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RELEVANT WORK & CIVIC EXPERIENCE: 
 
PEMBROKE PINES CITY COMMISSIONER, DISTRICT 4 (INTERIM)  

• 2020 MARCH – AUGUST 
 

Office Manager/ Junior Staff Auditor 

Reyes D & Associates, CPAs 
Managed firm wide accounting, financial transactions and record keeping for a CPA firm that specialized in providing 
professional Auditing services. 
 

Reconciled and balanced multiple accounts; Compiled statistical reports for management; Generated invoices; compiled 
and prepared monthly statements; Investigated and resolved account discrepancies; Managed data capture system, 
accounts receivable and accounts payable functions; Balanced cash accounts;  Prepared post sales invoices. 
 

Separately, worked in the field as a staff auditor when necessary and performed various audit tasks and work, 
performing, and working under the supervision of firm Accounting Managers, Seniors, Partners. 
 

Legislative Aide-Community Outreach/ State Rep. Rick Stark 

Collaborated with community leadership and community organizations, with the goal of promoting, supporting, and 
providing necessary and critical services to the community; Proposed and developed legislative recommendations and 
organized meetings and conducted public outreach with the goal to bring together diverse segments of the community. 
 

IT Administrator/ Broward County Public Schools 

• Administer software development and authentication, hardware and software applications, deployment security. 

• Project management including installation, and supervision of strategic projects;  Manage computer network 
systems including virtual LAN, WAN Networks, active directory, server management and security servers, video 
surveillance support with Ai technology, printer server management, etc. 

• Support enterprise applications used in word processing, spreadsheets, databases, presentations, electronic mail, 
cloud storage, and various other technology related applications.  

•  Responsible for audits and Inventory and my site. Large database creation and administration. 

• Web and Multimedia design management. 

Education & Certifications: 
Universidad Pedro Henríquez Ureña - 4 years Business Studies/Finance in Dominican Republic 
SAP Architecture; Public Speaking; Telecommunications; Oracle 11i10 E-Business Suite; Microsoft Office Suite (MOS) 
Industry Certified in PowerPoint, Word, and Excel; Microsoft Technology Associate (MTA) Industry Certification Exam in 
HTML & CSS Programming Languages; Programming Languages JavaScript, Python, HTML, CSS, Pseudocode. AI; Broward 
College – Graphic Design and Multimedia Certification. 

Community Involvement 
Present Member Pembroke Pines Economic Development Board 
Past Pembroke Pines Diversity and Heritage Board Chair 
Past Board Member SBBC Technology Advisory Board, Facilities Task Force and Diversity Advisory Board. 
Member Broward Schools Parent Community Involvement Committee 
Past Board Member of various schools SAC, SAF PTSA, PTA 




