities under NEPA and the related laws cited in§ 58.5. 

(c) Particular responsibilities of Indian tribes. An Indian tribe may, but is not required to, assume responsibilities for environmental review, 

decision-making and action for programs authorized by the Native American Housing Assistance and Self-Determination Act of 1996 (25 

U.S.C. 4101 et seq.) (other than title VIII) or section 184 of the Housing and Community Development Act of 1992 (7 2 U.S.C. 1715z-13a). 

The tribe must make a separate decision regarding assumption of responsibilities for each of these Acts and communicate that decision

in writing to HUD. If the tribe assumes these responsibilities, the requirements of this part shall apply. If a tribe formally declines

assumption of these responsibilities, they are retained by HUD and the provisions of part 50 of this title apply.

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56128, Sept. 29, 2003] 

§ 58.5 Related Federal laws and authorities.

In accordance with the provisions of law cited in§ 58.1 (b), the responsible entity must assume responsibilities for environmental review, decision­

making and action that would apply to HUD under the following specified laws and authorities. The responsible entity must certify that it has 

complied with the requirements that would apply to HUD under these laws and authorities and must consider the criteria, standards, policies and 

regulations of these laws and authorities. 

(a) Historic properties. 

(1) The National Historic Preservation Act of 1966 (16 U.S.C. 470 et seq.), particularly sections 106 and 110 (16 U.S.C. 470 and 470h-2).

(2) Executive Order 11593, Protection and Enhancement of the Cultural Environment, May 13, 1971 (36 FR 8921 ), 3 CFR 1971-1975

Comp., p. 559, particularly section 2(c).

(3) Federal historic preservation regulations as follows:

(i) 36 CFR part 800 with respect to HUD programs other than Urban Development Action Grants (UDAG); and

(ii) 36 CFR part 801 with respect to UDAG.

(4) The Reservoir Salvage Act of 1960 as amended by the Archeological and Historic Preservation Act of 1974 (16 U.S.C. 469 et seq.),

particularly section 3 (16 U.S.C. 469a-1 ).

(b) Floodplain management and wetland protection.

(1) Executive Order 11988, Floodplain Management, May 24, 1977 (42 FR 26951 ), 3 CFR, 1977 Comp., p. 117, as interpreted in HUD 

regulations at 24 CFR part 55, particularly section 2(a) of the order (For an explanation of the relationship between the decision­

making process in 24 CFR part 55 and this part, see§ 55.10 of this subtitle A.) 

(2) Executive Order 11990, Protection of Wetlands, May 24, 1977 ( 42 FR 26961 ), 3 CFR, 1977 Comp., p. 121, as interpreted in HUD 

regulations at 24 CFR part 55, particularly sections 2 and 5 of the order. 

(c) Coastal Zone Management. The Coastal Zone Management Act of 1972 (16 U.S.C. 1451 et seq.), as amended, particularly section 307(c) 

and (d) (7 6 U.S.C. 1456(c) and (d)). 

( d) Sole source aquifers. 

(7) The Safe Drinking Water Act of 1974 (42 U.S.C. 201, 300(f) et seq., and 21 U.S.C. 349) as amended; particularly section 1424(e)(42

U.S.C. 300h-3(e)).

(2) Sole Source Aquifers (Environmental Protection Agency - 40 CFR part 149).

(e) Endangered species. The Endangered Species Act of 1973 (16 U.S.C. 1531 et seq.) as amended, particularly section 7 (16 U.S.C. 1536).

(f) Wild and scenic rivers. The Wild and Scenic Rivers Act of 1968 (16 U.S.C. 1271 et seq.) as amended, particularly section 7(b) and (c) (16

U.S.C. 1278(b) and (c)).

(g) Air quality. 

(7) The Clean Air Act (42 U.S.C. 7401 et. seq.) as amended; particularly section 176(c) and (d) (42 U.S.C. 7506(c) and (d)).

(2) Determining Conformity of Federal Actions to State or Federal Implementation Plans (Environmental Protection Agency - 40 CFR

parts 6, 51, and 93).

(h) Farmlands protection.

(7) Farmland Protection Policy Act of 1981 (7 U.S.C. 4201 et seq.) particularly sections 1540(b) and 1541 (7 U.S.C. 4201 (b) and 4202).

(2) Farmland Protection Policy (Department of Agriculture - 7 CFR part 658).
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(i) HUD environmental standards. 

(1) Applicable criteria and standards specified in part 51 of this title, other than the runway clear zone notification requirement in §

51.303(a)(3).

(2) 

(i) Also, it is HUD policy that all properties that are being proposed for use in HUD programs be free of hazardous materials,

contamination, toxic chemicals and gases, and radioactive substances, where a hazard could affect the health and safety of

occupants or conflict with the intended utilization of the property.

(ii) The environmental review of multifamily housing with five or more dwelling units (including leasing), or non-residential

property, must include the evaluation of previous uses of the site or other evidence of contamination on or near the site, to

ensure that the occupants of proposed sites are not adversely affected by any of the hazards listed in paragraph (i)(2)(i) of this

section. 

(iii) Particular attention should be given to any proposed site on or in the general proximity of such areas as dumps, landfills, 

industrial sites, or other locations that contain, or may have contained, hazardous wastes.

(iv) The responsible entity shall use current techniques by qualified professionals to undertake investigations determined

necessary. 

U) Environmental justice. Executive Order 12898 - Federal Actions to Address Environmental Justice in Minority Populations and Low­

Income Populations, February 11, 1994 (59 FR 7629), 3 CFR, 1994 Comp. p. 859.

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56128, Sept. 29, 2003; 78 FR 68734, Nov. 15, 2013) 

§ 58.6 Other requirements.

In addition to the duties under the laws and authorities specified in § 58.5 for assumption by the responsible entity under the laws cited in § 

58.1 (b ), the responsible entity must comply with the following requirements. Applicability of the following requirements does not trigger the 

certification and release of funds procedure under this part or preclude exemption of an activity under§ 58.34(a)(l 2) and/or the applicability of§ 

58.35(b). However, the responsible entity remains responsible for addressing the following requirements in its ERR and meeting these 

requirements, where applicable, regardless of whether the activity is exempt under§ 58.34 or categorically excluded under§ 58.35(a) or (b). 

(a) 

(1) Under the Flood Disaster Protection Act of 1973, as amended (42 U.S.C. 4001-4128), Federal financial assistance for acquisition

and construction purposes (including rehabilitation) may not be used in an area identified by the Federal Emergency Management

Agency (FEMA) as having special flood hazards, unless:

(i) The community in which the area is situated is participating in the National Flood Insurance Program (see 44 CFR parts 59

through 79), or less than one year has passed since the FEMA notification regarding such hazards; and

(ii) Where the community is participating in the National Flood Insurance Program, flood insurance protection is to be obtained as

a condition of the approval of financial assistance to the property owner.

(2) Where the community is participating in the National Flood Insurance Program and the recipient provides financial assistance for

acquisition or construction purposes (including rehabilitation) for property located in an area identified by FEMA as having special

flood hazards, the responsible entity is responsible for assuring that flood insurance under the National Flood Insurance Program is

obtained and maintained.

(3) Paragraph (a) of this section does not apply to Federal formula grants made to a State. 

(4) Flood insurance requirements cannot be fulfilled by self-insurance except as authorized by law for assistance to state-owned

projects within states approved by the Federal Insurance Administrator consistent with 44 CFR 75.11.

(b) Under section 582 of the National Flood Insurance Reform Act of 1994, 42 U.S.C. 5154a, HUD disaster assistance that is made available 

in a special flood hazard area may not be used to make a payment (including any loan assistance payment) to a person for repair, 

replacement or restoration for flood damage to any personal, residential or commercial property if:

(7) The person had previously received Federal flood disaster assistance conditioned on obtaining and maintaining flood insurance; and

(2) The person failed to obtain and maintain flood insurance.

(c) Pursuant to the Coastal Barrier Resources Act, as amended by the Coastal Barrier Improvement Act of 1990 (16 U.S.C. 3501 ), HUD

assistance may not be used for most activities proposed in the Coastal Barrier Resources System. 

(d) In all cases involving HUD assistance, subsidy, or insurance for the purchase or sale of an existing property in a Runway Clear Zone or 

Clear Zone, as defined in 24 CFR part 51, the responsible entity shall advise the buyer that the property is in a runway clear zone or clear

zone, what the implications of such a location are, and that there is a possibility that the property may, at a later date, be acquired by the

airport operator. The buyer must sign a statement acknowledging receipt of this information.

[61 FR 19122, Apr. 30, 1996, as amended at 63 FR 15271, Mar. 30, 1998; 78 FR 68734, Nov. 15, 2013) 
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Subpart B - General Policy: Responsibilities of Responsible Entities 

§ 58.10 Basic environmental responsibility.

In accordance with the provisions of law cited in§ 58.1 (b), except as otherwise provided in§ 58.4(c), the responsible entity must assume the 

environmental responsibilities for projects under programs cited in§ 58.1 (b). In doing so, the responsible entity must comply with the provisions of 

NEPA and the CEQ regulations contained in 40 CFR parts 1500 through 1508, including the requirements set forth in this part. 

[68 FR 56128, Sept. 29, 2003] 

§ 58.11 Legal capacity and performance.

(a) A responsible entity which believes that it does not have the legal capacity to carry out the environmental responsibilities required by this 

part must contact the appropriate local HUD Office or the State for further instructions. Determinations of legal capacity will be made on

a case-by-case basis. 

(b) If a public housing, special project, HOPWA, Supportive Housing, Shelter Plus Care, or Self-Help Homeownership Opportunity recipient 

that is not a responsible entity objects to the non-recipient responsible entity conducting the environmental review on the basis of 

performance, timing, or compatibility of objectives, HUD will review the facts to determine who will perform the environmental review. 

(c) At any time, HUD may reject the use of a responsible entity to conduct the environmental review in a particular case on the basis of 

performance, timing or compatibility of objectives, or in accordance with§ 58.77(d)(l). 

(d) If a responsible entity, other than a recipient, objects to performing an environmental review, or if HUD determines that the responsible 

entity should not perform the environmental review, HUD may designate another responsible entity to conduct the review in accordance 

with this part or may itself conduct the environmental review in accordance with the provisions of 24 CFR part 50.

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56129, Sept. 29, 2003] 

§ 58.12 Technical and administrative capacity.

The responsible entity must develop the technical and administrative capability necessary to comply with 40 CFR parts 1500 through 1508 and the 

requirements of this part. 

§ 58.13 Responsibilities of the certifying officer.

Under the terms of the certification required by§ 58.71, a responsible entity's certifying officer is the "responsible Federal official" as that term is 

used in section 102 of NEPA and in statutory provisions cited in § 58.1 (b). The Certifying Officer is therefore responsible for all the requirements of 

section 102 of NEPA and the related provisions in 40 CFR parts 1500 through 1508, and 24 CFR part 58, including the related Federal authorities 

listed in§ 58.5. The Certifying Officer must also: 

(a) Represent the responsible entity and be subject to the jurisdiction of the Federal courts. The Certifying Officer will not be represented by 

the Department of Justice in court; and 

(b) Ensure that the responsible entity reviews and comments on all EISs prepared for Federal projects that may have an impact on the 

recipient's program. 

§ 58.14 Interaction with State, Federal and non-Federal entities.

A responsible entity shall consult with appropriate environmental agencies, State, Federal and non-Federal entities and the public in the preparation 

of an EIS, EA or other environmental reviews undertaken under the related laws and authorities cited in§ 58.5 and § 58.6. The responsible entity 

must also cooperate with other agencies to reduce duplication between NEPA and comparable environmental review requirements of the State 

(see 40 CFR 1506.2 (b) and (c)). The responsible entity must prepare its EAs and EISs so that they comply with the environmental review 

requirements of both Federal and State laws unless otherwise specified or provided by law. State, Federal and local agencies may participate or act 

in a joint lead or cooperating agency capacity in the preparation of joint EISs or joint environmental assessments (see 40 CFR 1501.5(b) and 

1501.6). A single EIS or EA may be prepared and adopted by multiple users to the extent that the review addresses the relevant environmental 

issues and there is a written agreement between the cooperating agencies which sets forth the coordinated and overall responsibilities. 

[63 FR 15271, Mar. 30, 1998] 

§ 58.15 Tiering.

Responsible entities may tier their environmental reviews and assessments to eliminate repetitive discussions of the same issues at subsequent 

levels of review. Tiering is appropriate when there is a requirement to evaluate a policy or proposal in the early stages of development or when site­

specific analysis or mitigation is not currently feasible and a more narrow or focused analysis is better done at a later date. The site specific review 

need only reference or summarize the issues addressed in the broader review. The broader review should identify and evaluate those issues ripe 

for decision and exclude those issues not relevant to the policy, program or project under consideration. The broader review should also establish 

the policy, standard or process to be followed in the site specific review. The Finding of No Significant Impact (FONS!) with respect to the broader 

assessment shall include a summary of the assessment and identify the significant issues to be considered in site specific reviews. Subsequent 
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site-specific reviews will not require notices or a Request for Release of Funds unless the Certifying Officer determines that there are unanticipated 

impacts or impacts not adequately addressed in the prior review. A tiering approach can be used for meeting environmental review requirements in 

areas designated for special focus in local Consolidated Plans. Local and State Governments are encouraged to use the Consolidated Plan 

process to facilitate environmental reviews. 

§ 58.17 [Reserved]

§ 58.18 Responsibilities of States assuming HUD environmental responsibilities.

States that elect to administer a HUD program shall ensure that the program complies with the provisions of this part. The state must: 

(a) Designate the state agency or agencies that will be responsible for carrying out the requirements and administrative responsibilities set 

forth in subpart H of this part and which will: 

(7) Develop a monitoring and enforcement program for post-review actions on environmental reviews and monitor compliance with any 

environmental conditions included in the award.

(2) Receive public notices, RROFs, and certifications from recipients pursuant to§§ 58.70 and 58.71; accept objections from the public

and from other agencies (§ 58.73); and perform other related responsibilities regarding releases of funds. 

(b) Fulfill the state role in subpart H relative to the time period set for the receipt and disposition of comments, objections and appeals (if 

any) on particular projects.

[68 FR 56129, Sept. 29, 2003) 

Subpart C - General Policy: Environmental Review Procedures 

§ 58.21 Time periods.

All time periods in this part shall be counted in calendar days. The first day of a time period begins at 12:01 a.m. local time on the day following the 

publication or the mailing and posting date of the notice which initiates the time period. 

§ 58.22 Limitations on activities pending clearance.

(a) Neither a recipient nor any participant in the development process, including public or private nonprofit or for-profit entities, or any of their

contractors, may commit HUD assistance under a program listed in § 58. 1 (b) on an activity or project until HUD or the state has 

approved the recipient's RROF and the related certification from the responsible entity. In addition, until the RROF and the related 

certification have been approved, neither a recipient nor any participant in the development process may commit non-HUD funds on or 

undertake an activity or project under a program listed in § 58.1 (b) if the activity or project would have an adverse environmental impact 

or limit the choice of reasonable alternatives.

(b) If a project or activity is exempt under§ 58.34, or is categorically excluded (except in extraordinary circumstances) under§ 58.35(b), no

RROF is required and the recipient may undertake the activity immediately after the responsible entity has documented its determination

as required in§ 58.34(b) and§ 58.35(d), but the recipient must comply with applicable requirements under§ 58.6. 

(c) If a recipient is considering an application from a prospective subrecipient or beneficiary and is aware that the prospective subrecipient 

or beneficiary is about to take an action within the jurisdiction of the recipient that is prohibited by paragraph (a) of this section, then the 

recipient will take appropriate action to ensure that the objectives and procedures of NEPA are achieved. 

(d) An option agreement on a proposed site or property is allowable prior to the completion of the environmental review if the option

agreement is subject to a determination by the recipient on the desirability of the property for the project as a result of the completion of 

the environmental review in accordance with this part and the cost of the option is a nominal portion of the purchase price. There is no 

constraint on the purchase of an option by third parties that have not been selected for HUD funding, have no responsibility for the 

environmental review and have no say in the approval or disapproval of the project.

(e) Self-Help Homeownership Opportunity Program (SHOP). In accordance with section 11 (d)(2)(A) of the Housing Opportunity Program

Extension Act of 1996 (42 U.S.C. 12805 note), an organization, consortium, or affiliate receiving assistance under the SHOP program may

advance nongrant funds to acquire land prior to completion of an environmental review and approval of a Request for Release of Funds

(RROF) and certification, notwithstanding paragraph (a) of this section. Any advances to acquire land prior to approval of the RROF and

certification are made at the risk of the organization, consortium, or affiliate and reimbursement for such advances may depend on the

result of the environmental review. This authorization is limited to the SHOP program only and all other forms of HUD assistance are 

subject to the limitations in paragraph (a) of this section.

(f) Relocation. Funds may be committed for relocation assistance before the approval of the RROF and related certification for the project

provided that the relocation assistance is required by 24 CFR part 42.

[68 FR 56 7 29, Sept. 29, 2003) 

§ 58.23 Financial assistance for environmental review.
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The costs of environmental reviews, including costs incurred in complying with any of the related laws and authorities cited in § 58.5 and § 58.6, 

are eligible costs to the extent allowable under the HUD assistance program regulations. 

Subpart D - Environmental Review Process: Documentation, Range of Activities, Project Aggregation and Classification 

§ 58.30 Environmental review process.

(a) The environmental review process consists of all the actions that a responsible entity must take to determine compliance with this part.

The environmental review process includes all the compliance actions needed for other activities and projects that are not assisted by

HUD but are aggregated by the responsible entity in accordance with § 58.32. 

(b) The environmental review process should begin as soon as a recipient determines the projected use of HUD assistance. 

§ 58.32 Project aggregation.

(a) A responsible entity must group together and evaluate as a single project all individual activities which are related either on a

geographical or functional basis, or are logical parts of a composite of contemplated actions.

(b) In deciding the most appropriate basis for aggregation when evaluating activities under more than one program, the responsible entity

may choose: functional aggregation when a specific type of activity (e.g., water improvements) is to take place in several separate locales

or jurisdictions; geographic aggregation when a mix of dissimilar but related activities is to be concentrated in a fairly specific project

area (e.g., a combination of water, sewer and street improvements and economic development activities); or a combination of 

aggregation approaches, which, for various project locations, considers the impacts arising from each functional activity and its

interrelationship with other activities. 

(c) The purpose of project aggregation is to group together related activities so that the responsible entity can: 

(1) Address adequately and analyze, in a single environmental review, the separate and combined impacts of activities that are similar,

connected and closely related, or that are dependent upon other activities and actions. (See 40 CFR 1508.25(a)).

(2) Consider reasonable alternative courses of action. 

(3) Schedule the activities to resolve conflicts or mitigate the individual, combined and/or cumulative effects. 

(4) Prescribe mitigation measures and safeguards including project alternatives and modifications to individual activities. 

( d) Multi-year project aggregation -

(1) Release of funds. When a recipient's planning and program development provide for activities to be implemented over two or more

years, the responsible entity's environmental review should consider the relationship among all component activities of the multi­

year project regardless of the source of funds and address and evaluate their cumulative environmental effects. The estimated 

range of the aggregated activities and the estimated cost of the total project must be listed and described by the responsible entity 

in the environmental review and included in the RROF. The release of funds will cover the entire project period. 

(2) When one or more of the conditions described in § 58.47 exists, the recipient or other responsible entity must re-evaluate the

environmental review. 

§ 58.33 Emergencies.

(a) In the cases of emergency, disaster or imminent threat to health and safety which warrant the taking of an action with significant

environmental impact, the provisions of 40 CFR 1506.11 shall apply.

(b) If funds are needed on an emergency basis and adherence to separate comment periods would prevent the giving of assistance during a

Presidentially declared disaster, or during a local emergency that has been declared by the chief elected official of the responsible entity

who has proclaimed that there is an immediate need for public action to protect the public safety, the combined Notice of FONSI and 

Notice of Intent to Request Release of Funds (NOI/RROF) may be disseminated and/or published simultaneously with the submission of

the RROF. The combined Notice of FONSI and NOI/RROF shall state that the funds are needed on an emergency basis due to a declared

disaster and that the comment periods have been combined. The Notice shall also invite commenters to submit their comments to both

HUD and the responsible entity issuing the notice to ensure that these comments will receive full consideration. 

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56129, Sept. 29, 2003] 

§ 58.34 Exempt activities.

(a) Except for the applicable requirements of§ 58.6, the responsible entity does not have to comply with the requirements of this part or 

undertake any environmental review, consultation or other action under NEPA and the other provisions of law or authorities cited in§ 

58.5 for the activities exempt by this section or projects consisting solely of the following exempt activities:

(1) Environmental and other studies, resource identification and the development of plans and strategies; 

(2) Information and financial services; 

(3) Administrative and management activities;
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(4) Public services that will not have a physical impact or result in any physical changes, including but not limited to services concerned

with employment, crime prevention, child care, health, drug abuse, education, counseling, energy conservation and welfare or

recreational needs;

(5) Inspections and testing of properties for hazards or defects; 

(6) Purchase of insurance;

(7) Purchase of tools; 

(8) Engineering or design costs;

(9) Technical assistance and training;

(1 O) Assistance for temporary or permanent improvements that do not alter environmental conditions and are limited to protection, 

repair, or restoration activities necessary only to control or arrest the effects from disasters or imminent threats to public safety 

including those resulting from physical deterioration; 

(11) Payment of principal and interest on loans made or obligations guaranteed by HUD;

(12) Any of the categorical exclusions listed in § 58.35(a) provided that there are no circumstances which require compliance with any

other Federal laws and authorities cited in§ 58.5.

(b) A recipient does not have to submit an RROF and certification, and no further approval from HUD or the State will be needed by the

recipient for the drawdown of funds to carry out exempt activities and projects. However, the responsible entity must document in writing

its determination that each activity or project is exempt and meets the conditions specified for such exemption under this section.

[61 FR 19122, Apr. 30, 1996, as amended at 63 FR 15271, Mar. 30, 1998) 

§ 58.35 Categorical exclusions.

Categorical exclusion refers to a category of activities for which no environmental impact statement or environmental assessment and finding of 

no significant impact under NEPA is required, except in extraordinary circumstances (see§ 58.2(a)(3)) in which a normally excluded activity may 

have a significant impact. Compliance with the other applicable Federal environmental laws and authorities listed in§ 58.5 is required for any 

categorical exclusion listed in paragraph (a) of this section. 

(a) Categorical exclusions subject to§ 58.5. The following activities are categorically excluded under NEPA, but may be subject to review 

under authorities listed in§ 58.5:

(1) Acquisition, repair, improvement, reconstruction, or rehabilitation of public facilities and improvements (other than buildings) when

the facilities and improvements are in place and will be retained in the same use without change in size or capacity of more than 20

percent (e.g., replacement of water or sewer lines, reconstruction of curbs and sidewalks, repaving of streets). 

(2) Special projects directed to the removal of material and architectural barriers that restrict the mobility of and accessibility to elderly

and handicapped persons.

(3) Rehabilitation of buildings and improvements when the following conditions are met: 

(4) 

(i) In the case of a building for residential use (with one to four units), the density is not increased beyond four units, and the land

use is not changed; 

(ii) In the case of multifamily residential buildings: 

(A) Unit density is not changed more than 20 percent;

(B) The project does not involve changes in land use from residential to non-residential; and 

(C) The estimated cost of rehabilitation is less than 75 percent of the total estimated cost of replacement after rehabilitation.

(iii) In the case of non-residential structures, including commercial, industrial, and public buildings:

(A) The facilities and improvements are in place and will not be changed in size or capacity by more than 20 percent; and 

(B) The activity does not involve a change in land use, such as from non-residential to residential, commercial to industrial, or 

from one industrial use to another. 

(i) An individual action on up to four dwelling units where there is a maximum of four units on any one site. The units can be four 

one-unit buildings or one four-unit building or any combination in between; or

(ii) An individual action on a project of five or more housing units developed on scattered sites when the sites are more than 2,000

feet apart and there are not more than four housing units on any one site.

(iii) Paragraphs (a)(4)(i) and (ii) of this section do not apply to rehabilitation of a building for residential use (with one to four units)

(see paragraph (a)(3)(i) of this section).
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(5) Acquisition (including leasing) or disposition of, or equity loans on an existing structure, or acquisition (including leasing) of vacant

land provided that the structure or land acquired, financed, or disposed of will be retained for the same use.

(6) Combinations of the above activities.

(b) Categorical exclusions not subject to§ 58.5. The Department has determined that the following categorically excluded activities would

not alter any conditions that would require a review or compliance determination under the Federal laws and authorities cited in§ 58.5.

When the following kinds of activities are undertaken, the responsible entity does not have to publish a NOI/RROF or execute a 

certification and the recipient does not have to submit a RROF to HUD (or the State) except in the circumstances described in paragraph

(c) of this section. Following the award of the assistance, no further approval from HUD or the State will be needed with respect to 

environmental requirements, except where paragraph (c) of this section applies. The recipient remains responsible for carrying out any

applicable requirements under§ 58.6.

(7) Tenant-based rental assistance; 

(2) Supportive services including, but not limited to, health care, housing services, permanent housing placement, day care, nutritional 

services, short-term payments for rent/mortgage/utility costs, and assistance in gaining access to local, State, and Federal 

government benefits and services; 

(3) Operating costs including maintenance, security, operation, utilities, furnishings, equipment, supplies, staff training and recruitment 

and other incidental costs;

(4) Economic development activities, including but not limited to, equipment purchase, inventory financing, interest subsidy, operating

expenses and similar costs not associated with construction or expansion of existing operations; 

(5) Activities to assist homebuyers to purchase existing dwelling units or dwelling units under construction, including closing costs and 

down payment assistance, interest buydowns, and similar activities that result in the transfer of title. 

(6) Affordable housing pre-development costs including legal, consulting, developer and other costs related to obtaining site options,

project financing, administrative costs and fees for loan commitments, zoning approvals, and other related activities which do not

have a physical impact.

(7) Approval of supplemental assistance (including insurance or guarantee) to a project previously approved under this part, if the

approval is made by the same responsible entity that conducted the environmental review on the original project and re-evaluation

of the environmental findings is not required under§ 58.47.

(c) Circumstances requiring NEPA review. If a responsible entity determines that an activity or project identified in paragraph (a) or (b) of this

section, because of extraordinary circumstances and conditions at or affecting the location of the activity or project, may have a

significant environmental effect, it shall comply with all the requirements of this part. 

(d) The Environmental Review Record (ERR) must contain a well organized written record of the process and determinations made under this

section. 

[61 FR 19122, Apr. 30, 1996, as amended at 63 FR 15272, Mar. 30, 1998; 68 FR 56129, Sept. 29, 2003; 78 FR 68734, Nov. 15, 2013] 

§ 58.36 Environmental assessments.

If a project is not exempt or categorically excluded under§§ 58.34 and 58.35, the responsible entity must prepare an EA in accordance with 

subpart E of this part. If it is evident without preparing an EA that an EIS is required under§ 58.37, the responsible entity should proceed directly to 

an EIS. 

§ 58.37 Environmental impact statement determinations.

(a) An EIS is required when the project is determined to have a potentially significant impact on the human environment.

(b) An EIS is required under any of the following circumstances, except as provided in paragraph (c) of this section:

(1) The project would provide a site or sites for, or result in the construction of, hospitals or nursing homes containing a total of 2,500 or

more beds. 

(2) The project would remove, demolish, convert or substantially rehabilitate 2,500 or more existing housing units (but not including 

rehabilitation projects categorically excluded under§ 58.35), or would result in the construction or installation of 2,500 or more

housing units, or would provide sites for 2,500 or more housing units. 

(3) The project would provide enough additional water and sewer capacity to support 2,500 or more additional housing units. The 

project does not have to be specifically intended for residential use nor does it have to be totally new construction. If the project is 

designed to provide upgraded service to existing development as well as to serve new development, only that portion of the

increased capacity which is intended to serve new development should be counted.

(c) If, on the basis of an EA, a responsible entity determines that the thresholds in paragraph (b) of this section are the sole reason for the

EIS, the responsible entity may prepare a FONSI pursuant to 40 CFR 1501.4. In such cases, the FONSI must be made available for public

review for at least 30 days before the responsible entity makes the final determination whether to prepare an EIS. 

(d) Notwithstanding paragraphs (a) through (c) of this section, an EIS is not required where§ 58.53 is applicable.
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(e) Recommended EIS Format. The responsible entity must use the EIS format recommended by the CEQ regulations (40 CFR 1502.1 O)

unless a determination is made on a particular project that there is a compelling reason to do otherwise. In such a case, the EIS format

must meet the minimum requirements prescribed in 40 CFR 1502.10.

§ 58.38 Environmental review record.

The responsible entity must maintain a written record of the environmental review undertaken under this part for each project. This document will 

be designated the "Environmental Review Record" (ERR) and shall be available for public review. The Departmental Environmental Clearance Officer 

(DECO) shall establish a prescribed format that the responsible entity shall use to prepare the ERR. The DECO may prescribe alternative formats as 

necessary to meet specific program needs. 

(a) ERR Documents. The ERR shall contain all the environmental review documents, public notices and written determinations or

environmental findings required by this part as evidence of review, decisionmaking and actions pertaining to a particular project of a 

recipient. The document shall:

(1) Describe the project and the activities that the recipient has determined to be part of the project;

(2) Evaluate the effects of the project or the activities on the human environment;

(3) Document compliance with applicable statutes and authorities, in particular those cited in§ 58.5 and 58.6; and 

(4) Record the written determinations and other review findings required by this part (e.g., exempt and categorically excluded projects 

determinations, findings of no significant impact).

(b) Other documents and information. The ERR shall also contain verifiable source documents and relevant base data used or cited in EAs, 

EISs or other project review documents. These documents may be incorporated by reference into the ERR provided that each source

document is identified and available for inspection by interested parties. Proprietary material and special studies prepared for the

recipient that are not otherwise generally available for public review shall not be incorporated by reference but shall be included in the

ERR.

[61 FR 19122, Apr. 30, 1996, as amended at 79 FR 49229, Aug. 20, 2014] 

Subpart E - Environmental Review Process: Environmental Assessments (EA's) 

§ 58.40 Preparing the environmental assessment.

The DECO shall establish a prescribed format that the responsible entity shall use to prepare the EA. The DECO may prescribe alternative formats 

as necessary to meet specific program needs. In preparing an EA for a particular proposed project or other action, the responsible entity must 

(a) Determine existing conditions and describe the character, features and resources of the project area and its surroundings; identify the

trends that are likely to continue in the absence of the project.

(b) Identify all potential environmental impacts, whether beneficial or adverse, and the conditions that would change as a result of the

project.

(c) Identify, analyze and evaluate all impacts to determine the significance of their effects on the human environment and whether the

project will require further compliance under related laws and authorities cited in§ 58.5 and§ 58.6. 

(d) Examine and recommend feasible ways in which the project or external factors relating to the project could be modified in order to 

eliminate or minimize adverse environmental impacts. 

(e) Discuss the need for the proposal, appropriate alternatives where the proposal involves unresolved conflicts concerning alternative uses

of available resources, the environmental impacts of the proposed action and alternatives, and a listing of agencies and persons

consulted.

(f) Complete all environmental review requirements necessary for the project's compliance with applicable authorities cited in§§ 58.5 and 

58.6. 

(g) Based on steps set forth in paragraph (a) through (f) of this section, make one of the following findings:

(1) A Finding of No Significant Impact (FONSI), in which the responsible entity determines that the project is not an action that will 

result in a significant impact on the quality of the human environment. The responsible entity may then proceed to§ 58.43. 

(2) A finding of significant impact, in which the project is deemed to be an action which may significantly affect the quality of the

human environment. The responsible entity must then proceed with its environmental review under subpart F or G of this part.

[61 FR 19122, Apr. 30, 1996, as amended at 79 FR 49229, Aug. 20, 2014] 

§ 58.43 Dissemination and/or publication of the findings of no significant impact.

(a) If the responsible entity makes a finding of no significant impact, it must prepare a FONSI notice, using the current HUD-recommended

format or an equivalent format. As a minimum, the responsible entity must send the FONSI notice to individuals and groups known to be

interested in the activities, to the local news media, to the appropriate tribal, local, State and Federal agencies; to the Regional Offices of
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the Environmental Protection Agency having jurisdiction and to the HUD Field Office (or the State where applicable). The responsible 
entity may also publish the FONSI notice in a newspaper of general circulation in the affected community. If the notice is not published, it 
must also be prominently displayed in public buildings, such as the local Post Office and within the project area or in accordance with 
procedures established as part of the citizen participation process. 

(b) The responsible entity may disseminate or publish a FONSI notice at the same time it disseminates or publishes the NOI/RROF required

by§ 58.70. If the notices are released as a combined notice, the combined notice shall:

(7) Clearly indicate that it is intended to meet two separate procedural requirements; and

(2) Advise the public to specify in their comments which "notice" their comments address. 

(c) The responsible entity must consider the comments and make modifications, if appropriate, in response to the comments, before it 

completes its environmental certification and before the recipient submits its RROF. If funds will be used in Presidentially declared 
disaster areas, modifications resulting from public comment, if appropriate, must be made before proceeding with the expenditure of 
funds.

§ 58.45 Public comment periods.

Required notices must afford the public the following minimum comment periods, counted in accordance with § 58.21: 

(a) Notice of Finding of No Significant

Impact (FONSI)

(b) Notice of Intent to Request Release of

Funds (NOI-RROF)

(c) Concurrent or combined notices

[68 FR 56130, Sept. 29, 2003] 

§ 58.46 Time delays for exceptional circumstances.

15 days when published or, if no publication, 18 days when 

mailing and posting 

7 days when published or, if no publication, 10 days when 

mailing and posting 

15 days when published or, if no publication, 18 days when 

mailing and posting 

The responsible entity must make the FONSI available for public comments for 30 days before the recipient files the RROF when: 

(a) There is a considerable interest or controversy concerning the project;

(b) The proposed project is similar to other projects that normally require the preparation of an EIS; or

(c) The project is unique and without precedent.

§ 58.47 Re-evaluation of environmental assessments and other environmental findings.

(a) A responsible entity must re-evaluate its environmental findings to determine if the original findings are still valid, when:

(1) The recipient proposes substantial changes in the nature, magnitude or extent of the project, including adding new activities not

anticipated in the original scope of the project;

(2) There are new circumstances and environmental conditions which may affect the project or have a bearing on its impact, such as 
concealed or unexpected conditions discovered during the implementation of the project or activity which is proposed to be
continued; or

(3) The recipient proposes the selection of an alternative not in the original finding. 

(b) 

(1) If the original findings are still valid but the data or conditions upon which they were based have changed, the responsible entity 

must affirm the original findings and update its ERR by including this re-evaluation and its determination based on its findings.
Under these circumstances, if a FONSI notice has already been published, no further publication of a FONSI notice is required. 

(2) If the responsible entity determines that the original findings are no longer valid, it must prepare an EA or an EIS if its evaluation 

indicates potentially significant impacts. 

(3) Where the recipient is not the responsible entity, the recipient must inform the responsible entity promptly of any proposed

substantial changes under paragraph (a)(l) of this section, new circumstances or environmental conditions under paragraph (a)(2)
of this section, or any proposals to select a different alternative under paragraph (a)(3) of this section, and must then permit the
responsible entity to re-evaluate the findings before proceeding. 

[61 FR 19122, Apr. 30, 1996, as amended at 63 FR 15272, Mar. 30, 1998] 
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Subpart F - Environmental Review Process: Environmental Impact Statement Determinations 

§ 58.52 Adoption of other agencies' EISs.

The responsible entity may adopt a draft or final EIS prepared by another agency provided that the EIS was prepared in accordance with 40 CFR 

parts 1500 through 1508. If the responsible entity adopts an EIS prepared by another agency, the procedure in 40 CFR 1506.3 shall be followed. An 

adopted EIS may have to be revised and modified to adapt it to the particular environmental conditions and circumstances of the project if these 

are different from the project reviewed in the EIS. In such cases the responsible entity must prepare, circulate, and file a supplemental draft EIS in 

the manner prescribed in § 58.60(d) and otherwise comply with the clearance and time requirements of the EIS process, except that scoping 

requirements under 40 CFR 1501.7 shall not apply. The agency that prepared the original EIS should be informed that the responsible entity intends 

to amend and adopt the EIS. The responsible entity may adopt an EIS when it acts as a cooperating agency in its preparation under 40 CFR 1506.3. 

The responsible entity is not required to re-circulate or file the EIS, but must complete the clearance process for the RROF. The decision to adopt an 

EIS shall be made a part of the project ERR. 

§ 58.53 Use of prior environmental impact statements.

Where any final EIS has been listed in the FEDERAL REGISTER for a project pursuant to this part, or where an areawide or similar broad scale final EIS 

has been issued and the EIS anticipated a subsequent project requiring an environmental clearance, then no new EIS is required for the subsequent 

project if all the following conditions are met: 

(a) The ERR contains a decision based on a finding pursuant to§ 58.40 that the proposed project is not a new major Federal action

significantly affecting the quality of the human environment. The decision shall include:

(1) References to the prior EIS and its evaluation of the environmental factors affecting the proposed subsequent action subject to 

NEPA;

(2) An evaluation of any environmental factors which may not have been previously assessed, or which may have significantly changed;

(3) An analysis showing that the proposed project is consistent with the location, use, and density assumptions for the site and with the

timing and capacity of the circulation, utility, and other supporting infrastructure assumptions in the prior EIS;

(4) Documentation showing that where the previous EIS called for mitigating measures or other corrective action, these are completed

to the extent reasonable given the current state of development.

(b) The prior final EIS has been filed within five (5) years, and updated as follows:

(1) The EIS has been updated to reflect any significant revisions made to the assumptions under which the original EIS was prepared;

(2) The EIS has been updated to reflect new environmental issues and data or legislation and implementing regulations which may

have significant environmental impact on the project area covered by the prior EIS.

(c) There is no litigation pending in connection with the prior EIS, and no final judicial finding of inadequacy of the prior EIS has been made.

Subpart G - Environmental Review Process: Procedures for Draft, Final and Supplemental Environmental Impact 

Statements 

§ 58.55 Notice of intent to prepare an EIS.

As soon as practicable after the responsible entity decides to prepare an EIS, it must publish a NOi/EiS, using the HUD recommended format and 

disseminate it in the same manner as required by 40 CFR parts 1500 through 1508. 

§ 58.56 Scoping process.

The determination on whether or not to hold a scoping meeting will depend on the same circumstances and factors as for the holding of public 

hearings under§ 58.59. The responsible entity must wait at least 15 days after disseminating or publishing the NOi/EiS before holding a scoping 

meeting. 

§ 58.57 Lead agency designation.

If there are several agencies ready to assume the lead role, the responsible entity must make its decision based on the criteria in 40 CFR 1501.5(c). 

If the responsible entity and a Federal agency are unable to reach agreement, then the responsible entity must notify HUD (or the State, where 

applicable). HUD (or the State) will assist in obtaining a determination based on the procedure set forth in 40 CFR 1501.5(e). 

§ 58.59 Public hearings and meetings.

(a) Factors to consider. In determining whether or not to hold public hearings in accordance with 40 CFR 1506.6, the responsible entity must

consider the following factors:

(1) The magnitude of the project in terms of economic costs, the geographic area involved, and the uniqueness or size of commitment

of resources involved.

(2) The degree of interest in or controversy concerning the project.
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(3) The complexity of the issues and the likelihood that information will be presented at the hearing which will be of assistance to the

responsible entity. 

(4) The extent to which public involvement has been achieved through other means.

(b) Procedure. All public hearings must be preceded by a notice of public hearing, which must be published in the local news media 15 days

before the hearing date. The Notice must:

(1) State the date, time, place, and purpose of the hearing or meeting.

(2) Describe the project, its estimated costs, and the project area. 

(3) State that persons desiring to be heard on environmental issues will be afforded the opportunity to be heard.

(4) State the responsible entity's name and address and the name and address of its Certifying Officer. 

(5) State what documents are available, where they can be obtained, and any charges that may apply.

§ 58.60 Preparation and filing of environmental impact statements.

(a) The responsible entity must prepare the draft environmental impact statement (DEIS) and the final environmental impact statements

(FEIS) using the current HUD recommended format or its equivalent.

(b) The responsible entity must file and distribute the (DEIS) and the (FEIS) in the following manner:

(1) Five copies to EPA Headquarters;

(2) Five copies to EPA Regional Office; 

(3) Copies made available in the responsible entity's and the recipient's office;

(4) Copies or summaries made available to persons who request them; and

(5) FEIS only - one copy to State, HUD Field Office, and HUD Headquarters library.

(c) The responsible entity may request waivers from the time requirements specified for the draft and final EIS as prescribed in 40 CFR 

1506.6.

(d) When substantial changes are proposed in a project or when significant new circumstances or information becomes available during an 

environmental review, the recipient may prepare a supplemental EIS as prescribed in 40 CFR 1502.9.

(e) The responsible entity must prepare a Record of Decision (ROD) as prescribed in 40 CFR 1505.2.

[61 FR 19122, Apr. 30, 1996, as amended at 63 FR 15272, Mar. 30, 1998] 

Subpart H - Release of Funds for Particular Projects 

§ 58.70 Notice of intent to request release of funds.

The NOI/RROF must be disseminated and/or published in the manner prescribed by§ 58.43 and § 58.45 before the certification is signed by the 

responsible entity. 

§ 58.71 Request for release of funds and certification.

(a) The RROF and certification shall be sent to the appropriate HUD Field Office (or the State, if applicable). except as provided in paragraph

(b) of this section. This request shall be executed by the Certifying Officer. The request shall describe the specific project and activities

covered by the request and contain the certification required under the applicable statute cited in § 58.1 (b). The RROF and certification

must be in a form specified by HUD. 

(b) When the responsible entity is conducting an environmental review on behalf of a recipient, as provided for in § 58.10, the recipient must 

provide the responsible entity with all available project and environmental information and refrain from undertaking any physical 

activities or choice limiting actions until HUD (or the State, if applicable) has approved its request for release of funds. The certification

form executed by the responsible entity's certifying officer shall be sent to the recipient that is to receive the assistance along with a

description of any special environmental conditions that must be adhered to in carrying out the project. The recipient is to submit the

RROF and the certification of the responsible entity to HUD (or the State, if applicable) requesting the release of funds. The recipient

must agree to abide by the special conditions, procedures and requirements of the environmental review, and to advise the responsible 

entity of any proposed change in the scope of the project or any change in environmental conditions.

(c) If the responsible entity determines that some of the activities are exempt under applicable provisions of this part, the responsible entity

shall advise the recipient that it may commit funds for these activities as soon as programmatic authorization is received. This finding

shall be documented in the ERR maintained by the responsible entity and in the recipient's project files.

§ 58.72 HUD or State actions on RROFs and certifications.

The actions which HUD (or a State) may take with respect to a recipient's environmental certification and RROF are as follows: 
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(a) In the absence of any receipt of objection to the contrary, except as provided in paragraph (b) of this section, HUD (or the State) will

assume the validity of the certification and RROF and will approve these documents after expiration of the 15-day period prescribed by

statute.

(b) HUD (or the state) may disapprove a certification and RROF if it has knowledge that the responsible entity or other participants in the

development process have not complied with the items in§ 58.75, or that the RROF and certification are inaccurate.

(c) In cases in which HUD has approved a certification and RROF but subsequently learns (e.g., through monitoring) that the recipient

violated § 58.22 or the recipient or responsible entity otherwise failed to comply with a clearly applicable environmental authority, HUD

shall impose appropriate remedies and sanctions in accord with the law and regulations for the program under which the violation was

found.

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56130, Sept. 29, 2003] 

§ 58.73 Objections to release of funds.

HUD (or the State) will not approve the ROF for any project before 15 calendar days have elapsed from the time of receipt of the RROF and the 

certification or from the time specified in the notice published pursuant to§ 58.70, whichever is later. Any person or agency may object to a 

recipient's RROF and the related certification. However, the objections must meet the conditions and procedures set forth in subpart H of this part. 

HUD (or the State) can refuse the RROF and certification on any grounds set forth in§ 58.75. All decisions by HUD (or the State) regarding the 

RROF and the certification shall be final. 

§ 58.74 Time for objecting.

All objections must be received by HUD (or the State) within 15 days from the time HUD (or the State) receives the recipient's RROF and the related 

certification, or within the time period specified in the notice, whichever is later. 

§ 58.75 Permissible bases for objections.

HUD (or the State), will consider objections claiming a responsible entity's noncompliance with this part based only on any of the following 

grounds: 

(a) The certification was not in fact executed by the responsible entity's Certifying Officer.

(b) The responsible entity has failed to make one of the two findings pursuant to§ 58.40 or to make the written determination required by§§ 

58.35, 58.47 or 58.53 for the project, as applicable.

(c) The responsible entity has omitted one or more of the steps set forth at subpart E of this part for the preparation, publication and

completion of an EA.

(d) The responsible entity has omitted one or more of the steps set forth at subparts F and G of this part for the conduct, preparation,

publication and completion of an EIS.

(e) The recipient or other participants in the development process have committed funds, incurred costs or undertaken activities not

authorized by this part before release of funds and approval of the environmental certification by HUD (or the state).

(f) Another Federal agency acting pursuant to 40 CFR part 1 504 has submitted a written finding that the project is unsatisfactory from the

standpoint of environmental quality.

[61 FR 19122, Apr. 30, 1996, as amended at 68 FR 56130, Sept. 29, 2003] 

§ 58.76 Procedure for objections.

A person or agency objecting to a responsible entity's RROF and certification shall submit objections in writing to HUD (or the State). The 

objections shall: 

(a) Include the name, address and telephone number of the person or agency submitting the objection, and be signed by the person or

authorized official of an agency.

(b) Be dated when signed.

(c) Describe the basis for objection and the facts or legal authority supporting the objection.

(d) State when a copy of the objection was mailed or delivered to the responsible entity's Certifying Officer.

§ 58.77 Effect of approval of certification.

(a) Responsibilities of HUD and States. HUD's (or, where applicable, the State's) approval of the certification shall be deemed to satisfy the

responsibilities of the Secretary under NEPA and related provisions of law cited at§ 58.5 insofar as those responsibilities relate to the

release of funds as authorized by the applicable provisions of law cited in§ 58.1 (b).
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(b) Public and agency redress. Persons and agencies seeking redress in relation to environmental reviews covered by an approved 

certification shall deal with the responsible entity and not with HUD. It is HUD's policy to refer all inquiries and complaints to the 

responsible entity and its Certifying Officer. Similarly, the State (where applicable) may direct persons and agencies seeking redress in

relation to environmental reviews covered by an approved certification to deal with the responsible entity, and not the State, and may

refer inquiries and complaints to the responsible entity and its Certifying Officer. Remedies for noncompliance are set forth in program 

regulations.

(c) Implementation of environmental review decisions. Projects of a recipient will require post-review monitoring and other inspection and

enforcement actions by the recipient and the State or HUD (using procedures provided for in program regulations) to assure that

decisions adopted through the environmental review process are carried out during project development and implementation.

( d) Responsibility for monitoring and training. 

(7) At least once every three years, HUD intends to conduct in-depth monitoring and exercise quality control (through training and

consultation) over the environmental activities performed by responsible entities under this part. Limited monitoring of these

environmental activities will be conducted during each program monitoring site visit. If through limited or in-depth monitoring of

these environmental activities or by other means, HUD becomes aware of any environmental deficiencies, HUD may take one or 

more of the following actions: 

(i) In the case of problems found during limited monitoring, HUD may schedule in-depth monitoring at an earlier date or may

schedule in-depth monitoring more frequently;

(ii) HUD may require attendance by staff of the responsible entity at HUD-sponsored or approved training, which will be provided

periodically at various locations around the country;

(iii) HUD may refuse to accept the certifications of environmental compliance on subsequent grants;

(iv) HUD may suspend or terminate the responsible entity's assumption of the environmental review responsibility; 

(v) HUD may initiate sanctions, corrective actions, or other remedies specified in program regulations or agreements or contracts

with the recipient. 

(2) HUD's responsibilities and action under paragraph (d)(l) of this section shall not be construed to limit or reduce any responsibility 

assumed by a responsible entity with respect to any particular release of funds under this part. Whether or not HUD takes action 

under paragraph ( d)(l) of this section, the Certifying Officer remains the responsible Federal official under§ 58.13 with respect to

projects and activities for which the Certifying Officer has submitted a certification under this part.
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HUD Suggested Environmental Formats 
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Environmental Assessment 
Determinations and Compliance Findings for HUD-assisted Projects 

24 CFR Part 58 
 

This is a suggested format that may be used by Responsible Entities to document completion of an 
Environmental Assessment. 

 

Project Information 
 

Project Name: 

 

Responsible Entity:  

 

Grant Recipient (if different than Responsible Entity):  

 

State/Local Identifier: 

 

Preparer: 

 

Certifying Officer Name and Title:   
     

Grant Recipient (if different than Responsible Entity): 

 

Consultant (if applicable): 

 

Direct Comments to: 
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Project Location: 

 

 

 

Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  

 

 

 

 

 

 
 

 

Statement of Purpose and Need for the Proposal [40 CFR 1508.9(b)]:  

 

 

 

 

 

Existing Conditions and Trends [24 CFR 58.40(a)]: 

 
 

 

Funding Information 
 

Grant Number HUD Program  Funding Amount  

   

   

 

Estimated Total HUD Funded Amount: 

 

 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

 

 

 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 

Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 

applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 

approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 

 

Compliance Factors: 

Statutes, Executive Orders, 
Are formal 

compliance 

steps or 

Compliance determinations  
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and Regulations listed at 24 

CFR §58.5 and §58.6                               

mitigation 

required? 

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

and 58.6 

Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 

      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 

USC 3501] 

Yes     No 

      

 

Flood Insurance   

Flood Disaster Protection Act of 

1973 and National Flood 

Insurance Reform Act of 1994 

[42 USC 4001-4128 and 42 USC 
5154a] 

Yes     No 

      

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.5 

Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 

40 CFR Parts 6, 51, 93 

Yes     No 

      

 

Coastal Zone Management  

Coastal Zone Management Act, 

sections 307(c) & (d) 

Yes     No 

      

  

Contamination and Toxic 

Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 

     

 

Endangered Species  

Endangered Species Act of 1973, 

particularly section 7; 50 CFR 
Part 402 

Yes     No 

     

 

Explosive and Flammable 

Hazards 

24 CFR Part 51 Subpart C 

Yes     No 
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Farmlands Protection   

Farmland Protection Policy Act 

of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 

658 

Yes     No 

     

 

Floodplain Management   

Executive Order 11988, 

particularly section 2(a); 24 CFR 
Part 55 

Yes     No 

     

 

Historic Preservation   

National Historic Preservation 

Act of 1966, particularly sections 

106 and 110; 36 CFR Part 800 

Yes     No 

     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 

amended by the Quiet 

Communities Act of 1978; 24 

CFR Part 51 Subpart B 

Yes     No 

     

 

     

Sole Source Aquifers   

Safe Drinking Water Act of 1974, 

as amended, particularly section 

1424(e); 40 CFR Part 149 

Yes     No 

     

 

 

Wetlands Protection   

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 

     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 

1968, particularly section 7(b) 

and (c) 

 

Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 

Environmental Justice 

Executive Order 12898 

Yes     No 

     

 

 

 
                                                                

Environmental Assessment Factors [24 CFR 58.40; Ref. 40 CFR 1508.8 &1508.27] Recorded below 

is the qualitative and quantitative significance of the effects of the proposal on the character, features and 
resources of the project area. Each factor has been evaluated and documented, as appropriate and in 

proportion to its relevance to the proposed action. Verifiable source documentation has been provided and 

described in support of each determination, as appropriate. Credible, traceable and supportive source 
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documentation for each authority has been provided. Where applicable, the necessary reviews or 
consultations have been completed and applicable permits of approvals have been obtained or noted. 

Citations, dates/names/titles of contacts, and page references are clear. Additional documentation is 

attached, as appropriate.  All conditions, attenuation or mitigation measures have been clearly 

identified.    
 

Impact Codes: Use an impact code from the following list to make the determination of impact 

for each factor.  

(1)  Minor beneficial impact 

(2)  No impact anticipated  

(3)  Minor Adverse Impact – May require mitigation  

(4)  Significant or potentially significant impact requiring avoidance or modification which may 

require an Environmental Impact Statement 
 

 

Environmental 

Assessment Factor 

Impact 

Code 

 

Impact Evaluation 

LAND DEVELOPMENT 
Conformance with 

Plans / Compatible 
Land Use and Zoning 

/ Scale and Urban 

Design 

  

Soil Suitability/ 

Slope/ Erosion/ 

Drainage/ Storm 

Water Runoff 

 

 

 

Hazards and 

Nuisances  

including Site Safety 

and Noise  

  

Energy Consumption   

 

 

 

Environmental 

Assessment Factor 

Impact 

Code 

 

Impact Evaluation 

SOCIOECONOMIC 
Employment and 

Income Patterns  

  

Demographic 

Character Changes, 

Displacement 

  

 

Environmental 
Assessment Factor 

Impact 
Code 

 
Impact Evaluation 

COMMUNITY FACILITIES AND SERVICES 
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Educational and 

Cultural Facilities 

 

  

Commercial 

Facilities 

 

  

Health Care and 

Social Services 

 

  

Solid Waste 

Disposal / Recycling 

 

  

Waste Water / 

Sanitary Sewers 

 

  

Water Supply 

 

  

Public Safety  - 

Police, Fire and 

Emergency Medical 

  

Parks, Open Space 

and Recreation 

 

  

Transportation and 

Accessibility 

  

 

 

Environmental 

Assessment Factor 

Impact 

Code 

 

Impact Evaluation 

NATURAL FEATURES 

Unique Natural 

Features,  

Water Resources 

  

Vegetation, Wildlife 

 

  

Other Factors 

 

  

 

 

 

Additional Studies Performed: 

 

 

Field Inspection (Date and completed by):  
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List of Sources, Agencies and Persons Consulted [40 CFR 1508.9(b)]: 

 
 

 

 

List of Permits Obtained:  

 

 

 

Public Outreach [24 CFR 50.23 & 58.43]: 

 

 

 

Cumulative Impact Analysis [24 CFR 58.32]:  

 

 

 

 

Alternatives [24 CFR 58.40(e); 40 CFR 1508.9]  

 

  

 

 

No Action Alternative [24 CFR 58.40(e)]: 

 
 

 

Summary of Findings and Conclusions:  

 

  

 
 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 

eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 

the above-listed authorities and factors. These measures/conditions must be incorporated into 

project contracts, development agreements, and other relevant documents. The staff responsible 

for implementing and monitoring mitigation measures should be clearly identified in the mitigation 

plan. 
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Law, Authority, or Factor  

 

Mitigation Measure 

  

  

  

  
 

 

 

Determination:  

 

   Finding of No Significant Impact [24 CFR 58.40(g)(1); 40 CFR 1508.27]      

The project will not result in a significant impact on the quality of the human environment. 

  

 Finding of Significant Impact [24 CFR 58.40(g)(2); 40 CFR 1508.27]  

The project may significantly affect the quality of the human environment. 

 

 

 

Preparer Signature: __________________________________________Date:________ 

 

Name/Title/Organization: __________________________________________________  

 

________________________________________________________________________ 

 

Certifying Officer Signature: ___________________________________Date:________ 

 

Name/Title: ______________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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The following Suggested Format was designed to be used by those “Partners” (including Public 
Housing Authorities, consultants, contractors, lenders, and nonprofits) who assist HUD in 
preparing environmental reviews, but legally cannot take full responsibilities for these reviews 
themselves.  

Categorically Excluded Subject to Section 50.4 
 

Project Information 
 
Project Name: Click here to enter text. 
 
Applicant/Grant Recipient: Click here to enter text. 
 
Point of Contact: Click here to enter text. 
 
HUD Preparer: Click here to enter text. 
 
Consultant (if applicable): Click here to enter text. 
 
Direct Comments to: Click here to enter text. 
 
Does this project involve over 200 lots, dwelling units, or beds?  

☐ Yes (Project requires approval from the Environmental Clearance Officer (ECO)) 

☐ No 
 

Funding Information 
 

Grant Number HUD Program  Funding Amount  

   

   

 
Estimated Total HUD Funded Amount: Click here to enter text. 
 
 
Estimated Total Project Cost (HUD and non-HUD funds): Click here to enter text. 
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Project Location: 
Provide a street address or intersection for your project and validate the address using the button below. 
If the project affects a large area, such as an infrastructure or community services project, select a 
representative address and describe the project location in a narrative in the provided textbox. If the 
project location is sensitive, you may provide an alternative address, such as the address of your city hall 
or nonprofit in lieu of the exact location of the project.   

 
Click here to enter text. 
 
 
 
 
Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  
Provide a project description that captures the maximum anticipated scope of the proposal.  It should 
include all contemplated actions which logically are, either geographically or functionally, a composite 
part of the project, regardless of the source of funding. Describe all physical aspects of the project, such as 
plans for multiple phases of development, size and number of buildings, and activities to be undertaken. 
Include details of the physical impacts of the project, including whether there will be ground disturbance. 
If applicable, indicate whether the project site will require acquisition or if the sponsor already has 
ownership. 

 
Click here to enter text. 
 
 
 
Categorical exclusion subject to the Federal laws and authorities cited in 24 CFR 50.4 (CEST) 

Select appropriate citation(s) from 24 CFR 50.20(a): (Check all that apply)  -  

❑ Special projects directed to the removal of material and architectural barriers that restrict 

the mobility of accessibility to elderly and persons with disabilities. 24 CFR 50.20(a)(1) 

❑ Rehabilitation of buildings and improvements when the following conditions are met: 

❑ In the case of a building for residential use (with one to four units), the density is not 
increased beyond four units, the land use is not changed, and the footprint of the 
building is not increased in a floodplain or in a wetland. 24 CFR 50.20(a)(2)(i) 

❑ In the case of multifamily residential buildings: (A) Unit density is not changed more 
than 20 percent; (B) The project does not involve a change in land use from residential 
to non-residential; and (C) The estimated cost of rehabilitation is less than 75 percent 
of the total estimated cost of replacement after rehabilitation. 24 CFR 50.20(a)(2)(ii) 

❑ In the case of non-residential structures, including commercial, industrial, and public 
buildings: (A) The facilities and improvements are in place and will not be changed in 
size nor capacity by more than 20 percent; and (B) The activity does not involve a 
change in land use, such as from non-residential to residential, commercial to 
industrial, or from one industrial use to another. 24 CFR 50.20(a)(2)(iii) 

❑ An individual action (not including rehabilitation) on up to four dwelling units where there 
is a maximum of four units on any one site. The units can be four one-unit buildings or one 
four-unit building or any combination in between. 24 CFR 50.20(a)(3)(i) 
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❑ An individual action (not including rehabilitation) on a project of five or more housing units 
developed on scattered sites when the sites are more than 2,000 feet apart and there are 
not more than four housing units on any one site. 24 CFR 50.20(a)(3)(ii) 

❑ Equity loans on an existing structure, provided that the structure will be retained for the 
same use. 24 CFR 50.20(a)(4) 

❑ Purchased or refinanced housing and medical facilities under section 223(f) of the National 
Housing Act (12 U.S.C. 1715n). 24 CFR 50.20(a)(5) 

❑ Mortgage prepayments or plans of action (including incentives) under 24 CFR part 248. 24 
CFR 50.20(a)(6) 

 
 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. Related Law and Authority Worksheets can be found - 
https://www.hudexchange.info/resource/4707/environmental-review-record-related-federal-laws-and-
authorities-worksheets/.   
 
 

Compliance Factors: Statutes, 
Executive Orders, and 
Regulations listed at 24 CFR 
§58.5 and §58.6                               

Are formal 
compliance 

steps or 
mitigation 
required? 

 

Compliance determinations  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 and 58.6 

Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 

      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 

Yes     No 

      

 

Flood Insurance   

Flood Disaster Protection Act of 
1973 and National Flood 
Insurance Reform Act of 1994 [42 
USC 4001-4128 and 42 USC 
5154a] 

 

Yes     No 
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STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 & 58.5 

Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 
40 CFR Parts 6, 51, 93 

Yes     No 

      

 

Coastal Zone Management  

Coastal Zone Management Act, 
sections 307(c) & (d) 

Yes     No 

      

  

Contamination and Toxic 
Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 

     

 

Endangered Species  

Endangered Species Act of 1973, 
particularly section 7; 50 CFR 
Part 402 

Yes     No 

     

 

Explosive and Flammable 
Hazards 

24 CFR Part 51 Subpart C 

Yes     No 

     

 

Farmlands Protection   

Farmland Protection Policy Act of 
1981, particularly sections 
1504(b) and 1541; 7 CFR Part 658 

Yes     No 

     

 

Floodplain Management   

Executive Order 11988, 
particularly section 2(a); 24 CFR 
Part 55 

Yes     No 

     

 

Historic Preservation   

National Historic Preservation 
Act of 1966, particularly sections 
106 and 110; 36 CFR Part 800 

Yes     No 

     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 
Communities Act of 1978; 24 CFR 
Part 51 Subpart B 

Yes     No 

     
 

     

Sole Source Aquifers 

Safe Drinking Water Act of 1974, 
as amended, particularly section 
1424(e); 40 CFR Part 149 

Yes     No 
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Wetlands Protection   

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 

     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 
and (c) 

 

Yes     No 

     
 

 

Environmental Justice 

Executive Order 12898 

Yes     No 

     

 

 

 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff 
responsible for implementing and monitoring mitigation measures should be clearly identified in 
the mitigation plan. 
 

Law, Authority, or Factor  
 

Mitigation Measure 
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The following Suggested Format was designed to be used by those “Partners” (including Public 
Housing Authorities, consultants, contractors, lenders, and nonprofits) who assist HUD in 
preparing environmental reviews, but legally cannot take full responsibilities for these reviews 
themselves.  

Categorically Excluded Subject to Section 50.4 
 

Project Information 
 
Project Name:  
 
Applicant/Grant Recipient:  
 
Point of Contact:  
 
HUD Preparer:  
 
Consultant (if applicable):  
 
Direct Comments to:  
 
Does this project involve over 200 lots, dwelling units, or beds?  
☐ Yes (Project requires approval from the Environmental Clearance Officer (ECO)) 
☐ No 
 
Funding Information 
 

Grant Number HUD Program  Funding Amount  
   
   

 
Estimated Total HUD Funded Amount:  
 
 
Estimated Total Project Cost (HUD and non-HUD funds):  
 
 
 
 
 
 

Version 1.3 Updated 11/07/2023 39 of 110



Project Location: 
Provide a street address or intersection for your project and validate the address using the button below. 
If the project affects a large area, such as an infrastructure or community services project, select a 
representative address and describe the project location in a narrative in the provided textbox. If the 
project location is sensitive, you may provide an alternative address, such as the address of your city hall 
or nonprofit in lieu of the exact location of the project.   
  
 
 
 
 
Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  
Provide a project description that captures the maximum anticipated scope of the proposal.  It should 
include all contemplated actions which logically are, either geographically or functionally, a composite 
part of the project, regardless of the source of funding. Describe all physical aspects of the project, such as 
plans for multiple phases of development, size and number of buildings, and activities to be undertaken. 
Include details of the physical impacts of the project, including whether there will be ground disturbance. 
If applicable, indicate whether the project site will require acquisition or if the sponsor already has 
ownership. 
  
 
 
 
Categorical exclusion subject to the Federal laws and authorities cited in 24 CFR 50.4 (CEST) 

Select appropriate citation(s) from 24 CFR 50.20(a): (Check all that apply)  -  

 Special projects directed to the removal of material and architectural barriers that restrict 
the mobility of accessibility to elderly and persons with disabilities. 24 CFR 50.20(a)(1) 

 Rehabilitation of buildings and improvements when the following conditions are met: 
 In the case of a building for residential use (with one to four units), the density is not 

increased beyond four units, the land use is not changed, and the footprint of the 
building is not increased in a floodplain or in a wetland. 24 CFR 50.20(a)(2)(i) 

 In the case of multifamily residential buildings: (A) Unit density is not changed more 
than 20 percent; (B) The project does not involve a change in land use from residential 
to non-residential; and (C) The estimated cost of rehabilitation is less than 75 percent 
of the total estimated cost of replacement after rehabilitation. 24 CFR 50.20(a)(2)(ii) 

 In the case of non-residential structures, including commercial, industrial, and public 
buildings: (A) The facilities and improvements are in place and will not be changed in 
size nor capacity by more than 20 percent; and (B) The activity does not involve a 
change in land use, such as from non-residential to residential, commercial to 
industrial, or from one industrial use to another. 24 CFR 50.20(a)(2)(iii) 

 An individual action (not including rehabilitation) on up to four dwelling units where there 
is a maximum of four units on any one site. The units can be four one-unit buildings or one 
four-unit building or any combination in between. 24 CFR 50.20(a)(3)(i) 
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 An individual action (not including rehabilitation) on a project of five or more housing units 
developed on scattered sites when the sites are more than 2,000 feet apart and there are 
not more than four housing units on any one site. 24 CFR 50.20(a)(3)(ii) 

 Equity loans on an existing structure, provided that the structure will be retained for the 
same use. 24 CFR 50.20(a)(4) 

 Purchased or refinanced housing and medical facilities under section 223(f) of the National 
Housing Act (12 U.S.C. 1715n). 24 CFR 50.20(a)(5) 

 Mortgage prepayments or plans of action (including incentives) under 24 CFR part 248. 24 
CFR 50.20(a)(6) 

 
 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. Related Law and Authority Worksheets can be found - 
https://www.hudexchange.info/resource/4707/environmental-review-record-related-federal-laws-and-
authorities-worksheets/.   
 
 

Compliance Factors: Statutes, 
Executive Orders, and 
Regulations listed at 24 CFR 
§58.5 and §58.6                               

Are formal 
compliance 

steps or 
mitigation 
required? 

 

Compliance determinations  
 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 and 58.6 
Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 
      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 

Yes     No 
      

 

Flood Insurance   

Flood Disaster Protection Act of 
1973 and National Flood 
Insurance Reform Act of 1994 [42 
USC 4001-4128 and 42 USC 
5154a] 
 

Yes     No 
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STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 & 58.5 
Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 
40 CFR Parts 6, 51, 93 

Yes     No 
      

 

Coastal Zone Management  

Coastal Zone Management Act, 
sections 307(c) & (d) 

Yes     No 
      

  

Contamination and Toxic 
Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 
     

 

Endangered Species  

Endangered Species Act of 1973, 
particularly section 7; 50 CFR 
Part 402 

Yes     No 
     

 

Explosive and Flammable 
Hazards 

24 CFR Part 51 Subpart C 

Yes     No 
     

 

Farmlands Protection   

Farmland Protection Policy Act of 
1981, particularly sections 
1504(b) and 1541; 7 CFR Part 658 

Yes     No 
     

 

Floodplain Management   

Executive Order 11988, 
particularly section 2(a); 24 CFR 
Part 55 

Yes     No 
     

 

Historic Preservation   

National Historic Preservation 
Act of 1966, particularly sections 
106 and 110; 36 CFR Part 800 

Yes     No 
     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 
Communities Act of 1978; 24 CFR 
Part 51 Subpart B 

Yes     No 
     

 

     

Sole Source Aquifers 

Safe Drinking Water Act of 1974, 
as amended, particularly section 
1424(e); 40 CFR Part 149 

Yes     No 
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Wetlands Protection   

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 
     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 
and (c) 

 
Yes     No 

     
 

 

Environmental Justice 

Executive Order 12898 

Yes     No 
     

 

 

 
Mitigation Measures and Conditions [40 CFR 1505.2(c)]  
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff 
responsible for implementing and monitoring mitigation measures should be clearly identified in 
the mitigation plan. 
 

Law, Authority, or Factor  
 

Mitigation Measure 
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Environmental Review for Activity/Project that is Categorically 

Excluded Subject to Section 58.5 
Pursuant to 24 CFR 58.35(a) 

 

This is a suggested format that may be used by Responsible Entities to document completion of a 

Categorically Excluded Subject to Section 58.5 environmental review. 

 
Project Information 
 

Project Name: 

 

Responsible Entity:  

 

Grant Recipient (if different than Responsible Entity):  

 

State/Local Identifier: 

 

Preparer: 

 

Certifying Officer Name and Title:   
     

Grant Recipient (if different than Responsible Entity): 

 

Consultant (if applicable): 

 

Direct Comments to: 

 

Project Location: 

 

Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  

 

 

 

 

 

 

 
 

Level of Environmental Review Determination:  

Categorically Excluded per 24 CFR 58.35(a), and subject to laws and authorities at 

§58.5:______________________________________________________________   
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Funding Information 
 

Grant Number HUD Program  Funding Amount  

   

   

 

Estimated Total HUD Funded Amount: 

 

 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

 

 
 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 

Record below the compliance or conformance determinations for each statute, executive order, or 

regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 

applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 

documentation as appropriate. 

 

Compliance Factors: 

Statutes, Executive Orders, 

and Regulations listed at 24 

CFR §58.5 and §58.6                               

Are formal 

compliance 

steps or 

mitigation 

required? 

 

Compliance determinations  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.6 

Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 

      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 

USC 3501] 

Yes     No 

      

 

Flood Insurance   

Flood Disaster Protection Act of 

1973 and National Flood 

Insurance Reform Act of 1994 

Yes     No 
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[42 USC 4001-4128 and 42 USC 

5154a] 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.5 

Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 

40 CFR Parts 6, 51, 93 

Yes     No 

      

 

Coastal Zone Management  

Coastal Zone Management Act, 

sections 307(c) & (d) 

Yes     No 

      

  

Contamination and Toxic 

Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 

     

 

Endangered Species  

Endangered Species Act of 1973, 

particularly section 7; 50 CFR 

Part 402 

Yes     No 

     

 

Explosive and Flammable 

Hazards 

24 CFR Part 51 Subpart C 

Yes     No 

     

 

Farmlands Protection   

Farmland Protection Policy Act 

of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 

658 

Yes     No 

     

 

Floodplain Management   

Executive Order 11988, 

particularly section 2(a); 24 CFR 
Part 55 

Yes     No 

     

 

Historic Preservation   

National Historic Preservation 

Act of 1966, particularly sections 

106 and 110; 36 CFR Part 800 

Yes     No 

     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 

Communities Act of 1978; 24 

CFR Part 51 Subpart B 

Yes     No 
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Sole Source Aquifers   

Safe Drinking Water Act of 1974, 

as amended, particularly section 
1424(e); 40 CFR Part 149 

Yes     No 

     

 

 

Wetlands Protection   

Executive Order 11990, 

particularly sections 2 and 5 

Yes     No 

     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 

and (c) 

 

Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 

Environmental Justice 

Executive Order 12898 

Yes     No 

     

 

 

                                                                                  

Field Inspection (Date and completed by):  

Summary of Findings and Conclusions:  

 

 
 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 

eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 

the above-listed authorities and factors. These measures/conditions must be incorporated into 

project contracts, development agreements, and other relevant documents. The staff responsible 

for implementing and monitoring mitigation measures should be clearly identified in the mitigation 

plan. 

 
 

Law, Authority, or Factor  

 

Mitigation Measure 

  

  

  

  
 

 

 

Determination:  
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 This categorically excluded activity/project converts to Exempt, per 58.34(a)(12) because there are 
no circumstances which require compliance with any of the federal laws and authorities cited at 

§58.5. Funds may be committed and drawn down after certification of this part for this (now) 

EXEMPT project; OR 

 This categorically excluded activity/project cannot convert to Exempt because there are 
circumstances which require compliance with one or more federal laws and authorities cited at 

§58.5. Complete consultation/mitigation protocol requirements, publish NOI/RROF and obtain 

“Authority to Use Grant Funds” (HUD 7015.16) per Section 58.70 and 58.71 before committing 
or drawing down any funds; OR 

 This project is now subject to a full Environmental Assessment according to Part 58 Subpart E due 

to extraordinary circumstances (Section 58.35(c)).  
 
 

Preparer Signature: __________________________________________Date:_________ 

 

Name/Title/Organization: __________________________________________________  

 

________________________________________________________________________ 

 

Responsible Entity Agency Official Signature:  

 

____________________________________________________________Date:________ 

 

Name/Title: ______________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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Environmental Review 

for Activity/Project that is Exempt or 

Categorically Excluded Not Subject to Section 58.5 
Pursuant to 24 CFR Part 58.34(a) and 58.35(b) 

 
This is a suggested format that may be used by Responsible Entities to document completion of an 

Exempt or Categorically Excluded Not Subject to Section 58.5 environmental review. 

 

 

Project Information 
 

Project Name: 

 

Responsible Entity:  

 

Grant Recipient (if different than Responsible Entity):  

 

State/Local Identifier: 

 

Preparer: 

 

Certifying Officer Name and Title:   
     

 

Consultant (if applicable): 

 

Project Location: 

 

Description of the Proposed Project [24 CFR 58.32; 40 CFR 1508.25]:  

 
 

 

 

 

 

 

Level of Environmental Review Determination: 

 

   Activity/Project is Exempt per 24 CFR 58.34(a): ________________________________ 
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   Activity/Project is Categorically Excluded Not Subject To §58.5 per 24 CFR 58.35(b): 

____________________ 

 

 

Funding Information 
 

Grant Number HUD Program  Funding Amount  

   

   

 

Estimated Total HUD Funded Amount: 

 

This project anticipates the use of funds or assistance from another Federal agency in 

addition to HUD in the form of (if applicable): 

 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

 

Compliance with 24 CFR §50.4 and §58.6 Laws and Authorities 

Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 

applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 

approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 

documentation as appropriate. 
 

Compliance Factors: 

Statutes, Executive Orders, 

and Regulations listed at 24 

CFR 50.4 and 58.6                               

Are formal 

compliance 

steps or 

mitigation 

required? 

 

Compliance determinations  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.6 

Airport Runway Clear Zones 

and Accident Potential Zones  

24 CFR Part 51 Subpart D 

Yes     No 

      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 
USC 3501] 

Yes     No 

      

 

Flood Insurance   Yes     No 
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Flood Disaster Protection Act of 

1973 and National Flood 
Insurance Reform Act of 1994 

[42 USC 4001-4128 and 42 USC 

5154a] 

 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 

eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 

the above-listed authorities and factors. These measures/conditions must be incorporated into 

project contracts, development agreements, and other relevant documents. The staff responsible 

for implementing and monitoring mitigation measures should be clearly identified in the mitigation 

plan. 

 
 

Law, Authority, or Factor  

 

Mitigation Measure 

  

  

  

  
 

 

 

 

 

Preparer Signature: __________________________________________Date:________ 

 

Name/Title/Organization: __________________________________________________ 

 

Responsible Entity Agency Official Signature:  

 

__________________________________________________________Date:________ 

 

Name/Title: _____________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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Broad-Level Tiered Environmental Review 

for Activity/Project that is 

Categorically Excluded Subject to Section 58.5 
Pursuant to 24 CFR Part 58.35(a) 

 
This is a suggested format that may be used by Responsible Entities to document completion of a tiered 

Categorically Excluded Subject to Section 58.5 environmental review. 

 

Project Information 
 

Project Name:  

 

Responsible Entity (RE):  

  

State/Local Identifier:   

 

RE Preparer:    

 

Certifying Officer:     

 

Grant Recipient (if different than Responsible Entity):   

Point of Contact:  

 

Consultant (if applicable):  

Point of Contact:  

 

Project Location:  
    

Additional Location Information:  

 

Direct Comments to:  

 

Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]: 
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Approximate size of the project area:  

 

Length of time covered by this review:  

 

Maximum number of dwelling units or lots addressed by this tiered review:  

 

Level of Environmental Review Determination:  

Categorically Excluded per 24 CFR 58.35(a), and subject to laws and authorities at 

§58.5:_____________________________________________________________ 

 

 

Funding Information  
 

Grant Number HUD Program  Program Name Funding Amount  

    

    

    

    

 

Estimated Total HUD Funded Amount:  

 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 
 

 

 

 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities and 

Written Strategies 
 

Compliance Factors: 

Statutes, Executive Orders, 

and Regulations listed at 24 

CFR 50.4, 58.5, and 58.6                               

Was 

compliance 

achieved at 

the broad 

level of 

review?  

 

If Yes: Describe compliance determinations 

made at the broad level.  

If No: Describe the policy, standard, or 

process to be followed in the site-specific 

review.  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.6 

Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 
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Coastal Barrier Resources  

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 

USC 3501] 

Yes     No 

      

 

Flood Insurance   

Flood Disaster Protection Act of 

1973 and National Flood 

Insurance Reform Act of 1994 

[42 USC 4001-4128 and 42 USC 

5154a] 

Yes     No 

      

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.5 

Clean Air  

Clean Air Act, as amended, 

particularly section 176(c) & (d); 

40 CFR Parts 6, 51, 93 

Yes     No 

      

  

Coastal Zone Management  

Coastal Zone Management Act, 

sections 307(c) & (d) 

Yes     No 

      

  

Contamination and Toxic 

Substances   

24 CFR Part 50.3(i) & 58.5(i)(2)] 

Yes     No 

     

  

Endangered Species  

Endangered Species Act of 1973, 

particularly section 7; 50 CFR 

Part 402 

Yes     No 

     

 

Explosive and Flammable 

Hazards 

24 CFR Part 51 Subpart C 

Yes     No 

     

 

Farmlands Protection   

Farmland Protection Policy Act 

of 1981, particularly sections 

1504(b) and 1541; 7 CFR Part 

658 

Yes     No 

     

 

Floodplain Management   

Executive Order 11988, 

particularly section 2(a); 24 CFR 

Part 55 

Yes     No 
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Historic Preservation   

National Historic Preservation 

Act of 1966, particularly sections 

106 and 110; 36 CFR Part 800 

Yes     No 

     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 

amended by the Quiet 

Communities Act of 1978; 24 

CFR Part 51 Subpart B 

Yes     No 

     

 

 

Sole Source Aquifers   

Safe Drinking Water Act of 1974, 

as amended, particularly section 

1424(e); 40 CFR Part 149 

Yes     No 

     

 

 

Wetlands Protection   

Executive Order 11990, 

particularly sections 2 and 5 

Yes     No 

     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 

1968, particularly section 7(b) 

and (c) 

 

Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 

Environmental Justice  

Executive Order 12898 

Yes     No 

      

 

 

Attach supporting documentation as necessary, including a site-specific checklist. 

  

Determination:  

 Extraordinary circumstances exist and this project may result in significant environmental 

impact.  This project requires preparation of an Environmental Assessment (EA); OR 

 There are no extraordinary circumstances which would require completion of an EA, and 

this project may remain CEST.  

 

Preparer Signature: __________________________________________Date:________ 

 

Name/Title/Organization:  _________________________________________________ 

 

Responsible Entity Agency Official Signature:  

 

__________________________________________________________Date:________ 
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Name/Title: _____________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  

 

This document represents the Tier 1 or Broad-Level review only. As individual sites are 

selected, this review must be supplemented by individual Tier 2 or Site-Specific reviews for 

each site. All laws and authorities requiring site-specific analysis will be addressed in these 

individual reviews.  
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APPENDIX:  Site-Specific or Tier 2 Reviews  
Update this document as site-specific reviews are completed. Complete each site-specific review 

according to the written strategies outlined in the broad-level review and attach it in the 

environmental review record.  

 

Site-specific project name Address or location 
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HUD Form 7015.15 and Example NOI/RROF 
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EXAMPLE 
NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS 

FOR TIERED PROJECTS AND PROGRAMS 
 

Date of Publication:  
City of Pembroke Pines 
601 City Center Way 
3rd Floor 
Pembroke Pines, FL 33025 

 
On or after at least one day after the end of the comment period the City of Pembroke Pines will 
submit a request to the United States Department of Housing and Urban Development for the 
release of Community Development Block Grant  funds under Title I  of the Housing and 
Community Development Act of 1974, as amended, and HOME Investment Partnership Program 
funds under Title II of the Cranston-Gonzalez National Affordable Housing act of 1990, as 
amended to undertake the following project:  
 
Tier 1 Broad Review Project/Program Title: Residential Rehabilitation Program  
Purpose: This project will assist in rehabilitation affordable homes in the City to provide safe and 
secure housing for low income residents 
Location: Citywide 
Project/Program Description: The Pembroke Pines Residential Rehabilitation Program provides 
minor home repairs to low- and moderate-income households. These repairs correct conditions that 
pose a threat to the health, safety, and welfare of the household occupants. Properties located within 
2,500 feet of an airport runway or within 600 feet of an eagle’s nest are not eligible for this program. 
Applicants who are ineligible due to the vicinity of an airport runway or eagle’s nest will be analyzed 
in a separate review. Tier 2 site specific reviews will be completed for those laws and authorities 
not addressed in the tier 1 broad review for each address under this program when addresses 
become known. 
Level of Environmental Review Citation: 24 CFR 58.35(a)(3) 
 
Tier 2 Site Specific Review: The site-specific reviews will cover the following laws and 
authorities not addressed in the Tier 1 broad review: 

• Flood Insurance (Flood Disaster Protection Act of 1973 and National Flood Insurance 
Reform Act of 1994) 

• Coastal Zone Management (Coastal Zone Management Act, sections 307(c) & (d)) 
• Contamination and Toxic Substances (24 CFR Part 58.5(i)(2) 
• Floodplain Management (Executive Order 11988) 
• Historic Presentation (National Historic Preservation Act) 
• Noise Abatement and Control (Noise Control Act of 1972, as amended by the Quiet 

Communities Act of 1978; 24 CFR Part 51 Subpart B) 
 

Mitigation Measures/Conditions/Permits (if any):  
• Flood Insurance – If located in a floodplain, flood insurance must be maintained for the life 

of the project 
• Coastal Zone Management – Consultation with the State Clearinghouse must be completed, 

and any proposed mitigation measures will be conducted 
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• Contamination and Toxic Substances – A complete contamination analysis of the property 
will be conducted, and the results of this analysis will identify appropriate mitigation 
measures, if any 

• Floodplain Management – Projects located in a floodplain will require the completion of a 5-
Step Decision Making Process 

• Historic Presentation – Consultation with the SHPO and THPOs will be completed and any 
proposed mitigation measures will be adopted. 

• Noise Abatement and Control – Each property will include a completed noise analysis 
showing that noise will stay within the acceptable limits and/or documentation of noise 
attenuation measures will be provided. 

 
  
Estimated Project Cost: $8,705,000 over five years 
 
The activity/activities proposed are categorically excluded under HUD regulations at 24 CFR 
Part 58 from National Environmental Policy Act (NEPA) requirements per 24 CFR 58.35(a)(3). 
Additional project information is contained in the Environmental Review Record (ERR). The 
ERR will be made available to the public for review either electronically or by U.S. mail. Please 
submit your request by U.S. mail to the City of Pembroke Pines Planning and Economic 
Development Department, 601 City Center Way, 3rd Floor, Pembroke Pines, FL 33025 or by email 
to mstamm@ppines.com. The ERR can be accessed online at insert website. 
 
 

PUBLIC COMMENTS 
 
Any individual, group, or agency may submit written comments on the ERR to the City of 
Pembroke Pines Planning and Economic Development Department, 601 City Center Way, 3rd Floor, 
Pembroke Pines, FL 33025. All comments received by if notice is published: notice date plus seven 
days; if notice is mailed and posted: mailing and posting date plus ten days will be considered by 
the City of Pembroke Pines prior to authorizing submission of a request for release of funds.  
 

ENVIRONMENTAL CERTIFICATION 
 

The City of Pembroke Pines certifies to HUD that Charles Dodge Certifying Officer,  in his 
capacity as City Manager consents to accept the jurisdiction of the Federal Courts if an action is 
brought to enforce responsibilities in relation to the environmental review process and that 
these responsibilities have been satisfied. HUD’s approval of the certification satisfies its 
responsibilities under NEPA and related laws and authorities and allows the City of Pembroke 
Pines to use HUD program funds.  
 

OBJECTIONS TO RELEASE OF FUNDS 
 

HUD  will accept objections to its release of fund and the City of Pembroke Pines’ certification 
for a period of fifteen days following the anticipated submission date or its actual receipt of the 
request (whichever is later) only if they are on one of the following bases: (a) the certification 
was not executed by the Certifying Officer of the City of Pembroke Pines r; (b) the City of 
Pembroke Pines has omitted a step or failed to make a decision or finding required by HUD 
regulations at 24 CFR part 58; (c) the grant recipient or other participants in the development 
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process have committed funds, incurred costs or undertaken activities not authorized by 24 
CFR Part 58 before approval of a release of funds by HUD; or (d) another Federal agency 
acting pursuant to 40 CFR Part 1504 has submitted a written finding that the project is 
unsatisfactory from the standpoint of environmental quality. Objections must be prepared 
and submitted in accordance with the required procedures (24 CFR Part 58, Sec. 58.76) and 
shall be addressed to HUD at 909 SE First Avenue, Room 500, Miami, FL 33131 or via email to 
CPD COVID19-19OEE-MIA@hud.gov. Potential objectors should contact HUD to verify the 
actual last day of the objection period.  

City Manager Charles Dodge Certifying Officer 
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Request for Release of Funds 
and Certification 

 

U.S. Department of Housing 
and Urban Development 

Office of Community Planning 
and Development 

OMB No. 2506-0087 
(exp. 08/31/2023) 

 

 
This form is to be used by Responsible Entities and Recipients (as defined in 24 CFR 58.2) when requesting the release of funds, and 
requesting the authority to use such funds, for HUD programs identified by statutes that provide for the assumption of the environmental 
review responsibility by units of general local government and States. Public reporting burden for this collection of information is estimated 
to average 36 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and 
maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct or sponsor, and 
a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number. 
 
Part 1. Program Description and Request for Release of Funds (to be completed by Responsible Entity) 
 
1. Program Title(s) 

 

2. HUD/State Identification Number 

 

3. Recipient Identification Number 
(optional) 

 
4. OMB Catalog Number(s) 

 

5. Name and address of responsible entity 
 

6. For information about this request, contact (name & phone number) 

 
 
8. HUD or State Agency and office unit to receive request 
 

 
 

7. Name and address of recipient (if different than responsible entity) 
 

 
 
 

The recipient(s) of assistance under the program(s) listed above requests the release of funds and removal of environmental 

grant conditions governing the use of the assistance for the following 
 

9. Program Activity(ies)/Project Name(s) 
 

 
 
 

10. Location (Street address, city, county, State) 
 

 

 
11. Program Activity/Project Description 
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Part 2. Environmental Certification (to be completed by responsible entity) 
 
With reference to the above Program Activity(ies)/Project(s), I, the undersigned officer of the responsible entity, certify that:  
1.   The responsible entity has fully carried out its responsibilities for environmental review, decision-making and action pertaining 

       to the project(s) named above.  
2.   The responsible entity has assumed responsibility for and complied with and will continue to comply with, the National 

      Environmental Policy Act of 1969, as amended, and the environmental procedures, permit requirements and statutory obligations 

      of the laws cited in 24 CFR 58.5; and also agrees to comply with the authorities in 24 CFR 58.6 and applicable State and local 

      laws.  

3.   The responsible entity has assumed responsibility for and complied with and will continue to comply with Section 106 of the National    

      Historic Preservation Act, and its implementing regulations 36 CFR 800, including consultation with the State Historic Preservation    

      Officer, Indian tribes and Native Hawaiian organizations, and the public.  
4.  After considering the type and degree of environmental effects identified by the environmental review completed for the proposed 

      project described in Part 1 of this request, I have found that the proposal did  did not  require the preparation and 

     dissemination of an environmental impact statement.  
5.  The responsible entity has disseminated and/or published in the manner prescribed by 24 CFR 58.43 and 58.55 a notice to the public 

      in accordance with 24 CFR 58.70 and as evidenced by the attached copy (copies) or evidence of posting and mailing procedure.  
6.   The dates for all statutory and regulatory time periods for review, comment or other action are in compliance with procedures and 

      requirements of 24 CFR Part 58.  
7.   In accordance with 24 CFR 58.71(b), the responsible entity will advise the recipient (if different from the responsible entity) of 

      any special environmental conditions that must be adhered to in carrying out the project. 
  
As the duly designated certifying official of the responsible entity, I also certify that: 
 
8.   I am authorized to and do consent to assume the status of Federal official under the National Environmental Policy Act of 1969 

      and each provision of law designated in the 24 CFR 58.5 list of NEPA-related authorities insofar as the provisions of these laws 

      apply to the HUD responsibilities for environmental review, decision-making and action that have been assumed by the responsible 

      entity.  
9.   I am authorized to and do accept, on behalf of the recipient personally, the jurisdiction of the Federal courts for the enforcement 

     of all these responsibilities, in my capacity as certifying officer of the responsible entity. 

 
 
Signature of Certifying Officer of the Responsible Entity 
 
 
 
 
X 

 
Title of Certifying Officer 

 
 
 
Date signed 

 
 

 
Address of Certifying Officer 

 
 
Part 3. To be completed when the Recipient is not the Responsible Entity  
The recipient requests the release of funds for the programs and activities identified in Part 1 and agrees to abide by the special 

conditions, procedures and requirements of the environmental review and to advise the responsible entity of any proposed change in 

the scope of the project or any change in environmental conditions in accordance with 24 CFR 58.71(b).   
Signature of Authorized Officer of the Recipient 
 
 
 
 
 
X 

 
Title of Authorized Officer 

 
 
 
Date signed 

 
 

 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 
3729, 3802) 
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APPENDIX
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REQUEST FOR 
RELEASE OF 
FUNDS (RROF) 
TRAINING

U.S. DEPARTMENT OF HUD – REGION IV
JOHN QUADE, FIELD ENVIRONMENTAL OFFICER
CHUCK MELTON, FIELD ENVIRONMENTAL OFFICER
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Region IV – Disaster Recovery Lisbeth San Miguel-Rivera, PhD
Field Environmental Officer
HUD Caribbean Field Office
Parque Las Americas 1
235 Federico Costa Street, Suite 200
San Juan, PR  00918
Lisbeth.SanMiguel-Rivera@hud.gov

(787) 274-5837
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REQUEST FOR RELEASE OF FUNDS (RROF) AND CERTIFICATION 
GOALS FOR TRAINING

This training includes:

•Overview of RROFs and why they are needed
•Tips and strategies for processing of RROFs 
•Step-by-step information about the RROF process
•Where to find online guidance and templates
•Regulatory requirements
•Frequently asked questions about RROFs
•Avoiding errors
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HUD REGULATIONS FOR RROF
•  Under 24 CFR Part 58 – States & local governments may assume 

HUD’s environmental authority

• § 58.22(a) Neither a recipient nor any participant in the 
development process, including public or private nonprofit or for-
profit entities, or any of their contractors, may commit HUD 
assistance under a program listed in §58.1(b) on an activity or 
project until HUD or the state has approved the recipient's RROF 
and the related certification from the responsible entity. In 
addition, until the RROF and the related certification have been 
approved, neither a recipient nor any participant in the 
development process may commit non-HUD funds on or undertake 
an activity or project under a program listed in §58.1(b) if the 
activity or project would have an adverse environmental impact or 
limit the choice of reasonable alternatives. §58.22(a)

eCFR.gov
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WHAT IS A RESPONSIBLE ENTITY ANYWAY?

• https://www.hudexchange.info/programs/environmental-review/orientation-to-environmental-
reviews/#part-50-and-part-58 

• HUD regulations at 24 CFR 58 allow the assumption of authority to 
perform the environmental reviews by responsible entities, which are 
units of general local government, such as a town, city, county, tribe, 
or state. The responsible entity is responsible for the scope and 
content of the review and making the finding. The certifying officer of 
the responsible entity, usually the mayor, signs the review and takes 
legal responsibility for the review.

Version 1.3 Updated 11/07/2023 69 of 110



RESPONSIBLE ENTITY OR SUBRECIPIENT?

• Who is a Responsible Entity (RE)?

• Who is a Subrecipient?

Type Responsible Entity Subrecipient 

City Government X

County Government X

State Government X

Local Govt from State X

Public Housing Authority
X

Habitat for Humanity X

Competitive Grantee 
Recipient

X X

CDBG Subrecipient X
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What is the significance of the RROF in the environmental review process?

RROF? RROF?

RROF?
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WHAT EXACTLY IS THE RROF ?

A REQUEST FOR RELEASE OF FUNDS & CERTIFICATION  
FORM (7015.15) IS……

•  The form used by REs and Recipients when requesting 
the release of funds, and requesting the authority to use 
such funds, for HUD programs identified by statutes that 
provide for the assumption of the environmental review 
responsibility by units of general local government and 
states.
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What does the RROF require?

 Inform the Public – two public notice periods must be observed 
– first at local level and then with HUD

 Responsibility – the RE (and Recipient, if applicable) certifies to 
HUD that environmental compliance has been met

 Required by Statute and Regulation – e.g., CDBG = §104(g) of 
HCD Act and 24 CFR Part 58, including §58.22. 

 Environmental review process is not complete until 7015.16 
(AUGF) is issued!
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REs should enter the name 
and address of the HUD 
Program or State Agency 

to whom form HUD-
7015.15 will be submitted.
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7015.15, Part 2: ENVIRONMENTAL CERTIFICATION

• RE has fully carried out environmental review, decision-making & action pertaining to 
specified project

• RE has complied with NEPA, §58.5, §58.6, and applicable State & local laws 

• RE has determined project did or did not require an EIS

• RE has mailed notice(s) and published or posted per required timeframes and has 
enclosed notice copies/proof of publication

• RE has informed Recipient (if not same as RE) of all required mitigating conditions
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Environmental Certification, Part 2, #4 checkbox error

https://www.hudexchange.info/programs/environmental-review/orientation-to-environmental-reviews/#level-of-review
Environmental impact statement (EIS):
•Required when an environmental assessment concludes in a Finding of Significant Impact 
•Applies when the complexity of the project exceeds the scope of an environmental assessment
•Applies when extraordinary circumstances exist and elevate the level of review
•Required when noise levels exceed 75 decibels (unacceptable noise zone)
•Also required when noise levels are between 65 and 75 decibels (normally unacceptable noise zone) and the project site is 
largely undeveloped or will encourage incompatible development
•See 24 CFR 58.37 or 24 CFR 50.42
•Required for projects involving 2,500 or more housing units or beds

 

If you have a HUD-
assisted project 
that requires an 
EIS, this is an 
exceptional 
circumstance,  
contact your FEO!
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CERTIFYING OFFICER 

• Commits the RE to the jurisdiction of 
the Federal Courts in environmental 
matters 

• Must be person legally responsible for 
the community’s government – e.g., 
Mayor, City Manager, Chair of County 
Commission.  Commonly it is the person 
who signs the grant agreement

• C.O. can delegate role to another person 
(via governing body resolution) –  Copy 
of delegation must be kept in RE’s file in 
ERR & provided to HUD.

• Sample delegation letter: 
https://www.hud.gov/sites/documents/C
AEDEL.DOCX 

§58.13
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RECIPIENT RESPONSIBILITIES

• Applicable where the RE and Recipient are not the same entity – Recipient is the direct HUD grantee

• Examples: Non-profit agency (Habitat for Humanity); Public/Tribal Housing Authority 

• 24 CFR 58.2(a)(5)

• Recipient agrees to abide by conditions and requirements of the ERR

• Recipient agrees to advise the RE of any changes in the scope of project or in project’s environmental 
conditions
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RECIPIENT SIGNS 7015.15, Part 3
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SUMMARY OF THE RROF PROCESS 
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Which environmental reviews require RROF and AUGF?

Part 58 flowchart: 
https://www.hudexchange.info
/resource/5164/part-58-
flowchart/
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HUD SAMPLE NOI-RROF
Link: SampleNoticeNOI-RROF

• NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS

• Words in bold type are required language.  Words in italics are to be replaced by language appropriate to the 
particular project and Responsible Entity.  The minimum comment period is seven days following publication or ten 
days if posting and mailing without publication is used

•

• Date of Notice

• Name of Responsible Entity [RE]

• Address (e.g., Street No. or P.O. Box)

• City, State, Zip Code

• Telephone Number of RE 

•

• On or about at least one day after the end of the comment period the name of RE will if the RE is not also the grant 
recipient, insert the following language here: “authorize the [name of grant recipient] to” submit a request to the 
HUD/State administering agency for the release of name of grant program funds under Title/Section [ ] of the name 
of the Act of [year], as amended, to undertake a project known as project title for the purpose of nature/scope of 
project, estimated funding (include non-HUD funding sources if applicable) and project location if applicable.

• The activities proposed alternative #1: are categorically excluded under HUD regulations at 24 CFR Part 58 from 
National Environmental Policy Act (NEPA) requirements or alternative #2: comprise a project for which a Finding of No 
Significant Impact on the environment was [published/posted] on [date of Finding publication/posting]. An 
Environmental Review Record (ERR) that documents the environmental determinations for this project is on 
file at name and address of RE office where ERR can be examined and name and address of other locations where the 
record is available for review and may be examined or copied weekdays __A.M to __P.M.

• CONTINUED  ON NEXT PAGE….

•

• `

• PUBLIC COMMENTS

•

• Any individual, group, or agency may submit written comments on the ERR to the RE designated office 
responsible for receiving and responding to comments.  All comments received by if notice is published: notice date 
plus seven days; if notice is mailed and posted: mailing and posting date plus ten days will be considered by the name 
of RE prior to authorizing submission of a request for release of funds.

• OBJECTIONS TO RELEASE OF FUNDS

•

• HUD/State will accept objections to its release of fund and the RE’s certification for a period of fifteen days 
following the anticipated submission date or its actual receipt of the request (whichever is later) only if they 
are on one of the following bases: (a) the certification was not executed by the Certifying Officer of the name 
of RE; (b) the RE has omitted a step or failed to make a decision or finding required by HUD regulations at 24 
CFR part 58; (c) the grant recipient or other participants in the development process have committed funds, 
incurred costs or undertaken activities not authorized by 24 CFR Part 58 before approval of a release of funds 
by HUD/State; or (d) another Federal agency acting pursuant to 40 CFR Part 1504 has submitted a written 
finding that the project is unsatisfactory from the standpoint of environmental quality.  Objections must be 
prepared and submitted in accordance with the required procedures (24 CFR Part 58, Sec. 58.76) and shall be 
addressed to HUD/State administration office at address of that office.  Potential objectors should contact 
HUD/State to verify the actual last day of the objection period.

•

• Name and Title of RE Certifying Officer

• Sample notices in English and Spanish in both PDF and Word format is available at: 

• https://www.hudexchange.info/resource/2754/sample-notice-of-intent-to-request-release-of-funds/

Important! Follow instructions regarding directing public comments to CPD Centralized Inboxes (email):
https://files.hudexchange.info/resources/documents/Tips-to-Avoid-Republication-of-RROF-During-COVID-19.pdf 

CEST
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Sample Notice of Finding of No Significant Impact and 
Notice of Intent to Request a Release of Funds “COMBINED NOTICE” 
https://www.hudexchange.info/resource/2755/sample-fonsi-and-rrof/

• ---------------------------------------------------------------------

•

• NOTICE OF FINDING OF NO SIGNFICANT IMPACT AND NOTICE OF INTENT TO REQUEST RELEASE OF FUNDS

• The sample language below is HUD’s recommended wording of the combined Notice of Finding of No Significant Impact and Notice 
of Intent to Request a Release of Funds.  This Notice is used for projects requiring an Environmental Assessment (24 CFR Part 58, 
Section 58.36].  Words in bold type are required language.  Words in italics are to be replaced by language appropriate to the 
particular project and Responsible Entity.                                                                        

• Date of Notice

• Name of Responsible Entity [RE]

• Address (e.g., Street No. or P.O. Box)

• City, State, Zip Code

• Telephone Number of RE 

• These notices shall satisfy two separate but related procedural requirements for activities to be undertaken by the name of RE or 
grant recipient

• REQUEST FOR RELEASE OF FUNDS

• On or about at least one day after the end of the comment period the name of RE will if the RE is not also the grant recipient, insert the 
following language here: “authorize the [name of grant recipient] to” submit a request to the HUD/State administering agency for the 
release of name of grant program funds under Title/Section [ ] of the name of the Act of [year], as amended, to undertake a project 
known as project title for the purpose of nature/scope of project, estimated funding (include non-HUD funding sources if applicable) and 
project location if applicable.

• FINDING OF NO SIGNIFICANT IMPACT

• The name of RE has determined that the project will have no significant impact on the human environment.  Therefore, an 
Environmental Impact Statement under the National Environmental Policy Act of 1969 (NEPA) is not required.  Additional 
project information is contained in the Environmental Review Record (ERR) on file at name and address of RE office where ERR can 
be examined and name and address of other locations where the record is available for review and may be examined or copied 
weekdays __A.M to __P.M.

• CONTINUED  ON NEXT PAGE….

•

• `

• PUBLIC COMMENTS

• Any individual, group, or agency may submit written comments on the ERR to the RE designated office responsible for receiving 
and responding to comments.  All comments received by if notice is published: publication date plus fifteen days; if notice is mailed and 
posted: mailing and posting date plus eighteen days will be considered by the name of RE prior to authorizing submission of a 
request for release of funds.  Comments should specify which Notice they are addressing.

• ENVIRONMENTAL CERTIFICATION

• The name of RE certifies to HUD/State that name of Certifying Officer in his/her capacity as Official Title consents to accept the 
jurisdiction of the Federal Courts if an action is brought to enforce responsibilities in relation to the environmental review 
process and that these responsibilities have been satisfied.  HUD’s State’s approval of the certification satisfies its responsibilities 
under NEPA and related laws and authorities and allows the name of grant recipient to use Program funds.

• OBJECTIONS TO RELEASE OF FUNDS

• HUD/State will accept objections to its release of fund and the RE’s certification for a period of fifteen days following the 
anticipated submission date or its actual receipt of the request (whichever is later) only if they are on one of the following bases: 
(a) the certification was not executed by the Certifying Officer of the name of RE; (b) the RE has omitted a step or failed to make 
a decision or finding required by HUD regulations at 24 CFR part 58; (c) the grant recipient or other participants in the 
development process have committed funds, incurred costs or undertaken activities not authorized by 24 CFR Part 58 before 
approval of a release of funds by HUD/State; or (d) another Federal agency acting pursuant to 40 CFR Part 1504 has submitted a 
written finding that the project is unsatisfactory from the standpoint of environmental quality.  Objections must be prepared 
and submitted in accordance with the required procedures (24 CFR Part 58, Sec. 58.76) and shall be addressed to HUD/State 
administration office at address of that office.  Potential objectors should contact HUD/State to verify the actual last day of the 
objection period.

•

• Name and Title of RE Certifying Officer

•  Note: The fifteen or eighteen-day public comment periods are the minimum time periods required by regulation prior to submission 
of a Request for Release of Funds and Certification (form HUD-7015.15) to HUD/State.  The Responsible Entity may choose to allow a 
longer comment period.  24 CFR Part 58 requires, at Section 58.46, “Time delays for exceptional circumstances,” a 30-day comment 
period for controversial or unique projects or those similar to projects normally requiring preparation of an Environmental Impact 
Statement.  The fifteen-day objection period is a statutory requirement.  The objection period follows the submission date specified in 
the Notice or the actual date of receipt by HUD/State, whichever is later.    

•         Following completion of the comment period recipients may FAX the form HUD-7015.15 to HUD/State together with a copy of 
the public notice and a cover letter stating whether comments were received and, if so, how the recipient responded to the comment.  
The Request for Release of Funds and Certification should not be submitted before the recipient has responded.  If the request is sent 
by FAX, the original signed form should be mailed to HUD/State.  The date of receipt by FAX will be counted as the submission date.  
However, HUD will not issue the 7015.16 “Authority to Use Grant Funds” until after the original signed form is received.     

• Sample notices in English and Spanish in both PDF and Word format is available at: 

• https://www.hudexchange.info/resource/2755/sample-fonsi-and-rrof/ 

Sample 
notice  is also 

available in  
Spanish 

Important! Follow instructions regarding directing public comments to CPD Centralized Inboxes (email):
https://files.hudexchange.info/resources/documents/Tips-to-Avoid-Republication-of-RROF-During-COVID-19.pdf 

EA
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Summary of RROF Process: 
Categorical Exclusion (CEST) Projects

1. RE mails & publishes /posts NOI-RROF public notice
2. RE observes 7/10-day comment period
3. RE addresses any comments received
4. RE signs RROF and submits to HUD, with proof of mailing, 

publication and/or posting
(If Recipient is not RE, Recipient signs, too)

5. HUD observes 15-day objection period
6. HUD issues “Authority to Use Grant Funds” (AUGF)
7. RE implements project, including any environmental conditions 

that apply

CEST
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1. RE mails, publishes and/or posts FONSI/NOI RROF (“Combined notice”)
2. RE observes 15/18-day comment period
3. RE addresses any comments received
4. RE signs RROF and submits to HUD, with proof of mailing, publication 

and/or posting
 (If Recipient is not the RE, Recipient signs too)

5. HUD observes 15 day objection period
6. HUD issues “Authority to Use Grant Funds” (AUGF)
7. RE implements project, including environmental conditions that apply

Summary of RROF Process:
Environmental Assessment (EA) ProjectsEA
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Timing  & Counting Days

• RE starts counting the day AFTER publication of notice
• §58.21:

• If last day of comment period falls on Sat, Sun or Holiday, the RE accepts 
comments through the following business day (recommended)

• Required comment periods are minimum; RE may extend comment 
period for any reason

• RE Signs and submits RROF day AFTER last day of comment period
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Public   Comments

RE must address all public comments (if any) before sending the RROF to HUD
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Submission to HUD

• Cover letter to program office (recommended)

• RROF (HUD-7015.15) – signed and complete

• Public Notice:
• If Published: Copy of publication and affidavit or tear 

sheet (if available)
• If Posted: Copy of posted notice and signed statement of 

distribution
• Optional - Signed statement of mailed distribution

• DO NOT PROVIDE A COPY OF THE ERR. 
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FYI : PUBLIC NOTICES

 RE should use current HUD-recommended templates – they contain 
the minimum content – RE can add language, but not subtract

 RE must disseminate (e.g., mail, email) notices to interested groups, 
individuals and agencies

 RE must address/resolve comments before signing RROF & before 
submitting RROF to HUD

 RE’s notice and RROF should briefly identify which laws and authorities 
have conditions and/or will be covered in site-specific review
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HUD Program Office 
RROF Processing
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What happens after HUD receives the RROF?

1. HUD program office records the date the RROF was received 
2. Reviews RROF for completeness 
3. Prepares HUD form 7015.16 (Authority to Use Grant Funds form) 
4. Waits 15 days, and if there are no public comments,
5. Signs 7015.16 – CPD or PIH Director (depending on the funding source)
6. Mails 7015.16 to RE and Recipient
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Timing  & Counting Days

HUD OBJECTION PERIOD 

 HUD’s 15-day period to receive objections starts the next 
business day AFTER receipt of the RROF 

 HUD releases funds the day AFTER the end of the objection 
period – i.e., the following business day

 Full 15-day objection period must be observed, per §58.73
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Public Objections (HUD’s period)

HUD objection period = Objections must pertain only to procedural 
issues  (Permissible basis at §58.75)

 Not signed by RE’s Certifying Officer
 Necessary findings/determinations not made

 Omitted step in preparation/publication/completion of EA or EIS

 Took action or committed/incurred costs before HUD approval of the 
environmental certification

 Another Federal agency submits a finding that project is unsatisfactory
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Example Public Objection
Example 1

 “The area has 33% rental property and cannot afford more”…

 “The neighborhood will be used as an incubator for renters, 
adding to the destabilization of the neighborhood”…

“The HUD money given to the project would be better used to 
rehabilitate existing homes in the area instead of building new 
construction rental property”

Permissible basis for objection during HUD objection period?

NO!
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Example Public Objection
Example 2

 “I have included a picture taken last month showing that 
ground-breaking and construction are already 
underway.”

Permissible basis for objection?

YES, per §58.75(e)
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HUD Response to Objections 

Always respond to objections

If objection meets one of the permissible bases, pursue 
with RE in writing

Do not issue “Authority to Use Grant Funds” until issue 
is resolved, i.e.:
•HUD does not find objection meets a permissible basis
•HUD is satisfied the RE did not omit a step 
•RE has updated its review &/or mitigated the issue
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Re-Cap: Public Notice  

 NOI-RROF always contains 2 different public 
comment opportunities – one to RE and one to 
HUD 

 RE comment period is 7 days if published/10 days 
if posted 

 If project requires FONSI, RE’s comment period is 
15 days if published/18 days if posted – or 30 days 
if controversial

 HUD objection period is always 15 days long
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Tips & Troubleshooting 
the RROF
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Troubleshooting RROF & notices

• HUD may ask for re-submission of RROF and/or re-publication of notice

• Some examples:
 Local comment period too short
 RE’s notice directed comments to Recipient, instead of RE
 RROF certified before end of comment period
 RROF was incorrectly completed – e.g., no project location; project 

description vague, kitchen sink approach
 Long lapse between Notice and submission of RROF to HUD
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Example of Incomplete Description

• Project description incomplete & location vague

FINDING: §§58.38(a)(1); 58.2(a)(4); 58.32(a); 58.71(a)
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Example of “Kitchen Sink” Approach
• All CDBG activities for 5 Year Con Plan 
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Example of Good Description

• Aggregated description & clear project location

https://files.hudexchange.info/resources/documents/Environmental-Review-Partner-Worksheet.docx 
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Example of Good Description

• Single-family rehab program

https://files.hudexchange.info/resources/documents/Environmental-Review-Partner-Worksheet.docx 
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RROF – Pointers
 Do include estimated HUD funding on the public notice 
 May include estimated HUD funding on RROF (required if 

Multi-year funding §58.32(d) )

 Do have RROF certified (signed) on single page (front/back on 
one page) 

 Do not  inadequately inform the public or certify (e.g., wrong 
address, vague project description) 

 Do have RROF certified after public comment period ends
 Do use current OMB-approved RROF form

Version 1.3 Updated 11/07/2023 106 of 110



When HUD issues the 7015.16 (AUGF), the environmental 
review is complete -  time to start the project!
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HUD Exchange Links 

• HUD Exchange - Official website for the Department of Housing and Urban 
Development’s (HUD's) Office of Environment and Energy 
https://www.hudexchange.info/programs/environmental-review/

• HUD Form 7015.15 – Request for Release of Funds and Certification 
https://www.hudexchange.info/resource/2338/hud-form-701515-request-
release-funds-certification/

• Sample Notice of Intent to Request Release of Funds - English and Spanish 
https://www.hudexchange.info/resource/2754/sample-notice-of-intent-to-
request-release-of-funds/

• Sample Notice of Finding of No Significant Impact (FONSI) and Request 
Release  for Funds (RROF) - English and Spanish
https://www.hudexchange.info/resource/2755/sample-fonsi-and-rrof/ 
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Questions?

Online environmental review training modules: https://www.hudexchange.info/trainings/wiser/ 

Regional and Field Environmental Officers contact information:
https://www.hudexchange.info/programs/environmental-review/hud-environmental-staff-contacts/#region-i-regional-
and-field-environmental-officers 
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Activity/Event  Meeting Date Meeting Time Meeting Location

CAPER cutoff date 09/30/24
City Commission 10/08/24 6:30 PM Commission Chambers
Semi-Annual Labor Report 4/1/24 - 9/30/24 Submitted 10/10/24
City Commission 10/16/24 6:30 PM Commission Chambers

CAPER due from CRA 11/04/24
City Commission 11/06/24 6:30 PM Commission Chambers

CAPER Finance review completed 11/14/24

CAPER Public Notice Published (minimum 15 days) 11/17/24

CAPER Citizen Review Begins 11/18/24
City Commission 11/20/24 6:30 PM Commission Chambers

CAPER Citizen Review Ends 12/03/24
City Commission  CAPER Adoption 12/04/24 6:30 PM Commission Chambers
City Commission CAPER Public Hearing 12/04/24 6:30 PM Commission Chambers
City Commission 12/18/24 6:30 PM Commission Chambers

CAPER Submitted to HUD 12/27/24

Begin Data Mining 01/01/25

City Commission 01/01/25 Pending Not on Calendar
City Commission 01/01/25 Pending Not on Calendar
Send Housing/Supportive Sevices Questionnaire/Survey link 02/01/25

Update Anti-Displacement and Relocation Plan 02/01/25

Review and Update as Necessary Citzens Participation Plan 02/01/25

Pre-Development Ad Runs 15 Day 02/02/25
City Commission 02/05/25 6:30 PM Commission Chambers
City Commission 02/19/25 6:30 PM Commission Chambers

City Commission - Pre-development Public Hearing 02/25/25 6:30 PM City Hall Conference Room
Begin Environmental Reviews 03/01/25
City Commission 03/19/25 6:30 PM Commission Chambers
City Commission 04/02/25 6:30 PM Commission Chambers
Semi-Annual Labor Report 10/1/24 - 3/31/25 Submitted 04/11/25

Run FONSI 15 Day Comment 04/13/25
Con Plan due from CRA with Citizen Participation Plan 04/15/25
City Commission 04/16/25 6:30 PM Commission Chambers

Updated LHAP Due to Florida Housing 05/02/25
City Commission 05/07/25 6:30 PM Commission Chambers

City review completed 05/09/25
Pre-Adoption Ad Runs 30 Day Public Comment 05/11/25
City Commission 05/21/25 6:30 PM Commission Chambers
City Commission Pre-Adopton Public Hearing 06/18/25 6:30 PM Commission Chambers

Commission Meeting Plan Adoption 06/18/25 6:30 PM Commission Chambers
City Commission 06/18/25 6:30 PM Commission Chambers

SHIP PY Ends 06/30/25
City Commission 07/02/25 6:30 PM Commission Chambers

SHIP Reconciliation City Gen. Ledger to CRA 07/08/25
City Commission 07/16/25 6:30 PM Commission Chambers

NOI/RROF Ad Runs 15 days 07/27/25
Action Plan Due to County  This may change 07/28/25
City Commission 08/06/25 6:30 PM Commission Chambers

Draft SHIP Annual Report to City 08/12/25
Action Plan Due to HUD 08/15/25
NOFA Ad Runs 08/15/25 6:30 PM Commission Chambers

City Completes SHIP AR Review 08/19/25
City Commission 08/20/25 6:30 PM Commission Chambers

SHIP Annual Report Posted to Websites for Comment 08/20/25
City Commission 09/10/25 6:30 PM Commission Chambers

SHIP Annual Report Due to FHHC 09/15/25 6:30 PM Commission Chambers
City Commission 09/24/25 6:30 PM Commission Chambers
City Commission 10/01/25 6:30 PM Commission Chambers
Semi-Annual Labor Report 4/1/25 - 9/30/25 Submitted 10/10/25
City Commission 10/15/25 6:30 PM Commission Chambers
City Commission 11/05/25 6:30 PM Commission Chambers
CAPER due from CRA 11/07/25
CAPER Finance review completed 11/15/25
CAPER Public Notice Published (minimum 15 days) 11/16/25
CAPER Citizen Review Begins 11/17/25
City Commission 11/19/25 6:30 PM Commission Chambers
City Commission CAPER Adoption 12/03/25 6:30 PM Commission Chambers
City Commission CAPER Public Hearing 12/03/25 6:30 PM Commission Chambers
City Commission 12/17/25 6:30 PM Commission Chambers
CAPER Submitted to HUD 12/26/25

Example Planning Calendar



Fee Schedule 

 

CDBG Administration and Implementation -   15% of PY Allocation 

SHIP Administration and Implementation -     10% of PY Allocation 

HOME Program Direct Services -   $ 3,000 @ unit 
payable 50% at income certification, 50% at closing for purchase 
assistance or final inspection for residential rehabilitation. 

CDBG Program Income      15% of recapture 

SHIP Program Income       5% of recapture 

NSP Program Income     15% of recapture 



Firm History,
Experience and Management Approach
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Some History 

Established in 1990 Community Redevelopment Associates of Florida, Inc. 
(CRA) is a urban affairs consulting firm based in Pembroke Pines, Florida.  
We provide a wide-range of services, of which Federal and State grant 
planning, administration and implementation are primary. With a staff of 
multi-disciplinary bilingual professionals we are prepared for any 
challenge.  

CRA has developed a proven, cost-effective system for the administration of Federal and State 
housing programs. Grant programs in which we specialize, but are in no way are limited to, include 
the Dept. of Housing and Urban Development Community Development Block Grant (CDBG) 
program, Neighborhood Stabilization Program (NSP), and Home Investment Partnership (HOME) 
program. Additionally we have worked extensively in Florida’s State Housing Initiative Partnership 
(SHIP) program. 

The shaping of many of the regulations that guide these Federal and State grant programs have had 
input from our staff. CRA had representation on the Statewide Housing Needs Task Force 
which led to the passage of the State of Florida’s Sadowski Affordable Housing Act. Housing 
programs have been developed and approved by the Florida Housing Finance Corporation, 
Fannie Mae and the U.S. Department of Housing and Urban Development. 

We have been directly responsible for the development and subsequent administration of 10 
Federal and State Entitlement programs in South Florida.  These communities have included the 
cities of Pembroke Pines, Miramar, Margate, Tamarac, Plantation, Deerfield Beach, Cooper City, 
Lauderdale Lakes and West Palm Beach.  In 2007 CRA guided Coconut Creek FL through the 
Entitlement process. 

Uniquely, two of CRA’s clients received their Entitlement or Urban County status as a direct 
result of our efforts.  Successful challenges to the U.S. Bureau of the Census 
population estimates for Margate FL and Collier County FL were completed, resulting in their 
receipt of millions of dollars in grant funding. 

During the last 35 years, CRA has completed more than 20 Consolidated Plans.  This work 
included all aspects of the Citizens Participation process.  The State of Florida also 
requires the preparation of Local Housing Assistance Plans for its SHIP program and we have 
been preparing and implementing them since 1993 for our clients.  
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Some History Cont. 

Thousands of homes have been purchased and or rehabilitated/hardened through our 
administration of residential rehabilitation, disaster mitigation and purchase assistance programs. 
We have screened, interacted with, and income certified thousands of applicants. CRA has had the 
responsibility for the administration and implementation of upwards of $27 million in 
expenditures during a single program year for its clients. 

We prepared successful NSP 1 applications for the cities of Pembroke Pines, Miramar, and Coral 
Springs FL.  As part of a public/private partnership, CRA also completed NSP2 grant 
applications for the cities of Miramar and Pembroke Pines FL. 

As a result, CRA worked with the communities of Pembroke Pines, Miramar and Coral Springs to 
administer their NSP1 purchase assistance/rehabilitation programs which represented 
approximately $17 million in NSP funding.   

CRA completed intake and review of close to 600 applications for these three cities, developed 
and educated a network of over 150 realtors and are working to establish ways to address NSP 
requirements through partnerships that will better facilitate the purchase of NSP eligible 
properties.  428 households were fully income certified for NSP assistance, over 160 properties 
closed and transitioned to residential rehabilitation.  These numbers include those being acquired 
directly by the cities of Pembroke Pines and Miramar, FL where we instituted municipal 
acquisition programs of foreclosed properties.   

With respect to NSP 3, the City of Pembroke Pines received an allocation of $2,330,542 and the 
City of Miramar received $2,321,827.  Identical strategies were used as those implemented in 
NSP1.  These strategies were met with equal success.  As a result, 100% of NSP 1 and NSP 3 
funding has been expended in both client cities.  CRA continues to work with clients to 
expend program income generated by the NSP 1 and NSP 3 acquisition strategies.     The 
aforementioned was accomplished while providing administration and direct services to the regular 
CDBG program as well as CDBG-R, DRI and SHIP programs as well. 

Past Performance  
The programs administered by CRA have been audited at the local, State and Federal level.  CRA 
does not have any pending disciplinary action within any Federal, local or State regulatory body or 
professional organization.  In addition there has never been a claim made against our professional 
liability insurance. 
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Capacity 

Our core service is program management with specialization in the administration of programs 
and activities funded by the U.S. Department of Housing and Urban Development (HUD) and 
the State of Florida in accordance with appropriate regulations 

We have a fully developed and 
operational performance delivery plan 
that utilizes our staffing, program 
knowledge, modern technology and 
database monitoring capabilities that 
allows us to complete projects in a timely 
manner. With our “economies of scale 
approach” we can bring our service to you 
at the lowest possible project cost. 

CRA provides a program specialist that 
supervises each individual purchase 
assistance and residential rehabilitation 
project. In addition, there will always be a 
review partner and senior staff  to 
provide project management and 

oversight. Separate internal financial management provides full time control as it relates 
to encumbering and expending client’s program funding within the stipulated time-frame. Our 
on-site staff of 4 is full-time and operates out of the main office in Pembroke Pines. 

CRA also has also utilizes contracted technical support personnel to the main staff for 
application underwriting and SHIP tracking and reporting.  Intake activities can be provided at a 
client location as required as well as from our website at https://www.crafla.com.  
CRA has also contracted with Civitas LLC, a HUD TA firm for on-going technical support and 
training for on-site staff.

Every staff member has their own modern up-to-date computer workstation.  Each station 
is networked to four high speed servers housed in our main office.  Due to COVID-19, and 
in preparation for future emergencies, CRA's staff and management are capable of 
working remotely and can provide the same level of service.

Utilizing high speed broadband our phone system is capable of handling 
high volume.  Our website is housed in a secure off-site facility on a secure dedicated 
web server.  In addition CRA"s email is housed  off-site on secure servers.  
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Technical Assistance 

On an individual project basis we have assisted with revamping existing programs 
for Entitlements and developed work-out plans so they could meet HUD expenditure rate 
guidelines. Workout plans developed by CRA have been cited by HUD as “best practice”. 
Assistance in developing community and economic development programs that are compliant 
with Federal and State programs is also available.  

Direct services to existing CDBG, HOME and other affordable housing programs 
such as income certification and application processing can be provided. The firm 
has established relationships with housing, community and economic development agencies.  

We have experience working with and monitoring non-profits, lenders, title companies, 
construction contractors, architects and engineers. On behalf of our clients we have 
developed and maintained a lenders’ consortium of reputable lenders for the purchase 
assistance programs. Pool management of licensed and insured general contractors for 
residential rehabilitation programs is also provided.  We actively conduct outreach activities to 
build these pools to encourage, small, minority and women owned businesses to participate. 

The Davis-Bacon Act requires that all contractors and subcontractors performing on federal 
contracts (and contractors or subcontractors performing on federally assisted contracts under the 
related Acts) in excess of $2,000 pay their laborers and mechanics not less than the prevailing 
wage rates and fringe benefits listed in the contract’s Davis-Bacon wage determination. CRA has 
been providing Davis-Bacon Compliance Monitoring of contractors and subcontractors payrolls 
for nearly two decades. 

Section 3 of the Housing and Urban Development Act of 1968 is HUD’s legislative directive for 
providing preference to low- and very low-income residents of the local community (regardless 
of race or gender), and the business that substantially employ these persons, for new 
employment, training, and contracting opportunities resulting from HUD funded projects. We 
can provide development of effective Section 3 programs. 

5 of 7



Our Management Approach 

There are key elements to the successful management and implementation of any grant funded 
program, albeit a purchase assistance or residential rehabilitation program. The following section 
offers a brief discussion of a few of them.  

Staff Experience 

CRA has been administering and providing direct services for, among others, purchase 
assistance, residential rehabilitation, and economic development affordable housing programs 
for 35 years. Our staff possess the necessary government, real estate, lending and scattered 
site construction management backgrounds to effectively and efficiently administer 
the aforementioned programs. Our staff is well versed in the various State and Federal 
regulations which govern the administration and direct services funded by a variety of grant 
sources. 

CRA staff receives continuing education and training throughout the year, staying abreast of 
ever changing federal grant program regulations. In addition, in-service training is also 
provided routinely on the practical aspects of program implementation, including conflict 
mediation and complaint resolution. This training is necessary to ensure program quality and 
compliance.  

Customer Service 
As a private sector grant administrator, providing customer service that is timely and responsive 
to the community and our clients is a priority. It is critical to our success as a business. 
We have established standards for customer service as it relates to the various aspects 
of program administration.  

Being responsive to the client (governmental staff), the general public 
seeking information, and last and perhaps most important, direct 
beneficiaries (program participants) is paramount. Similar expectations 
are required of the various other role players involved in 
implementing any grant program. Additionally, the majority of our 
staff is bi-lingual, speaking English, and Spanish.  

Our staff lives by the credo that at the end of every work day they know that a family’s life has 
been made better through their efforts. 
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Performance Standards - Quality Control 

Performance measures and standards are established for CRA, the programs we administer, and 
the associated tasks we must undertake. These include budget and fiscal controls and program 
management.

CRA utilizes detailed policy and procedure manuals for all programs under its administration, 
including residential rehabilitation, purchase assistance, and environmental review.

CRA focuses its efforts on the most efficient means available, producing high quality work 
that achieves the client’s programmatic goals.  Staff meetings where expenditure updates 
and monthly goal accomplishments are reported to management are regularly held. 
Management is also able to track productivity of the staff through our database tracking system.  

A comprehensive analysis of a program’s plan of work is done to determine the effort required to 
implement the program and resources are assigned accordingly. CRA will continuously 
reassess the program, direct service activities and resources required to ensure timely 
completion of all associated tasks. Monitoring and review procedures have been established 
and are utilized at various benchmarks during program implementation.  Record keeping is 
extremely detailed and in keeping with the transparency required of public records. 

A system of checks and balances is in place to further the quality of work performed. The CEO 
of the company serves as review partner to ensure further quality control of documents produced 
or procedures implemented in conjunction with the management and oversight of the 
programs. All projects must have management authorization before any federal expenditure 
is reimbursed. 

Project Tracking and Monitoring 

In order to provide adequate project tracking and monitoring, CRA 
adapted constituent relationship management software and record 
keeping systems to efficiently manage client programs. Utilizing this 
software provides centralized access to up-to-date information for 
residents, our client cities and all relevant regulatory agencies. 

Economies of Scale Approach 

Using the economy of scale approach, we are able to provide services at a reduced cost to our 
clients. Review of prior year contractor and grantee costs associated with direct delivery reveal a 
reduction of per unit costs as high as 30 percent. This provides for more “dollars on the street” 
and applicants assisted. 
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LETTER OF INTEREST/EXECUTIVE SUMMARY 

Please accept this Executive Summary as an expression of our sincere 
interest in providing administration and implementation of the City of 
Pembroke Pines various Federal and State grant programs.  It is our 
belief that Community Redevelopment Associates is the best choice for 
filling the City’s needs.   

Community Redevelopment Associates of Florida, Inc. (CRA), is an employee owned urban 
affairs consulting firm based in Pembroke Pines Florida. Established in 1990, CRA has more 
than 35 years of experience with both the Department of Housing and Urban Development 
Community Development Block Grant (CDBG) program, and the Florida’s State Housing 
Initiative Partnership (SHIP) program.  

CRA sums up its responsibility to its clients simply: “Our job is to protect the taxpayer’s 
money.” 

CRA has provided a combination of grant administration and direct service program 
implementation for 13 cities in Broward County as well as Broward County itself. This includes 
transitioning clients to entitlement status and performing comprehensive Federal and State grant 
and program management services. We have served the residents of the City of Pembroke Pines 
in various capacities including grants administrator for nearly 33 years. Throughout the years we 
have overseen programs such as residential rehabilitation, first-time home-buyer assistance, 
capital improvement and transitional housing, unit-for unit replacements and developed new 
programs such as one-time rental assistance and foreclosure prevention programs for our clients. 
Contact references have been included for our past clients. 

Our firm also has extensive knowledge and hands on practical experience with the HOME 
program since the inception of the Broward County HOME Consortium.  CRA provides 
ongoing direct service delivery to the HOME program for the City of Pembroke Pines.  

While residential home prices have been quite volatile over the last several decades, first time 
home buyers were assisted in purchasing in excess of  $30,000,000 of affordable housing 
utilizing the Neighborhood Stabilization Programs (NSP1 & NSP3,) HOME, and SHIP first-
time home-buyers purchase assistance programs. We are proud of the fact that the City of 
Pembroke Pines achieved timely and compliant expenditure of its NSP1 funds as well as its 
NSP3 allocation. 

Cumulatively, we have administered, implemented or provided direct services for projects 
utilizing in excess of $110,000,000 in grants on behalf of our clients. As a result, we have been 
“hands on” in the rehabilitation of over $250,000,000 worth of single family residential housing.
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Previous and Current Clients

Previous and Current Clients Project Years

Broward County Fl  HOME Consortium 2003 - 2011

City of Coconut Creek FL 2005 - 2020

City of Cooper City FL 2000, 2002 - 2016

City of Coral Springs FL 2009 - 2014

City of Deerfield Beach FL 2011 - 2016

City of Groveland FL 1995 - 1997

City of Lauderdale Lakes FL 1998 - 2016

City of Lauderhill FL 1996 - 1997

City of Margate FL 1996 - 1998

City of Miami Beach FL 2008

City of Miramar FL 1998 - 2021

City of North Lauderdale FL 2006

City of Pembroke Pines FL 1993 - Current

City of Plantation FL 1998 - 2019

City of Pompano Beach FL 2005 - 2007

City of Sunrise FL 1998 - 2001

City of Tamarac FL 1998 - 2004

City of West Palm Beach FL 2012 - 2014

Collier County Fl 1999

Town of Davie FL 1998

Town of Golden Beach FL 1997

Town of Pembroke Park FL 2002



Community Redevelopment Associates of Florida Inc. 
SHIP and CDBG Expenditures, Homeowners Assisted  
As Reported to City of Pembroke Pines August 2025 

 
 
SHIP LHAP program years:  2022 - 2023, 2023 - 2024 and 2024 - 2025 
 
 
Pembroke Pines Minor Home Repair 
 
Totals  
Homeowners Assisted: 45   Grant Funds Expended/Encumbered: $ 4,063,280. 
 
SHIP Purchase Assistance 
 
Totals 
Assisted: 7   Total Grants Provided:  $360,00.  
Total Property Value at Purchase: $1,656,000. 
 
CDBG covers the years 2019 to date.  Because public improvement/facilities projects 
are phased over multiple PYs funding totals for Public Improvements were drawn from  
the IDIS PR02 for accuracy. 
 
CDBG Public Improvements PY 2019 to YTD:  Southwest Focal Point 
Improvements, Senior Residences, the 501 Building Improvements/Clinic. 
Funds Expended: $2,635,177. 
 
Senior Transportation Program PY 2019 to YTD:  
Avg. number of persons served each PY 569  Funds Expended $818,933. 
 
CDBG Residential Rehab: PY 2019 to YTD. Homeowners assisted: 12.  
Funds Expended: $847,441. 
 
 
 



City of Pembroke Pines 

RFQ #PL-25-01-01

Grant Administration for Community Redevelopment Projects 

Request for Qualifications 

Date:  11/18/2025
Name of Firm: Community Redevelopment Associates of Florida Inc. 
Contact Person: Martin Larsen, President/CEO 
Telephone Number: 954-609-2677 
Email Address: bosscat1@earthlink.net 



  Staff Qualifications, 
Experience and Training
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Our Leadership Team 

Martin R. Larsen 
Co-Founder, President/CEO 

Mr. Larsen has an extensive background in finance, housing and housing related issues, 
management, and commercial real estate. He has held such corporate financial management 
positions as Chief Financial Officer, Vice President of Finance, and Comptroller in firms 
generating revenues in excess of $20 million. 

Qualifications and Prior Experience 

• University of Miami, Business Admin / Marine Biology, Miami, Fl. 1967-1971
• Additional Studies:

Rutgers University  
Nova University 
Broward Community College 
Miami Dade Community College 

• Past Member, American Association of Political Consultants
• Licensed Real Estate Broker

Example Projects
• Analysis of Impediments to Fair Housing Choices, City of Pembroke Pines
• Successful challenge to the U.S. Census population estimates for the City of Margate
• Successful challenge to the U.S. Census population estimates for Collier County
• Developed the Housing Availability/Rent Survey element, HRS District #10, ADM
Housing Needs Assessment Project, Broward County, Florida
• Member, City of Pembroke Pines Economic Development Mission to Astrakhan Russia
• City of Pembroke Pines’ Pre-Development Loan Program Application
• Developed "Alternative Funding Sources" and "Demographics and Market Data" studies
Senior Center project, City of Pembroke Pines
• Review Partner, Entitlement (CDBG) Project, City of Pembroke Pines
• Review Partner, Entitlement (CDBG) Project, City of Tamarac
• Review Partner, Entitlement (CDBG) Project, City of Miramar
• Review Partner, Entitlement (CDBG) Project, City of Coconut Creek
• Review Partner, Entitlement (CDBG) Project, City of Miami Beach
• Financial analysis/pro-forma, for $3.6 million Industrial Revenue Bond for 80,000 square
foot warehouse - office facility in Broward County, Florida
• Developed proprietary database tracking and management system for purchase assistance
and housing rehabilitation programs
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Larsen Cont. 

Community Service:

• Chairman, Planning and Zoning Advisory Board, City of Pembroke Pines, FL, 1995/96,
1996/97, 1997/98, 1998/99, 1999/00

● Member, Planning and Zoning Advisory Board, City of Pembroke Pines, Fl 1989 – 2000
Vice Chairman, Consumer Affairs Advisory Board, City of Pembroke Pines, Fl 1990/91

● Statewide Task Force on Affordable Housing, 1990
• Statewide Housing Needs Task Force, 1991/92

(Realtor Working Group on Sadowski Affordable Housing Act)
• Chairman of the Board/President Florida Division, American Cancer Society, 2008 – 09
• Member, Board of Directors and Executive Committee, Broward Unit, American Cancer

Society, 1995 - Present
• Member, Board of Directors and Executive Committee, Florida Division, American

Cancer Society, 1998 – 2010
• President, Broward Unit, American Cancer Society, 2003-04
• Chairman, Smoke-Free for Health, Inc., - Constitutional Amendment Initiative 6,

eliminating the health hazards of second-hand smoke from enclosed indoor workplaces
• Chairman, Advocacy and Public Policy, Florida Division, American Cancer Society

2000/01, 2001/02
• Chairman, Public Issues, American Cancer Society, Broward County 1995/96, 1996/97
• Southeastern Regional Representative for Public Issues, Florida Division, American

Cancer Society 1997/98, 1998/99, 1999/00
• Past Member, Consultant review committee, Broward County School Board
• Chairman, Legislative Affairs Committee, Miramar/Pembroke Pines Chamber of

Commerce, 1989/90, 1990/91, 1991/92, 1992/93
• Chairman, Finance and Budget Committee, Hollywood Area Board of Realtors, 1988/89,

1989/90
• Chairman, Government Affairs Committee, Hollywood Area Board of Realtors, 1990/91,

1991/92

Trainings

• CDBG - Integrated Disbursement and Information System (IDIS) [HUD]
• CDBG - Consolidated Plan and Program Management (HUD)
• CDBG - Creating Homeownership Opportunities: HOME, HOPE 3, and CDBG (HUD)
• CDBG - Fair Housing Training (HUD)
• Growth Management, Development Patterns and Urban Sprawl. (Lincoln Land

Institute)

Note:  The eCon Planning suite is integrated into  IDIS.  As such there is no Community 2020 
Community Planning software or Consolidated Management Planning Tool.
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Staff Snapshot Bio's

Virginia Bermudez - Community Development Coordinator

• Virginia has been with CRA for more that 13 years. Originally hired as an
administrative assistant, she continually climbed the ranks; subsequently
holding positions of increasing responsibility - Program Specialist, Senior
Program Specialist, and currently Community Development Coordinator. She
is also a corporate officer as an Asst. Secretary/Asst. Treasurer.
Prior to her arrival at CRA, she worked in a variety of corporate administrative
positions including as a accounting assistant.  Virginia is bilingual in English
and Spanish.

Denise Creary - Community Development Coordinator

• Denise has been with CRA for more than 13 years.  Originally hired as a
Community Development Specialist, she excelled and is now a Community
Development Coordinator.  Denise created the policies and procedures for
the Home-buyer purchase assistance programs.
She is also a corporate officer as an Asst. Secretary/Asst, Treasurer, Prior
to her arrival at CRA, she spent 14 years as a Senior Mortgage Loan
Officer with Bank Atlantic.

Mery Sanchez - Senior Program Specialist

• Mery has been with CRA for more that nine (9) years. Originally hired as
a Program Specialist, she was trained in the various residential
rehabilitation programs.  Due to her having excelled in that role, she was
promoted to her current position in 2019.
She is also a corporate officer as an Asst. Secretary/Asst. Treasurer. Prior
to her arrival at CRA she held a variety of administrative positions of
increasing responsibility and studied Business Administration in Venezuela
prior to coming to the U.S.  Mery is bilingual in English and Spanish; as well
she has taken course work at the Berlitz School of Interpreters.

4 of 11



Staff Snapshot Bio's Cont. 

Nercida Casado - Senior Program Specialist

• Nercida has been with CRA for more than  six (6) years.
She came to CRA after having worked for the State of Florida Dept. of
Business and Professional Regulation for seven years. A background that
included work as a scheduling and logistics specialist, Nercida has the skill set
necessary for her present position. She is currently pursuing an Associates of
Science Degree in Business Administration at Broward Community College.
Additionally, she holds a Certified Professional Coder (CPC) certification from
the American Academy of Professional Coders.
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Staffing Position Responsibilities 

Martin R. Larsen President/CEO Provides overall daily management and administration

Jaime Torres 

Denise Creary 

Dalmari Cantero 
Reviews program applications, completes third party-
verifications, reviews income certifications for main staff.

Virginia Bermudez 

Mery Sanchez

Community Development Coordinator

Community  Development Coordinator

Senior Program Specialist

Nercida Casado Seniot Program Specialist

TECHNICAL SUPPORT

Civitas LLC Civitas LLC is a HUD TA Provides contracted technical support and  ongoing training for staff

PART TIME SUPPORT PERSONNEL

Underwriting Support

SHIP Program Technical Support 
Provides support to staff with regard to SHIP Tracking and 
Annual Reports; contractor billings.

IDIS, DRGR, ConPlan/Action Plan, CAPER, Annual Reports, 
provides administrative support to the CEO
DIS, DRGR, ConPlan/Action Plan, CAPER, Annual 
Reports, Manages Purchase Assistance Grant Program

Reviews Residential Rehabilitation program work specifications.
Manages file archival activities.

Manages the day-to-day operations related to the 
Residential Rehabiliation Program.  
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Virginia Bermudezz, Community Development Coordinator

• CDBG - Introduction to IDIS for CDBG Grantees (HUD)
• CDBG - Environmental Review Procedures (Civitas on-site training)
• CDBG - CAPER In IDIS (Civitas HUD TA)
• CDBG - Understanding CDBG-CV Funding (HUD)
• CDBG - HUD CDBG-CV (HUD)
• CDBG - Understanding Section 3 (HUD enrolled)
• SHIP - Administration/Annual Reporting (FHC on-site training)
• SHIP - Income Certification Training (FHC-DCA)
• SHIP - The Rehabilitation/Emergency Repair Process (FHC)
• SHIP - Helping Homeowners with COVID-19 SHIP Emergency Assistance (FHC)
• SHIP - COVID-19 Response for Housing and Homelessness in Florida (FHC)
• SHIP - COVID-19 SHIP Rent Assistance Implementation (FHC)
• SHIP - Implementing Effective Rental Assistance Programs with Federal and State Resources (FHC)
• SHIP - Deploying CARES CRF Funds through SHIP JurisdictionsGoToWebinar - Multifamily
Programs Workshop for Local Governments
• Pre-Proposal Meeting for Pool of General & Environmental Inspectors
• CDBG CARES Act Webinar Series: Economic Development Program Models
• BIZFIT COVID19 EDITION VIRTUAL SERIES 2 EVENT PARTICIPATION
• GoToWebinar - Disaster Preparation and Recovery with SHIP
• Affordable Housing Advisory Committee (AHAC)
• GoToWebinar - SHIP Program Administration Part 1
• Class: CDBG-CV Best Practices Webinar Series: Economic Development and Assistance to
Businesses
• GoToWebinar - Renovation, Repair and Painting Rule – Contractors
• GoToWebinar - One Coalition’s Approach to Transforming Policies, Systems, and Community
Investments to Prevent Lead Exposure At-Scale
• GoToWebinar - Launching a New State Lead Exposure Prevention Program
• GoToWebinar - Florida Housing Coalition Hurricane Member Update
• GoToWebinar - Florida Housing Coalition Hurricane Member Update
• GoToWebinar - Florida Housing Coalition Hurricane Member Update
• ERASE Workshop 5
• GoToWebinar - Florida Housing Coalition Hurricane Member Update
• GoToWebinar - Proficiency in Income Qualification Part 1 of 3
• ERASE Workshop #6
• GoToWebinar - Proficiency in Income Qualification Part 2 of 3
• GoToWebinar - Florida Housing Coalition Hurricane Member Update
• GoToWebinar - Proficiency in Income Qualification Part 3 of 3
• Class: 2022 Best Practices for the Consolidated Plan and Action Plan in the eCon Planning Suite
• GoToWebinar - Terms of Assistance
• GoToWebinar - Preparing and Submitting the Annual Report
• GoToWebinar - Creating an Annual Schedule for AHAC Reports
• GoToWebinar - The Rehabilitation/Emergency Repair Process Part 1
• Affordable Housing Funding Sources
• Introduction to HUD Part 58 Environmental Reviews
• Introduction to HUD Part 58 Environmental Reviews

Staff Training and Continuing Education Cont. 
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• GoToWebinar - Increasing Minority Homeownership
• GoToWebinar - Shared Equity
• GoToWebinar - Overview of the Live Local Act
• FHC Hurricane & Resilience Webinars
• GoToWebinar - Preparing and Submitting the SHIP Annual Report
• GoToWebinar - Proficiency in Income Qualification Part 1
• GoToWebinar - Proficiency in Income Qualification Part 2
• GoToWebinar - Preparing for Increased SHIP Funding
• GoToWebinar - The Rehabilitation/Emergency Repair Process
• Virtual SHIP Administrators Roundtable
• GoToWebinar - Income Qualification Rule Changes in 2024
• GoToWebinar - SHIP Program Administration Part 1
• GoToWebinar - SHIP Program Administration Part 2
• GoToWebinar - SHIP File Documentation
• GoToWebinar - SHIP File DocumentationProficiency in Income Qualification - Pompano

Beach Cultural Arts Center 50 W. Atlantic Blvd. Pompano Beach, FL 33060
• GoToWebinar - Preparing for the SHIP Monitor
• US Department of Housing and Urban Development: Healthy Homes Training and

Discussion
• New SHIP Staff Orientation & Training
•

Virginia Bermudezz, Community Development Coordinator

Staff Training and Continuing Education Cont. 
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Denise Creary, Community Development Coordinator

• CDBG - Introduction to IDIS for CDBG Grantees (HUD)
• CDBG - Environmental Review Procedures (Civitas on-site training)
• CDBG - CAPER In IDIS (Civitas HUD TA)
• CDBG - Understanding CDBG-CV Funding (HUD)
• CDBG - HUD CDBG-CV (HUD)
• CDBG - CDBG-CV workshop - (NCDA)
• CDBG - Labor Relations/Davis-Bacon Compliance Training (HUD)
• CDBG - Understanding Section 3 (HUD enrolled)
• SHIP - Administration/Annual Reporting (FHC on-site training)
• SHIP - Income Certification Training (FHC-DCA)
• SHIP - The Rehabilitation/Emergency Repair Process (FHC)
• SHIP - Helping Homeowners with COVID-19 SHIP Emergency Assistance (FHC)
• SHIP - COVID-19 Response for Housing and Homelessness in Florida (FHC)
• SHIP - COVID-19 SHIP Rent Assistance Implementation (FHC)
• SHIP - Implementing Effective Rental Assistance Programs with Federal and State Resources (FHC)
• SHIP - Deploying CARES CRF Funds through SHIP Jurisdictions
• SHIP - Lender Closing Disclosure Training (Housing Foundation)CDBG – IDIS training modules

(HUD ongoing-virtual)
• CDBG – Buy America, Build America (Live Local – HUD/virtual)
• CDBG – Environmental Review Procedures (HUD/virtual – ongoing)
• CDBG – CAPER in IDIS (HUD/virtual)
• CDBG – Understanding Section 3 (HUD – ongoing – virtual)
• CDBG – ConPlan & AAP Training (HUD, Broward County, etc)
• HOME – Underwriting and subsidy layering guidelines update (HUD)
• NLIHC – ongoing virtual training and updates (virtual)
• SHIP – Preparing and submitting Annual Report (annual FHC)
• SHIP/HUD – Income Certification along with HOTMA updates training (FHC – ongoing, virtual &

in-person)
• SHIP – AHAC virtual training  & Elected Official Regional Workshop (FHC – annual) and in-

person annual meeting
• SHIP – Sadowski virtual training (FHC – ongoing)
• SHIP – Making Purchase Assistance Housing Programs Market Responsive (FHC – virtual)
• SHIP – Housing Forward Town Hall Series w/breakout sessions (FHC – Virtual)
• SHIP – Shared Equity, Strategic Planning, CLT Best Practices (FHC, other organizations)
• SHIP – LHAP training updates (FHC – annual)
• SHIP – Affordable Housing Laws and guidance (FHC)
• SHIP/HUD – Federal Grant Trigger Words Replacement Training
• Broward Housing Council Affordable Housing Workshop/training – annual (in person)
• Broward Housing Workshop (in person)
•

Staff Training and Continuing Education Cont. 

9 of 11



Staff Training and Continuing Education Cont. 

Mery Sanchez, Senior Program Specialist

• CDBG - Exploring IDIS (FHC sponsored)
• CDBG - Introduction to IDIS for CDBG Grantees (HUD)
• CDBG - Environmental Review Procedures (Civitas on-site training)
• CDBG - Setting up a Substantial Amendment for CARES Act Funding (HUD)
• CDBG - Lead Based Paint Visual Assessment Training (HUD enrolled)
• SHIP - SHIP Program Administration (FHC Riviera Beach)
• SHIP - Administration/Annual Reporting (FHC on-site training)
• SHIP - COVID-19 Tracking SHIP Funds
• SHIP - Taking Your Government Function Online (Sadowski)
• SHIP - Income Certification Training (FHC-DCA)
• SHIP - The Rehabilitation/Emergency Repair Process (FHC)
• SHIP - Helping Homeowners with COVID-19 SHIP Emergency Assistance (FHC)
• SHIP - COVID-19 Response for Housing and Homelessness in Florida (FHC)
• SHIP - Assisting Homeless and Special Need Populations Through COVID-19 (FHC)
• SHIP - COVID-19 SHIP Rent Assistance Implementation (FHC)
• SHIP - Implementing Effective Rental Assistance Programs with Federal and State

Resources (FHC)
• SHIP - Mortgage Assistance Implementation (FHC)
• SHIP - Eviction Protections During COVID-19 Crisis (FHC)
• SHIP - COVID-19 Virtual SHIP (FHC)
• SHIP - Building a Coordinated Plan to Deploy Federal/State Rental Assistance (FHC)
• SHIP - Deploying CARES CRF Funds through SHIP Jurisdictions (FHC)
• SHIP Program Administration.  Part I,  ,
• SHIP Staff Orientation-
• Preparing for SHIP monitor
• SHIP Staff Orientation
• Monitoring Rental Housing Part II
• Overview of SHIP Rehabilitation Strategy and Preparing for SHIP monitor
• Rehabilitation Strategy
• Proficiency in Income Qualification, in person
• SHIP Monitor
• HOTMA TRAINING
• Heirs Property.
• SHIP Staff Orientation.
• Basically CDBG Online In progress
• Yes, in God's Backyard, A New Tool for Affordable Housing
• Income Qualification Part I
• Income Qualification Part II
• SHIP for Rental Housing
• The Rehabilitation-Emergency Repair Process
• Tune Up Your Homebuyer Program
•

10 of 11



Staff Training and Continuing Education Cont. 

Nercida Casado, Program Specialist

• CDBG - Exploring IDIS (FHC sponsored)
• CDBG - Introduction to IDIS for CDBG Grantees (HUD)
• CDBG - Environmental Review Procedures (Civitas on-site training)
• CDBG - Setting up a Substantial Amendment for CARES Act Funding (HUD)
• SHIP - SHIP Program Administration (FHC Riviera Beach)
• SHIP - Administration/Annual Reporting (FHC on-site training)
• SHIP - COVID-19 Tracking SHIP Funds
• SHIP - Taking Your Government Function Online (Sadowski)
• SHIP - Income Certification Training (FHC-DCA)
• SHIP - The Rehabilitation/Emergency Repair Process (FHC)
• SHIP - Helping Homeowners with COVID-19 SHIP Emergency Assistance (FHC)
• SHIP - COVID-19 Response for Housing and Homelessness in Florida (FHC)
• SHIP - Assisting Homeless and Special Need Populations Through COVID-19 (FHC)
• SHIP - COVID-19 SHIP Rent Assistance Implementation (FHC)
• SHIP - Implementing Effective Rental Assistance Programs with Federal and State

Resources (FHC)
• SHIP - Mortgage Assistance Implementation (FHC)
• SHIP - Eviction Protections During COVID-19 Crisis (FHC)
• SHIP - COVID-19 Virtual SHIP (FHC)
• SHIP - Building a Coordinated Plan to Deploy Federal/State Rental Assistance (FHC)
• SHIP - Deploying CARES CRF Funds through SHIP Jurisdictions (FHC)• Affordable

Housing Funding Sources
• Best SHIP Practices in Serving Special Needs and Homeless Households
• Financing and Monitoring Rental Housing with SHIP
• Financing and Monitoring Rental Housing with SHIP
• Finding and Retaining Rehabilitation Contractors
• How to Build a Sustainable SHIP Program
• Income Qualification Rule Changes in 2024
• New Annual Reporting of SHIP Applications
• New SHIP Staff Orientation
• Preparing and Submitting the SHIP Annual Report
• Preparing for the SHIP Monitor
• Proficiency in Income Qualification
• SHIP Affordable Housing Laws and Guidance
• SHIP File Documentation
• SHIP Program Administration
• SHIP Rent Limits Policy
• SHIP Rental Assistance
• The Rehabilitation/Emergency Repair Process
• The Rehabilitation/Emergency Repair Process
• Tracking SHIP Activity Throughout the Year
•
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State of Florida
Department of State

I certify from the records of this office that COMMUNITY
REDEVELOPMENT ASSOCIATES OF FLORIDA, INC. is a corporation
organized under the laws of the State of Florida, filed on April 18, 1990.

The document number of this corporation is L66074.

I further certify that said corporation has paid all fees due this office through
December 31, 2025, that its most recent annual report/uniform business report
was filed on February 4, 2025, and that its status is active.

I further certify that said corporation has not filed Articles of Dissolution.

Given under my hand and the
Great Seal of the State of Florida
at Tallahassee, the Capital, this
the Fourth day of February, 2025

Tracking Number: 2925887524CC

To authenticate this certificate,visit the following site,enter this number, and then
follow the instructions displayed.

https://services.sunbiz.org/Filings/CertificateOfStatus/CertificateAuthentication
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Melanie S. Griffin, SecretaryRon DeSantis, Governor

STATE OF FLORIDA
DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION

DIVISION OF REAL ESTATE
THE CORPORATION HEREIN HAS REGISTERED UNDER THE

PROVISIONS OF CHAPTER 475, FLORIDA STATUTES

COMMUNITY REDEVELOPMENT ASSOCIATES OF FLA INC

Do not alter this document in any form.

8569 PINES BLVD STE 201

LICENSE NUMBER: CQ1008302
EXPIRATION DATE:  MARCH 31, 2026

This is your license. It is unlawful for anyone other than the licensee to use this document.

PEMBROKE PINES       FL 33024

Always verify licenses online at MyFloridaLicense.com

ISSUED: 01/16/2024
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Melanie S. Griffin, SecretaryRon DeSantis, Governor

STATE OF FLORIDA
DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION

DIVISION OF REAL ESTATE
THE BROKER HEREIN IS LICENSED UNDER THE

PROVISIONS OF CHAPTER 475, FLORIDA STATUTES

LARSEN, MARTIN RAYMOND

Do not alter this document in any form.

4508 DEARBORN HILLS DR N E

LICENSE NUMBER: BK490637
EXPIRATION DATE:  SEPTEMBER 30, 2026

This is your license. It is unlawful for anyone other than the licensee to use this document.

RIO RANCHO           NM 87144

Always verify licenses online at MyFloridaLicense.com

ISSUED: 09/13/2024
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Community Redevelopment Associates of FL. Inc. Response
Pricing unsealed at Nov 18, 2025 2:37 PM

CONTACT INFORMATION

ADDENDA CONFIRMATION

No addenda issued

QUESTIONNAIRE

1. CONFIRMATION TO BIND

1.1. I certify that I have read, understood and agree to the terms in this solicitation, and that I am authorized to
submit this response on behalf of my company.*
 Confirmed

2. CERTIFICATION OF INSURANCE COMPLIANCE AND INTENT TO PROCURE REQUIRED COVERAGE
NOTE: Vendors are not required to purchase any additional insurance in order to submit a bid. However, they must 
certify that they either currently hold, or are able and willing to obtain, all required insurance coverages, endorsements, 
and limits prior to award and execution of the contract.

Company
Community Redevelopment Associates of FL. Inc.

Email
bosscat1@earthlink.net

Contact
Martin Larsen

Address
8569 Pines Blvd.
Ste. 201
Pembroke Pines, FL 33024

Phone
(954) 609-2677

Website
https://www.crafla.com

Submission Date
Nov 17, 2025 12:15 PM (Eastern Time)

Pass Fail

https://www.crafla.com/


2.1. I certify that, if awarded this contract, I will be required to obtain and maintain all insurance policies as
detailed in the INSURANCE REQUIREMENTS Section of this solicitation before any work may commence, and
throughout the life of the contract.*
 Confirmed

2.2. Do you confirm that you will only use insurance carriers licensed to do business in the State of Florida
and rated no less than “A” as to management, and no less than “Class VI” as to financial strength by A.M.
Best, and that you understand all endorsements required (e.g., Additional Insured, Waiver of Subrogation,
etc.) must be included?*
Yes

2.3. Do you currently carry insurance policies that meet or exceed the minimum requirements outlined in the
INSURANCE REQUIREMENTS section of this solicitation?*
Yes

2.3.1. Please upload your current certificate(s) of insurance that demonstrate compliance with the
insurance requirements outlined in this solicitation.*

 Certificate_of_Liability_Insurance_for_City_of_Pembroke_Pines.pdf

2.4. Do you believe you are exempt from one or more insurance requirements (e.g., Workers' Compensation)?*
No

2.5. Do you plan on using subcontractors for this project?*
No

3. EXPERIENCE AND CAPABILITIES
The relative experience and qualification of each applicant’s proposed team, with respect to the project scope, will be 
judged and a relative rating assigned.  This parameter expresses the general and specific project-related capability of 
the team and indicates the adequate depth and abilities of the organization which it can draw upon as needed.  This 
will include management, technical, and support staff.  

3.1. Explain your firm’s interest in working on this project, a positive commitment to perform the required
work and a description of the firm.*
See Letter of Interest Executive Summary Attachment

3.2. Describe the size of your firm.*
Four full time, one part-time along with two technical support personnel

3.3. Describe your firm’s financial history, strength and stability.*
Community Redevelopment has been in business for 35 years.  The programs administered by CRA have been 
audited at the local, State and Federal level.  CRA does not have any pending disciplinary action within any Federal, 
local or State regulatory body or professional organization.  In addition there has never been a claim made against our 
professional liability insurance. 

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/f4d6029e-1868-4b0d-9244-c9ad252eca0c_Certificate_of_Liability_Insurance_for_City_of_Pembroke_Pines.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=6e679aa924cc82de4f42c9ea91fa69b838fee2d032414edcccd13eb3042aa03f&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Certificate_of_Liability_Insurance_for_City_of_Pembroke_Pines.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/f4d6029e-1868-4b0d-9244-c9ad252eca0c_Certificate_of_Liability_Insurance_for_City_of_Pembroke_Pines.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=6e679aa924cc82de4f42c9ea91fa69b838fee2d032414edcccd13eb3042aa03f&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Certificate_of_Liability_Insurance_for_City_of_Pembroke_Pines.pdf%22&x-id=GetObject


3.4. Describe your firm’s range of activities.*
We are a one-stop shop.  Administration, regulatory compliance, Consolidated Plan/Action Plan preparation, IDIS 
management, management of program general contractors for ResidentialRrehabilitation programs, administration of 
First-time Homebuyers programs, provision of direct services to HOME residential rehabilitation and purchase 
assistance programs.

3.5. Describe the specialized experience and technical competence of the firm or persons with respect to
working on similar projects.*
Please see the uploaded documents Firm History, Experience and Management Approach and Staff 
Qualifications, Experieince and Trainings

3.6. Do you have a minimum of two (2) years of experience?  Please provide proof of such experience.*
Community Redevelopment has been in continuous operation for 35 years. In many instances, due 
to our longevity, contact persons in prior client cities are no longer with those grantees.

3.7. The firm must provide information on their proximity to and familiarity with the area in which the project is
located.*
Community Redevelopment has it's offices at 8569 Pines Blvd. Ste. 201 Pembroke Pines.  We have 
maintained our offices in Pembroke Pines for the entire 35 years of operation.  As a former Chairman 
of the city's Planning and Zoning Board, and having previously resided in Pembroke Pines for 45 years, I am throughly 
familar with the city.

3.8. Explain the availability and access to the firm’s top level management personnel.*
Community Redevelopment Associates office is located in Pembroke Pines.  Its two most senior staff, Virginia 
Bermudez and Denise Creary are available at the office, by phone and by email on a daily basis.  President/CEO 
Martin Larsen is available daily by phone, email and Teams.

3.9. Identify the contact person and supervisory personnel who will work on the various projects, including
the relative experience of all professionals proposed for use on the team.*
Virginia Bermudez, Community Development Coordinator (954) 431-3559 VBermudez@crafla.org; 
Denise Creary Community Development Coordinator (954) 431- 6012  DCreary@crafla.org;  Nercida 
Casado (954) 431-3937 NCasado@crafla.org;

Martin Larsen, CEO (954) 609-2677 bosscat1@earthlink.net   Please see uploaded document Staff Qualifications, 
Experience and Trainings

3.10. Provide summaries of key persons and on-site staff to be assigned to the project with emphasis on their
experience with similar work.*
Please see uploaded document Staff Qualifications, Experience and Trainings. 

3.11. Explain the ability and experience of the field staff with specific attention to project related experience.*
Virginia Bermudez has been responsible for the day-to-day administration of the IDIS system, the 
CAPER report, contact individual for client Finanace Departments etc. for cities such as Pembroke 
Pines, Miramar, and Coconut Creek.  Denise Creary, utilizing her extensive banking experience has admininsterd the 
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First-time Homebuyers programs for the aforementioned grantees and others.  Nercida Casado has managed the 
Residential Rehabilitation programs for the aforementioned grantees in conjuction with Mery Sanchez.  Please see the 
uploaded document Staff Qualifications, Experience and Trainings. 

 

3.12. Contractor should list any applicable qualification, including education, experience, honors and awards
received, and professional associations of which the firm and/or its personnel are members.*
Please see uploaded document Staff Qualifications, Experience and Trainings. 

3.13. Provide the recent, current, and projected workload of the firm.*
We are currently administering and implementing the expenditure of $2,316,102.00 in federal and state funding for 
Pembroke Pines.  While numbers may vary slightly depending on reporting date, we have 20 residential rehabilitaiton 
projects underway, 2 purchase assistance grants under review, and an additional 50 homeowners on the waiting list 
awaiting additional funding.  Please see uploaded document SHIP and CDBG Expenditures Homeowners Assisted.

3.14. What is your reputation compared to your peers in the market?*
Community Redevelopment Associates reputation and credibility are unmatched. The programs administered by CRA 
have been audited at the local, State and Federal level.  CRA does not have any pending disciplinary action within any 
Federal, local or State regulatory body or professional organization.  In addition there has never been a claim made 
against our professional liability insurance.

3.15. What is your reputation like among customers and how have you developed it?*
We are noted for being strict adherents to federal and state regulations.  When engaged to "fix" a grantee's programs, 
we are often asked to "give us what Pembroke Pines has."

3.16. How does your service differ from similar competitors? How do you win and retain business?*
Our systems have been developed to parallel the related federal and state regulations.  We have 
proven policies and procedures covering programmatic activities that allow us to be plug and play in 
any situation.  Our fees are reasonable and result in a cost savings to the client.  

3.17. A brief statement must be included which explains why your proposal would be the most effective and
beneficial to the City of Pembroke Pines.*
Please see uploaded Letter of Interest Executive Summary.

4. FIRM'S UNDERSTANDING AND APPROACH TO THE WORK
The understanding that the applicant and consultants demonstrate as to the requirements and needs of the project, 
including an evaluation of the thoroughness demonstrated in analyzing and investigating the scope of the project.

4.1. Provide a narrative statement demonstrating an understanding of the overall intent of this solicitation, as
well as the methods used to complete assigned tasks.*
This solicitation requires the successful bidder to undertake all aspects of the administration and 
implementation of the SHIP, CDBG, HOME and NSP programs.  More specifically, the succesful 
bidder must be capable of managing all aspects of the Residential Rehabilitation program, from income certifying 
homeowners, working with program inspectors on the creation of appropriate work specifications, coordinating the 
general contractor pool, guiding the homeowner through the process, mediating contractor/homeowner disputes and 
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seeing the individual projects through to completion.  This is also true with regard to all aspects of the First-time 
Homebuyers program - from income certification to eventually closing, review of all attendant documents etc.  See 
uploaded document Firm History, Experience and Management Approach.

4.2. Please clearly describe all aspects of the project proposed.*
This solicitation requires the successful bidder to undertake all aspects of the administration and implementation of the 
SHIP, CDBG, HOME and NSP programs.  More specifically, the succesful bidder must be capable of managing all 
aspects of the Residential Rehabilitation program, from income certifying homeowners, working with program 
inspectors on the creation of appropriate work specifications, coordinating the general contractor pool, guiding the 
homeowner through the process, mediating contractor/homeowner disputes and seeing the individual projects through 
to completion.  This is also true with regard to all aspects of the First-time Homebuyers program - from income 
certification to eventually closing, review of all attendant documents etc.  See uploaded document Firm History, 
Experience and Management Approach.

4.3. Include details of your approach and work plans.*
We follow the procedures laid out in our policy and procedure manuals which are extensive in scope.  All milestones 
are laid out in the annual planning calendar.  See attached example of just one of our policy and procedure manuals 
regarding environmental reviews - Community Redevleopment Assoc Environmental Review Policies Procedures and 
Training Manual.

4.4. How would you organize this project in terms of milestones?*
We maintain a detailed planning calendar encompassing all annual milestones.  A copy of the current calendar is 
included in proposal.  See attached Example Pines Planning Calendar.

4.5. Identify any issues or concerns of significance that may be appropriate.*
Whether residential rehabilitation, purchase assistance, or public improvement projects are facing adverse 
headwinds.  Supply chain issues and increasing materials costs are impacting residential rehabilitation projects.  
Increased borrowing costs are pinching the ability of first-time homebuyers to purchase. Public improvement projects 
also face supply chain and cost issues.  We bring our 35 years of experience to steering the city through those issues.

4.6. How do you ensure the quality of your services?*
Community Redevelopment Assoc. has developed over 35 years of operation, detailed policy and procedure manuals 
which staff follows strictly resulting in quality outcomes.  Staff undergo continuous technical training as shown in the 
additional uploaded documents.

4.7. What criteria do you use to measure your quality?*
The satisfaction of the citizens and clients we serve.  No grantee, while administered by Community Redevelopment 
Assoc. has ever failed to meet the CDBG timeliness test, failed to meet state requirements, or had to remit to the US 
Treasury any funds due to improper expenditure.

4.8. How often do you find mistakes or errors in your work and what is done to correct these errors, and what
is the average correction time?*
Any work product is reviewed by at least two members of staff.  Errors are corrected immediately.  

4.9. Describe the firm’s techniques for quality control.  At a minimum describe the firm’s technique to control
design and contract documentation, including record keeping.*
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We have highly customized the ACT! CRM software to provide a detailed digital database that is used 
to track all program data, and is used in conjunction with hard copy files.  The structure of each file is 
such that our method was adopted many years ago as a standard for grantees by the SHIP program.  Digital record 
keeping is the preferred HUD method.

5. PREVIOUS EXPERIENCE
In this section, vendors are required to provide a detailed account of their previous experience relevant to the services 
outlined in this solicitation. The aim is to assess the vendor's capability and track record in delivering similar projects. 

5.1. How many clients have you provided Services for?*
22

5.2. What similar or related projects have you worked on within the past three years?*
Provided Administration and Program Implementation services to the City of Pembroke Pines with regard to CDBG, 
SHIP, HOME and NSP.

5.3. What challenges did you face and how did you overcome them?*
The biggest challenge to date was dealing with the consequences of the COVID-19 pandemic.  The development of 
the 501 Building for the provision of pandemic related clinic services to the city's residents was a major achievement.  

5.4. How many of your clients are repeat clients?*
We have worked with 17 of the 22 over the 35 years of our operation.

5.5. How much of your revenue is derived from managing projects similar to ours?*
100%

5.6. Please describe the past record of performance of the firm or person with respect to accessibility to
clients, ability to meet schedules, communication, and coordination skills. *
See uploaded document Firm History, Experience and Management Approach.  We are always 
readily availble to our clients, strictly adhere to our planning calendars, and activly keep our clients 
informed of regulatory changes, as well as being willing to say no to a client when it may be moving in contradiction to 
federal or state regulations. As a direct result, while we have been the adminstrators of their programs no client has 
failed to meet CDBG timeliness (COVID-19 excluded,) or have been required to repay funds to either the federal or 
state governments for inappropriate expenditures.  As we continually state - "Our job is to protect the taxpayers 
money."

6. REFERENCE # 1
This is a highly specialized service that requires advanced knowledge of HUD regulations and procedures. Rather 
than focusing solely on the number of years the firm has been in business, we are particularly interested in the 
qualifications and relevant experience of the proposed team members. Please provide specific examples of 
comparable, licensed work completed by key staff, ideally aligned in scope and complexity. At least five references 
from the past five years should be included, capable of speaking to your team's ability to successfully deliver services 
of this nature. As part of the proposal evaluation process, the City may conduct an investigation of references, 
including a record check or consumer affairs complaints. Proposers’ submission of a proposal constitutes 
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acknowledgment of the process and consent to investigate. The City is the sole judge in determining Proposers 
qualifications. In this section you will have the ability to enter information for 5 different references including their 
contact details and specific project information.

Please note that the City prefers references who are not current employees of the City of Pembroke Pines, as we 
generally do not contact our own employees for reference checks.

Proposers are advised to confirm that:

1. Each reference provided by the Respondent has up to date contact persons and contact information;

2. The contact person provided for each reference is someone who has personal knowledge of the Proposer's 
performance during the referenced project; and

3. The contact person for each reference has been contacted by the Proposer regarding this specific bid submittal 
and such person confirmed their willingness to serve as a reference.

6.1. Reference Contact Information - Name of Firm, City, County or Agency*
City of Coconut Creek FL

6.2. Reference Contact Information - Reference's Business Address*
4800 West Copans Rd. Coconut Creek FL 33063

6.3. Reference Contact Information - Reference's Contact Name & Title*
W. Scott Stoudenmire Deputy City Manager

6.4. Reference Contact Information - Reference's E-mail Address*
SStoudenmire@coconutcreek.gov

6.5. Reference Contact Information - Reference's Phone Number*
954-973-6720

6.6. Project Information - Was your firm the prime contractor for the listed project?*
Yes

6.7. Project Information - Name of Contactor Performing the Work*
Community Redevelopment Associates of Florida Inc.

6.8. Project Information - Name and location of the project*
CDBG, SHIP, NSP and HOME City of Coconut Creek, citywide

6.9. Project Information - Nature of the firm's responsibility on the project and work for which staff was
responsible for*
Administration of CDBG, SHIP and various other projects.  HOME Direct Service Delivery

6.10. Project Information - Project Duration*
2005 - 2020
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6.11. Project Information - Completion (Anticipated) Date*
2020

6.12. Project Information - Size of Project*
In excess of $8,000,000 in funding

6.13. Project Information - Cost of Project*
$969,306

7. REFERENCE # 2

7.1. Reference Contact Information - Name of Firm, City, County or Agency*
City of Plantation FL

7.2. Reference Contact Information - Reference's Business Address*
400 NW 73rd Ave. Plantation FL

7.3. Reference Contact Information - Reference's Contact Name & Title*
Danny Holmes Director Planning, Zoning and Economic Development

7.4. Reference Contact Information - Reference's E-mail Address*
dholmes@plantation.org

7.5. Reference Contact Information - Reference's Phone Number*
954-513-3509

7.6. Project Information - Was your firm the prime contractor for the listed project?*
Yes

7.7. Project Information - Name of Contactor Performing the Work*
Community Redevelopment Associates of Florida Inc.

7.8. Project Information - Name and location of the project*
SHIP program Administration, CDBG Direct Services and various projects

7.9. Project Information - Nature of the firm's responsibility on the project and work for which staff was
responsible for*
SHIP program adminitration and implementation

7.10. Project Information - Project Duration*
1998 - 2020

7.11. Project Information - Completion (Anticipated) Date*
2020

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail



7.12. Project Information - Size of Project*
Approximately $10,000,000

7.13. Project Information - Cost of Project*
$1,067,531.00

8. REFERENCE # 3

8.1. Reference Contact Information - Name of Firm, City, County or Agency*
City of Deerfield Beach FL

8.2. Reference Contact Information - Reference's Business Address*
325 NW 2nd Ave Deerfield Beach FL 33441

8.3. Reference Contact Information - Reference's Contact Name & Title*
Jonathan Salas

8.4. Reference Contact Information - Reference's E-mail Address*
CommunityServices@deerfield-beach.com

8.5. Reference Contact Information - Reference's Phone Number*
954-480-4464

8.6. Project Information - Was your firm the prime contractor for the listed project?*
Yes

8.7. Project Information - Name of Contactor Performing the Work*
Community Redevelopment Associates of Florida Inc.

8.8. Project Information - Name and location of the project*
City of Deerfield Beach citywide

8.9. Project Information - Nature of the firm's responsibility on the project and work for which staff was
responsible for*
CDBG, NSP, HOME administration and dirct services

8.10. Project Information - Project Duration*
2011 -  2016

8.11. Project Information - Completion (Anticipated) Date*
2016

8.12. Project Information - Size of Project*
In excess of $5,500,000.
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8.13. Project Information - Cost of Project*
$785,470.00

9. REFERENCE # 4

9.1. Reference Contact Information - Name of Firm, City, County or Agency
City of Coral Springs FL

9.2. Reference Contact Information - Reference's Business Address
9551 West Sample Rd. Coral Springs FL 33065

9.3. Reference Contact Information - Reference's Contact Name & Title
Tina Jou Director Community Development (previously Susan Hess)

9.4. Reference Contact Information - Reference's E-mail Address
Zoning@coralsprings.gov

9.5. Reference Contact Information - Reference's Phone Number
954-344-1040

9.6. Project Information - Was your firm the prime contractor for the listed project?
Yes

9.7. Project Information - Name of Contactor Performing the Work
Community Redevelopment Associates of Florida Inc.

9.8. Project Information - Name and location of the project
Coral Springs FL

9.9. Project Information - Nature of the firm's responsibility on the project and work for which staff was
responsible for
CDBG and NSP administration

9.10. Project Information - Project Duration
2008 - 2014

9.11. Project Information - Completion (Anticipated) Date
2014

9.12. Project Information - Size of Project
Approximately $10,500,000

9.13. Project Information - Cost of Project
$406,564
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10. REFERENCE # 5

10.1. Reference Contact Information - Name of Firm, City, County or Agency
Cooper City FL

10.2. Reference Contact Information - Reference's Business Address
9090 SW 50 PL Cooper City FL 33328

10.3. Reference Contact Information - Reference's Contact Name & Title
Carlos Vega Director Community Development

10.4. Reference Contact Information - Reference's E-mail Address
CVega@coopercity.gov

10.5. Reference Contact Information - Reference's Phone Number
954-434-4300 x294

10.6. Project Information - Was your firm the prime contractor for the listed project?
Yes

10.7. Project Information - Name of Contactor Performing the Work
Community Redevelopment Associates of Florida Inc.

10.8. Project Information - Name and location of the project
Cooper City FL

10.9. Project Information - Nature of the firm's responsibility on the project and work for which staff was
responsible for
Implement grants awarded to city by Broward County

10.10. Project Information - Project Duration
2001 - 2015

10.11. Project Information - Completion (Anticipated) Date
2015

10.12. Project Information - Size of Project
Approximately $1,000,000

10.13. Project Information - Cost of Project
$193,033

11. PROJECT DOCUMENTS

11.1. PROPOSERS BACKGROUND INFORMATION FORM*
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1. Please download the attached document, complete all required fields, and upload the completed 
form here.

  Proposers_Background_Information_Form.xlsx

 Proposers_Background_Information_Form_Completed.pdf

12. SWORN STATEMENT ON PUBLIC ENTITY CRIMES UNDER FLORIDA STATUTES CHAPTER 287.133(3)
(a)

12.1. SWORN STATEMENT ON PUBLIC ENTITY CRIMES FORM*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.

  Sworn_Statement_on_Public_Entity_Crimes.pdf

 Sworn_Statement_on_Public_Entity_Crimes_signed.pdf

12.2. Public Entity Crimes Status*
Which option did you select on the Sworn Statement on Public Entity Crimes Form:

A) Neither the entity submitting this sworn statement, nor any officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of 
the entity, nor any affiliate of the entity have been charged with and convicted of a public 
entity crime subsequent to July 1, 1989.
B1) The entity submitting this sworn statement, or one or more of the officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, or an affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989, AND There has been a proceeding 
concerning the conviction before a hearing officer of the State of Florida, Division of 
Administrative Hearings. The final order entered by the hearing officer did not place the 
person or affiliate on the convicted vendor list. (Please attach a copy of the final order.)
B2) The entity submitting this sworn statement, or one or more of the officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, or an affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989, AND The person or affiliate was placed on 
the convicted vendor list. There has been a subsequent proceeding before a hearing officer 
of the State of Florida, Division of Administrative Hear¬ings. The final order entered by the 
hearing officer determined that it was in the public interest to remove the person or affiliate 
from the convicted vendor list. (Please attach a copy of the final order.)
B3) The entity submitting this sworn statement, or one or more of the officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, or an affiliate of the entity has been charged with and convicted of 
a public entity crime subsequent to July 1, 1989, AND The person or affiliate has not been 
placed on the convicted vendor list. (Please describe any action taken by or pending with the 
Department of General Services.)

A) No convictions.

12.3. Did you select option B1 or B2 above?*
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https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/68591ee3-0f53-45d1-96e0-e0d1fb16924b_Proposers_Background_Information_Form_Completed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=b99d47d4129d736ff3324fde33e4b81f75b01ec2b6e7ac75da59a88f6d375ca2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposers_Background_Information_Form_Completed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/68591ee3-0f53-45d1-96e0-e0d1fb16924b_Proposers_Background_Information_Form_Completed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=b99d47d4129d736ff3324fde33e4b81f75b01ec2b6e7ac75da59a88f6d375ca2&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Proposers_Background_Information_Form_Completed.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/101918/a08213be-7bed-4db1-94ae-c1ceb315d196_Sworn_Statement_on_Public_Entity_Crimes.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N6SPYQJQ%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T145608Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEN%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDWaKHszt22DLh3ik%2Flenggcs%2FSz85u3riGaLEkPQWWUwIhAKlSa8y8FP0MI4iAUdaYIW3VtQz32ewaxcBphK8pKSF%2FKo4FCKj%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwYC6lKVBWrRTl2oIMq4gTX3OSEzeW6CCI40QnzwrBegJhmspDrRWZbSyZBngblU4EbPF9npMzK%2FxZII0q2GtVYT70yazkWJqA63FAuLGV0hvAdx%2FIpKt7NBX%2FfUObJkKgjV5Rb%2BUcael0S7ORZvSfpE7ooupFTz9fWAGJc%2FaF7wdqQ%2Bmgn0lIq%2FhQ697NYST%2BGMK%2F6r2nfpYgw9OtziJOS0qrwlFt0C96dpOfy3bK%2FRJIgge%2F58723ZZFCNJvZfJ6vaXLgiw9E6fwd2S0Yo%2BmrYiNEoECpHiqT2cOVV25atkXSfnrrZWCKk2bS6oFPaZvSbGA9PRmhUh3Jq2GHB%2F3r3ntvmzwpxW%2FFb79o9mNWunBL5i4yQKVGSPlzyO3m5LuYEOM6scf0RvwAdsGG4s6co6KMe5tsSzAZ3oJUIaUCL%2F9cBRJFVNTmeGN%2BgvEF9h177PzvQNLwfNRSbzl%2FEZKd7d04SaxkYYBYW9nFyMKi%2BkvfQ3cXolQxHfpg64sRGBz3FEK%2FPyrq5ggLb3s4ESNXJuw8nR140Deuk7KGyBNRtWv9K2SofQtVQBh4pOKnWXxwg0Je4Z8QbDpdDshSeeXQcc74ZVnzaC34ihz6KgS5AKdK9QRaA2VZE5TzihhqXRUpXygHNsC0LccVFSemA4dAUgHu46jz3HAxH31qPNkDKN5OAwo83tLIdPGfJXr327W1e%2FOBIursUI5WQ%2FxwuPBYFmhBci08iou1Ax903Yw1fWo2Qiru7ttKgvE1wYo4Wq3KJZ02yqjlNKNmibKKTUMB5VO2fTnFqXE97Dwcq5LskCBcDdniupEDrXohK0jztA%2F6MJTN28kGOpgB%2FAY%2FhBcGCHkQpcZrVM3kIcatMVyF6LNAJpzBlrdEC2lJhaJcvyXMH3CxNM6Mx06B2qgZloa3KaA7%2BidrG2Hs9ZF5t5fQDukTJlXzzlaVxUG%2BeY87cM27x9F8CxGWG0BEDXBkv%2FCIlnP84pbAtEyoFdEh%2BrzrXT0fGqJQYwxqy9HaDWmOBrkG398H4lcfXfWGB5AF9FnckpU%3D&X-Amz-Signature=867822162e6af530097ff035438439bdbd603c6e36d655e8b6056a1ad5c2a6a8&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Sworn_Statement_on_Public_Entity_Crimes.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/04ce4da7-8c1c-4da5-a7ce-e97e791892e2_Sworn_Statement_on_Public_Entity_Crimes_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=80f9378b976f6ec0c531f225295a597ad811d114feeb9a1e24e9ffd5b8f657f5&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Sworn_Statement_on_Public_Entity_Crimes_signed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/04ce4da7-8c1c-4da5-a7ce-e97e791892e2_Sworn_Statement_on_Public_Entity_Crimes_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=80f9378b976f6ec0c531f225295a597ad811d114feeb9a1e24e9ffd5b8f657f5&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Sworn_Statement_on_Public_Entity_Crimes_signed.pdf%22&x-id=GetObject


No

12.4. Did you select option B3 above?*
No

13. EQUAL BENEFITS CERTIFICATION FOR DOMESTIC PARTNERS AND ALL MARRIED COUPLES

13.1. EQUAL BENEFITS CERTIFICATION FORM*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.

  Equal_Benefits_Certification_Form.pdf

 Equal_Benefits_Certification_Form_signed.pdf

13.2. Equal Benefits Status*
Which option did you select on the Equal Benefits Certification Form:

A.    Contractor currently complies with the requirements of this section; or
B.    Contractor will comply with the conditions of this section at the time of contract award; 
or
C.    Contractor will not comply with the conditions of this section at the time of contract 
award: or
D.    Contractor does not comply with the conditions of this section because of the following 
allowable exemption (Check only one box below):

1.  The Contractor does not provide benefits to employees' spouses in traditional 
marriages;
2. The Contractor provides an employee the cash equivalent of benefits because the 
Contractor is unable to provide benefits to employees' Domestic Partners or spouses 
despite making reasonable efforts to provide them. To meet this exception, the 
Contractor shall provide a notarized affidavit that it has made reasonable efforts to 
provide such benefits. The affidavit shall state the efforts taken to provide such 
benefits and the amount of the cash equivalent. Cash equivalent means the amount of 
money paid to an employee with a Domestic Partner or spouse rather than providing 
benefits to the employee's Domestic Partner or spouse. The cash equivalent is equal 
to the employer's direct expense of providing benefits to an employee's spouse;
3. The Contractor is a religious organization, association, society, or any non-profit 
charitable or educational institution or organization operated supervised or controlled 
by or in conjunction with a religious organization, association, or society;
4.  The Contractor is a governmental agency;

A) Contractor currently complies.

13.3. Did you select option D2 above?*
No

14. DRUG-FREE WORKPLACE CERTIFICATION

14.1. VENDOR DRUG FREE WORKPLACE CERTIFICATION*

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

https://government-project.s3.us-west-2.amazonaws.com/101918/c88d69bd-c36f-4592-b33e-7363f6f57448_Equal_Benefits_Certification_Form.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N6SPYQJQ%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T145608Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEN%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDWaKHszt22DLh3ik%2Flenggcs%2FSz85u3riGaLEkPQWWUwIhAKlSa8y8FP0MI4iAUdaYIW3VtQz32ewaxcBphK8pKSF%2FKo4FCKj%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwYC6lKVBWrRTl2oIMq4gTX3OSEzeW6CCI40QnzwrBegJhmspDrRWZbSyZBngblU4EbPF9npMzK%2FxZII0q2GtVYT70yazkWJqA63FAuLGV0hvAdx%2FIpKt7NBX%2FfUObJkKgjV5Rb%2BUcael0S7ORZvSfpE7ooupFTz9fWAGJc%2FaF7wdqQ%2Bmgn0lIq%2FhQ697NYST%2BGMK%2F6r2nfpYgw9OtziJOS0qrwlFt0C96dpOfy3bK%2FRJIgge%2F58723ZZFCNJvZfJ6vaXLgiw9E6fwd2S0Yo%2BmrYiNEoECpHiqT2cOVV25atkXSfnrrZWCKk2bS6oFPaZvSbGA9PRmhUh3Jq2GHB%2F3r3ntvmzwpxW%2FFb79o9mNWunBL5i4yQKVGSPlzyO3m5LuYEOM6scf0RvwAdsGG4s6co6KMe5tsSzAZ3oJUIaUCL%2F9cBRJFVNTmeGN%2BgvEF9h177PzvQNLwfNRSbzl%2FEZKd7d04SaxkYYBYW9nFyMKi%2BkvfQ3cXolQxHfpg64sRGBz3FEK%2FPyrq5ggLb3s4ESNXJuw8nR140Deuk7KGyBNRtWv9K2SofQtVQBh4pOKnWXxwg0Je4Z8QbDpdDshSeeXQcc74ZVnzaC34ihz6KgS5AKdK9QRaA2VZE5TzihhqXRUpXygHNsC0LccVFSemA4dAUgHu46jz3HAxH31qPNkDKN5OAwo83tLIdPGfJXr327W1e%2FOBIursUI5WQ%2FxwuPBYFmhBci08iou1Ax903Yw1fWo2Qiru7ttKgvE1wYo4Wq3KJZ02yqjlNKNmibKKTUMB5VO2fTnFqXE97Dwcq5LskCBcDdniupEDrXohK0jztA%2F6MJTN28kGOpgB%2FAY%2FhBcGCHkQpcZrVM3kIcatMVyF6LNAJpzBlrdEC2lJhaJcvyXMH3CxNM6Mx06B2qgZloa3KaA7%2BidrG2Hs9ZF5t5fQDukTJlXzzlaVxUG%2BeY87cM27x9F8CxGWG0BEDXBkv%2FCIlnP84pbAtEyoFdEh%2BrzrXT0fGqJQYwxqy9HaDWmOBrkG398H4lcfXfWGB5AF9FnckpU%3D&X-Amz-Signature=52e24fb5ef390fc642fe19809988a638ef33611a33e3b9f89259cc24b5dc2366&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Equal_Benefits_Certification_Form.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/17829288-c49f-4c9a-abc8-5c55549c45a1_Equal_Benefits_Certification_Form_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=07ffaf408b2fc033b28c009b489c5f65ab7e1a8a3b4dfe85d2b2f1698a763dbf&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Equal_Benefits_Certification_Form_signed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/17829288-c49f-4c9a-abc8-5c55549c45a1_Equal_Benefits_Certification_Form_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=07ffaf408b2fc033b28c009b489c5f65ab7e1a8a3b4dfe85d2b2f1698a763dbf&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Equal_Benefits_Certification_Form_signed.pdf%22&x-id=GetObject


1. Please download the attached document, complete all required fields, and upload the completed 
form here.

  Vendor_Drug-Free_Workplace_Certification_Form.pdf

 Vendor_Drug-Free_Workplace_Certification_Form_signed.pdf

14.2. Drug-Free Status*
Complies fully.

15. STANDARD DOCUMENTS
The following documents are standard documents that the City generally requires for every solicitation. As a result, we 
recommend vendors to keep these documents updated and readily available so that they can be easily uploaded for 
each project that the vendor would like to participate in. In the event that the City does not have one of the forms or 
documents listed below for your company, the City may reach out to your company after the bid has closed to obtain 
the document(s).

15.1. NON-COLLUSIVE AFFIDAVIT*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.

  Non-Collusive_Affidavit.pdf

 Non-Collusive_Affidavit_signed.pdf

15.2. SCRUTINIZED COMPANY CERTIFICATION*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.

  Scrutinized_Company_Certification.pdf

 Scrutinized_Company_Certification_signed.pdf

15.3. E-VERIFY SYSTEM CERTIFICATION*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.
2. Effective January 1, 2021, pursuant to Section 448.095. Florida Statues, the City may not enter into 

a contract with a vendor/contractor/subcontractor unless that vendor/contractor/subcontractor is 
registered with and uses the E- Verify system administered by the U.S. Department of Homeland 
Security (“DHS”).

3. Contractor shall also require all subcontractors to provide an affidavit attesting that the 
subcontractor does not employ, contract with, or subcontract with, an unauthorized alien. The 
Contractor shall maintain a copy of such affidavit for the duration of the contract.

  E-Verify_System_Certification_Statement.pdf

 E-Verify_System_Certification_Statement_signed.pdf

15.4. HUMAN TRAFFICKING AFFIDAVIT*

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

https://government-project.s3.us-west-2.amazonaws.com/109708/95904db9-709d-4b3e-95c7-64795b66f8b1_Vendor_Drug-Free_Workplace_Certification_Form.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N6SPYQJQ%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T145608Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEN%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDWaKHszt22DLh3ik%2Flenggcs%2FSz85u3riGaLEkPQWWUwIhAKlSa8y8FP0MI4iAUdaYIW3VtQz32ewaxcBphK8pKSF%2FKo4FCKj%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwYC6lKVBWrRTl2oIMq4gTX3OSEzeW6CCI40QnzwrBegJhmspDrRWZbSyZBngblU4EbPF9npMzK%2FxZII0q2GtVYT70yazkWJqA63FAuLGV0hvAdx%2FIpKt7NBX%2FfUObJkKgjV5Rb%2BUcael0S7ORZvSfpE7ooupFTz9fWAGJc%2FaF7wdqQ%2Bmgn0lIq%2FhQ697NYST%2BGMK%2F6r2nfpYgw9OtziJOS0qrwlFt0C96dpOfy3bK%2FRJIgge%2F58723ZZFCNJvZfJ6vaXLgiw9E6fwd2S0Yo%2BmrYiNEoECpHiqT2cOVV25atkXSfnrrZWCKk2bS6oFPaZvSbGA9PRmhUh3Jq2GHB%2F3r3ntvmzwpxW%2FFb79o9mNWunBL5i4yQKVGSPlzyO3m5LuYEOM6scf0RvwAdsGG4s6co6KMe5tsSzAZ3oJUIaUCL%2F9cBRJFVNTmeGN%2BgvEF9h177PzvQNLwfNRSbzl%2FEZKd7d04SaxkYYBYW9nFyMKi%2BkvfQ3cXolQxHfpg64sRGBz3FEK%2FPyrq5ggLb3s4ESNXJuw8nR140Deuk7KGyBNRtWv9K2SofQtVQBh4pOKnWXxwg0Je4Z8QbDpdDshSeeXQcc74ZVnzaC34ihz6KgS5AKdK9QRaA2VZE5TzihhqXRUpXygHNsC0LccVFSemA4dAUgHu46jz3HAxH31qPNkDKN5OAwo83tLIdPGfJXr327W1e%2FOBIursUI5WQ%2FxwuPBYFmhBci08iou1Ax903Yw1fWo2Qiru7ttKgvE1wYo4Wq3KJZ02yqjlNKNmibKKTUMB5VO2fTnFqXE97Dwcq5LskCBcDdniupEDrXohK0jztA%2F6MJTN28kGOpgB%2FAY%2FhBcGCHkQpcZrVM3kIcatMVyF6LNAJpzBlrdEC2lJhaJcvyXMH3CxNM6Mx06B2qgZloa3KaA7%2BidrG2Hs9ZF5t5fQDukTJlXzzlaVxUG%2BeY87cM27x9F8CxGWG0BEDXBkv%2FCIlnP84pbAtEyoFdEh%2BrzrXT0fGqJQYwxqy9HaDWmOBrkG398H4lcfXfWGB5AF9FnckpU%3D&X-Amz-Signature=8c39b4b704dce6f7bc6ffee21a3c457f4035cfa703bdf62402b06bfa285d1b81&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Vendor_Drug-Free_Workplace_Certification_Form.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/b3ff2170-9f85-47a6-ab7d-df745d7dd335_Vendor_Drug-Free_Workplace_Certification_Form_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=02ffe3f13e8274e44f088b68c773607714c41babbe716f6a1f0568fe14631623&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Vendor_Drug-Free_Workplace_Certification_Form_signed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/b3ff2170-9f85-47a6-ab7d-df745d7dd335_Vendor_Drug-Free_Workplace_Certification_Form_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=02ffe3f13e8274e44f088b68c773607714c41babbe716f6a1f0568fe14631623&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Vendor_Drug-Free_Workplace_Certification_Form_signed.pdf%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/101918/08f82742-419a-4dde-b6b9-9037dd638daf_Non-Collusive_Affidavit.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N6SPYQJQ%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T145608Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEN%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDWaKHszt22DLh3ik%2Flenggcs%2FSz85u3riGaLEkPQWWUwIhAKlSa8y8FP0MI4iAUdaYIW3VtQz32ewaxcBphK8pKSF%2FKo4FCKj%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwYC6lKVBWrRTl2oIMq4gTX3OSEzeW6CCI40QnzwrBegJhmspDrRWZbSyZBngblU4EbPF9npMzK%2FxZII0q2GtVYT70yazkWJqA63FAuLGV0hvAdx%2FIpKt7NBX%2FfUObJkKgjV5Rb%2BUcael0S7ORZvSfpE7ooupFTz9fWAGJc%2FaF7wdqQ%2Bmgn0lIq%2FhQ697NYST%2BGMK%2F6r2nfpYgw9OtziJOS0qrwlFt0C96dpOfy3bK%2FRJIgge%2F58723ZZFCNJvZfJ6vaXLgiw9E6fwd2S0Yo%2BmrYiNEoECpHiqT2cOVV25atkXSfnrrZWCKk2bS6oFPaZvSbGA9PRmhUh3Jq2GHB%2F3r3ntvmzwpxW%2FFb79o9mNWunBL5i4yQKVGSPlzyO3m5LuYEOM6scf0RvwAdsGG4s6co6KMe5tsSzAZ3oJUIaUCL%2F9cBRJFVNTmeGN%2BgvEF9h177PzvQNLwfNRSbzl%2FEZKd7d04SaxkYYBYW9nFyMKi%2BkvfQ3cXolQxHfpg64sRGBz3FEK%2FPyrq5ggLb3s4ESNXJuw8nR140Deuk7KGyBNRtWv9K2SofQtVQBh4pOKnWXxwg0Je4Z8QbDpdDshSeeXQcc74ZVnzaC34ihz6KgS5AKdK9QRaA2VZE5TzihhqXRUpXygHNsC0LccVFSemA4dAUgHu46jz3HAxH31qPNkDKN5OAwo83tLIdPGfJXr327W1e%2FOBIursUI5WQ%2FxwuPBYFmhBci08iou1Ax903Yw1fWo2Qiru7ttKgvE1wYo4Wq3KJZ02yqjlNKNmibKKTUMB5VO2fTnFqXE97Dwcq5LskCBcDdniupEDrXohK0jztA%2F6MJTN28kGOpgB%2FAY%2FhBcGCHkQpcZrVM3kIcatMVyF6LNAJpzBlrdEC2lJhaJcvyXMH3CxNM6Mx06B2qgZloa3KaA7%2BidrG2Hs9ZF5t5fQDukTJlXzzlaVxUG%2BeY87cM27x9F8CxGWG0BEDXBkv%2FCIlnP84pbAtEyoFdEh%2BrzrXT0fGqJQYwxqy9HaDWmOBrkG398H4lcfXfWGB5AF9FnckpU%3D&X-Amz-Signature=19e39f462138ae88788d330ea60b5884763b8549afe64f6acd69d002ec958035&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Non-Collusive_Affidavit.pdf%22&x-id=GetObject
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https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/b874603a-95a9-4178-abfe-da76fb3e14ce_E-Verify_System_Certification_Statement_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=20bd8e04ec2b2de6cc0e2c288abff6feb9d91194f9b504a622fc844eb8a88d85&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22E-Verify_System_Certification_Statement_signed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/b874603a-95a9-4178-abfe-da76fb3e14ce_E-Verify_System_Certification_Statement_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=20bd8e04ec2b2de6cc0e2c288abff6feb9d91194f9b504a622fc844eb8a88d85&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22E-Verify_System_Certification_Statement_signed.pdf%22&x-id=GetObject


1. Please download the attached document, complete all required fields, and upload the completed 
form here.

  Human_Trafficking_Affidavit.pdf

 Human_Trafficking_Affidavit_signed.pdf

16. VENDOR REGISTRATION

16.1. Do you currently have a City of Pembroke Pines Vendor Number registered in the PaymentWorks
System?*

The City of Pembroke Pines utilizes OpenGov as its e-Procurement platform for 
solicitation and bid submission purposes. However, please be advised that vendor 
registration for onboarding and processing payments is handled separately through the 
City's Accounts Payable Division using PaymentWorks, a secure online vendor management 
platform.
All vendors that will be submitting invoices and requiring payments from the City are required to 
register on the PaymentWorks platform.  If the vendor is not currently registered with the City via 
PaymentWorks and does not have a Vendor Number, the City will have to invite the vendor to 
register.
For formal solicitations such as this project, the Procurement Department will send PaymentWorks 
registration invitations to vendor(s) who are under active consideration for award. Please be aware 
that not all vendors who submit proposals will receive an invitation, in order to manage system 
usage and avoid onboarding vendors who are unlikely to receive payments from the City.
Invitations will typically be sent to the contact listed on the submitted Vendor Information Form.

Yes

16.1.1. What is your Vendor Number?*
#3646  Our UEI is NS4LC83T6EA5, CAGE #52GQ5  Please see uploaded documents "SAM and FSD documents 
including EAAL Letter" related to registration issues.  

16.2. VENDOR INFORMATION FORM*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.

  Vendor_Information_Form.pdf

 Vendor_Information_Form_completed.pdf

16.3. FORM W-9 (REVISED MARCH 2024)*
1. Please download the attached document, complete all required fields, and upload the completed 

form here.
2. Note - Please use the March 2024 version of the form as previously dated versions of this form 

may delay the processing of any payments to the selected vendor.

  Form_W-9_(Rev_March_2024).pdf

 Form_W-9_(Rev_March_2024)_signed.pdf

Pass Fail

Pass Fail

Pass Fail

Pass Fail

https://government-project.s3.us-west-2.amazonaws.com/114860/d724a9ea-4d19-415d-b4f3-52d5200b2550_Human_Trafficking_Affidavit.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N6SPYQJQ%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T145608Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEN%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDWaKHszt22DLh3ik%2Flenggcs%2FSz85u3riGaLEkPQWWUwIhAKlSa8y8FP0MI4iAUdaYIW3VtQz32ewaxcBphK8pKSF%2FKo4FCKj%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwYC6lKVBWrRTl2oIMq4gTX3OSEzeW6CCI40QnzwrBegJhmspDrRWZbSyZBngblU4EbPF9npMzK%2FxZII0q2GtVYT70yazkWJqA63FAuLGV0hvAdx%2FIpKt7NBX%2FfUObJkKgjV5Rb%2BUcael0S7ORZvSfpE7ooupFTz9fWAGJc%2FaF7wdqQ%2Bmgn0lIq%2FhQ697NYST%2BGMK%2F6r2nfpYgw9OtziJOS0qrwlFt0C96dpOfy3bK%2FRJIgge%2F58723ZZFCNJvZfJ6vaXLgiw9E6fwd2S0Yo%2BmrYiNEoECpHiqT2cOVV25atkXSfnrrZWCKk2bS6oFPaZvSbGA9PRmhUh3Jq2GHB%2F3r3ntvmzwpxW%2FFb79o9mNWunBL5i4yQKVGSPlzyO3m5LuYEOM6scf0RvwAdsGG4s6co6KMe5tsSzAZ3oJUIaUCL%2F9cBRJFVNTmeGN%2BgvEF9h177PzvQNLwfNRSbzl%2FEZKd7d04SaxkYYBYW9nFyMKi%2BkvfQ3cXolQxHfpg64sRGBz3FEK%2FPyrq5ggLb3s4ESNXJuw8nR140Deuk7KGyBNRtWv9K2SofQtVQBh4pOKnWXxwg0Je4Z8QbDpdDshSeeXQcc74ZVnzaC34ihz6KgS5AKdK9QRaA2VZE5TzihhqXRUpXygHNsC0LccVFSemA4dAUgHu46jz3HAxH31qPNkDKN5OAwo83tLIdPGfJXr327W1e%2FOBIursUI5WQ%2FxwuPBYFmhBci08iou1Ax903Yw1fWo2Qiru7ttKgvE1wYo4Wq3KJZ02yqjlNKNmibKKTUMB5VO2fTnFqXE97Dwcq5LskCBcDdniupEDrXohK0jztA%2F6MJTN28kGOpgB%2FAY%2FhBcGCHkQpcZrVM3kIcatMVyF6LNAJpzBlrdEC2lJhaJcvyXMH3CxNM6Mx06B2qgZloa3KaA7%2BidrG2Hs9ZF5t5fQDukTJlXzzlaVxUG%2BeY87cM27x9F8CxGWG0BEDXBkv%2FCIlnP84pbAtEyoFdEh%2BrzrXT0fGqJQYwxqy9HaDWmOBrkG398H4lcfXfWGB5AF9FnckpU%3D&X-Amz-Signature=d6df5ab90c12ae3931bcf0f4c1dcbcc81aa0fb9c3d3ada653e123b762ce56910&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Human_Trafficking_Affidavit.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/e2df6c31-87c2-4646-bb56-c28973c5bff0_Human_Trafficking_Affidavit_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=6243352d366debcd8264526157aa473db25b859cf26f0c006753d7b563da833f&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Human_Trafficking_Affidavit_signed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/e2df6c31-87c2-4646-bb56-c28973c5bff0_Human_Trafficking_Affidavit_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=6243352d366debcd8264526157aa473db25b859cf26f0c006753d7b563da833f&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Human_Trafficking_Affidavit_signed.pdf%22&x-id=GetObject
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17. OPTIONAL DOCUMENTATION

17.1. TRADE SECRETS
1. The Proposer’s response to this solicitation is a public record pursuant to Florida law, which is 

subject to disclosure by the City under the State of Florida Public Records Law, Florida Statutes 
Chapter 119.07 (“Public Records Law”).  The City shall permit public access to all documents, 
papers, letters or other material submitted in connection with this solicitation and the Contract to be 
executed for this solicitation, subject to the provisions of Chapter 119.07 of the Florida Statutes.

2. Any language contained in the Proposer’s response to the solicitation purporting to require 
confidentiality of any portion of the Proposer’s response to the solicitation, except to the extent that 
certain information is in the City’s opinion a Trade Secret pursuant to Florida law, shall be void.  If a 
Proposer submits any documents or other information to the City which the Proposer claims is 
Trade Secret information and exempt from Florida Statutes Chapter 119.07 (“Public Records 
Laws”), the Proposer shall clearly designate that it is a Trade Secret and that it is asserting that the 
document or information is exempt.  The Proposer must specifically identify the exemption being 
claimed under Florida Statutes 119.07.  The City shall be the final arbiter of whether any 
information contained in the Proposer’s response to the solicitation constitutes a Trade Secret.

3. EXCEPT FOR CLEARLY MARKED PORTIONS THAT ARE BONA FIDE TRADE SECRETS 
PURSUANT TO FLORIDA LAW, DO NOT MARK YOUR RESPONSE TO THE SOLICITATION AS 
PROPRIETARY OR CONFIDENTIAL.  DO NOT MARK YOUR RESPONSE TO THE 
SOLICITATION OR ANY PART THEREOF AS COPYRIGHTED.  ALL DOCUMENTS THAT THE 
FIRM PURPORTS TO BE CONFIDENTIAL, PROPRIETARY OR A TRADE SECRET SHALL BE 
UPLOADED TO THE OPENGOV WEBSITE AS A SEPARATE ATTACHMENT, IN THIS SECTION, 
CLEARLY IDENTIFYING THE EXEMPTION BEING CLAIMED UNDER FLORIDA STATUTES 
119.07.

4. The city’s determination of whether an exemption applies shall be final, and the proposer agrees to 
defend, indemnify, and hold harmless the city and the city’s officers, employees, and agent, against 
any loss or damages incurred by any person or entity as a result of the city’s treatment of records 
as public records. 

 Understood_and_Confirmed.pdf

17.2. FINANCIAL STATEMENTS
1. The City is NOT requesting the vendor to submit any financial statements for this project and 

prefers if the vendor does not submit financial statements.  In addition, if the City needs a copy of 
the vendor’s financial statements, the City can contact the vendor after the bid due date to request 
those documents.  However, if the vendor does submit the financial statements, they should be 
uploaded in this section.

2. Any claim of confidentiality on financial statements must be asserted at the time of submittal.  The 
firm must identify the specific statute that authorizes the exemption from the Public Records Law.  
Please note that the financial statement exemption provided for in Section 119.071(1)c, Florida 
Statutes only applies to submittals in response to a solicitation for a “public works” project.

 Understood_and_Confirmed.pdf

17.3. ALTERNATIVES
1. If you are submitting an alternative product, please upload any related information in this section 

(such as specification sheets, etc.).

Pass Fail

Pass Fail

Pass Fail

https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/c805ab99-c902-43d5-9e08-b8c15fed031f_Understood_and_Confirmed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=3fbdd01c27e370a94edbfa10a8b807d13caa28d0e42c12c913412958ff59f91a&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Understood_and_Confirmed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/c805ab99-c902-43d5-9e08-b8c15fed031f_Understood_and_Confirmed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=3fbdd01c27e370a94edbfa10a8b807d13caa28d0e42c12c913412958ff59f91a&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Understood_and_Confirmed.pdf%22&x-id=GetObject
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https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/8459b830-6e41-43f6-9405-44d689c1db7d_Understood_and_Confirmed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=3499e2699472394b0c14a4b9db8e0b5da379b788a9658994034180c8c73e7f99&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Understood_and_Confirmed.pdf%22&x-id=GetObject


2. In addition, pursuant to the “Brand Names” Section included in the GENERAL TERMS AND 
CONDITIONS Section if and wherever in the specifications a brand name, make, name of 
manufacturer, trade name, or vendor catalog number is mentioned, it is for the purpose of 
establishing a grade or quality of material only.  Since the City does not wish to rule out other 
competition and equal brands or makes, the phrase “OR EQUAL” is added.  However, if a product 
other than that specified is bid, Proposers shall indicate on their proposal and clearly state the 
proposed substitution and deviation.  It is the vendor’s responsibility to provide any necessary 
documentation and samples within their bid submittal to prove that the product is equal to that 
specified.  Such samples are to be furnished before the date of bid opening, unless otherwise 
specified.  Additional evidence in the form of documentation and samples may be requested if the 
proposed brand is other than that specified.  The City retains the right to determine if the proposed 
brand shall be considered as an approved equivalent or not.

 Understood_and_Confirmed.pdf

17.4. ADDITIONAL INFORMATION
1. Please provide any additional information that you deem necessary to complete your proposal in 

this section, if it has not been requested in another section.

 Code_of_Ethics-Conflidt_of_Interest_Polcy_as_required_by_HUD.pdf

 Letter_of_Interest_-_Executive_Summary.pdf

 Staff_Qualifications,_Experience_and_Training.pdf

 Firm_History,_Experience_and_Management_Approach.pdf

 SHIP_and_CDBG_Expenditures_Homeowners_Assisted.pdf

 Example_Pines_Planning_Calendar_2024_-_2025_.pdf



Community_Redevelopment_Assoc_Environmental_Review_Policies_Procedures_and_Training_Manual_
v1.3.pdf

 Previous_and_Current_Client_List.pdf

 Fee_Schedule.pdf

 SAM_and_FSD_documents_including_EAAL_letter.pdf

17.5. PROFESSIONAL LICENSES
1. If applicable, please upload any professional licenses that may be required to perform the services 

outlined in the solicitation.

 Professional_Licenses_Corporate_Documents.pdf

18. VENDOR CLASSIFICATION

18.1. Is your firm a Veteran Owned Small Business (VOSB)?*
1. The evaluation of competitive bids is subject to section 35.37 of the City’s Procurement Procedures 

which, except where contrary to federal and state law, or any other funding source requirements, 
provides that preference be given to veteran owned small businesses. To satisfy this requirement, 
the vendor shall affirm in writing its compliance with the following objective criteria as of the bid or 
proposal submission date stated in the solicitation.  

Pass Fail

Pass Fail

Pass Fail

https://procurement.opengov.com/portal/pembrokepines/projects/186918/document?section=undefined
https://procurement.opengov.com/portal/pembrokepines/projects/186918/document?section=undefined
https://procurement.opengov.com/portal/pembrokepines/projects/186918/document?section=undefined
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/1ddcd80e-27a2-4110-b07e-f365d55aae4c_Understood_and_Confirmed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=345f8e46ef81e09687b268a2e10c2d3b54bcd1b3490d2cb21e30477626739bfc&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Understood_and_Confirmed.pdf%22&x-id=GetObject
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https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/a5948482-3174-4933-975f-6b5ec50723a1_Professional_Licenses_Corporate_Documents.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=4c3eed97df74440ff0e8d2923ea4b95533ed02a212e68f7d4a24a98a2560da9d&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Professional_Licenses_Corporate_Documents.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/a5948482-3174-4933-975f-6b5ec50723a1_Professional_Licenses_Corporate_Documents.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=4c3eed97df74440ff0e8d2923ea4b95533ed02a212e68f7d4a24a98a2560da9d&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Professional_Licenses_Corporate_Documents.pdf%22&x-id=GetObject


2. A preference of two and a half percent (2.5%) of the total evaluation point, or two and a half percent 
(2.5%) of the total price, shall be given to the Veteran Owned Small Business (VOSB).  

No

18.2. Is your firm a Minority-Owned Business Enterprise (MBE)?*
No

18.3. Is your firm a Woman-Owned Business Enterprise (WBE)?*
No

18.4. Is your firm a HubZone Business / Labor Surplus Area Firm?*
No

18.5. Is your firm a Broward County Small Business Enterprise (SBE)?*
No

18.6. Is your firm a Broward County Business Enterprise (CBE)?*
No

18.7. Is your firm a Broward County Disadvantaged Business Enterprise (DBE)?*
No

18.8. Does your firm have a Vendor Classification that was not listed above?*
No

19. FEDERAL DOCUMENTS

19.1. Certification Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters for
Expenditure of Federal Funds*

1. Lobbying:
1. As required by 7 CFR Part 3018, for persons entering into a contract, grant 

or cooperative agreement over $100,000 involving the expenditure of Federal funds, the 
Contractor must complete the Certification Regarding Lobbying.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress or an employee of a Member of 
Congress, in connection with this Federal contract, grant, loan, or cooperative agreement, 
the Contractor shall also complete and submit the Standard Form - LLL, “Disclosure Form 
to Report Lobbying,” in accordance with its instructions.

2. Debarment, Suspension and Other Responsibility Matters:
1. Where the Contractor is unable to certify to any of the statements in the certification 

for Debarment, Suspension and Other Responsibility Matters, he or she shall provide 
an explanation.

Please download the below documents, complete, and upload.

  Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL.pdf

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

Pass Fail

https://government-project.s3.us-west-2.amazonaws.com/98197/55871ae7-ea8e-4946-95cf-53e9160de4ed_Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N6SPYQJQ%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T145608Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEN%2F%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDWaKHszt22DLh3ik%2Flenggcs%2FSz85u3riGaLEkPQWWUwIhAKlSa8y8FP0MI4iAUdaYIW3VtQz32ewaxcBphK8pKSF%2FKo4FCKj%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEQAhoMODkyMzY0Njg3NjcyIgwYC6lKVBWrRTl2oIMq4gTX3OSEzeW6CCI40QnzwrBegJhmspDrRWZbSyZBngblU4EbPF9npMzK%2FxZII0q2GtVYT70yazkWJqA63FAuLGV0hvAdx%2FIpKt7NBX%2FfUObJkKgjV5Rb%2BUcael0S7ORZvSfpE7ooupFTz9fWAGJc%2FaF7wdqQ%2Bmgn0lIq%2FhQ697NYST%2BGMK%2F6r2nfpYgw9OtziJOS0qrwlFt0C96dpOfy3bK%2FRJIgge%2F58723ZZFCNJvZfJ6vaXLgiw9E6fwd2S0Yo%2BmrYiNEoECpHiqT2cOVV25atkXSfnrrZWCKk2bS6oFPaZvSbGA9PRmhUh3Jq2GHB%2F3r3ntvmzwpxW%2FFb79o9mNWunBL5i4yQKVGSPlzyO3m5LuYEOM6scf0RvwAdsGG4s6co6KMe5tsSzAZ3oJUIaUCL%2F9cBRJFVNTmeGN%2BgvEF9h177PzvQNLwfNRSbzl%2FEZKd7d04SaxkYYBYW9nFyMKi%2BkvfQ3cXolQxHfpg64sRGBz3FEK%2FPyrq5ggLb3s4ESNXJuw8nR140Deuk7KGyBNRtWv9K2SofQtVQBh4pOKnWXxwg0Je4Z8QbDpdDshSeeXQcc74ZVnzaC34ihz6KgS5AKdK9QRaA2VZE5TzihhqXRUpXygHNsC0LccVFSemA4dAUgHu46jz3HAxH31qPNkDKN5OAwo83tLIdPGfJXr327W1e%2FOBIursUI5WQ%2FxwuPBYFmhBci08iou1Ax903Yw1fWo2Qiru7ttKgvE1wYo4Wq3KJZ02yqjlNKNmibKKTUMB5VO2fTnFqXE97Dwcq5LskCBcDdniupEDrXohK0jztA%2F6MJTN28kGOpgB%2FAY%2FhBcGCHkQpcZrVM3kIcatMVyF6LNAJpzBlrdEC2lJhaJcvyXMH3CxNM6Mx06B2qgZloa3KaA7%2BidrG2Hs9ZF5t5fQDukTJlXzzlaVxUG%2BeY87cM27x9F8CxGWG0BEDXBkv%2FCIlnP84pbAtEyoFdEh%2BrzrXT0fGqJQYwxqy9HaDWmOBrkG398H4lcfXfWGB5AF9FnckpU%3D&X-Amz-Signature=2c029463340baa04e7f085a3a6ef4e3db2c790a03842f988875de9641c3b11ec&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL.pdf%22&x-id=GetObject


 Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL_signed.pdf

19.2. Are you currently registered as an active entity on SAM.gov (System for Award Management)?*
1. All vendors submitting bids for this project must be registered and active in the 

System for Award Management (SAM.gov) at the time of bid award. This is a 
federal requirement for entities receiving federal funds, including contracts, grants, or other 
financial assistance. Registration on SAM.gov ensures that vendors are eligible to do business with 
the U.S. government and are not suspended, debarred, or otherwise excluded from participation in 
federal programs.  SAM registration is free and can be completed at https://sam.gov. Bidders must 
provide their Unique Entity ID (UEI) and proof of active registration as part of their proposal.

No

19.3. Debarment Status - Is your entity currently debarred, suspended, or otherwise excluded from receiving
federal contracts or financial assistance?*
No

19.4. Form 1 of HUD Section 3 Implementation Plan*
1. This project is governed by Section 3 of the Housing and Urban Development Act of 1968, as 

amended. Section 3 ensures that employment and economic opportunities created by HUD 
assistance benefit low- and very low-income individuals, especially those residing within the 
project’s service area. 

2. NO VALUEs must demonstrate their compliance with Section 3 requirements, please see "HUD 
Section 3 Implementation Plan and Forms 1-6" in the attachments section for additional 
information. 

3. This may include providing information on how they will hire qualified low- and very low-income 
individuals and/or utilize Section 3 businesses as part of the project.

4. As part of the bidding process, NO VALUE must return Form 1 with their bid submission, as failure 
to do so may result in the disqualification of your submittal.   

5. In addition, Forms 2-6 must be submitted with final reporting, 30 days after project completion, as 
applicable. 

6. Please download the below documents, complete, and upload.

  Form_1_of_HUD_Section_3_Implementation_Plan.pdf

 293f1a81-b556-444f-97aa-
98d7b7959ec9_Form_1_of_HUD_Section_3_Implementation_Plan_signed.pdf

19.5. I certify that the information provided above is true and correct to the best of my knowledge. I
understand that false or misleading statements may disqualify this bid and subject the entity to federal
penalties.*
 Confirmed

Pass Fail

Pass Fail

Pass Fail

Pass Fail

https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/9bc26181-22d6-45f9-9720-335256e8e296_Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=eb508fd667ee02e47feca7f178711a836f417b3f2b7e8f0b635b3d852c06a959&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL_signed.pdf%22&x-id=GetObject
https://vendor-proposal.s3.us-west-2.amazonaws.com/402638/9bc26181-22d6-45f9-9720-335256e8e296_Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL_signed.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4N4NRHLD6%2F20251208%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20251208T164433Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEOH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIBp%2BWJ%2F5TI0WTsZ5VLeb%2BuOBjurfyDpY1FSYBevj%2Bz8SAiEA9HPfwG8lvIsQ7pf5PyHIOjCgArGC4fb0xLJ82l3AWqkqjgUIqv%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FARACGgw4OTIzNjQ2ODc2NzIiDICGG4ZzcvaKuk2T6yriBOQTQx3FQ2c3uX40Ht9Zv21kasx9TwlgJ5xXOKkAKNFFHaPe4tGZ25QOFOL64OL7gR2j%2BMW8gKkv30oP0pCP6KBfKf3AFHwLB6Hdb8dUGQfEBloPNWUTXD5U6vNlcGZY3%2BH3nX2j0lqA%2F30xMeFMuoajfJyPbuchQzCPJW8L5UdN5M1g%2FeJ1%2Bnnny7588TzF2Qx%2B6RRHceuojlmu%2BnI3KMCff%2BbYPuscXnzCGGGRKg8C9nC0Wxl8hB6GdPzWQjSbMGW6Cac9mreURQktCgaondxmrDppQh2NT5bTly%2BlOzDeeOwJ5WNbDzFQj702XVqSjSW5j2Eqd7T%2FJdFwtYGS85mVkwzoYBY7gr5n8pC0QArRmR7AvqBtkE0n7l6j5O0F5VMU%2FDkc1Ea03%2FrrTDyvYlfYfivThB62TLIx5JN9i1uQW5ebE5h5%2Fskggvk973hF1uicBzl8ADDUGeZB3f2QpcfVj%2FTa4dbvJ5bRqtoPyyF%2FuFC8u%2BPFTKT1%2BSYY0pMjyHxLsjSf9QEMgxoRsGkfqbHT7JWH9SGa3q32ZogwWs8zVSeAjCcLoDwkgLTBW4cOqwwPFJSlmhvZ3Ry%2F%2FmZMIHWb3UyYg0nP5jV2dvkCcAcW4rHrYFjS0lJz7dN4cr6Q%2B%2FSL4Z%2FtJnrpaBjxzLlOkT8BME4KIS5o3%2F7fMO0ZOC5RcPzN0tPgDM1aYpTzEO7MWopH4gkPWBY4JW9VMIlDTuipGB8sNeIH3USEwmrhKjNGWxtd%2FTOyMviC6WlFNQgHJ6kD3S1i3MRacVhVUftpbPHVcUIWuQ%2Fu1aRjyUTGd8xr7kww2v%2FbyQY6mQEV3CJ%2FYy5Jmid61D%2FUS1z9NLbChqVsThK7j7WfNSA2Dkw99JJGA47haCKwMPJz67PCQRScZqC%2FOw2F2cPbWcGVDJDRbMif%2FQA8rZSxcTrd4MwQOkIHgi79OIDV4IRk6ztVotzSeNS2E4ZgDxtPIgsh2EtSjtIcdnFJU0YjibG4m%2BAlRgpefm%2BGlNtKQQf%2BqfRZSsGw6%2F5WEU0%3D&X-Amz-Signature=eb508fd667ee02e47feca7f178711a836f417b3f2b7e8f0b635b3d852c06a959&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Federal_Certification_for_Lobbying_and_Debarment_and_Form_LLL_signed.pdf%22&x-id=GetObject
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