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EDUCATION 
University of Miami School of Law, Coral Gables, Florida 
Juris Doctor, May 2008, cum laude 
Honors:  CALI Award, Community Health Rights Education Clinic, Spring 2007 

Dean’s Certificate of Achievement, Community Health Rights Clinic, Fall 2006 
Florida Bar Foundation Summer Fellow, Summer 2006 
Dean’s List, Spring 2008 
Equal Justice Works Fellowship Recipient 2008 
Innovative Service in the Public Interest Award 2008 
CLEA Outstanding Student Award 2008 

 
 

University of Miami, Coral Gables, Florida 
Bachelor of Science in English and Elementary Education, May 2002 
Minors:  Spanish, Secondary Education 
Honors:  Provost’s Honor Roll, 1 semester 

Dean’s List, 4 semesters 
Florida Academic Scholar 
Associate Teacher of the Year Nominee 
Henry Stanford Academic Scholarship 

 
 
EXPERIENCE 
APVisuals Pembroke Pines, FL          July 2021 – Present 
Consultant/Corporate Counsel 
Managing in-house legal counsel of legal graphics company servicing Florida. Negotiates and drafts 
agreements and contracts on behalf of APVisuals. Prepares and enforces corporate procedures, policies, 
and programs. Develops and up-dates non-disclosure, non-compete, and confidentiality agreements. 
Identifies risks associated with business ventures and proposes alternatives to reduce risk. Identifies key 
legal issues affecting legal graphics and admission of exhibits and demonstratives. Consults with 
attorney clients regarding the best visual strategy to employ at trial (includes animations, boards, 
multimedia presentations, legal video services, etc.) Handles legal graphics company’s business and 
administrative affairs. 
 
Cole, Scott & Kissane, P.A. Miami, FL        November 2021 – Present 
Associate Attorney (Independent Contractor) – Insurance Defense 
Insurance Defense Attorney. Handling a large case load of litigation matters, including but not limited to 
pre-suit matters, negligent security, slip and fall, nursing home negligence, motor vehicle accidents, legal 
malpractice, water contamination, and premises liability from inception to trial. Drafted pleadings, 
motions, memorandums of law, reports with file analysis, recommendations for settlement, settlement 
agreements, pre-trial motions, verdict forms, jury instructions and responses to demands. Conducted 
depositions, site inspections, witness interviews, pre-discovery fact investigations, jury verdict research, 
case law research, exhibit management and document review. Presented contested motions before the 
court. Participated in mediation. Conducted direct examination of witnesses at trial. Conducted client 
interviews and conferences. Managed own case load and assisting partners with various aspects of their 
cases. 
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Mintzer, Sarowitz, Zeris, Ledva & Meyers, LLP      Miami, FL July 2019 – July 2021 
Associate Attorney – Insurance Defense 
Insurance Defense Attorney. Handled a large case load of litigation matters, including but not limited to 
pre-suit construction defect, premises liability, slip and fall, motor vehicle accidents, bus accidents, 
construction accidents, and wrongful death from inception to trial. Drafted pleadings, motions, 
memorandums of law, reports with file analysis, recommendations for settlement, settlement agreements, 
pre-trial motions, verdict forms, jury instructions and responses to demands. Conducted depositions, site 
inspections, witness interviews, pre-discovery fact investigations, jury verdict research, case law 
research, exhibit management and document review. Presented contested motions before the court. 
Participated in mediation and non-binding arbitration. Conducted client interviews and conferences. 
Coordinated Compulsory Medical Examinations. Prepared clients and witnesses for depositions. 
Managed own case load while assisting partners with various aspects of their cases. 
 
UnitedLex  Miami, FL                                   Aug. 2018 – Present 
Project Attorney  
Reviewed and analyzed documents in a large insurance bad faith/material misrepresentation matter using 
Relativity. Documents reviewed included emails, spreadsheets, power point, business plans, human 
resources records, financial documents, documents related to insurance application(s), and insurance 
application(s). Coded documents according to responsiveness, applicable issues, privilege, key documents, 
redactions needed and confidentiality. Performed Redactions, QC for Privilege and Privilege Logging. 
 
Olga Porven, P.A. Hialeah, FL and Pembroke Pines, FL         July 2014 – Present  
Managing Partner/President 
Managing attorney and owner of firm. Initiated and established solo practitioner law firm representing 
clients in personal injury claims; auto, slip & fall, wrongful death, negligent security, medical malpractice, 
premises liability and insurance disputes. Negotiated and settled claims with insurance companies. 
Litigated and managed client’s cases from incident to resolution. Drafted pleadings, motions, 
memorandums of law, settlement agreements, pre-trial motions, verdict forms, jury instructions and 
demands. Conducted depositions, site inspections, witness interviews, pre-discovery fact investigations, 
jury verdict research, case law research, exhibit management and document review. Presented contested 
motions before the court. Participated in mediation. Conducted client interviews and conferences. Prepared 
clients for depositions, mediation and trial. Attended Compulsory Medical Examinations. Negotiated 
medical liens and outstanding medical bills for clients. Handled law firm’s business affairs. 
 
Jeffrey R. Davis, P.A. Miami, FL                               July 2012 – July 2014 
Associate Attorney 
Personal Injury Attorney. Handled caseload of over 80 contested personal injury files. Represented clients 
in personal injury accidents; auto, slip & fall, wrongful death, negligent security, medical malpractice, 
premises liability and insurance disputes. Litigated and managed client’s cases from incident to resolution. 
Drafted pleadings, motions, memorandums of law, settlement agreements, pre-trial motions, verdict forms, 
jury instructions and demands. Conducted depositions, site inspections, witness interviews, pre-discovery 
fact investigations, jury verdict research, case law research, exhibit management and document review. 
Presented contested motions before the court. Participated in mediation. Conducted opening statements 
and direct examination of witnesses at trial. Conducted client interviews and conferences. Prepared clients 
for depositions, mediation and trial. Attended Compulsory Medical Examinations. Negotiated medical 
liens and outstanding medical bills.  
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Cole, Scott & Kissane, P.A. Miami, FL                       Aug. 2010 – June 2012 
Associate Attorney 
Insurance Defense Attorney. Handled a large case load of litigation matters, including but not limited to 
pre-suit malpractice, negligent security, slip and fall, nursing home negligence, motor vehicle accidents, 
legal malpractice, medical malpractice, and premises liability from inception to trial. Drafted pleadings, 
motions, memorandums of law, reports with file analysis, recommendations for settlement, settlement 
agreements, pre-trial motions, verdict forms, jury instructions and responses to demands. Conducted 
depositions, site inspections, witness interviews, pre-discovery fact investigations, jury verdict research, 
case law research, exhibit management and document review. Presented contested motions before the 
court. Participated in mediation and mock trials. Conducted direct examination of witnesses at trial. 
Conducted client interviews and conferences. Managed own case load while supervising another associate 
attorney and assisting partners with various aspects of their cases. 
 
University of Miami School of Law Coral Gables, FL                  Aug. 2008 –  June 2010 
Health and Elder Law Clinic 
Equal Justice Works Fellow / Clinical Instructor 
Clinical Managing Attorney.  Fostered partnerships with Elderly Services Providers in Miami-Dade 
County.  Organized and managed “Know Your Rights” presentations.  Direct representation of over 80 
health-related housing, health-related immigration, guardianships, probate, family law, SSI, SSDI, SS, 
small claims and permanency planning cases.   Taught clinical legal education courses to 2nd and 3rd year 
law students. 
 
University of Miami School of Law Center for Ethics  Coral Gables, FL  Aug. 2006 – May 2008 
Community Health Rights Education Clinic Fellow and Intern        
Direct representation of clients in Immigration, Social Security Disability Insurance, Supplemetal Security 
Income, Public Benefits, Housing, Wills and Estates and Probate.  Wrote grant for Miami-Dade 
Foundation Project.  Assisted in class action immigration lawsuit by conducting client interviews, 
managing the client pool and legal research.  
 
University of Miami School of Law Research Assistant Coral Gables, FL        August 2007–May 2008 
Research Assistant for Professor JoNel Newman; ACLU  
Legal Research in preparation for an appellate argument on First Amendment Book Banning Case. 
 
Miami-Dade Public Defender, Miami, Florida                 May 2006 – August 2006 
Florida Bar Foundation Fellow   
Extensive trial support for attorneys including legal research and writing, document preparation, witness 
preparation and client interviewing. 

 
Towncare Dental Partnership, Miami, Florida                   January 2000–July 2005 
Human Resources Evaluation Manager                   March 2005–August 2005 
Member of the Corporate Board. Attended operation meetings to develop production strategies. Developed 
materials for employee evaluations and job descriptions for forty plus positions. Drafted amendments to 
the Employee Handbook. Trained managers in new employee evaluation system. 
 
Staff Development Manager and Instructor                                   April 2003 – March 2005 
Implemented customer service protocols and trained office managers in Dade, Broward, Collier, West 
Palm Beach and Brevard Counties. Conducted office manager evaluations. Interviewed and recruited new 
employees. Decreased overturn rate to 5% of incoming employees.  Assessed and evaluated office 
productivity that increased production on average by 25%. 



OLGA PORVEN 
11336 NORTH WEST 15 STREET ¨ PEMBROKE PINES FLORIDA 33026 

PHONE: 305-761-8540 ¨ E-MAIL: OLGA.PORVEN@GMAIL.COM 
 

 
 

Office Manager (Multi-Office Manager)                                                            August 2002 – March 2005 
Managed three dental offices. Attended monthly manager meetings and implemented new corporate 
protocols. Created business plans to increase production. Engaged in employee evaluation and recruitment. 
 
Front Desk Supervisor                                                                                      January 2000 – August 2002 
Managed receptionist staff.  Implemented customer service protocol. 

 
 

LANGUAGES 
Fluent in Spanish and English 

 
BAR ADMISSIONS 
Admitted to the Florida Bar 2008 
Admitted to practice in US District Court for Southern Florida 
 
ADDITIONAL INFORMATION 
Computer Skills: Westlaw and Lexis-Nexis Advanced Research Certification, Microsoft Word, Word 
Perfect, Excel, Power Point, Keynote, Photoshop, Microsoft Outlook, Macintosh Literate, PC Literate 
Alumni: New School of the Arts, Instrumental Music 
Interests: Running 
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