
AGREEMENT FOR PROFESSIONAL SERVICES 

THIS IS AN AGREEMENT, dated the o'l ~ y of Oar/vlvt , 2017 between: 

THE CITY OF PEMBROKE PINES, a municipal corporation, hereinafter referred to as 
"CITY", 

and 

ARCHITECTS DESIGN GROUP, INC., a corporation authorized to do business in the 
State of Florida, hereinafter referred to as "CONSULT ANT". 

WITNESS ETH: 

In consideration of the mutual terms and conditions, promises, covenants and payments hereinafter 
set forth, CITY and CONSULT ANT agree as follows: 

ARTICLE 1 
PREAMBLE 

In order to establish the background, context and form of reference for this Agreement and to 
generally express the objectives, and intentions of the respective parties herein, the following 
statements, representations and explanations shall be accepted as predicates for the undertakings and 
commitments included within the provisions which follow and may be relied upon by the parties as 
essential elements of the mutual considerations upon which this Agreement is based. 

I.I On February 21, 2017, the CITY advertised its notice to bidders of the CITY's desire to hire 
a firm to prepare the Design Criteria Package (DCP) for the construction of a Police Department 
Headquarters that would replace the existing headquarters located at 9500 Pines Boulevard, 
Pembroke Pines, FL 33024 as more particularly described in Exhibit "B" attached hereto and by 
this reference made a part hereof, for the said bid entitled: 

RFQ # PD-17-01 
Design Criteria Professional - to prepare the Design Criteria Package (DCP) for a new Police 

Department HQ 

1.2 On March 21, 2017, the CITY opened three sealed proposals and on June 27, 2017, the 
CITY's Evaluation Committee met and evaluated the three firms and ranked CONSULTANT No. 1. 
The proposal submitted by the Consultant is attached as Exhibit "A". Thereafter, on October 18, 
2017, the City Commission approved the recommendation of the Evaluation Committee as the 
CONSULT ANT as the No. 1 ranked vendor and approved this Agreement. 

ARTICLE2 
SERVICES AND RESPONSIBILITIES 



2.1 CONSULT ANT shall perform the services set forth in the Proposal and RFQ, copies being 
attached hereto and incorporated herein by this reference as Exhibit "A" and Exhibit "B". The 
CONSULT ANT shall comply with any and all requirements set forth in the RFQ. To the extent of 
any conflict between the terms of this Agreement and the RFQ, the Agreement shall prevail and 
control. 

2.2 CONSULT ANT shall furnish all services, labor, equipment, and materials necessary and as 
may be required in the performance of this Agreement and all work performed under this Agreement 
shall be done in a professional manner. 

2.3 CONSULT ANT hereby represents to CITY, with full knowledge that CITY is relying upon 
these representations when entering into this Agreement with CONSULT ANT, that CONSULT ANT 
has the professional expertise, experience and manpower to perform the services to be provided by 
CONSULT ANT pursuant to the terms of this Agreement. 

2.4 CONSULT ANT assumes professional and technical responsibility for performance of its 
services to be provided hereunder in accordance with recognized professional standards of good 
engineering practice. If within one year following completion of its services, such services fail to 
meet the aforesaid standards, and the CITY promptly advises CONSULT ANT thereof in writing, 
CONSULT ANT agrees to re-perform such deficient services without charge to the CITY. 

2.5 CONSULT ANT shall not utilize the services of any sub-consultant without the prior written 
approval of CITY. 

ARTICLE3 
TIME FOR PERFORMANCE 

CONSULT ANT shall perform the services identified in Article 2 within the time frame set 
forth in the Project Schedule attached as Exhibit "G", and incorporated herein by reference. Minor 
adjustments to the timetable for completion approved by City Manager in advance, in writing, will 
not constitute non-performance by CONSULT ANT per this Agreement. 

ARTICLE4 
COMPENSATION AND METHOD OF PAYMENT 

4.1 CONSULT ANT shall be entitled to invoice CITY on a monthly basis for services performed. 
The invoice shall include, but not be limited to, date of service, the amount of time spent, a description 
of the service, and any other information reasonably required by CITY. The compensation shall not 
exceed EIGHTY-SEVEN THOUSAND FIVE HUNDRED DOLLARS AND ZERO CENTS 
($87,520.00) for Phase I of the project as outlined in the "Scope of Services" and "Fee Allocation 
& Hourly Rates" attached as Exhibit "C" and Exhibit "F", respectively. Upon the completion of 
Phase I, the CONSULT ANT shall provide the CITY with a price proposal to complete Phase II of 
the project, which shall require approval by the CITY Commission and an amendment to this 
agreement prior to commencement work on Phase II of the project. 

4.2 CITY will make its best efforts to pay CONSULT ANT within thirty (30) days of receipt of 
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proper invoice the total shown to be due on such invoice. 

4.3 Payment will be made to CONSULTANT at: 

ARCHITECTS DESIGN GROUP, INC. 
Attn: Ian A. Reeves, President 
P.O. Box 1210 
Winter Park, FL 32790 

ARTICLES 
CHANGES TO SCOPE OF WORK AND ADDITIONAL WORK 

CITY or CONSULT ANT may request changes that would increase, decrease or otherwise modify 
the Scope of Services to be provided under this Agreement. Such changes or additional services must 
be in accordance with the provisions of the Code or Ordinances of the CITY and must be contained 
in a written amendment, executed by the parties hereto, with the same formality and with equality and 
dignity prior to any deviation from the terms of this Agreement, including the initiation of any 
additional or extra work. In no event will the CONSULT ANT be compensated for any work which 
has not been described in a separate written agreement executed by the parties hereto. · 

ARTICLE6 
PUBLIC RECORDS 

6.1 The City of Pembroke Pines is public agency subject to Chapter 119, Florida Statutes. The 
Contractor shall comply with Florida's Public Records Law. Specifically, the Contractor shall: 

6.1.1 Keep and maintain public records that ordinarily and necessarily would be required 
by the City in order to perform the service; 

6.1.2 Provide the public with access to such public records on the same terms and conditions 
that the City would provide the records and at a cost that does not exceed that provided in chapter 
119, Fla. Stat., or as otherwise provided by law; 

6.1.3 Ensure that public records that are exempt or that are confidential and exempt from 
public record requirements are not disclosed except as authorized by law; and 

6.1.4 Meet all requirements for retaining public records and transfer to the City, at no cost, 
all public records in possession of the contractor upon termination of the contract and destroy any 
duplicate public records that are exempt or confidential and exempt. All records stored electronically 
must be provided to the City in a format that is compatible with the information technology systems 
of the agency. 

6.2 The failure of Contractor to comply with the provisions set forth in this agreement/contract 
shall constitute a Default and Breach of this Agreement, for which, the City may terminate the 
Agreement. 



ARTICLE 7 
MISCELLANEOUS 

7.1 Ownership of Documents. Reports, surveys, plans, studies and other data provided in 
connection with this Agreement are and shall remain the property of CITY whether or not the project 
for which they are made is completed. City hereby agrees to use CONSULTANT'S work product 
for its intended purposes. 

7.2 Term and Termination. 

7.2. l This Agreement may be terminated by either party for cause, or by either party for 
convenience, upon thirty (30) days written notice by the CITY to CONSULT ANT in which event the 
CONSULT ANT shall be paid its compensation for services performed to termination date. [NOTE: 
CONSULT ANT may not terminate existing assignments for convenience after they have been 
accepted as addendums to this Agreement.] In the event that the CONSULT ANT abandons this 
Agreement or causes it to be terminated, he shall indemnify the CITY against any loss pertaining to 
this termination up to a maximum of the full contracted fee amount. All finished or unfinished 
documents, data, studies, plans, surveys, and reports prepared by CONSULT ANT shall become the 
property of CITY and shall be delivered by CONSULTANT to CITY immediately. 

7.2.2 This Agreement shall take effect as of the date of execution as shown herein below 
and shall be completed within 180 days. 

7.3 Records. CONSULTANT shall keep books and records and require any and all 
subcontractors to keep books and records as may be necessary in order to record complete and correct 
entries as to personnel hours charged to this engagement, and any expenses for which 
CONSULT ANT expects to be reimbursed. Such books and records will be available at all reasonable 
times for examination and audit by CITY and shall be kept for a period of three (3) years after the 
completion of all work to be performed pursuant to this Agreement. Incomplete or incorrect entries 
in such books and records will be grounds for disallowance by CITY of any fees or expenses based 
upon such entries. All records shall be maintained and available for disclosure, as appropriate, in 
accordance with Chapter 119, F.S. 

7.4 Indemnification. 

7.4.1 CONSULT ANT shall indemnify and save harmless and defend the CITY, its trustees, 
elected and appointed officials, agents, servants and employees from and against any and all claims, 
demands, or causes of action of whatsoever kind or nature sustained by the CITY or any third party 
arising out of, or by reason of, or resulting from acts, error, omission, or negligent act of 
CONSULTANT, its agents, servants or employees in the performance under this Agreement, for all 
costs, losses and expenses, including but not limited to, damages to persons or third party property, 
judgments and attorneys' fees arising out of or in connection with the performance by 
CONSULT ANT pursuant to this Agreement. 

7.4.2 CONSULT ANT shall indemnify CITY for all loss, damage, expense or liability 
including, without limitation, court costs and attorneys' fees that may result by reason of any 
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infringement or claim of infringement of any patent, trademark, copyright, trade secret or other 
proprietary right due to services furnished pursuant to this Agreement. CONSULT ANT will defend 
and/or settle at its own expense any action brought against the CITY to the extent that it is based on 
a claim that products or services furnished to CITY by CONSULT ANT pursuant to this Agreement, 
or if any portion of the services or goods furnished in the performance of the service becomes unusable 
as a result of any such infringement or claim. 

7.4.3 CONSULTANT'S aggregate liability shall not exceed the proceeds of insurance 
required to be placed pursuant to this Agreement plus the compensation received by CONSULT ANT, 
or extend to any claims brought subsequent to the expiration of warranty period outlined above. The 
CITY'S rights and remedies and CONSULT ANT'S liabilities as set forth in this Agreement, are 
exclusive, and the CITY hereby releases CONSULT ANT from all further or subsequent liability, 
whether based in contract or tort and irrespective of fault, negligence, or strict liability. 

7.4.4 The parties recognize that various provisions of this Agreement, including but not 
necessarily limited to this Section, provide for indemnification by the CONSULT ANT and that 
Florida Statutes §725.06 requires a specific consideration be given therefor. The parties therefore 
agree that the sum of Ten Dollars and 00/100 ($10.00), receipt of which is hereby acknowledged, is 
the specific consideration for such indemnities, and the providing of such indemnities is deemed to 
be part of the specifications with respect to the services to be provided by CONSULT ANT. 
Furthermore, the parties understand and agree that the covenants and representations relating to this 
indemnification provision shall serve the term of this Agreement and continue in full force and effect 
as to the party's responsibility to indemnify. 

7.5 Insurance. 

7.5.1 The CONSULTANT shall not commence work under this Agreement until he has 
obtained all insurance required under this paragraph and such insurance has been approved by the 
City Manager of the CITY nor shall the CONSULT ANT allow any Subcontractor to commence work 
on his sub-contract until all similar such insurance required of the subcontractor has been obtained 
and approved. 

7.5.2 Certificates of insurance, reflecting evidence of the required insurance, shall be filed 
with the City Manager prior to the commencement of the work. These Certificates shall contain a 
provision that coverage afforded under these policies will not be canceled until at least thirty days 
(30) prior written notice has been given to the CITY. Policies shall be issued by companies authorized 
to do business under the laws of the State of Florida. 

7.5.3 Policyholders and Financial Ratings must be no less than "A" and Class X respectively 
in the latest edition of "Bests Key Rating Guide", published by A.M. Best Guide. 

7.5.4 Insurance shall be in force until all work required to be performed under the terms of 
this Agreement is satisfactorily completed as evidenced by the formal acceptance by the CITY. In the 
event the insurance certificate provided indicates that the insurance shall terminate and lapse during 
the period of this Agreement, then in that event, the CONSULTANT shall furnish, at least thirty (30) 
days prior to the expiration of the date of such insurance, a renewed certificate of insurance as proof 



that equal and like coverage for the balance of the period of this Agreement and extension thereunder 
is in effect. The CONSULT ANT shall not continue to work pursuant to this Agreement unless all 
required insurance remains in full force and effect. 

7.6 REQUIRED INSURANCE 

See the RFQ attached hereto as Exhibit "B". 

The CONSULT ANT shall hold the CITY, their agents, and employees, harmless on account of claims 
for damages to persons, property or premises arising out of the operations to complete this Agreement 
and name the CITY as an additional insured under their policy. 

The CITY reserves the right to require any other insurance coverage it deems necessary depending 
upon the exposures. 

7.7 Independent Contractor. This Agreement does not create an employee/employer relationship 
between the parties. It is the intent of the parties that the CONSULT ANT is an independent contractor 
under this Agreement and not the CITY'S employee for all purposes, including but not limited to, the 
application of the Fair Labor Standards Act minimum wage and overtime payments, Federal 
Insurance Contribution Act, the Social Security Act, the Federal Unemployment Tax Act, the 
provisions of the Internal Revenue Code, the State Workers Compensation Act, and the State 
unemployment insurance law. The CONSULT ANT shall retain sole and absolute discretion in the 
judgment of the manner and means of carrying out CONSULTANT'S activities and responsibilities 
hereunder provided, further that administrative procedures applicable to services rendered under this 
Agreement shall be those of CONSULT ANT, which policies of CONSULT ANT shall not conflict 
with CITY, H.U.D., or United States policies, rules or regulations relating to the use of 
CONSULTANT'S Funds provided for herein .. The CONSULTANT agree that it is a separate and 
independent enterprise from the CITY, that it has full opportunity to find other business, that it has 
make its own investment in its business, and that it will utilize a high level of skill necessary to 
perform the work. This Agreement shall not be construed as creating any joint employment 
relationship between the CONSULT ANT and the CITY and the CITY will not be liable for any 
obligation incurred by CONSULT ANT, including but not limited to unpaid minimum wages and/or 
overtime premiums. 

7.8 Assignments; Amendments. 

7.8. l This Agreement, or any interest herein, shall not be assigned, transferred or otherwise 
encumbered, under any circumstances, by CONSULT ANT without the prior written consent of 
CITY. For purposes of this Agreement, any change of ownership of CONSULTANT shall constitute 
an assignment which requires CITY approval. However, this Agreement shall run to the CITY and 
its successors and assigns. 

7.8.2 It is further agreed that no modification, amendment or alteration in the terms or 
conditions contained here shall be effective unless contained in a written document executed with the 
same formality and of equal dignity herewith. 



7.9 No Contingent Fees. CONSULT ANT warrants that it has not employed or retained any 
company or person, other than a bona fide employee working solely for the CONSULT ANT to solicit 
or secure this Agreement, and that it has not paid or agreed to pay any person, company, corporation, 
individual or firm, other than a bona fide employee working solely for CONSULT ANT any fee, 
commission, percentage, gift, or other consideration contingent upon or resulting from the award or 
making of this Agreement. For the breach or violation of this provision, the CITY shall have the right 
to terminate the Agreement without liability at its discretion, to deduct from the contract price, or 
otherwise recover the full amount of such fee, commission, percentage, gift or consideration. 

7.10 Notice. Whenever any party desires to give notice unto any other party, it must be given by 
written notice, sent by certified United States mail, with return receipt requested, addressed to the 
party for whom it is intended and the remaining party, at the places last specified, and the places for 
giving of notice shall remain such until they shall have been changed by written notice in compliance 
with the provisions of this section. For the present, the CONSULT ANT and the CITY designate the 
following as the respective places for giving of notice: 

CITY: 

Copy To: 

CONSUL TANT: 

City Manager 
City of Pembroke Pines 
10100 Pines Boulevard 
Pembroke Pines, Florida 33026 

Samuel S. Goren, City Attorney 
Goren, Cherof, Doody & Ezrol, P.A. 
3099 East Commercial Boulevard, Suite 200 
Fort Lauderdale, Florida 33308 

ARCHITECTS DESIGN GROUP, INC. 
Attn: Ian A. Reeves, President 
P.O. Box 1210 
Winter Park, FL 32790 

7 .11 Binding Authority. Each person signing this Agreement on behalf of either party individually 
warrants that he or she has full legal power to execute this Agreement on behalf of the party for whom 
he or she is signing, and to bind and obligate such party with respect to all provisions contained in 
this Agreement. 

7 .12 Legal Representation. It is acknowledged that each party was represented by counsel in the 
preparation of and contributed equally to the terms and conditions of this Agreement and, accordingly, 
the rule that a contract shall be interpreted strictly against the party preparing same shall not apply 
herein due to the joint contributions of both parties. 

7 .13 Headings. Headings herein are for convenience of reference only and shall not be considered 
on any interpretation of this Agreement. 

7 .14 Exhibits. Each Exhibit referred to in this Agreement forms an essential part of this 
Agreement. The exhibits if not physically attached should be treated as part of this Agreement and 
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are incorporated herein by reference. 

7 .15 Severability. If any provision of this Agreement or application thereof to any person or 
situation shall to any extent, be held invalid or unenforceable, the remainder of this Agreement, and 
the application of such provisions to persons or situations other than those as to which it shall have 
been held invalid or unenforceable shall not be affected thereby, and shall continue in full force and 
effect, and be enforced to the fullest extent permitted by law. 

7 .16 Governing Law. This Agreement shall be governed by the laws of the State of Florida 
with venue lying in Broward County, Florida. 

7.17 Extent of Agreement. This Agreement represents the entire and integrated agreement 
between the CITY and the CONSULT ANT and supersedes all prior negotiations, representations or 
agreements, either written or oral. 

THE REMAINDER OF TlllS PAGE 

HAS BEEN INTENTIONALLY LEFT BLANK 



IN WITNESS OF THE FOREGOING, the patties have set their hands and seals the day and year 
first written above. 

TY ATTORNEY 

WITNESSES: 

. e. R. 
Print Name 

5~c 
Print Name 

ST A TE OF FLORIDA ) 
) ss 

COUNTY OF BROW ARD ) 

CITY 

~.'• 1• \- 'W 'lo .. 

' \ .. :CONSlJLT~ i<IT 
ARCHI'f.ECTS DESIGN GROUP, INC. 

p l~ 
~ -------' Presi-de_n_t _ 

BEFORE ME, an officer duly authorized ~ y law to administer oaths and t~~..:P 
acknowledgments, personally appearedJ&i~es.as PS1QE;:>,.1T of Ae,c~::J)e:,;oq,9mcr 
acknowledged that he/she has executed the foregoing instrument as the proper official of 
Consultant, for the use and purposes mentioned in it and that the instrument is the act and deed of 
Consultant, who is personally known to me or has produced _____ as identification. 

SWORN TO AND SUBSCR1BED BEFORE ME this _jJ_ day of~ 20JJ_. 

My Commission Expires 

~-;1/~ 
N~UBLIC 

:1o~o... 'v\ . Cxo-1<•0 

Tonya H. Crcnn 
NOT ARY PUBLIC 

:!STATE OF FLORIDA 
~..&:JI~. Convn# FF984317 

,.-.... Expires 5/6/2020 



Tonya Cronin 
marketing@adgusa.org
Ph 407-647 -
Fax 407 -645 -5525

P.O. Box 1210
Winter Park, FL 32790 

Notes

-17-01--01- Supplier Product 
Code:

First Offer - Y Y



Please submit documents here. 
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ra
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w

o
rk

s 
su

cc
es

sf
ul

ly
 

to
 

im
p

ro
ve

 
co

m
m

un
iti

es
 

an
d

 
cr

ea
te

 
en

vi
ro

nm
en

ts
 fo

r a
 v

ar
ie

ty
 o

f c
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 c
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at
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r c
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p
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 b
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d
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 d
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 p
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 f
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 b
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 m
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 d
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t c
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 re
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, d
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 m
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 p
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CONTACT INFORMATION FORM

IN ACCORDANCE WITH RFQ # PD-17-01  dated February 21, 2017 titled Design Criteria Professional 
To Prepare the DCP for a new Police Department HQ  attached hereto as a part hereof, the undersigned 

submits the following:

A) Contact Information 
The Contact information form shall be electronically signed by one duly authorized to do so, and in case signed by a 
deputy or subordinate, the principal's properly written authority to such deputy or subordinate must accompany the 
proposal.  This form must be completed and submitted through www.bidsync.com as part of the bidder s submittal.  
The vendor must provide their pricing through the designated lines items listed on the BidSync website.

COMPANY INFORMATION:

COMPANY: Architects Design Group / ADG, Inc.

STREET ADDRESS: PO Box 1210

CITY, STATE & ZIP CODE: Winter Park, FL 32790

PRIMARY CONTACT FOR THE PROJECT:

NAME: Ian A. Reeves  TIT : President

E-MAIL: marketing@adgusa.org

TELEPHONE: 4076471706 FA : 4076455525

AUTHORIZED APPROVER:

NAME: Ian A. Reeves  TIT : President

E-MAIL: marketing@adgusa.org

TELEPHONE: 4076471706 FA : 4076455525

SIGNATURE: Ian A. Reeves

Supplier: Architects Design Group, Inc. 

PD-17-01City of Pembroke Pines

BidSync3/22/2017 p. 99



NON-COLLUSIVE AFFIDAVIT

BIDDER is the Owner ,
(Owner, Partner, Officer, Representative or Agent)

IDD  is fully informed respecting the preparation and contents of the attached id and of all   pertinent 
circumstances respecting such Bid;

Such Bid is genuine and is not a collusive or sham Bid;

Neither the said BIDDER nor any of its officers, partners, owners, agents, representative, employees or 
parties in interest, including this affidavit, have in any way colluded, conspired, connived or agreed, 
directly or indirectly, with any other BIDDER, firm or person to submit a collusive or sham Bid in 
connection with the Contract for which the attached Bid has been submitted; or to refrain from bidding 
in connection with such Contract; or have in any manner, directly or indirectly, sought by agreement or 
collusion, or communications, or conference with any BIDDER, firm, or person to fix the price or prices 
in the attached Bid or any other BIDDER, or to fix any overhead, profit, or cost element of the Bid 
Price or the Bid Price of any other BIDDER, or to secure through any collusion conspiracy, connivance, 
or unlawful agreement any advantage against (Recipient), or any person interested in the proposed 
Contract;

The price of items quoted in the attached Bid are fair and proper and are not tainted by collusion, 
conspiracy, connivance, or unlawful agreement on the part of the BIDDER or any other of its agents, 
representatives, owners, employees or parties in interest, including this affidavit.

Printed Name/Signature Ian A. Reeves

Title President

  Name of Company Architects Design Group
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SWORN STATEMENT
ON PUBLIC ENTITY CRIMES

UNDER FLORIDA STATUTES CHAPTER 287.133(3)(a).

1.         This sworn statement is submitted Architects Design Group / ADG, Inc. (name of entity 
submitting sworn statement) whose business address is PO Box 1210, Winter Park, FL 32790
and (if applicable) its Federal Employer Identification Number (FEIN) is 59-1543158. (If the entity 
has no FEIN, include the Social Security Number of the individual signing this sworn statement: .)

2.         y name is Ian A. Reeves and my
(Please print name of individual signing) 

relationship to the entity named above is President .

3.         I understand that a public entity crime  as defined in Paragraph 2 .133 1 g , Florida Statutes,
means a violation of any state or federal law by a person with respect to and directly related to the 
transaction of business with any public entity or with an agency or political subdivision of any other 
state or with the United States, including, but not limited to, any bid, proposal, reply, or contract for 
goods or services, any lease for real property, or any contract for the construction or repair of a 
public building or public work, involving antitrust, fraud, theft, bribery, collusion, racketeering, 
conspiracy, or material misrepresentation.

4.         I understand that a convicted  or conviction  as defined in Paragraph 2 .133 1 b , Florida
Statutes, means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a 
plea of guilty or nolo contendere.

5.         I understand that an affiliate  as defined in Paragraph 2 .133 1 a , Florida Statutes, means:

1.         A predecessor or successor of a person convicted of a public entity crime: or

2.         An entity under the control of any natural person who is active in the management of the 
entity and who has been convicted of a public entity crime.  The term affiliate  includes 
those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in the management of an affiliate.  The Cityship by one person of 
shares constituting a controlling interest in another person, or a pooling of equipment or 
income among persons when not for fair market value under an arm's length agreement, 
shall be a prima facie case that one person controls another person.  A person who 
knowingly enters into a joint venture with a person who has been convicted of a public 
entity crime in Florida during the preceding 36 months shall be considered an affiliate.

6.         I understand that a person  as defined in Paragraph 2 .133 1 e , Florida Statutes, means any

Supplier: Architects Design Group, Inc. 
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natural person or any entity organized under the laws of any state or of the United States with the 
legal power to enter into a binding contract and which bids or applies to bid on contracts let by a 
public entity, or which otherwise transacts or applies to transact business with a public entity, or 
which otherwise transacts or applies to transact business with a public entity.  The term person  
includes those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in management of an entity.

.         ased on information and belief, the statement which I have marked below is true in relation to the 
entity submitting this sworn statement.  (Please indicate which statement applies.)

 A) Neither the entity submitting this sworn statement, nor any officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of the entity, 
nor any affiliate of the entity have been charged with and convicted of a public entity crime 
subsequent to July 1, 1989.

 B) The entity submitting this sworn statement, or one or more of the officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in management 
of the entity, or an affiliate of the entity has been charged with and convicted of a public entity crime 
subsequent to July 1, 1989, AND (Please indicate which additional statement applies.)

 B1) There has been a proceeding concerning the conviction before a hearing officer of 
the tate of Florida, Division of Administrative Hearings.  The final order entered by the 
hearing officer did not place the person or affiliate on the convicted vendor list.  (Please
attach a copy of the final order.)

 2  The person or affiliate was placed on the convicted vendor list.  There has been a 
subsequent proceeding before a hearing officer of the State of Florida, Division of 
Administrative Hearings. The final order entered by the hearing officer determined that it 
was in the public interest to remove the person or affiliate from the convicted vendor list. 
(Please attach a copy of the final order.)

 3  The person or affiliate has not been placed on the convicted vendor list.  (Please
describe any action taken by or pending with the Department of General Services.)

Ian A. Reeves Architects Design Group / 
ADG, Inc.

March 21, 2017

Bidder’s Name/Signature Company Date
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LOCAL VENDOR PREFERENCE CERTIFICATION

SECTION 1 GENERAL TERM
LOCAL PREFERENCE
The evaluation of competitive bids is subject to section 35.36 of the City ’s Procurement Procedures which, except 
where contrary to federal and state law, or any other funding source requirements, provides that preference be given to 
local businesses. To satisfy this requirement, the vendor shall affirm in writing its compliance with either of the 
following objective criteria as of the bid or proposal submission date stated in the solicitation.   A local business shall 
be defined as:

1. "Local Pembroke Pines Vendor" shall mean a business entity which has maintained a permanent place of 
business with full - time employees within the City limits for a minimum of one (1) year prior to the date of 
issuance of a bid or proposal solicitation.  The permanent place of business may not be a post office box. The 
business location must actually distribute goods or services from that location.  In addition, the business must 
have a current business tax receipt from the City of Pembroke Pines.

OR;
2. “Local Broward County Vendor" shall mean or business entity which has maintained a permanent place of 

business with full - time employees within the Broward County limits for a minimum of one (1) year prior to the 
date of issuance of a bid or proposal solicitation.  The permanent place of business may not be a post office 
box. The business location must actually distribute goods or services from that location.  In addition, the 
business must have a current business tax receipt from the Broward County or the city within Broward County 
where the business resides.

A preference of five percent (5%) of the total evaluation point, or five percent (5%) of the total price, shall be given to the
Local Pembroke Pines Vendor(s); A preference of two and a half percent (2.5%) of the total evaluation point for local, or 
two and a half percent (2.5%) of the total price, shall be given to the Local Broward County Vendor(s) .

COMPARISON OF QUALIFICATIONS
The preferences established in no way prohibit the right of the City to compare quality of supplies or services for 
purchase and to compare qualifications, character, responsibility and fitness of all persons, firms or corporations 
submitting bids or proposals. Further, the preference established in no way prohibit the right of the city from giving any 
other preference permitted by law instead of the preferences granted, nor prohibit the city to select the bid or proposal 
which is the most responsible and  in the best interests of the city.

SECTION 2 AFFIRMATION

LOCAL PREFERENCE CERTIFICATION:

  Place a check mark here only if affirming bidder meets requirements above as a Local Pembroke Pines Vendor.  
In addition, the business must attach a current business tax receipt from the City of Pembroke Pines along 
with any previous business tax receipts to indicate that the business entity has maintained a permanent place 
of business for a minimum of one (1) year.  

  Place a check mark here only if affirming bidder meets requirements above as a Local Broward County Vendor.
In addition, the business must attach a current business tax receipt from the Broward County or the city within 
Broward County where the business resides along with any previous business tax receipts to indicate that the 
business entity has maintained a permanent place of business for a minimum of one (1) year.

  Place a check mark here only if affirming bidder does not meet the requirements above as a Local Vendor.

Failure to complete this certification at this time (by checking either of the boxes above) shall render the vendor 
ineligible for Local Preference. This form must be completed by/for the proposer; the proposer WILL NOT qualify 
for Local Vendor Preference based on their sub-contractors’ qualifications.

COMPANY NAME: Architects Design Group

Supplier: Architects Design Group, Inc. 
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PRINTED NAME / AUTHORIZED SIGNATURE:  Ian A. Reeves
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VETERAN OWNED SMALL BUSINESS (VOSB) PREFERENCE CERTIFICATION

SECTION 1 GENERAL TERM
VETERAN OWNED SMALL BUSINESS (VOSB) PREFEREENCE
The evaluation of competitive bids is subject to section 35.37 of the City ’s Procurement Procedures which, except where contrary to 
federal and state law, or any other funding source requirements, provides that preference be given to veteran owned small 
businesses. To satisfy this requirement, the vendor shall affirm in writing its compliance with the following objective criteria as of the 
bid or proposal submission date stated in the solicitation.   A veteran owned small business shall be defined as:

1. "Veteran Owned Small Business" shall mean a business entity which has received a “Determination Letter” from the United 
States Department of Veteran Affairs Center for Verification and Evaluation notifying the business that they have been 
approved as a Veteran Owned Small Business (VOSB).

A preference of two and a half percent (2.5%) of the total evaluation point, or two and a half percent (2.5%) of the total price, shall be 
given to the Veteran Owned Small Business (VOSB) .  This shall mean that if a VOSB  submits a bid/quote that is within 2.5% of the 
lowest price submitted by any vendor, the VOSB  shall have an option to submit another bid which is at least 1% lower than the lowest 
responsive bid/quote. If the VOSB  submits a bid which is at least 1% lower than that lowest responsive bid/quote, then the award will 
go to the  VOSB .  If not, the award will be made to the vendor that submits the lowest responsive bid/quote. If the lowest responsive 
and responsible bidder IS a "Local Pembroke Pines Vendor" (LPPV)  or a Local Broward County Vendor (LBCV)  as 
established in Section 35.36 of the City ’s Code of Ordinances, entitled “Local Vendor Preference”, then the award will be made to that 
vendor and no other bidders will be given an opportunity to submit additional bids as described herein. 

If there is a LPPV , a LBCV , and a VOSB  participating in the same bid solicitation and all three vendors qualify to submit a second bid, 
the LPPV  will be given first option. If the LPPV  cannot beat the lowest bid received by at least 1%, an opportunity will be given to the 
LBCV . If the LBCV  cannot beat the lowest bid by at least 1%, an opportunity will be given to the VOSB . If the VOSB  cannot beat the 
lowest bid by at least 1%, then the bid will be awarded to the lowest bidder. 

If multiple VOSBs  submit bids/quotes which are within 2.5% of the lowest bid/quote and there are no LPPV  or LBCV  as described in 
Section 35.36 of the City ’s Code of Ordinance, entitled “Local Vendor Preference”, then all VOSBs  will be asked to submit a Best and 
Final Offer (BAFO) . The award will be made to the VOSB  submitting the lowest BAFO providing that that BAFO is at least 1% lower 
than the lowest bid/quote received in the original solicitation. If no VOSB  can beat the lowest bid/quote by at least 1%, then the award 
will be made to the lowest responsive bidder.

COMPARISON OF QUALIFICATIONS
The preferences established in no way prohibit the right of the City to compare quality of supplies or services for purchase and to 
compare qualifications, character, responsibility and fitness of all persons, firms or corporations submitting bids or proposals. Further, 
the preference established in no way prohibit the right of the city from giving any other preference permitted by law instead of the 
preferences granted, nor prohibit the city to select the bid or proposal which is the most responsible and  in the best interests of the 
city.

SECTION 2 AFFIRMATION
VETERAN OWNED SMALL BUSINESS (VOSB) PREFEREENCE CERTIFICATION:

  Place a check mark here only if affirming bidder meets requirements above as a Veteran Owned Small Business.  
In addition, the bidder must attach the “Determination Letter” from the U.S. Dept. of Veteran Affairs Center.

  Place a check mark here only if affirming bidder does not meet the requirements above as a VOSB.

Failure to complete this certification at this time (by checking either of the boxes above) shall render the vendor 
ineligible for VOSB Preference. This form must be completed by/for the proposer; the proposer WILL NOT qualify for 
VOSB Preference based on their sub-contractors ’ qualifications.

COMPANY NAME: Architects Design Group

PRINTED NAME / AUTHORIZED SIGNATURE:  Ian A. Reeves
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EQUAL BENEFITS CERTIFICATION FORM 
FOR DOMESTIC PARTNERS AND ALL MARRIED COUPLES 

Except where federal or state law mandates to the contrary, a Contractor awarded a Contract 
pursuant to a competitive solicitation shall provide benefits to Domestic Partners and spouses of its 
employees, irrespective of gender, on the same basis as it provides benefits to employees' spouses 
in traditional marriages.

The Contractor shall provide the City and/or the City Manager or his/her designee, access to its 
records for the purpose of audits and/or investigations to ascertain compliance with the provisions of 
this section, and upon request shall provide evidence that the Contractor is in compliance with the 
provisions of this section upon each new bid, contract renewal, or when the City Manager has 
received a complaint or has reason to believe the Contractor may not be in compliance with the 
provisions of this section.  Records shall include but not be limited to providing the City and/or the 
City Manager or his/her designee with certified copies of the Contractor ’s records pertaining to its 
benefits policies and its employment policies and practices.

The Contractor must conspicuously make available to all employees and applicants for employment 
the following statement:

During the performance of a contract with the City of Pembroke Pines, 
Florida, the Contractor will provide Equal Benefits to its employees with 
spouses, as defined by Section 35.39 of the City’s Code of Ordinances, and its 
employees with Domestic Partners and all Married Couples .

The posted statement must also include a City contact telephone number and email address which 
will be provided to each contractor when a covered contract is executed.

SECTION 1 DEFINITIONS

1. Benefits means the following plan, program or policy provided or offered by a contractor to 
its employees as part of the employer’s total compensation package which may include but 
is not limited to sick leave, bereavement leave, family medical leave, and health benefits.

2. Cash Equivalent mean the amount of money paid to an employee with a domestic partner 
or spouse in lieu of providing benefits to the employee’s domestic partner or spouse.  The 
cash equivalent is equal to the employer ’s direct expense of providing benefits to an 
employee for his or her spouse from a traditional marriage.

3. Covered Contract  means a contract between the City and a contractor awarded 
subsequent to the date when this section becomes effective valued at over $25,000 or the 
threshold amount required for competitive bids as required in section 35.18(A) of the 
Procurement Code.

4. Domestic Partner shall mean any two (2) adults of the same or different sex who have 
registered as domestic partners with a governmental body pursuant to state or local law 
authorizing such registration, or with an internal registry maintained by the employer of at 
least one of the domestic partners.  A contractor may institute an internal registry to allow for 
the provision of equal benefits to employees with domestic partners who do not register their 
partnerships pursuant to a governmental body authorizing such registration, or who are 

Supplier: Architects Design Group, Inc. 
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located in a jurisdiction where no such governmental domestic partnership registry exists.  A 
contractor that institutes such registry shall not impose criteria for registration that are more 
stringent than those required for domestic partnership registration by the City of Pembroke 
Pines.

5. Equal benefits means the equality of benefits between employees with spouses and/or 
dependents of spouses and employees with domestic partners and/or dependents of 
domestic partners, and/or between spouses of employees and/or dependents of spouses 
and domestic partners of employees and/or dependents of domestic partners.

6. Spouse means one member of a married pair legally married under the laws of any state 
within the United States of America or any other jurisdiction under which such marriage is 
legally recognized, irrespective of gender.   

7. Traditional marriage means a marriage between one man and one woman.

SECTION 2 CERTIFICATION OF CONTRACTOR 
The firm providing a response, by virtue of the signature below, certifies that it is aware of the 
requirements of Section 35.39 “City Contractors providing Equal Benefits for Domestic Partners and 
all Married Couples” of the City’s Code of Ordinances, and certifies the following (Check only one 
box below) :

A. Contractor currently complies with the requirements of this section; or

B. Contractor will comply with the conditions of this section at the time of contract award; or

C. Contractor will not comply with the conditions of this section at the time of contract award: 
or

D. Contractor does not comply with the conditions of this section because of the following 
allowable exemption (Check only one box below):

1.  The Contractor does not provide benefits to employees' spouses in traditional 
marriages;

2. The Contractor provides an employee the cash equivalent of benefits because the 
Contractor is unable to provide benefits to employees' Domestic Partners or spouses 
despite making reasonable efforts to provide them. To meet this exception, the Contractor 
shall provide a notarized affidavit that it has made reasonable efforts to provide such 
benefits. The affidavit shall state the efforts taken to provide such benefits and the amount of 
the cash equivalent. Cash equivalent means the amount of money paid to an employee with 
a Domestic Partner or spouse rather than providing benefits to the employee's Domestic 
Partner or spouse. The cash equivalent is equal to the employer's direct expense of 
providing benefits to an employee's spouse;

3. The Contractor is a religious organization, association, society, or any non-profit
charitable or educational institution or organization operated supervised or controlled by or in 
conjunction with a religious organization, association, or society;

4.  The Contractor is a governmental agency;

The certification shall be signed by an authorized officer of the Contractor. Failure to 
provide such certification (by checking the appropriate boxes above along with completing 
the information below) shall result in a Contractor being deemed non-responsive.

COMPANY NAME: Architects Design Group

PD-17-01City of Pembroke Pines

BidSync3/22/2017 p. 107



AUTHORIZED OFFICER NAME / SIGNATURE:  Ian A. Reeves
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PROPOSER S QUALIFICATIONS STATEMENT

P OPO  shall furnish the following information.  Failure to comply with this requirement will render id 
non-responsive and shall cause its rejection.  Additional sheets shall be attached as required.

PROPOSER'S Name and Principal Address:

Architects Design Group / ADG, Inc. 
333 N. Knowles Avenue 
Winter Park, FL 32789

Contact Person s Name and Title: Ian A. Reeves, President

Contact Person s E-mail Address: marketing@adgusa.org

PROPOSER'S Telephone and Fax Number: 407.647.1706 / 407.645.5525

PROPOSER S License Number: AR94944
(Please attach certificate of status, competency, and/or state registration.)

PROPOSER S Federal Identification Number: 54-1543158

Number of years your organization has been in business 43

State the number of years your firm has been in business under your present business name 7

State the number of years your firm has been in business in the work specific to this solicitation: 43

Names and titles of all officers, partners or individuals doing business under trade name:
I.S.K. Reeves V, Chief Executive Officer 
Ian A. Reeves, President 
Susan C. Gantt, Senior Vice President 
Rodney McManus, Vice President

The business is a:           ole Proprietorship        Partnership           Corporation  

IF USING A FICTITIOUS NAME, SUBMIT EVIDENCE OF COMPLIANCE WITH FLORIDA FICTITIOUS 
NA  TAT T .  ATTACH IN P OPO  HI IT CTION

nder what former name has your business operated?  Include a description of the business.  Failure to include such 
information shall be deemed to be intentional misrepresentation by the City and shall render the proposer RFP submittals 
non-responsive.
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Architects Design Group/ADG, Inc since 2010; prior to that we were Architects Design Group, Inc. since 1987; 
and before that Architects Design Group of Florida, Inc. since 1974

At what address was that business located?
333 N. Knowles Avenue 
Winter Park, FL 32789

Name, address, and telephone number of surety company and agent who will provide the required bonds on this contract:
N/A

Have you ever failed to complete work awarded to you.  If so, when, where and why?
No

Have you personally inspected the proposed WO  and do you have a complete plan for its   performance?
Yes

PD-17-01City of Pembroke Pines
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Will you subcontract any part of this WO ?  If so, give details including a list of each sub-contractor(s) that will perform 
work in excess of ten percent (10%) of the contract amount and the work that will be performed by each subcontractor
(s).
Yes.
MEP and Technology Consultant - TLC Engineering for Architecture, Inc. 
Structural Engineer - Thornton Tomasetti 
Civil Engineer - Miller Legg

The foregoing list of subcontractor(s) may not be amended after award of the contract without the prior written 
approval of the Contract Administrator, whose approval shall not be reasonably withheld. 

List and describe all bankruptcy petitions (voluntary or involuntary) which have been filed by or against the Proposer, its 
parent or subsidiaries or predecessor organizations during the past five 5  years.  Include in the description the disposition 
of each such petition.
N/A

ist and describe all successful ond claims made to your surety ies  during the last five 5  years.  The list and 
descriptions should include claims against the bond of the Proposer and its predecessor organization(s).
N/A

List all claims, arbitrations, administrative hearings and lawsuits brought by or against the Proposer or its predecessor 
organizations s  during the last 10  years.  The list shall include all case names  case, arbitration or hearing identification 
numbers; the name of the project over which the dispute arose; and a description of the subject matter of the dispute.
Casselberry Fire Station No. 21 sustained water intrusion and mold contamination due to faulty construction, 
namely the omission of shower pans. The City of Casselberry, Florida held Rowan South Construction, Inc. 
liable. The City of Casselberry filed suit against Rowan South Construction, Inc.. Rowan South then filed a 
third party complaint against their sub-contractors and Architects Design Group. Mediation in June 2008 
resolved all issues. Architects Design Group contributed $26,153 to the settlement. 

List and describe all criminal proceedings or hearings concerning business related offenses in which the Proposer, its 
principals or officers or predecessor organization(s) were defendants. 
N/A

Has the Proposer, its principals, officers or predecessor organization(s) been CONVICTED OF A Public Entity Crime, 
debarred or suspended from bidding by any government entity?  If so, provide details.
No.

Are you an   Original provider  sales representative  distributor,  broker,  manufacturer  other, of the 
commodities/services proposed upon?  If other than the original provider, explain below.
Original Provider

Have you ever been debarred or suspended from doing business with any governmental agency? If yes, please explain:
No
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Describe the firm s local experience/nature of service with contracts of similar size and complexity, it the previous three (3) 
years:
Please see Tab 3 in our submission package.

The PROPOSER acknowledges and understands that the information contained in response to this Qualification Statement 
shall be relied upon by CIT  in awarding the contract and such information is warranted by P OPO  to be true.  The 
discovery of any omission or misstatement that materially affects the PROPOSER S qualifications to perform under the 
contract shall cause the CITY to reject the Bid, and if after the award, to cancel and terminate the award and/or contract.

Architects Design Group
(Company Name)
Ian A. Reeves

(Printed Name/Signature)
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SECTION 1 - INSTRUCTIONS 
 
1.1 NOTICE 
 
Notice is hereby given that the City Commission of the City of Pembroke Pines is seeking 
sealed proposals for:   
 

RFQ # PD-17-01 
Design Criteria Professional – To Prepare the DCP for a new Police Department HQ 
 
Solicitations may be obtained from the City of Pembroke Pines website at 
http://www.ppines.com/index.aspx?NID=667 and on the www.BidSync.com website. 

 
If you have any problems downloading the solicitation, please contact the BidSync Support 
line at 1-800-990-9339. 
 
If additional information help is needed with downloading the solicitation package please 
contact the Purchasing Office at (954) 518-9020 or by email at purchasing@ppines.com.  
The Purchasing Office hours are between 7:00 a.m. - 6:00 p.m. on Monday through 
Thursday and is located at 8300 South Palm Drive, Pembroke Pines, Florida 33025.  
 
The City requires all questions relating to the solicitation be entered through the “Ask a 
Question” option tab available on the BidSync website. Responses to the questions will be 
provided online at www.bidsync.com.  Such request must be received by the “Question 
Due Date” stated in the solicitation.  The issuance of a response via BidSync is considered 
an Addendum and shall be the only official method whereby such an interpretation or 
clarification will be made. 
 
Proposals will be accepted until 2:00 p.m., Tuesday, March 21, 2017.  Proposals must 
be submitted electronically at www.BidSync.com.  The sealed electronic proposals will 
be publicly opened at 2:30 p.m. by the City Clerk’s Office, in the City Hall Administration 
Building, 3rd Floor Conference Room located at 10100 Pines Boulevard, Pembroke Pines, 
Florida, 33026. 
 
1.2 PURPOSE 
 
The City of Pembroke Pines is seeking qualification statements from Design Criteria 
Professionals to prepare the Design Criteria Package (DCP) for the construction of a Police 
Department Headquarters to replace the existing headquarters located at 9500 Pines Boulevard, 
Pembroke Pines, FL 33024. 
 
1.3 SPECIFICATIONS 
 
The City is requesting qualification statements from a qualified firm, hereinafter referred to as 
Design Criteria Professional, who holds a current certificate of registration under chapter 471 as 
a registered engineer or architect to practice engineering/architect services and who has 
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documented experience in the preparation of design criteria package for public facilities for 
similar projects and meets the minimum qualifications described in this document.   
 
The Consultant shall provide the City of Pembroke Pines with a Design Criteria Package for the 
construction of a Police Department Headquarters to replace the existing headquarters located at 
9500 Pines Boulevard, Pembroke Pines, FL 33024. 
 
The Police Department Headquarters project is to design, permit and construct a Police 
Department Headquarters designed to support the existing functions of the Police Department 
along with capability for future growth. 
 
The Design Criteria package at a minimum shall contain concise, performance-oriented drawings 
or specifications of the public construction project. The purpose of the design criteria package is 
to furnish sufficient information to permit design-build firms to prepare a bid or a response to an 
agency’s request for proposal, or to permit an agency to enter into a negotiated design-build 
contract. The design criteria package must at a minimum specify performance based criteria for 
the public construction project, including the legal description of the site, survey information 
concerning the site, material quality standards, schematic layouts and conceptual design criteria 
of the project, cost or budget estimates, design and construction schedules, site development 
requirements, provisions for utilities, storm water retention and disposal, and parking 
requirements applicable to the project.  
 
Pursuant to FL 287.055(9)(b) a Design Criteria Professional who has been selected to prepare a 
design criteria package for the City is not eligible to render services under a design-build 
contract executed pursuant to the design criteria package.   
 
The basic services provided by the Design Criteria Professional shall include but not be limited 
to preparation of bidding documents incorporating schematic design, performance specifications 
and design criteria for the project (the bidding documents shall require compliance with the 
design criteria by the Design-Build firm awarded this Project) and enforcement of the design 
criteria including but not limited to notifying the City of regarding the Design-Builder’s 
compliance or non-compliance with the requirements of the design criteria.  
 
1.4 SCOPE OF WORK 
 

1.4.1 REVIEW AND ANALYZE EXISITING CONIDITIONS 
 

The Design Criteria Professional shall become familiar with the Project site through 
frequent site visits, research, and examination of any record drawings, as applicable.  
Frequent visits shall continue until the Design Criteria Professional is thoroughly familiar 
with the Project site, problem areas, and existing hazardous conditions, if any. The City 
will facilitate the Design Criteria Professional’s access to the Project site, as needed, for 
investigative purposes.  
 
1.4.2 PUBLIC OUTREACH STAKEHOLDER MEETINGS 
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The selected team will solicit input on Police Headquarter concepts by meeting with City 
Administration and City Commission and other stakeholders to identify existing issues, 
concerns and goals. The final document shall reflect a publicly supported document that 
is financially feasible and includes a balance of public and professional staff input. 
 
1.4.3 DEVELOP PROPOSED DESIGN CRITERIA PACKAGE DOCUMENT 
 
The Design Criteria Professional shall identify all the necessary requirements with all 
applicable agencies having jurisdiction over the work and/or utility providers to develop 
the design criteria guidelines based on input received at the outreach meetings and 
direction from City staff.  
 
1.4.4 PREPARE ADMINISTRATIVE REVIEW DRAFT 
 
The consultant will prepare an administrative draft of the design criteria package for staff 
review and comments 
 
1.4.5 PREPARE PUBLIC REVIEW DRAFT 
 
Based on staff’s review of the administrative draft, the consultant will prepare a public 
review draft for presentation to the City Commission. 
 
1.4.6 PREPARE FINAL POLICE HQ DESIGN CRITERIA PACKAGE 
 
Upon adoption/acceptance, the consultant shall submit the final document reflecting any 
changes resulting from Staff and City Commission deliberations.   
 
1.4.7 EXAMPLES OF COST TO IMPLEMENT POLICE HQ DCP 
 
The Design Criteria Professional shall also provide a detailed cost estimate of all 
components to construct the Police Department Headquarters as described in the Design 
Criteria Package.  

 
1.5 PROPOSAL REQUIREMENTS 
 
The following documents will need to be completed, scanned and submitted through 
www.bidsync.com as part of the bidder’s submittal.  The proposer interested in responding to 
this solicitation must provide the information requested below. Submittals that do not respond 
completely too all requirements specified herein may be considered non-responsive and 
eliminated from the process. 
 
All proposals shall address and be tabbed/indexed as outlined below: 
 
Title Page:   
 
List the following: 
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Subject: RFQ # PD-17-01 “Design Criteria Professional – To Prepare the DCP for a 

new Police Department HQ” 
 

1. Date 
2. Name of the Firm 
3. Contact Person (including title) authorized to represent your firm 

i. Note: This contact person shall also be listed on Attachment A: Contact 
Information Form 

4. Telephone Number 
5. Email Address 

 
Tab 1 - Table of Contents:   
 
Include a clear identification of the material included in the proposal by tab number and page 
number. 
 
Tab 2 - Letter of Interest:   
 
Limit to two (2) pages. Include a positive commitment to perform the required work. 
 
Tab 3 - Experience and Ability (40 points):   
 
The relative experience of all professionals proposed for use on the team in the planning, design 
and administration of the project, and the abilities and qualifications of the applicant and 
consultants proposed staff as related to the project’s specific requirements and their ability to 
accomplish the project. The relative experience and qualification of each applicant’s proposed 
team, with respect to the project scope, will be judged and a relative rating assigned. Major 
consideration will be given to the successful completion of previous projects comparable in 
design, scope, and complexity and Design/Build project delivery. 
 

A) Firm Experience: 
 Indicate the team’s number of years of experience in providing the requested 

professional services; 
 List all similar projects undertaken in the past ten (10) years, describe the scope of 

each project in physical terms and by cost, describe the respondent’s responsibilities, 
and provide the name and contact telephone number of an individual in a position of 
responsibility who can attest to respondent’s activities in relation to the project; 

 Provide the name(s) of the person, or persons within your organization who was most 
actively concerned with managing each project.  

 List and describe all legal claims against any member of the team alleging errors 
and/or omissions, or any breach of professional ethics, including those settled out of 
court, during the past five (5) years.  
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 The Design Firm must demonstrate prior experience in serving as the Design Criteria 
Professional for public facilities and in the preparation of design criteria packages for 
public and municipal facilities similar in nature to this project. 

 The Design firm must include a Professional Engineer licensed in the state of Florida 
whose expertise is civil engineering. 

 
B) Previous Similar Projects: Please provide a list of a minimum of five projects from at 
least three different municipalities or contracts which demonstrates the Team’s experience in 
providing the services as required under this RFQ and in the scope of services for this 
project.  Please provide the following information for each sample project:  

 
 Client name, address, phone number, e-mail address. (This representative must be 

able to verify satisfactory performance of the project.) 
 Consultant (Architect or Engineer) name, address, phone number, fax and email 
 Description of the scope of the work 
 Month and Year the project was started and completed 
 Total cost and/or fees paid to your firm 
 Total cost of the construction, estimated and actual 
 Role of the firm and the responsibilities 

 
Tab 4 - Project Team/Staff Qualifications (15 points):   
 
This parameter expresses the general and specific project-related capability of the in-house staff 
and indicates the adequate depth and abilities of the organization which it can draw upon as 
needed. This will include management, technical, and support staff. Provide a resume of key 
persons to be assigned to the project. Similarly, the ability and experience of the field staff will 
be evaluated with specific attention to project related experience. Provide a resume of the on-site 
staff to be assigned to the project. For Office Staff and On-site Staff show the organization chart 
as it relates to the project, indicating key personnel and their relationship. 
 

A) Project Manager’s Experience: Provide a comprehensive summary of the experience 
and qualifications of the individual who will be selected to serve as the Project Manager. 
This individual must have a minimum of eight (8) years of experience as a Design Criteria 
Professional and been involved in the preparation planning, design, and construction 
administration of public or private projects with similar scope of work and should have 
served as Project Manager on a minimum of three previous projects having the same 
approximate value (i.e., construction budget of $20 million or greater) and complexity as 
required by this Request for Qualifications. 

 
B) Qualification of Project Team: Provide a list of the personnel / sub-consultants to be 
used on this project and their qualifications. A resume of each individual, including 
education, experience, and any other pertinent information shall be included for each team 
member including any subcontractors, to be assigned to this project. 
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Tab 5 – Understanding of the Program and Project Requirements (40 points):   
 
The understanding that the applicant and consultants demonstrate as to the requirements and 
needs of the project, including an evaluation of the thoroughness demonstrated in analyzing and 
investigating the scope of the project. This item should be addressed from the perspective of both 
the design and construction entities. 
 

A) Project Approach: Provide a detailed description on the Project Team approach to the 
required services. Information should include:  

 
 Organizational structure of project team.  
 Narrative description of the team’s understanding of the design services for the 

Project. 
 
Tab 6 – Other Completed Documents (5 points for Vendor Preference - Local/VOSB): 
 

1. Attachment A: Contact Information Form 
2. Attachment B: Vendor Information Form and a W-9  

a. In addition to the Vendor Information Form, please ensure that you 
provide the completed W-9 (Rev. December 2014), as previously dated 
versions of this form will delay the processing of any payments to the 
awarded vendor. 

3. Attachment C: Non-Collusive Affidavit 
4. Attachment D: Sworn Statement on Public Entity Crimes Form 
5. Attachment E: Local Vendor Preference Certification 

a. If claiming Local Pembroke Pines Vendor Preference, business must 
attach a current business tax receipt from the City of Pembroke Pines 

b. If claiming Local Broward County Vendor Preference, business must 
attach a current business tax receipt from Broward County or the city 
within Broward County where the business resides. 

c. The Local Vendor Preference Certification form must be completed by/for 
the proposer; the proposer WILL NOT qualify for Local Vendor 
Preference based on their sub-contractors’ qualifications. 

6. Attachment F: Veteran Owned Small Business Preference Certification 
a. If claiming Veteran Owned Small Business Preference Certification, 

business must attach the “Determination Letter” from the United States 
Department of Veteran Affairs Center for Verification and Evaluation 
notifying the business that they have been approved as a Veteran Owned 
Small Business (VOSB). 

b. The Veteran Owned Small Business Preference Certification form must be 
completed by/for the proposer; the proposer WILL NOT qualify for 
Veteran Owned Small Business Preference based on their sub-contractors’ 
qualifications. 

7. Attachment G: Equal Benefits Certification Form 
8. Attachment H: Proposer’s Completed Qualification Statement 
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Tab 7 - Business Structure, Professional Registration Certificates, & Other Documents: 
 

1. Business Structure: If the firm offering services is a corporation, or joint 
venture, it must be properly chartered with the Department of State to operate in 
Florida and provide a copy of the firm’s current Florida Corporate Charter. If the 
firm offering construction services is a different firm from that which is offering 
architectural or engineering services, provide a description of the business 
relationship and risk allocation between the firms. 

2. Professional Registration Certificates: A reproduction of the firm’s current 
professional registration certificate(s) is required for the services offered and must 
be in the name of the firm offering said services (architecture, engineering, 
general contractor or other certification required). Firms must be properly 
registered at the time of application to practice their profession in the State of 
Florida and with the appropriate State Board governing the services offered.  

3. Standard Forms SF330 or 254/255 (Architect) 
4. Letter(s) from the insurer carrier: Stating that the Proposer is capable of 

meeting the insurance requirements contained in the General Conditions. 
 
Tab 8 - Additional Information:   
 
Please provide any additional information that you deem necessary to complete your proposal in 
this section, if it has not been requested in another section. 
 
1.6 EVALUATION OF PROPOSALS & PROCESS OF SELECTION 
 

A. Staff will evaluate all responsive proposals received from proposers who meet or exceed 
the bid requirements contained in the RFQ.  Evaluations shall be based upon the 
information and references contained in the proposals as submitted.  As such, the 
Proposal should be as comprehensive as possible; clearly describing the details of 
services that the Proposer intends to provide. 

 
B. The City will convene an Evaluation Committee and brief its members on the scope of 

the project and the services required.  The Evaluation Committee will evaluate proposals 
based on the following criteria 

 
Criteria Points 
Experience and Ability 40 points 
Understanding of the Program and Project Requirements 40 points 
Project Team/Staff Qualifications 15 points 
Local Vendor Preference/  
Veteran Owned Small Business Preference* 

5 points 

Total Points 100 points 
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*Please note that the Local Vendor Preference is used to evaluate the submittals 
received from proposers and are assigned point totals, a preference of five (5) points 
of the total evaluation point shall be given to the Local Pembroke Pines Vendor(s); a 
preference of two and a half (2.5) points of the total evaluation point shall be given to 
the Local Broward County Vendor(s), all other vendors shall receive zero (0) points.  
Vendors must submit the attached Local Vendor Preference Certification Form in 
order to qualify for these evaluation points. 
 
Veteran Owned Small Business (VOSB) is also used to evaluate the submittals 
received from proposers and are assigned point totals, a preference of two and a half 
(2.5) points of the total evaluation point shall be given to the Veteran Owned Small 
Businesses. Vendors must submit the attached Veteran Owned Small Business 
Preference Certification Form in order to qualify for these evaluation points. 
 
All other vendors shall receive zero (0) points.   

 
C. In the event that there are more than three (3) proposers, the Evaluation Committee shall 

have the option to short-list the proposers based on the criteria listed above.  Then the 
Evaluation Committee may schedule a second meeting for the firms to make 
presentations and answer questions of clarification as part of its evaluation.  As part of 
this process, the firms shall have officials of the appropriate management level present 
and representing the firm.  The project manager should be available.  The firm shall be 
prepared to present an overall briefing regarding the manner in which the contractual 
obligations will be accomplished. 

 
D. The Evaluation Committee will make a recommendation to the City Commission for 

award of contract. The contract shall be awarded to the most responsive/responsible 
proposer whose proposal is determined to be the most advantageous to the City taking 
into consideration the evaluation criteria. 

 
1.7 TENTATIVE SCHEDULE OF EVENTS 
 

Event Time &/or Date 
Issuance of Solicitation (Posting Date) February 21, 2017 
Question Due Date March 06, 2017 
Anticipated Date of Issuance for the 
Addenda with Questions and Answers 

March 09, 2017 

Proposals will be accepted until 2:00 p.m. on March 21, 2017 
Proposals will be opened at 2:30 p.m. on March 21, 2017 
Evaluation of Proposals by the 
Evaluation Committee 

TBD 

Recommendation of Contractor to 
City Commission award 

TBD 
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1.8 SUBMISSION REQUIREMENTS 
 
Bids/proposals must be submitted electronically at www.bidsync.com on or before 2:00 p.m. 
on March 21, 2017.   
 
Please note vendors should be registered on BidSync under the name of the organization that 
they are operating as and it should match the organization name on the documents that they are 
submitting and utilizing when responding to the solicitation.   
 
The vendor must provide their pricing through the designated lines items listed on the BidSync 
website.  In addition, the vendor must complete any webforms on the BidSync website and 
provide any additional information requested throughout this solicitation.  Any additional 
information requested in the solicitation should be scanned and uploaded.  Unless otherwise 
specified, the City requests for vendors to upload their documents as one (1) PDF 
document in the order that is outline in the bid package.   
 
The City recommends for proposers to submit their proposals as soon as they are ready to do 
so.  Please allow ample time to submit your proposals on the BidSync website.  Proposals may 
be modified or withdrawn prior to the deadline for submitting Proposals.  BidSync Support is 
happy to help you with submitting your proposal and to ensure that you are submitting your 
proposals correctly, but we ask that you contact their support line at 1-800-990-9339 with ample 
time before the bid closing date and time. 
 

PLEASE DO NOT SUBMIT ANY PROPOSALS VIA MAIL, E-MAIL OR FAX. 
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SECTION 2 - INSURANCE REQUIREMENTS 
 
The CONTRACTOR shall indemnify and hold harmless the CITY and its officers, employees, 
agents and instrumentalities from any and all liability, losses or damages, including attorneys' 
fees and costs of defense, which the CITY or its officers, employees, agents or instrumentalities 
may incur as a result of claims, demands, suits, causes of actions or proceedings of any kind or 
nature arising out of, relating to or resulting from the performance of this Agreement by the 
CONTRACTOR or its employees, agents, servants, partners principals or subcontractors.  The 
CONTRACTOR shall pay all claims and losses in connection therewith and shall investigate and 
defend all claims, suits or actions of any kind or nature in the name of the CITY, where applicable, 
including appellate proceedings, and shall pay all costs, judgments, and attorney's fees which 
may issue thereon.  The CONTRACTOR expressly understands and agrees that any insurance 
protection required by this Agreement or otherwise provided by the CONTRACTOR shall in no 
way limit the responsibility to indemnify, keep and save harmless and defend the CITY or its 
officers, employees, agents and instrumentalities as herein provided. 
 
CONTRACTOR shall not commence work under this Agreement until it has obtained all insurance 
required under this paragraph and such insurance has been approved by the Risk Manager of 
the CITY nor shall the CONTRACTOR allow any subcontractor to commence work on his 
subcontract until all similar such insurance required of the subcontractor has been obtained and 
similarly approved. 
 
CERTIFICATES OF INSURANCE, reflecting evidence of the required insurance, shall be filed 
with the City’s Risk Manager prior to the commencement of this Agreement. Policies shall be 
issued by companies authorized to do business under the laws of the State of Florida.  The 
insurance company shall be rated no less than “A” as to management, and no less than “Class 
VI” as to financial strength according to the latest edition of Best’s Insurance Guide published by 
A.M. Best Company. 
 
Policies shall be endorsed to provide the CITY thirty (30) days notice of cancellation, material 
change or non-renewal of policies required under the contract.  If the carrier will not agree to this 
notification,  the CONTRACTOR or its insurance broker shall notify the CITY of any cancellation 
or reduction in coverage within seven days of receipt of insurer’s notification of cancellation or 
reduction in coverage.   
 
Insurance shall be in force until all obligations required to be fulfilled under the terms of the 
Agreement are satisfactorily completed as evidenced by the formal acceptance by the CITY.  In 
the event the insurance certificate provided indicates that the insurance shall terminate and lapse 
during the period of this Agreement, then in that event, the CONTRACTOR shall furnish, at least 
fifteen (15) days prior to the expiration of the date of such insurance, a renewed certificate of 
insurance as proof that equal and like coverage for the balance of the period of the Agreement 
and extension thereunder is in effect. The CONTRACTOR shall not commence nor continue to 
provide any services pursuant to this Agreement unless all required insurance remains in full force 
and effect.  CONTRACTOR shall be liable to CITY for any lapses in service resulting from a gap in 
insurance coverage. 
 
The insurance requirements specified in this Agreement are minimum requirements and in no way 
reduce any liability the CONTRACTOR has assumed in the indemnification/hold harmless 
section(s) of this Agreement.  
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2.1 REQUIRED INSURANCE 
 
A.   COMMERCIAL GENERAL LIABILITY INSURANCE  including, but not limited to: 

coverage for premises & operations, personal & advertising injury, products & completed 
operations,  Liability assumed under an Insured Contract (including tort liability of another 
assumed in a business contract), and independent contractors.  Coverage must be written 
on an occurrence basis, with limits of liability no less than: 

 
1. Each Occurrence Limit - $1,000,000 
2. Fire Damage Limit (Damage to rented premises) - $100,000 
3. Personal & Advertising Injury Limit - $1,000,000 
4. General Aggregate Limit - $2,000,000 
5. Products & Completed Operations Aggregate Limit - $2,000,000 (mostly for 

construction or equipment sold to the CITY) 
 

Products & Completed Operations Coverage shall be maintained for two (2) years after 
the final payment under this contract.  (Increase to 10 years for construction projects) (For 
construction projects also include: Designated Construction Project(s) General Aggregate 
Limit) 

 
The City of Pembroke Pines must be shown as an additional insured with respect 
to this coverage. City’s Additional Insured status shall extend to any coverage beyond 
the minimum requirements for limits of liability found herein.  
 

B. WORKERS’ COMPENSATION AND EMPLOYERS LIABILITY INSURANCE covering all 
employees, and/or volunteers of the CONTRACTOR engaged in the performance of the 
scope of work associated with this Agreement.  In the case any work is sublet, the 
CONTRACTOR shall require the subcontractors similarly to provide Workers 
Compensation Insurance for all the latter’s employees unless such employees are 
covered by the protection afforded by the CONTRACTOR.  Coverage for the 
CONTRACTOR and his subcontractors shall be in accordance with applicable state and/or 
federal laws that may apply to Workers’ Compensation Insurance with limits of liability no 
less than: 

  
1. Workers’ Compensation : Coverage A – Statutory 
2. Employers Liability: Coverage B $500,000 Each Accident  

  $500,000 Disease – Policy Limit 
$500,000 Disease – Each Employee 
    

If CONTRACTOR claims to be exempt from this requirement, CONTRACTOR shall provide 
CITY proof of such exemption along with a written request for CITY to exempt 
CONTRACTOR, written on CONTRACTOR letterhead. 
 
Coverage shall be included for injuries or claims under the USL&H or Jones Act, when 
applicable. 
 

C. AUTO LIABILITY INSURANCE covering all owned,  leased, hired, non-owned and 
employee non-owned vehicles used in connection with the performance of work under this 
Agreement, with a combined single limit of liability for bodily injury and property damage 
no less than: 
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1. Any Auto (Symbol 1) 

Combined Single Limit (Each Accident) - $1,000,000 
2. Hired Autos (Symbol 8) 

Combined Single Limit (Each Accident) - $1,000,000 
3. Non-Owned Autos (Symbol 9) 

Combined Single Limit (Each Accident) - $1,000,000 
 

If work under this Agreement includes transportation of hazardous materials, policy shall 
include pollution liability coverage equivalent to that provided by ISO pollution liability-
broadened coverage for auto endorsement CA9948 and the Motor Carrier Act 
endorsement MCS90. 
  

D.  PROFESSIONAL LIABILITY/ERRORS & OMISSIONS INSURANCE, when applicable, 
with a limit of liability no less than $1,000,000 per wrongful act.  This coverage shall be 
maintained for a period of no less than three (3) years after final payment of the contract.  
(Increase to 10 years for construction projects) 

 
E. ENVIRONMENTAL/POLLUTION LIABILITY shall be required with a limit of no less than 

$1,000,000 per wrongful act whenever work under this Agreement involves potential 
losses caused by pollution conditions.  Coverage shall include: Contractor’s completed 
operations as well as sudden and gradual pollution conditions.  If coverage is written on a 
claims-made basis, coverage shall be maintained for a period of no less than three (3) 
years after final payment of the contract. The City of Pembroke Pines must be shown 
as an additional insured with respect to this coverage. Furthermore, the CITY’S 
Additional Insured status shall extend to any coverage beyond the minimum requirements 
for limits of liability found herein.   

 
F. CYBER LIABILITY including Network Security and Privacy Liability when applicable, 

with a limit of liability no less than $1,000,000 per loss.  Coverage shall include liability 
arising from: theft, dissemination and/or use of confidential information stored or 
transmitted in electronic form, unauthorized access to, use of, or tampering with computer 
systems, including hacker attacks or inability of an authorized third party to gain access to 
your services, including denial of service, and the introduction of a computer virus into, or 
otherwise causing damage to, a customer’s or third person’s computer, computer system, 
network, or similar computer-related property and the data, software and programs 
thereon.  This coverage shall be maintained for a period of no less than three (3) years 
after final payment of the contract.  The City of Pembroke Pines must be shown as an 
additional insured with respect to this coverage.  Furthermore, the CITY’S Additional 
Insured status shall extend to any coverage beyond the minimum requirements for limits 
of liability found herein. 

 
G. CRIME COVERAGE when applicable, shall include employee dishonesty, forgery or 

alteration, and computer fraud in an amount of no less than $1,000,000 per loss.  If 
Contractor is physically located on the City’s premises, a third-party fidelity coverage 
extension shall apply. 

 
H. BUILDER’S RISK INSURANCE shall be “All Risk” for one hundred percent (100%) of the 

completed value  of the project with a deductible of not more than five percent (5%) for 
Named Windstorm and $20,000 per claim for all other perils. The Builder’s Risk Insurance 
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shall include interests of the CITY, the CONTRACTOR and subcontractors of the project.  
The CONTRACTOR shall include a separate line item for all costs associated with the 
Builder’s Risk Insurance Coverage for the project.  The CITY reserves the right at its sole 
discretion to utilize the CONTRACTOR’S Builder’s Risk Insurance or for the CITY to 
purchase its own Builder’s Risk Insurance for the Project.  Prior to the CONTRACTOR 
purchasing the Builder’s Risk insurance for the project, the CONTRACTOR shall allow the 
CITY the opportunity to analyze the CONTRACTOR’S coverage and determine who shall 
purchase the coverage.  Should the CITY utilize the CONTRACTOR’S Builder’s Risk 
Insurance, the CONTRACTOR shall be responsible for all deductibles.  If the CITY 
chooses to purchase the Builder’s Risk Coverage on the project, the CONTRACTOR shall 
provide the CITY with a change order deduct for all premiums and costs associated with 
the Builder’s Risk insurance in their schedule.   Should the CITY choose to utilize the 
CITY’S Builder’s Risk Program, the CITY shall be responsible for the Named Windstorm 
Deductible and the CONTRACTOR shall be responsible for the All Other Perils 
Deductible. 

 
I. SEXUAL ABUSE may not be excluded from any policy for Agreements involving any 

interaction with minors or seniors. 
 
2.2 REQUIRED ENDORSEMENTS 
 

1. The City of Pembroke Pines shall be named as an Additional Insured on each of the 
General Liability  polices required herein 

2. Waiver of all Rights of Subrogation against the CITY 
3. 30 Day Notice of Cancellation or Non-Renewal to the CITY 
4. CONTRACTORs’ policies shall be Primary & Non-Contributory 
5. All policies shall contain a “severability of interest” or “cross liability” liability clause 

without obligation for premium payment of the CITY 
6. The City of Pembroke Pines shall be named as a Loss Payee on all Property and/or 

Inland Marine Policies as their interest may appear. 
 
CONTRACTOR shall name the CITY, as an additional insured on each of the General Liability 
policies required herein and shall hold the CITY, its agents, officers and employees harmless on 
account of claims for damages to persons, property or premises arising out of the services 
provided hereunder.  Any insurance required of the CONTRACTOR pursuant to this Agreement 
must also be required by any subcontractor in the same limits and with all requirements as provided 
herein, including naming the CITY as an additional insured, in any work is subcontracted unless such 
subcontractor is covered by the protection afforded by the CONTRACTOR and provided proof of 
such coverage is provided to CITY.  The CONTRACTOR and any subcontractors shall maintain 
such policies during the term of this Agreement. 
 
The CITY reserves the right to require any other additional types of insurance coverage and/or 
higher limits of liability it deems necessary based on the nature of work being performed under 
this Contract. 
 
 
 
 
 



 
    

 
 

 
RFQ # PD-17-01  SECTION 3 - GENERAL TERMS & CONDITIONS Page 18   

  

City of Pembroke Pines 

SECTION 3 - GENERAL TERMS & 
CONDITIONS  
 
3.1 EXAMINATION OF CONTRACT 

DOCUMENTS   
 
Before submitting a Proposal, each Proposer 
should (a) consider federal, state and local 
laws, ordinances, rules and regulations that 
may in any manner affect cost or 
performance of the work, (b) study and 
carefully correlate the Proposer's 
observations with the Proposal Documents; 
and (c) notify the Purchasing Manager of all 
conflicts, errors and discrepancies, if any, in 
the Proposal Documents. 

 
The Proposer, by and through the 
submission of a Proposal, agrees that 
Proposer shall be held responsible for having 
familiarized themselves with the nature and 
extent of the work and any local conditions 
that may affect the work to be done and the 
services, equipment, materials, parts and 
labor required. 
 
3.2  CONFLICT OF INSTRUCTIONS   
 
If a conflict exists between the General 
Conditions and Instructions stated herein 
and specific conditions and instructions 
contained in specifications, the specifications 
shall govern.    

 
3.3  ADDENDA or ADDENDUM   
 
A formal solicitation may require an 
Addendum to be issued. An addendum in 
some way may clarify, correct or change the 
original solicitation (i.e. due date/time, 
specifications, terms, conditions, line item). 
Vendors submitting a proposal should check 
the BidSync website for any addenda issued. 
Vendors are cautioned not to consider verbal 
modifications to the solicitation, as the 
addendum issued through BidSync will be 
the only official method whereby changes will 
be made. 
 
3.4  INTERPRETATIONS AND 

QUESTIONS   
 

If the Proposer is in doubt as to the meaning 
of any of the Proposal Documents, is of the 
opinion that the Conditions and 
Specifications contain errors or 
contradictions or reflect omissions, or has 
any question concerning the conditions and 
specifications, the Proposer shall submit a 
question for interpretation or clarification. 
The City requires all questions relating to the 
solicitation be entered through the “Ask a 
Question” option tab available on the 
BidSync website. Responses to the 
questions will be provided online at 
www.bidsync.com.  Such request must be 
received by the “Question Due Date” stated 
in the solicitation.  Questions received after 
“Question Due Date” shall not be 
answered.  Interpretations or clarifications in 
response to such questions will be issued via 
BidSync.  The issuance of a response via 
BidSync is considered an Addendum and 
shall be the only official method whereby 
such an interpretation or clarification will be 
made.  
 
BidSync Support is also available to assist 
proposers with submitting their proposal and 
to ensure that proposers are submitting their 
proposals correctly.  Proposers should 
ensure that they contact they BidSync 
support line at 1-800-990-9339 with ample 
time before the bid closing date and time. 
 
For all other questions related to this 
solicitation, please contact the Purchasing 
Division at purchasing@ppines.com. 
 
3.5  RULES, REGULATIONS, LAWS, 

ORDINANCES and LICENSES   
 
The awarded contractor shall observe and 
obey all laws, ordinances, rules, and 
regulations of the federal, state, and CITY, 
which may be applicable to the service being 
provided.  The awarded firm shall have or be 
responsible for obtaining all necessary 
permits or licenses required, if necessary, in 
order to provide this service. 
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Bidder warrants by submittal that prices 
quoted here are in conformity with the latest 
federal price guidelines, if any.   
 
3.6 WARRANTIES FOR USAGE   
 
Whenever a bid is sought, seeking a source 
of supply for a specified time for materials or 
service, the quantities or usage shown are 
estimated only.  No guarantee or warranty is 
given or implied by the City as to the total 
amount that may or may not be purchased 
from any resulting contracts.  These 
quantities are for bidders information only 
and will be used for tabulation and 
presentation of bid.   
 
3.7  BRAND NAMES  

 
If and wherever in the specifications a brand 
name, make, name of manufacturer, trade 
name, or vendor catalog number is 
mentioned, it is for the purpose of 
establishing a grade or quality of material 
only.  Since the City does not wish to rule out 
other competition and equal brands or 
makes, the phrase “OR EQUAL” is added.  
However, if a product other than that 
specified is bid, Bidders shall indicate on 
their proposal and clearly state the proposed 
substitution and deviation.  It is the vendor’s 
responsibility to provide any necessary 
documentation and samples within their bid 
submittal to prove that the product is equal to 
that specified.  Such samples are to be 
furnished before the date of bid opening, 
unless otherwise specified.  Additional 
evidence in the form of documentation and 
samples may be requested if the proposed 
brand is other than that specified.  The City 
retains the right to determine if the proposed 
brand shall be considered as an approved 
equivalent or not. 

 
3.8 QUALITY   

 
All materials used for the manufacture or 
construction of any supplies, materials, or 
equipment covered by this bid shall be new, 
the latest model, of the best quality, and 

highest grade workmanship, unless 
otherwise noted.   

 
3.9  SAMPLES   
 
Samples, when requested, must be 
furnished before, or at the bid opening, 
unless otherwise specified, and delivered 
free of expense to the City and if not used in 
testing or destroyed, will upon request within 
thirty (30) days of bid award be returned at 
the bidders expense.   

 
3.10 DEVELOPMENT COSTS 
 
Neither the City nor its representatives shall 
be liable for any expenses incurred in 
connection with the preparation, submission 
or presentation of a Bid in response to this 
Invitation for Bid. All information in the Bid 
shall be provided at no cost to the City. 

 
3.11  PRICING   
 
Prices should be stated in units of quantity 
specified in the bidding specifications.  In 
case of discrepancy in computing the 
amount of the bid, the unit prices quoted will 
govern.   
 
Bidder warrants by virtue of bidding that 
prices, terms, and conditions quoted in his 
bid will be firm for acceptance for a period of 
ninety (90) days from date of bid opening 
unless otherwise stated by the City or bidder.   
 
3.12 DELIVERY POINT  
 
All items shall be delivered F.O.B. 
destination, and delivery cost and charges 
included in the bid price.  Failure to do so 
may be cause for rejection of bid.   
 
3.13  TAX EXEMPT STATUS   
 
The City is exempt from Florida Sales and 
Federal Excise taxes on direct purchase of 
tangible property. 
 
3.14  CONTRACT TIME   
 
By virtue of the submission of the Proposal, 
Proposer agrees and fully understands that 
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the completion time of the work of the 
Contract is an essential and material 
condition of the Contract and that time is of 
the essence.  The Successful Proposer 
agrees that all work shall be prosecuted 
regularly, diligently and uninterrupted at such 
rate of progress as will ensure full completion 
thereof within the time specified.  Failure to 
complete the work within the time period 
specified shall be considered a default. 

 
In addition, time will be of the essence for any 
orders placed as a result of this bid.  
Purchaser reserves the right to cancel such 
orders, or part thereof, without obligation if 
delivery is not made at the time(s) or place(s) 
specified.   

 
3.15 COPYRIGHT OR PATENT RIGHTS   
 
Bidder warrants that there have been no 
violations of copyrights or patent rights in 
manufacturing, producing, or selling other 
goods shipped or ordered as a result of this 
bid, and seller agrees to hold the purchaser 
harmless from any and all liability, loss or 
expense occasioned by such violation.   
 
3.16  PUBLIC ENTITY CRIMES  
 
“A person or affiliate who has been placed on 
the convicted vendor list following a 
conviction for a public entity crime may not 
submit a bid on a contract to provide any 
goods or services to a public entity, may not 
submit a bid on a contract with a public entity 
for the construction or repair of a public 
building or public work, may not submit bids 
on leases of real property to a public entity, 
may not be awarded or perform work as a 
contractor, supplier, subcontractor, or 
consultant under a contract with any public 
entity, and may not transact business with 
any public entity in excess of the threshold 
amount provided in Section 287.017, for 
CATEGORY TWO for a period of 36 months 
from the date of being placed on the 
convicted vendor list.”   
 
The Public Entity Crime Affidavit Form, 
attached to this solicitation, includes 

documentation that shall be executed by an 
individual authorized to bind the Proposer. 
The Proposer further understands and 
accepts that any contract issued as a result 
of this solicitation shall be either voidable or 
subject to immediate termination by the City. 
In the event there is any misrepresentation or 
lack of compliance with the mandates of 
Section 287.133 or Section 287.134, 
respectively, Florida Statutes. The City in the 
event in such termination, shall not incur any 
liability to the Bidder for any goods, services 
or materials furnished. 
 
3.17  CONFLICT OF INTEREST   
 
The award of any contract hereunder is 
subject to the provisions of Chapter 112, 
Florida Statutes.  Proposers must disclose 
with their Proposal the name of any officer, 
director, partner, proprietor, associate or 
agent who is also an officer or employee of 
CITY or any of its agencies.  Further, all 
Proposers must disclose the name of any 
officer or employee of CITY who owns, 
directly or indirectly, an interest of five 
percent (5%) or more in the Proposer 's firm 
or any of its branches or affiliate companies. 
 
3.18 FACILITIES 
 
The City reserves the right to inspect the 
Bidder’s facilities at any time with prior 
notice. 
 
3.19  ENVIRONMENTAL REGULATIONS   
 
CITY reserves the right to consider 
Proposer’s history of citations and/or 
violations of environmental regulations in 
determining a Proposer’s responsibility, and 
further reserves the right to declare a 
Proposer not responsible if the history of 
violations warrant such determination.  
Proposer shall submit with the Proposal, a 
complete history of all citations and/or 
violations, notices and dispositions thereof.  
The non-submission of any such 
documentation shall be deemed to be an 
affirmation by the Proposer that there are no 
citations or violations.  Proposer shall notify 
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CITY immediately of notice of any citation or 
violation that Proposer may receive after the 
Proposal opening date and during the time of 
performance of any contract awarded to 
Proposers. 
 
3.20 SIGNATURE REQUIRED   
 
All proposals must be signed with the firm 
name and by an officer or employee having 
authority to bind the company or firm by his 
signature.  FAILURE TO PROPERLY SIGN 
PROPOSAL SHALL INVALIDATE SAME, 
AND IT MAY NOT BE CONSIDERED FOR 
AWARD.   
 
The individual executing this Bid on behalf of 
the Company warrant to the City that the 
Company is authorized to do business in the 
State of Florida, is in good standing and that 
Company possesses all of the required 
licenses and certificates of competency 
required by the State of Florida and Broward 
County to provide the goods or perform the 
services herein described. 
 
The signed bid shall be considered an offer 
on the part of the bidder or contractor, which 
offer shall be deemed accepted upon 
approval by the City Commission of the City 
of Pembroke Pines and in case of default on 
the part of the bidder or contractor after such 
acceptance, the City of Pembroke Pines may 
take such action as it deems appropriate 
including legal action for damages or specific 
performance.   
 
3.21  MANUFACTURER’S 

CERTIFICATION 
 
The City of Pembroke Pines reserves the 
right to request from bidder separate 
manufacturer certification of all statements 
made in the proposal.   
 
3.22  MODIFICATION OR 

WITHDRAWAL OF PROPOSAL   
 

The City recommends for proposers to 
submit their proposals as soon as they are 
ready to do so.  Please allow ample time to 
submit your proposals on the BidSync 

website.  Proposals may be modified or 
withdrawn prior to the deadline for submitting 
Proposals. 
 
3.23  PUBLIC BID; BID OPENING AND 

GENERAL EXEMPTIONS   
 

All submittals received by the deadline will be 
recorded, and will subsequently be publicly 
opened on the same business day at 2:30 
p.m. at the office of the City Clerk, 10100 
Pines Boulevard, Pembroke Pines, FL. 
 
All Proposals received from Proposers in 
response to the solicitation will become the 
property of CITY and will not be returned to 
the Proposers.  In the event of Contract 
award, all documentation produced as part of 
the Contract shall become the exclusive 
property of CITY.  Proposers are requested 
to identify specifically any information 
contained in their Proposals which they 
consider confidential and/or proprietary and 
which they believe to be exempt from 
disclosure, citing specifically the applicable 
exempting law. 
 
Pursuant to Section 119.071 of the Florida 
Statutes, sealed bids, proposals, or replies 
received by a Florida public agency shall 
remain exempt from disclosure until an 
intended decision is announced or until 30 
days from the opening, whichever is earlier.  
 
Therefore, bidders will not be able to procure 
a copy of their competitor's bids until an 
intended decision is reached or 30 days has 
elapsed since the time of the bid opening.  
 
However, pursuant to Section 255.0518 of 
the Florida Statutes, when opening sealed 
bids that are received pursuant to a 
competitive solicitation for construction or 
repairs on a public building or public 
work, the entity shall: 
 

(a) Open the sealed bids at a public 
meeting. 

(b) Announce at that meeting the name 
of each bidder and the price 
submitted in the bid. 
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(c) Make available upon request the 
name of each bidder and the price 
submitted in the bid. 

For solicitations that are not for 
“construction or repairs on a public 
building or public work” the City shall not 
reveal the prices submitted in the bids until 
an intended decision is announced or until 30 
days from the opening, whichever is earlier. 
 
3.24  RESERVATIONS FOR REJECTION 

AND AWARD   
 
The City of Pembroke Pines reserves the 
right to accept or reject any and all bids or 
parts of bids, to waive irregularities and 
technicalities, and to request rebids.  The 
City also reserves the right to award a 
contract on such items(s) or service(s) the 
City deems will best serve its interests.  All 
bids shall be awarded to the most 
responsive/responsible bidder, provided the 
(City) may for good cause reject any bid or 
part thereof.  It further reserves the right to 
award a contract on a split order basis, or 
such combinations as shall best serve the 
interests of the City unless otherwise 
specified.  No premiums, rebates or 
gratuities permitted, either with, prior to, or 
after award.  This practice shall result in the 
cancellation of said award and/or return of 
items (as applicable) and the recommended 
removal of bidder from bid list(s). 
 
3.25  BID PROTEST 

 
Any protests or challenges to this 
competitive procurement shall be governed 
by Section 35.38 of the City’s Code of 
Ordinances. 
 
3.26  INDEMNIFICATION 
 
The Successful Proposer shall pay all 
claims, losses, liens, settlements or 
judgments of any nature whatsoever in 
connection with the subsequent 
indemnifications including, but not limited to, 
reasonable attorney's fees (including 
appellate attorney's fees) and costs. 
 

CITY reserves the right to select its own legal 
counsel to conduct any defense in any such 
proceeding and all costs and fees associated 
therewith shall be the responsibility of 
Successful Proposer under the 
indemnification agreement.  Nothing 
contained herein is intended nor shall it be 
construed to waive City’s rights and 
immunities under the common law or Florida 
Statute 768.28 as amended from time to 
time. 
 
Additional indemnification requirements may 
be included under Special Terms and 
Conditions and/or as part of a specimen 
contract included in the solicitation package. 
 
General Indemnification: To the fullest 
extent permitted by laws and regulations, 
Successful Proposer shall indemnify, 
defend, save and hold harmless the CITY, its 
officers, agents and employees, harmless 
from any and all claims, damages, losses, 
liabilities and expenses, direct, indirect or 
consequential arising out of or in 
consequential arising out of or alleged to 
have arisen out of or in consequence of the 
products, goods or services furnished by or 
operations of the Successful Proposer or his 
subcontractors, agents, officers, employees 
or independent contractors pursuant to or in 
the performance of the Contract.  
 
Patent and Copyright Indemnification: 
Successful Proposer agrees to indemnify, 
defend, save and hold harmless the CITY, 
its officers, agents and employees, from all 
claims, damages, losses, liabilities and 
expenses arising out of any alleged 
infringement of copyrights, patent rights 
and/or the unauthorized or unlicensed use 
of any invention, process, material, property 
or other work manufactured or used in 
connection with the performance of the 
Contract, including its use by CITY. 
 
3.27  DEFAULT PROVISION 
 
In the case of default by the bidder or 
contractor, the City of Pembroke Pines may 
procure the articles or services from any 
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other sources and hold the bidder or 
contractor responsible for any excess costs 
occasioned or incurred thereby.   
 
The City shall be the sole judge of 
nonperformance, which shall include any 
failure on the part of the successful Bidder to 
accept the Award, to furnish required 
documents, and/or to fulfill any portion of the 
contract within the time stipulated. Upon 
default by the successful Bidder to meet any 
terms of this agreement, the City will notify 
the Bidder five (5) days (weekends and 
holidays excluded) to remedy the default. 
Failure on the Contractor’s part to correct the 
default within the required five (5) days shall 
result in the contract being terminated and 
upon the City notifying in writing the 
Contractor of its intentions and the effective 
date of the termination. The following shall 
constitute default: 
 
A. Failure to perform the Work required 
under the contract and/or within the time 
required or failing to use the subcontractor, 
entities and personnel as identified and set 
forth, and to the degree specified in the 
contract. 
 
B. Failure to begin the Work under this Bid 
within the time specified. 
 
C. Failure to perform the Work with sufficient 
Workers and equipment or with sufficient 
materials to ensure timely completion. 
 
D. Neglecting or refusing to remove 
materials or perform new Work where prior 
Work has been rejected as non-conforming 
with the terms of the contract. 
 
E. Becoming insolvent, being declared 
bankrupt, or committing act of bankruptcy or 
insolvency, or making an assignment 
renders the successful Bidder incapable of 
performing the Work in accordance with and 
as required by the contract. 
 
F. Failure to comply with any of the terms of 
the contract in any material respect.   
 

In the event of default of a contract, the 
successful Bidder shall pay all attorney’s 
fees and court costs incurred in collecting 
any damages. The successful Bidder shall 
pay the City for any and all costs incurred in 
ensuing the completion of the project. 
 
Additional provisions may be included in the 
specimen contract. 
 
3.28 ACCEPTANCE OF MATERIAL  
 
The material delivered under this proposal 
shall remain the property of the seller until a 
physical inspection and actual usage of this 
material and/or services is made and 
thereafter accepted to the satisfaction of the 
City and must comply with the terms herein, 
and be fully in accord with specifications and 
of the highest quality.  In the event the 
material and/or services supplied to the City 
are found to be defective or do not conform 
to specifications, the City reserves the right 
to cancel the order upon written notice to the 
seller and return product to seller at the 
sellers expense.   

 
3.29  LOCAL GOVERNMENT PROMPT 

PAYMENT ACT 
 
The City complies with Florida Statute 
218.70, Florida Prompt Payment Act.   
 
 
 
 
 



REQUEST FOR PROPOSAL FORM

Attachment A - Contact Information Form.html[7/22/2017 5:43:16 PM]

CONTACT
INFORMATION FORM
 
IN ACCORDANCE WITH “RFQ # PD-17-01” dated February
21, 2017 titled “Design Criteria Professional – To
 Prepare the DCP for a
new Police Department HQ” attached hereto as a part hereof, the undersigned
submits the
 following:
 
A) Contact Information
The Contact information form
shall be electronically signed by one duly authorized to do so, and in case
signed by a
 deputy or subordinate, the principal's properly written authority
 to such deputy or subordinate must accompany the
 proposal.   This form must
be completed and submitted through www.bidsync.com
as part of the bidder’s submittal. 
 The vendor must provide their pricing
through the designated lines items listed on the BidSync website.
 

COMPANY INFORMATION:
 

COMPANY: 
 
STREET ADDRESS: 
 
CITY, STATE & ZIP CODE: 
 
PRIMARY CONTACT FOR THE
PROJECT:
 

NAME:  TITLE:

 
E-MAIL: 
 
TELEPHONE:  FAX:

 
AUTHORIZED APPROVER:
 

NAME:  TITLE:

 
E-MAIL: 
 
TELEPHONE:  FAX:

 
SIGNATURE: 

 

http://www.bidsync.com/


-

 

(OFFICE USE ONLY) Vendor number:  

Please complete this vendor information form entirely along with the 

IRS Form W-9, scan and upload it to the www.bidsync.com

 Vendor Information Form   

Operating Name (Payee) 
Legal Name (as filed with IRS) 
Remit-to Address (For Payments)

Remit-to Contact Name: Title: 

Email Address: 
Phone #: Fax # 

Order-from Address (For purchase orders) 

Order-from Contact Name: Title: 

Email Address: 
Phone #: Fax # 

Return-to Address (For product returns) 

Return-to Contact Name Title: 

Email Address: 
Phone #: Fax # 

Payment Terms: 

Type of Business (please check one and provide Federal Tax identification or social security Number) 

Corporation            Federal ID Number:  

Sole Proprietorship/Individual       Social Security No.:  

Partnership  

Health Care Service Provider  

 LLC – C (C corporation) – S (S corporation) – P (partnership) 

Other (Specify):  

Name of Applicant / Signature __________________________________________________________________________

Title of Applicant _________________________________________________________  Date _______________________ 

Page 1 of 5 Attachment B: Vendor Information Form and a W-9



Form    W-9
(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  

requester. Do not 

send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership)   

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.

•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures 
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over $5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN 
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.
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Part II. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1 
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint             

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
 (Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an 
individual

The owner

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))

The trust

1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.

2
 Circle the minor’s name and furnish the minor’s SSN.

3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.

4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.
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NON-COLLUSIVE AFFIDAVIT
 
 

BIDDER is the ,
(Owner, Partner, Officer,
Representative or Agent)

 
BIDDER is fully
informed respecting the preparation and contents of the attached Bid and of
all   pertinent

 circumstances respecting such Bid;
 
Such Bid is
genuine and is not a collusive or sham Bid;
 
Neither the said BIDDER nor any of its officers, partners, owners, agents, representative, employees or parties in

 interest, including this affidavit, have in any way colluded, conspired, connived or agreed, directly or indirectly,
 with any other BIDDER, firm or person to submit a collusive or sham Bid in connection with the Contract for
 which the attached Bid has been submitted; or to refrain from bidding in connection with such Contract; or have in
 any manner, directly or indirectly, sought by agreement or collusion, or communications, or conference with any
 BIDDER, firm, or person to fix the price or prices in the attached Bid or any other BIDDER, or to fix any overhead,
 profit, or cost element of the Bid
Price or the Bid Price of any other BIDDER, or to secure through any collusion

conspiracy, connivance, or unlawful agreement any advantage against
(Recipient), or any person interested in the
 proposed Contract;

 
The price of
items quoted in the attached Bid are fair and proper and are not tainted by
collusion, conspiracy,

 connivance, or unlawful agreement on the part of the
BIDDER or any other of its agents, representatives, owners,
 employees or
parties in interest, including this affidavit.

 
 

Printed Name/Signature 
 

Title

 

 
Name of Company 
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SWORN
STATEMENT
ON PUBLIC ENTITY
CRIMES

UNDER FLORIDA STATUTES CHAPTER 287.133(3)(a).
 
1.         This
sworn statement is submitted  (name of entity submitting

 sworn statement)
whose business address is  and (if

 applicable) its Federal Employer
Identification Number (FEIN) is . (If the entity has
 no FEIN, include the
Social Security Number of the individual signing this sworn statement: 

.)
 
2.         My
name is  and my

(Please print name of individual
signing)
 

relationship to the entity named
above is .
 
3.         I
understand that a "public entity crime" as defined in Paragraph
287.133(1)(g), Florida Statutes, means a

 violation of any state or
federal law by a person with respect to and directly related to the transaction
of business
 with any public entity or with an agency or political subdivision
of any other state or with the United States,
 including, but not limited to,
any bid, proposal, reply, or contract for goods or services, any lease for real

property, or any contract for the construction or repair of a public building
or public work, involving antitrust,
 fraud, theft, bribery, collusion,
racketeering, conspiracy, or material misrepresentation.

 
4.         I
understand that a "convicted" or "conviction" as defined in
Paragraph 287.133(1)(b), Florida Statutes, means a

 finding of guilt or a
conviction of a public entity crime, with or without an adjudication of guilt,
in any federal
 or state trial court of record relating to charges brought by
indictment or information after July 1, 1989, as a
 result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

 
5.         I
understand that an "affiliate" as defined in Paragraph 287.133(1)(a),
Florida Statutes, means:
 

1.         A
predecessor or successor of a person convicted of a public entity crime: or
 

2.         An
entity under the control of any natural person who is active in the management
of the entity and who
 has been convicted of a public entity crime.  The term
"affiliate" includes those officers, directors,
 executives, partners,
shareholders, employees, members, and agents who are active in the management

of an affiliate.  The Cityship by one person of shares constituting a
controlling inter­est in another
 person, or a pooling of equipment or income
among persons when not for fair market value under an
 arm's length agreement,
shall be a prima facie case that one person controls another person.  A person

who knowingly enters into a joint venture with a person who has been convicted
of a public entity crime
 in Florida during the preceding 36 months shall be
considered an affiliate.

 
6.         I
understand that a "person" as defined in Paragraph 287.133(1)(e), Florida
Statutes, means any natural person or

 any entity organized under the laws
of any state or of the United States with the legal power to enter into a

binding contract and which bids or applies to bid on contracts let by a public
entity, or which otherwise transacts
 or applies to transact business with a
public entity, or which otherwise transacts or applies to transact business

with a public entity.  The term "person" includes those officers,
directors, executives, partners, shareholders,
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 employees, members, and agents
who are active in management of an entity.
 
7.         Based
on information and belief, the statement which I have marked below is true in
relation to the entity

 submitting this sworn statement.  (Please indicate which statement applies.)
 

 A) Neither the entity
submitting this sworn statement, nor any officers, directors, executives,
partners,
 shareholders, employees, members, or agents who are active in
management of the entity, nor any affiliate of
 the entity have been charged
with and convicted of a public entity crime subsequent to July 1, 1989.

 
 B) The entity submitting this
sworn statement, or one or more of the officers, directors, executives,
partners,

 shareholders, employees, members, or agents who are active in
management of the entity, or an affiliate of the
 entity has been charged with
and convicted of a public entity crime subsequent to July 1, 1989, AND (Please
 indicate which additional statement applies.)

 
 B1) There has been a
proceeding concerning the conviction before a hearing officer of the State of


Florida, Division of Administrative Hearings.  The final order entered by the
hearing officer did not
 place the person or affiliate on the convicted vendor
list.  (Please attach a copy of the final order.)

 
 B2) The person or affiliate
was placed on the convicted vendor list.  There has been a subsequent


proceeding before a hearing officer of the State of Florida, Division of
Administrative Hear­ings. The
 final order entered by the hearing officer
determined that it was in the public interest to remove the
 person or affiliate
from the convicted vendor list.  (Please
attach a copy of the final order.)

 
 B3) The person or affiliate
has not been placed on the convicted vendor list.  (Please describe any


action taken by or pending with the Department of General Services.)
 

 

Bidder’s Name/Signature Company Date
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LOCAL VENDOR PREFERENCE CERTIFICATION
 

SECTION 1 GENERAL TERM
 

LOCAL PREFERENCE
The
evaluation of competitive bids is subject to section 35.36 of the City’s
Procurement Procedures which, except where contrary to federal and
 state law,
 or any other funding source requirements, provides that preference be given to
 local businesses. To satisfy this requirement, the
 vendor shall affirm in
writing its compliance with either of the following objective criteria as of
the bid or proposal submission date stated in the
 solicitation.   A local
business shall be defined as:

 

1.         "Local
 Pembroke Pines Vendor" shall mean a business entity which has maintained a
 permanent place of business with full-time
 employees within the City limits for
 a minimum of one (1) year prior to the date of issuance of a bid or proposal
 solicitation.   The
 permanent place of business may not be a post office box.
The business location must actually distribute goods or services from that

location.  In addition, the business must have a current business tax receipt
from the City of Pembroke Pines.

OR;
2.           “Local
 Broward County Vendor" shall mean or business entity which has maintained
 a permanent place of business with full-time

 employees within the Broward
County limits for a minimum of one (1) year prior to the date of issuance of a
bid or proposal solicitation. 
 The permanent place of business may not be a
post office box. The business location must actually distribute goods or
services from that
 location.  In addition, the business must have a current
business tax receipt from the Broward County or the city within Broward County
 where the business resides.

A
preference of five percent (5%) of the total evaluation point, or five percent
(5%) of the total price, shall be given to the Local Pembroke Pines
 Vendor(s);
A preference of two and a half percent (2.5%) of the total evaluation point
for local, or two and a half percent (2.5%) of the total price,
 shall be given
to the Local Broward County Vendor(s).

COMPARISON OF QUALIFICATIONS
The preferences established
 in no way prohibit the right of the City to compare quality of supplies or
 services for purchase and to compare
 qualifications, character, responsibility
 and fitness of all persons, firms or corporations submitting bids or proposals.
 Further, the preference
 established in no way prohibit the right of the city
 from giving any other preference permitted by law instead of the preferences
granted, nor
 prohibit the city to select the bid or proposal which is the most
responsible and  in the best interests of the city.

SECTION 2 AFFIRMATION
 

LOCAL PREFERENCE
CERTIFICATION:  

 
Place a check mark here only if affirming bidder meets requirements above as a
Local Pembroke Pines Vendor. 

In addition, the
business must attach a current business tax receipt from the City of Pembroke
Pines along with any previous business

 tax receipts to indicate that the business
entity has maintained a permanent place of business for a minimum of one (1)
year. 

 

 
Place a check mark here only if affirming bidder meets requirements above as a
Local Broward County Vendor.

In
addition, the business must attach a current business tax receipt from the
Broward County or the city within Broward County where
 the business resides
along with any previous business tax receipts to indicate that the business
entity has maintained a permanent
 place of business for a minimum of one (1)
year.

 

 
Place a check mark here only if affirming bidder does not meet the requirements
above as a Local Vendor.

 

Failure
to complete this certification at this time (by checking either of the boxes
above) shall render the vendor ineligible for Local
 Preference. This form must
be completed by/for the proposer; the proposer WILL NOT qualify for Local
Vendor Preference based on
 their sub-contractors’ qualifications.
 

COMPANY
NAME: 

 

PRINTED NAME / AUTHORIZED
SIGNATURE:  
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VETERAN
OWNED SMALL BUSINESS (VOSB) PREFERENCE CERTIFICATION
 

SECTION 1 GENERAL TERM
 

VETERAN OWNED SMALL BUSINESS (VOSB) PREFEREENCE
The
evaluation of competitive bids is subject to section 35.37 of the City’s
Procurement Procedures which, except where contrary to federal and state law,
or
 any other funding source requirements, provides that preference be given to veteran
owned small businesses. To satisfy this requirement, the vendor shall
 affirm in
writing its compliance with the following objective criteria as of the bid or
proposal submission date stated in the solicitation.   A veteran owned small

business shall be defined as:

 

1.         "Veteran
Owned Small Business" shall mean a business entity which has received a
 “Determination Letter” from the United States Department of

 Veteran Affairs
 Center for Verification and Evaluation notifying the business that they have
 been approved as a Veteran Owned Small Business
 (VOSB).

A preference
of two and a half percent (2.5%) of the total evaluation point, or two and a
half percent (2.5%) of the total price, shall be given to the Veteran

 Owned
Small Business (VOSB).  This shall mean that if a VOSB submits a
bid/quote that is within 2.5% of the lowest price submitted by any vendor, the

 VOSB
shall have an option to submit another bid which is at least 1% lower than the
lowest responsive bid/quote. If the VOSB submits a bid which is at least


1% lower than that lowest responsive bid/quote, then the award will go to the
VOSB.   If not, the award will be made to the vendor that submits the lowest


responsive bid/quote. If the lowest responsive and responsible bidder IS a "Local
Pembroke Pines Vendor" (LPPV) or a “Local Broward County Vendor”


(LBCV) as established in Section 35.36 of the City’s Code of Ordinances,
entitled “Local Vendor Preference”, then the award will be made to that vendor
and

 no other bidders will be given an opportunity to submit additional bids as
described herein.

If there
is a LPPV, a LBCV, and a VOSB participating in the same
bid solicitation and all three vendors qualify to submit a second bid, the LPPV
will be given

 first option. If the LPPV cannot beat the lowest bid
received by at least 1%, an opportunity will be given to the LBCV. If
the LBCV cannot beat the lowest bid

 by at least 1%, an opportunity will
be given to the VOSB. If the VOSB cannot beat the lowest bid by
at least 1%, then the bid will be awarded to the lowest

 bidder.

If
multiple VOSBs submit bids/quotes which are within 2.5% of the lowest
bid/quote and there are no LPPV or LBCV as described in Section
35.36 of the

 City’s Code of Ordinance, entitled “Local Vendor Preference”, then
all VOSBs will be asked to submit a Best and Final Offer (BAFO).
The award will be

 made to the VOSB submitting the lowest BAFO providing
that that BAFO is at least 1% lower than the lowest bid/quote received
in the original solicitation. If

 no VOSB can beat the lowest bid/quote
by at least 1%, then the award will be made to the lowest responsive bidder.

COMPARISON OF QUALIFICATIONS
The preferences established
 in no way prohibit the right of the City to compare quality of supplies or
services for purchase and to compare qualifications,
 character, responsibility
and fitness of all persons, firms or corporations submitting bids or proposals.
Further, the preference established in no way prohibit
 the right of the city
from giving any other preference permitted by law instead of the preferences
granted, nor prohibit the city to select the bid or proposal
 which is the most
responsible and  in the best interests of the city.

SECTION 2 AFFIRMATION
 

VETERAN OWNED SMALL BUSINESS (VOSB) PREFEREENCE CERTIFICATION:  

 
Place a check mark here only if affirming bidder meets requirements above as a
Veteran Owned Small Business. 

In addition, the
bidder must attach the “Determination Letter” from the U.S. Dept. of Veteran
Affairs Center.

 

 
Place a check mark here only if affirming bidder does not meet the requirements
above as a VOSB.

 

Failure
to complete this certification at this time (by checking either of the boxes
above) shall render the vendor ineligible for VOSB Preference.
 This form must
 be completed by/for the proposer; the proposer WILL NOT qualify for VOSB
 Preference based on their sub-contractors’
 qualifications.

 

COMPANY
NAME: 

 

PRINTED NAME / AUTHORIZED
SIGNATURE:  
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EQUAL
BENEFITS CERTIFICATION FORM

FOR
DOMESTIC PARTNERS AND ALL MARRIED COUPLES

 
Except where federal or
 state law mandates to the contrary, a Contractor awarded a Contract pursuant to
 a
 competitive solicitation shall provide benefits to Domestic Partners and
spouses of its employees, irrespective of
 gender, on the same basis as it
provides benefits to employees' spouses in traditional marriages.

 

The Contractor shall
 provide the City and/or the City Manager or his/her designee, access to its
 records for the
 purpose of audits and/or investigations to ascertain compliance
with the provisions of this section, and upon request
 shall provide evidence
that the Contractor is in compliance with the provisions of this section upon
each new bid,
 contract renewal, or when the City Manager has received a
complaint or has reason to believe the Contractor may
 not be in compliance with
the provisions of this section.  Records shall include but not be limited
to providing the
 City and/or the City Manager or his/her designee with
certified copies of the Contractor’s records pertaining to its
 benefits
policies and its employment policies and practices.
 

The Contractor must
conspicuously make available to all employees and applicants for employment the
 following
 statement:
 

“During the performance of a contract
with the City of Pembroke Pines, Florida, the Contractor
 will provide Equal
Benefits to its employees with spouses, as defined by Section 35.39 of the

 City’s Code of Ordinances, and its employees with
 Domestic Partners and all Married
 Couples”.

 

The posted statement
must also include a City contact telephone number and email address which will
be provided
 to each contractor when a covered contract is executed.

 

SECTION 1 DEFINITIONS
 

1.   
Benefits means the following plan, program or
policy provided or offered by a contractor to its employees as
 part of the
 employer’s total compensation package which may include but is not limited to
 sick leave,
 bereavement leave, family medical leave, and health benefits.

 

2.   
Cash Equivalent mean the amount of money paid to an
employee with a domestic partner or spouse in lieu
 of providing benefits to the
employee’s domestic partner or spouse.   The cash equivalent is equal to
 the
 employer’s direct expense of providing benefits to an employee for his or
 her spouse from a traditional
 marriage.

 

3.   
    Covered Contract means a contract between the City and
a contractor awarded subsequent to the date
 when this section becomes effective
valued at over $25,000 or the threshold amount required for competitive
 bids as
required in section 35.18(A) of the Procurement Code.

 

4.   
    Domestic Partner shall mean any two (2) adults of the
 same or different sex who have registered as
 domestic partners with a
governmental body pursuant to state or local law authorizing such registration,
or
 with an internal registry maintained by the employer of at least one of the
domestic partners.  A contractor
 may institute an internal registry to
 allow for the provision of equal benefits to employees with domestic
 partners
 who do not register their partnerships pursuant to a governmental body
 authorizing such
 registration, or who are located in a jurisdiction where no
such governmental domestic partnership registry
 exists.   A contractor that
 institutes such registry shall not impose criteria for registration that are
 more
 stringent than those required for domestic partnership registration by the
City of Pembroke Pines.

 

5.   
    Equal benefits means the equality of benefits
 between employees with spouses and/or dependents of
 spouses and employees with
domestic partners and/or dependents of domestic partners, and/or between

 spouses of employees and/or dependents of spouses and domestic partners of
 employees and/or
 dependents of domestic partners.
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6.   
   Spouse means one member of a married pair
legally married under the laws of any state within the United
 States of America
or any other jurisdiction under which such marriage is legally recognized, irrespective
of
 gender.  

 

7.   
Traditional
marriage means a
marriage between one man and one woman.
 

SECTION 2 CERTIFICATION OF CONTRACTOR
The firm providing a
 response, by virtue of the signature below, certifies that it is aware of the requirements
 of
 Section 35.39 “City Contractors providing Equal Benefits for Domestic
 Partners and all Married Couples” of the
 City’s Code of Ordinances, and
certifies the following (Check only one box below):
 

    A.  Contractor
currently complies with the requirements of this section; or
 

    B.  Contractor will
comply with the conditions of this section at the time of contract award; or
 

    C.  Contractor will
not comply with the conditions of this section at the time of contract award:
or
 

    D.  Contractor does
not comply with the conditions of this section because of the following
allowable exemption

 (Check only one box below):
 

           
   1.  The
Contractor does not provide benefits to employees' spouses in traditional
marriages;
 

           
                2. The
Contractor provides an employee the cash equivalent of benefits because the
Contractor is

 unable to provide benefits to employees' Domestic Partners or
spouses despite making reasonable efforts to

 provide them. To meet this
 exception, the Contractor shall provide a notarized affidavit that it has made


reasonable efforts to provide such benefits. The affidavit shall state the
efforts taken to provide such benefits

 and the amount of the cash equivalent.
Cash equivalent means the amount of money paid to an employee

 with a Domestic
 Partner or spouse rather than providing benefits to the employee's Domestic
 Partner or

 spouse. The cash equivalent is equal to the employer's direct
 expense of providing benefits to an

 employee's spouse;
 

           
                3. The Contractor
 is a religious organization, association, society, or any non-profit charitable
 or

 educational institution or organization operated supervised or controlled by
or in conjunction with a religious

 organization, association, or society;
 

           
   4.  The
Contractor is a governmental agency;
 

The certification
 shall be signed by an authorized officer of the Contractor. Failure to provide
 such
 certification (by checking the appropriate boxes above along with
completing the information below) shall
 result in a Contractor being deemed
non-responsive.

 

COMPANY NAME: 

 

AUTHORIZED
OFFICER NAME / SIGNATURE:  
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PROPOSER’S QUALIFICATIONS STATEMENT
 
PROPOSER
 shall furnish the following information.   Failure to comply with this
 requirement will render Bid
 non responsive and shall cause its
rejection.  Additional sheets shall be attached as required.
 
PROPOSER'S Name and Principal Address:
 

 
Contact Person’s Name and Title: 
 
Contact Person’s E-mail Address: 
 
PROPOSER'S Telephone and Fax
Number: 
 
PROPOSER’S License Number: 

(Please
attach certificate of status, competency, and/or state registration.)
 
PROPOSER’S Federal Identification Number: 
 
Number of years your organization has been in business 
 
State the number of years your firm has been in business under your
present business name 
 
State the number of years your
firm has been in business in the work specific to this solicitation: 
 
Names and titles of all officers, partners or individuals doing
business under trade name:

 
The business is
a:           Sole Proprietorship
        Partnership          
Corporation  
 
IF USING A FICTITIOUS NAME,
SUBMIT EVIDENCE OF COMPLIANCE WITH FLORIDA FICTITIOUS NAME
 STATUTE. 
(ATTACH IN PROPOSER EXHIBIT SECTION)
 
Under what former name has your
business operated?   Include a description of the business.   Failure
 to include such
 information shall be deemed to be intentional misrepresentation
 by the City and shall render the proposer RFP
 submittals non-responsive.



REQUEST FOR PROPOSAL FORM

Attachment H - Proposers Qualifications Statement.html[7/22/2017 5:43:18 PM]

 

 
At what address was that business
located?

 
Name, address, and telephone
 number of surety company and agent who will provide the required bonds on this

contract:

 
Have you ever
failed to complete work awarded to you.  If so, when, where and why?

 
Have you personally inspected the proposed WORK and do
you have a complete plan for its   performance?

Will you subcontract any part of
 this WORK?   If so, give details including a list of each sub-contractor(s)
 that will
 perform work in excess of ten percent (10%) of the contract amount
 and the work that will be performed by each
 subcontractor(s).

 
The foregoing
 list of subcontractor(s) may not be amended after award of the contract without
 the prior written
 approval of the Contract Administrator, whose approval shall
not be reasonably withheld.
 

List and describe all bankruptcy
petitions (voluntary or involuntary) which have been filed by or against the
Proposer,
 its parent or subsidiaries or predecessor organizations during the
 past five (5) years.   Include in the description the
 disposition of each
such petition.
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List and describe all successful Bond claims made to your
surety (ies) during the last five (5) years.  The list and
 descriptions
should include claims against the bond of the Proposer and its predecessor
organization(s).

 
List all claims, arbitrations, administrative hearings and
lawsuits brought by or against the Proposer or its predecessor
 organizations(s)
during the last (10) years.  The list shall include all case names; case,
arbitration or hearing
 identification numbers; the name of the project over
which the dispute arose; and a description of the subject matter of
 the
dispute.

 
List and describe all criminal proceedings or hearings
concerning business related offenses in which the Proposer, its
 principals or
officers or predecessor organization(s) were defendants.

 
Has the Proposer, its principals, officers or predecessor
organization(s) been CONVICTED OF A Public Entity Crime,
 debarred or suspended
from bidding by any government entity?  If so, provide details.

 
Are you an   Original provider  sales
representative  distributor,  broker,  manufacturer  other, of
the
 commodities/services proposed upon?  If other than the original
provider, explain below.

 
Have you ever been debarred or suspended from doing business
with any governmental agency? If yes, please explain:

Describe the firm’s local experience/nature of service with
contracts of similar size and complexity, it the previous three
 (3) years:
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The PROPOSER acknowledges and
 understands that the information contained in response to this Qualification

Statement shall be relied upon by CITY in awarding the contract and such
information is warranted by PROPOSER to
 be true.   The discovery of any
 omission or misstatement that materially affects the PROPOSER’S qualifications
 to
 perform under the contract shall cause the CITY to reject the Bid, and if
after the award, to cancel and terminate the
 award and/or contract.

 
 

 

  (Company Name)
 

  (Printed
Name/Signature)
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YOUR COMPANY NAME HERE Companies providing coverage

SAMPLE CERTIFICATE

Must Include General Liability

City of Pembroke Pines
10100 Pines Boulevard
Pembroke Pines FL 33026

City Must Be Named as Certificate Holder

"THE CERTIFICATE HOLDER IS NAMED AS ADDITIONALLY INSURED WITH REGARD TO GENERAL LIABILITY"

Certificate must contain wording similar to what appears below

Page 1 of 1 Attachment I: Sample Insurance Certificate
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City of Pembroke Pines 

AGREEMENT FOR PROFESSIONAL SERVICES 
 
 
 THIS IS AN AGREEMENT, dated the ______ day of ______________, 20_____ between: 
 
 
 THE CITY OF PEMBROKE PINES, a municipal corporation, hereinafter referred to as 

"CITY", 
 and 
 
 [VENDOR NAME], a corporation authorized to do business in the State of Florida, 

hereinafter referred to as "CONSULTANT". 
 
 WITNESSETH: 
 
In consideration of the mutual terms and conditions, promises, covenants and payments hereinafter 
set forth, CITY and CONSULTANT agree as follows: 
 
 ARTICLE 1 
 PREAMBLE 
 
In order to establish the background, context and form of reference for this Agreement and to 
generally express the objectives, and intentions of the respective parties herein, the following 
statements, representations and explanations shall be accepted as predicates for the undertakings and 
commitments included within the provisions which follow and may be relied upon by the parties as 
essential elements of the mutual considerations upon which this Agreement is based. 
 
1.1 On [DATE], the CITY advertised its notice to bidders of the CITY's desire to hire a firm to 
[DESCRIPTION OF PROJECT] as more particularly described in Exhibit "B" attached hereto 
and by this reference made a part hereof, for the said bid entitled: 
 

[BID NUMBER] 
[BID TITLE] 

 
1.2 On [DATE], the CITY opened [NUMBER OF PROPOSALS/FIRMS] sealed proposals 
and on [DATE], the CITY’s Evaluation Committee met and evaluated the [NUMBER OF 
PROPOSALS/FIRMS] firms and ranked CONSULTANT No. 1.  The proposal submitted by the 
Consultant is attached as Exhibit “A”.  Thereafter, on [DATE], the City Commission approved the 
recommendation of the Evaluation Committee as the CONSULTANT as the No. 1 ranked vendor 
and approved this Agreement.  
 
 ARTICLE 2 
 SERVICES AND RESPONSIBILITIES 
 
2.1   CONSULTANT shall perform the services set forth in the Proposal and RFQ, copies being 
attached hereto and incorporated herein by this reference as Exhibit “A” and Exhibit “B”.  The 
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CONSULTANT shall comply with any and all requirements set forth in the RFP.  To the extent of 
any conflict between the terms of this Agreement and the RFP, the Agreement shall prevail and 
control.  
 
2.2 CONSULTANT shall furnish all services, labor, equipment, and materials necessary and as 
may be required in the performance of this Agreement and all work performed under this Agreement 
shall be done in a professional manner. 
 
2.3 CONSULTANT hereby represents to CITY, with full knowledge that CITY is relying upon 
these representations when entering into this Agreement with CONSULTANT, that CONSULTANT 
has the professional expertise, experience and manpower to perform the services to be provided by 
CONSULTANT pursuant to the terms of this Agreement. 
 
2.4 CONSULTANT assumes professional and technical responsibility for performance of its 
services to be provided hereunder in accordance with recognized professional standards of good 
engineering practice.  If within one year following completion of its services, such services fail to 
meet the aforesaid standards, and the CITY promptly advises CONSULTANT thereof in writing, 
CONSULTANT agrees to re-perform such deficient services without charge to the CITY.  
 
2.5 CONSULTANT shall not utilize the services of any sub-consultant without the prior written 
approval of CITY. 
 

ARTICLE 3 
 TIME FOR PERFORMANCE 
 
 CONSULTANT shall perform the services identified in Article 2 within the time frame set 
forth in Exhibit “A”, and incorporated herein by reference.  Minor adjustments to the timetable for 
completion approved by City Manager in advance, in writing, will not constitute non-performance by 
CONSULTANT per this Agreement.   
 
 ARTICLE 4 
 COMPENSATION AND METHOD OF PAYMENT 
 
4.1 CONSULTANT shall be entitled to invoice CITY on a monthly basis for services performed.  
The invoice shall include, but not be limited to, date of service, the amount of time spent, a description 
of the service, and any other information reasonably required by CITY.  The compensation shall not 
exceed [WRITTEN AMOUNT] DOLLARS ($[NUMERICAL AMOUNT]). 
 
4.2 CITY will make its best efforts to pay CONSULTANT within thirty (30) days of receipt of 
proper invoice the total shown to be due on such invoice.   
 
4.3 Payment will be made to CONSULTANT at: 
 
  [VENDOR NAME] 
  Attn: [VENDOR CONTACT] 
  [VENDOR ADDRESS] 
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  [VENDOR CITY, STATE, & ZIP CODE] 
 

ARTICLE 5 
 CHANGES TO SCOPE OF WORK AND ADDITIONAL WORK 
 
CITY or CONSULTANT may request changes that would increase, decrease or otherwise modify 
the Scope of Services to be provided under this Agreement.  Such changes or additional services must 
be in accordance with the provisions of the Code or Ordinances of the CITY and must be contained 
in a written amendment, executed by the parties hereto, with the same formality and with equality and 
dignity prior to any deviation from the terms of this Agreement, including the initiation of any 
additional or extra work.  In no event will the CONSULTANT be compensated for any work which 
has not been described in a separate written agreement executed by the parties hereto.  
 

ARTICLE 6 
 PUBLIC RECORDS 
 
6.1  The City of Pembroke Pines is public agency subject to Chapter 119, Florida Statutes.  The 
Contractor shall comply with Florida’s Public Records Law.  Specifically, the Contractor shall: 
  
 6.1.1 Keep and maintain public records that ordinarily and necessarily would be required 
by the City in order to perform the service; 
  
 6.1.2 Provide the public with access to such public records on the same terms and conditions 
that the City would provide the records and at a cost that does not exceed that provided in chapter 
119, Fla. Stat., or as otherwise provided by law; 
  
 6.1.3 Ensure that public records that are exempt or that are confidential and exempt from 
public record requirements are not disclosed except as authorized by law; and 
  
 6.1.4 Meet all requirements for retaining public records and transfer to the City, at no cost, 
all public records in possession of the contractor upon termination of the contract and destroy any 
duplicate public records that are exempt or confidential and exempt. All records stored electronically 
must be provided to the City in a format that is compatible with the information technology systems 
of the agency. 
  
6.2 The failure of Contractor to comply with the provisions set forth in this agreement/contract 
shall constitute a Default and Breach of this Agreement, for which, the City may terminate the 
Agreement. 
 

ARTICLE 7 
 MISCELLANEOUS 
 
7.1 Ownership of Documents.  Reports, surveys, plans, studies and other data provided in 
connection with this Agreement are and shall remain the property of CITY whether or not the project 
for which they are made is completed.  City hereby agrees to use CONSULTANT’S work product 
for its intended purposes. 
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7.2 Term and Termination. 
 
 7.2.1 This Agreement may be terminated by either party for cause, or by either party for 
convenience, upon thirty (30) days written notice by the CITY to CONSULTANT in which event the 
CONSULTANT shall be paid its compensation for services performed to termination date.  [NOTE: 
CONSULTANT may not terminate existing assignments for convenience after they have been 
accepted as addendums to this Agreement.]  In the event that the CONSULTANT abandons this 
Agreement or causes it to be terminated, he shall indemnify the CITY against any loss pertaining to 
this termination up to a maximum of the full contracted fee amount.  All finished or unfinished 
documents, data, studies, plans, surveys, and reports prepared by CONSULTANT shall become the 
property of CITY and shall be delivered by CONSULTANT to CITY immediately. 
 
 7.2.2 This Agreement shall take effect as of the date of execution as shown herein below 
and shall be completed within 180 days.   
 
7.3 Records. CONSULTANT shall keep books and records and require any and all 
subcontractors to keep books and records as may be necessary in order to record complete and correct 
entries as to personnel hours charged to this engagement, and any expenses for which 
CONSULTANT expects to be reimbursed.  Such books and records will be available at all reasonable 
times for examination and audit by CITY and shall be kept for a period of three (3) years after the 
completion of all work to be performed pursuant to this Agreement.  Incomplete or incorrect entries 
in such books and records will be grounds for disallowance by CITY of any fees or expenses based 
upon such entries. All records shall be maintained and available for disclosure, as appropriate, in 
accordance with Chapter 119, F.S. 
 
7.4 Indemnification. 
 
 7.4.1 CONSULTANT shall indemnify and save harmless and defend the CITY, its trustees, 
elected and appointed officials, agents, servants and employees from and against any and all claims, 
demands, or causes of action of whatsoever kind or nature sustained by the CITY or any third party 
arising out of, or by reason of, or resulting from acts, error, omission, or negligent act of 
CONSULTANT, its agents, servants or employees in the performance under this Agreement, for all 
costs, losses and expenses, including but not limited to, damages to persons or third party property, 
judgments and attorneys' fees arising out of or in connection with the performance by 
CONSULTANT pursuant to this Agreement. 
 
 7.4.2 CONSULTANT shall indemnify CITY for all loss, damage, expense or liability 
including, without limitation, court costs and attorneys' fees that may result by reason of any 
infringement or claim of infringement of any patent, trademark, copyright, trade secret or other 
proprietary right due to services furnished pursuant to this Agreement. CONSULTANT will defend 
and/or settle at its own expense any action brought against the CITY to the extent that it is based on 
a claim that products or services furnished to CITY by CONSULTANT pursuant to this Agreement, 
or if any portion of the services or goods furnished in the performance of the service becomes unusable 
as a result of any such infringement or claim. 
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 7.4.3 CONSULTANT’S aggregate liability shall not exceed the proceeds of insurance 
required to be placed pursuant to this Agreement plus the compensation received by CONSULTANT, 
or extend to any claims brought subsequent to the expiration of warranty period outlined above.  The 
CITY’S rights and remedies and CONSULTANT’S liabilities as set forth in this Agreement, are 
exclusive, and the CITY hereby releases CONSULTANT from all further or subsequent liability, 
whether based in contract or tort and irrespective of fault, negligence, or strict liability. 
 
 7.4.4 The parties recognize that various provisions of this Agreement, including but not 
necessarily limited to this Section, provide for indemnification by the CONSULTANT and that 
Florida Statutes §725.06 requires a specific consideration be given therefor.  The parties therefore 
agree that the sum of Ten Dollars and 00/100 ($10.00), receipt of which is hereby acknowledged, is 
the specific consideration for such indemnities, and the providing of such indemnities is deemed to 
be part of the specifications with respect to the services to be provided by CONSULTANT.  
Furthermore, the parties understand and agree that the covenants and representations relating to this 
indemnification provision shall serve the term of this Agreement and continue in full force and effect 
as to the party's responsibility to indemnify. 
 
7.5 Insurance. 
 
 7.5.1 The CONSULTANT shall not commence work under this Agreement until he has 
obtained all insurance required under this paragraph and such insurance has been approved by the 
City Manager of the CITY nor shall the CONSULTANT allow any Subcontractor to commence work 
on his sub-contract until all similar such insurance required of the subcontractor has been obtained 
and approved. 
 
 7.5.2 Certificates of insurance, reflecting evidence of the required insurance, shall be filed 
with the City Manager prior to the commencement of the work.  These Certificates shall contain a 
provision that coverage afforded under these policies will not be canceled until at least thirty days 
(30) prior written notice has been given to the CITY.  Policies shall be issued by companies authorized 
to do business under the laws of the State of Florida. 
 
 7.5.3 Policyholders and Financial Ratings must be no less than "A" and Class X respectively 
in the latest edition of "Bests Key Rating Guide", published by A.M. Best Guide. 
 
 7.5.4 Insurance shall be in force until all work required to be performed under the terms of 
this Agreement is satisfactorily completed as evidenced by the formal acceptance by the CITY. In the 
event the insurance certificate provided indicates that the insurance shall terminate and lapse during 
the period of this Agreement, then in that event, the CONSULTANT shall furnish, at least thirty (30) 
days prior to the expiration of the date of such insurance, a renewed certificate of insurance as proof 
that equal and like coverage for the balance of the period of this Agreement and extension thereunder 
is in effect.  The CONSULTANT shall not continue to work pursuant to this Agreement unless all 
required insurance remains in full force and effect. 
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7.6 REQUIRED INSURANCE 
 
 See the RFP attached hereto as Exhibit “B”. 
   
The CONSULTANT shall hold the CITY, their agents, and employees, harmless on account of claims 
for damages to persons, property or premises arising out of the operations to complete this Agreement 
and name the CITY as an additional insured under their policy. 
 
The CITY reserves the right to require any other insurance coverage it deems necessary depending 
upon the exposures.  
 
7.7 Independent Contractor.  This Agreement does not create an employee/employer relationship 
between the parties.  It is the intent of the parties that the CONSULTANT is an independent contractor 
under this Agreement and not the CITY’S employee for all purposes, including but not limited to, the 
application of the Fair Labor Standards Act minimum wage and overtime payments, Federal 
Insurance Contribution Act, the Social Security Act, the Federal Unemployment Tax Act, the 
provisions of the Internal Revenue Code, the State Workers Compensation Act, and the State 
unemployment insurance law. The CONSULTANT shall retain sole and absolute discretion in the 
judgment of the manner and means of carrying out CONSULTANT’S activities and responsibilities 
hereunder provided, further that administrative procedures applicable to services rendered under this 
Agreement shall be those of CONSULTANT, which policies of CONSULTANT shall not conflict 
with CITY, H.U.D., or United States policies, rules or regulations relating to the use of 
CONSULTANT’S Funds provided for herein..  The CONSULTANT agree that it is a separate and 
independent enterprise from the CITY, that it has full opportunity to find other business, that it has 
make its own investment in its business, and that it will utilize a high level of skill necessary to 
perform the work.  This Agreement shall not be construed as creating any joint employment 
relationship between the CONSULTANT and the CITY and the CITY will not be liable for any 
obligation incurred by CONSULTANT, including but not limited to unpaid minimum wages and/or 
overtime premiums. 
 
7.8 Assignments; Amendments. 
 
 7.8.1 This Agreement, or any interest herein, shall not be assigned, transferred or otherwise 
encumbered, under any circumstances, by CONSULTANT without the prior written consent of 
CITY.  For purposes of this Agreement, any change of ownership of CONSULTANT shall constitute 
an assignment which requires CITY approval.  However, this Agreement shall run to the CITY and 
its successors and assigns. 
 
 7.8.2 It is further agreed that no modification, amendment or alteration in the terms or 
conditions contained here shall be effective unless contained in a written document executed with the 
same formality and of equal dignity herewith. 
 
7.9 No Contingent Fees.  CONSULTANT warrants that it has not employed or retained any 
company or person, other than a bona fide employee working solely for the CONSULTANT to solicit 
or secure this Agreement, and that it has not paid or agreed to pay any person, company, corporation, 
individual or firm, other than a bona fide employee working solely for CONSULTANT any fee, 



 
    

 
 

City of Pembroke Pines 

commission, percentage, gift, or other consideration contingent upon or resulting from the award or 
making of this Agreement.  For the breach or violation of this provision, the CITY shall have the right 
to terminate the Agreement without liability at its discretion, to deduct from the contract price, or 
otherwise recover the full amount of such fee, commission, percentage, gift or consideration. 
 
7.10 Notice.  Whenever any party desires to give notice unto any other party, it must be given by 
written notice, sent by certified United States mail, with return receipt requested, addressed to the 
party for whom it is intended and the remaining party, at the places last specified, and the places for 
giving of notice shall remain such until they shall have been changed by written notice in compliance 
with the provisions of this section.  For the present, the CONSULTANT and the CITY designate the 
following as the respective places for giving of notice: 
 
CITY:   City Manager 
   City of Pembroke Pines 
   10100 Pines Boulevard 
   Pembroke Pines, Florida 33026 
 
Copy To:  Samuel S. Goren, City Attorney 
   Goren, Cherof, Doody & Ezrol, P.A. 
   3099  East  Commercial  Boulevard, Suite 200 
   Fort  Lauderdale,  Florida  33308 
 
CONSULTANT: [VENDOR NAME] 
   Attn: [VENDOR CONTACT] 
   [VENDOR ADDRESS] 
   [VENDOR CITY, STATE, & ZIP CODE] 
      
7.11 Binding Authority.  Each person signing this Agreement on behalf of either party individually 
warrants that he or she has full legal power to execute this Agreement on behalf of the party for whom 
he or she is signing, and to bind and obligate such party with respect to all provisions contained in 
this Agreement. 
 
7.12 Legal Representation.  It is acknowledged that each party was represented by counsel in the 
preparation of and contributed equally to the terms and conditions of this Agreement and, accordingly, 
the rule that a contract shall be interpreted strictly against the party preparing same shall not apply 
herein due to the joint contributions of both parties. 
 
7.13 Headings.  Headings herein are for convenience of reference only and shall not be considered 
on any interpretation of this Agreement. 
 
7.14 Exhibits. Each Exhibit referred to in this Agreement forms an essential part of this 
Agreement.  The exhibits if not physically attached should be treated as part of this Agreement and 
are incorporated herein by reference. 
 
7.15 Severability. If any provision of this Agreement or application thereof to any person or 
situation shall to any extent, be held invalid or unenforceable, the remainder of this Agreement, and 
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the application of such provisions to persons or situations other than those as to which it shall have 
been held invalid or unenforceable shall not be affected thereby, and shall continue in full force and 
effect, and be enforced to the fullest extent permitted by law. 
 
7.16 Governing Law. This Agreement shall be governed by the laws of the State of Florida 
with venue lying in Broward County, Florida. 
 
7.17 Extent of Agreement. This Agreement represents the entire and integrated agreement 
between the CITY and the CONSULTANT and supersedes all prior negotiations, representations or 
agreements, either written or oral. 

THE REMAINDER OF THIS PAGE 
HAS BEEN INTENTIONALLY LEFT BLANK 
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IN WITNESS OF THE FOREGOING, the parties have set their hands and seals the day and year first 
written above. 
       CITY 
 
ATTEST: 
       BY:___________________________ 
______________________________       CHARLES F. DODGE, CITY MANAGER  
MARLENE D. GRAHAM, CITY CLERK 
 
APPROVED AS TO FORM. 
 
_____________________________ 
SAMUEL S. GOREN 
CITY ATTORNEY 
       CONSULTANT 
WITNESSES:      [NAME OF CONSULTANT]  
      
________________________ 
________________________ 
Print Name       By: __________________________ 
                _________________, President 
________________________ 
________________________ 
Print Name 
 
 
STATE OF FLORIDA )  
    ) SS 
COUNTY OF BROWARD ) 
 
 BEFORE ME, an officer duly authorized by law to administer oaths and take 
acknowledgments, personally appeared _________ as ___________ of ________________, and 
acknowledged that he/she has executed the foregoing instrument as the proper official of Consultant, 
for the use and purposes mentioned in it and that the instrument is the act and deed of Consultant, 
who is personally known to me or has produced                            as identification. 
 
 SWORN TO AND SUBSCRIBED BEFORE ME this _____ day of ________, 20___. 
 
                                           
       NOTARY PUBLIC 
                                          
My Commission Expires   
 



  Schedule      Task     Note

Vendor view of bid

Chat  |  Description | Attachments  

Bid #PD-17-01 - Design Criteria Professional - To Prepare The DCP For A New Police Department HQ  RFQ 

Time Left closed # of o�ers   3 

Bid Started Feb 21, 2017 8:04:45 AM EST Noti�cations    Report   (Bidder Activity)

Bid Ended This bid closed on Mar 21, 2017 2:00:00 PM
EDT

# of suppliers viewed  84    (View)

Agency Information   City of Pembroke Pines, FL  (view agency's
bids)

Q & A   Questions & Answers   
Questions: 2   

Bid Classi�cations Classi�cation Codes

Bid Regions Regions

Bid Contact    see contact information

Delivery Location One or more of the following locations

 

City of Pembroke Pines  

  No Location Speci�ed
    
  Qty 1

  Expected Expenditure  n/a

View Rules Click here to change the rules for this bid.

Best and Final O�er:  Create 

Approval

View Approval Flow View Approval Flow

Approval Status Approved

Description

Bid Number   PD-17-01

Title   Please submit documents here.

Contract Duration   One Time Purchase

Budgeted Amount   $0.00 (change)

Standard Disclaimer   Bids/proposals must be submitted electronically 
 
Please note vendors should be registered on BidSync under the name of the organization that they are operating as and it should match the
organization name on the documents that they are submitting and utilizing when responding to the solicitation. 
The vendor must provide the necessary information on the BidSync website and upload all of the requested documents listed in the PROPOSAL
REQUIREMENTS section of this solicitation. Unless otherwise speci�ed, the City requests for vendors to upload their documents as one (1) PDF
document in the order that is outline in the bid package. 
The City recommends for proposers to submit their proposals as soon as they are ready to do so. Please allow ample time to submit your
proposals on the BidSync website. Proposals may be modi�ed or withdrawn prior to the deadline for submitting Proposals. BidSync Support is
happy to help you with submitting your proposal and to ensure that you are submitting your proposals correctly, but we ask that you contact their
support line at 1-800-990-9339 with ample time before the bid closing date and time. 
PLEASE DO NOT SUBMIT ANY PROPOSALS VIA MAIL, E-MAIL OR FAX. 
However, please note that any required Bid Bond or Cashier's Check should be in a sealed envelope, plainly marked “BID SECURITY” (with the
Solicitation Number and Title) and sent to the City of Pembroke Pines, City Clerk's O�ce, 5th Floor, 10100 Pines Boulevard, Pembroke Pines, FL
33026

Bid Comments  The City of Pembroke Pines is seeking qualification statements from Design Criteria Professionals to prepare the Design Criteria Package (DCP) for the construction of a
Police Department Headquarters to replace the existing headquarters located at 9500 Pines Boulevard, Pembroke Pines, FL 33024.
 

Description  Please submit documents here. 
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Overall Bid Questions

Question 1 
     Is there an estimated budget available for this? (Submitted: Feb 24, 2017 8:47:00 AM EST) 
 
Answer 

A budget has not been established for this project. (Answered: Mar 1, 2017 8:39:54 PM EST)

edit

   Add to Answer: 

Question 2 
     Does the city intend for this project to go design-build? If so, how should the proposer address the Tab 5 requirements? (i.e. How does an architectural �rm
address the perspective of both the design and construction entities?)  
 
Does the proposer need to address the di�erent construction delivery methods and how they are familiar with each if the city has not yet determined a
method?  
 
Thank you. (Submitted: Mar 6, 2017 4:27:14 PM EST) 
 
Answer 

Yes, the City intends for this to be a design-build project. In regards to Tab 5, the proposer shall can ignore the sentence stating; "This item should
be addressed from the perspective of both the design and construction entities." (Answered: Mar 13, 2017 4:47:24 PM EDT)

edit

   Add to Answer: 
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General Description: 

  
The project, and related Scope of Services, is generally described as the design and construction of new Public 

Safety Facilities utilizing the site south (to the rear) of the existing Police Department Parking located on Pines 

Boulevard, for the construction of the Public Safety Building, while the existing Fire Station #69 would 

remain operational in its current location adjacent to the 4-story Police Facility. Fire Station #69 will be 

included as a component of the feasibility study. 

 

 The Phases of Services are herein identified as follows: 

 

1. Phase I-A:  Detailed Spatial Needs Assessment: 

  

1.1 The Consultant shall participate in an initial meeting, with Police Department, Fire 

Department, and the City’s Project Management Team to review the proposed project and 

to establish project schedules for specific tasks. 

 

1.2 The Consultant shall conduct an analysis of the routine operations of the Police 

Department and the Fire Department in order to fully understand their function, operations, 

and the respective interaction, relationship, adjacency priorities, and potential of joint use 

facilities. 

 

1.3 A detailed Spatial Needs Assessment shall then be conducted, providing documentation as 

to current and future needs; future need being defined as those anticipated for the years 

2028 and 2038, and the current need being defined as the year 2018.  The process for 

obtaining this information shall consist of a two-part effort; a detailed questionnaire and 

on-site interviews with the Police Department staff, Fire Department staff and Project 

Management Team.  

 

 The questionnaire shall relate to such information as: 

 

 1.3.1 Historical, Current and Projections for Future Staffing Levels. 

 1.3.2 A Detailed Mission Statement. 

 1.3.3 Departmental Organizational Charts. 

 1.3.4 An Assessment of Requested Spaces. 

 1.3.5 A Definition of Functional Inter-Relationships. 

 1.3.6 Documentation of Specialized Equipment. 

 1.3.7 Documentation as to relationship to other Departments. 

 

1.4 The Consultant, as a part of this phase, shall consider and provide documentation to the 

extent possible, current and future staffing level projections and their spatial need impact 

upon future needs of facilities. 

 

1.5 Based upon the recommendations related to facility size(s), the Consultant shall identify 

the land area needed for the building, associated parking and related site requirements, 
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such as stormwater retention, parking areas, landscape requirements, infrastructure 

improvements, and building setback requirements. 

 

1.6       This phase shall result in a detailed report, which shall contain the following components: 

 

1.6.1 Police, Fire and Communications Requirements. 

1.6.2 Exterior Facilities (If Requested). 

1.6.3  Joint-use / Shared Facility Opportunities. 

1.6.4  Development Options. 

1.6.5  Estimates of Probable Development Costs. 

1.6.6  Phasing Plan(s). 

1.6.7  Analysis and Identification of all pertinent regulatory requirements. 

  

1.7 The final report shall contain recommendations relative to potential solutions, and shall 

include up to three (3) alternative development options as to the size and associated 

potential costs of each such alternative. This report shall be issued to the City’s Project 

Management Team for review and consideration, and subsequently, upon the City’s 

direction, to the City of Pembroke Pines at a public meeting. 

 

 

2. Phase I-B: Site Analysis and Master Planning: 

 

2.1 The City shall submit to the consultant, any existing documentation relative to the site 

located on Pines Boulevard, which the City has selected for this project. 

 

2.2 The Consultant shall then conduct an evaluation of the City’s parcel utilizing nationally 

recognized criteria.  The Consultant shall prepare, and distribute to the appropriate City 

personnel, a detailed form for evaluation by the City as well as the Consultant. 

 

2.3 Items to be considered will include: 

 

2.3.1 Ability of the site to accommodate appropriate public and staff parking. 

2.3.2 Evaluation of property relative to a 100-year storm. 

2.3.3 Identification of potential hazards. 

2.3.4 Appropriateness (capacity) of existing utilities, such as power, gas, water, sewer, 

fiber optics, etc. 

2.3.5 The ability of the site to accommodate identified future space needs as identified in 

Phase I-A. 

 

2.4 Obtain, to the extent possible, historical and current aerial photographs of the properties, 

the purpose being to illustrate previous site utilization. 
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2.5 Based upon the information assembled and documented, the Consultant shall prepare a 

written report noting the information herein contained, and make a specific 

recommendation as to the appropriateness of the property redevelopment.  Eight (8) hard 

copies and one (1) electronic copy of this report shall be provided to the City. 

 

2.7 Based upon the information obtained during development of the Spatial Needs 

Assessment, the Consultant shall participate in a meeting(s) with representatives of the 

City of Pembroke Pines to initiate the Master Planning effort.  The premise of this meeting 

shall be to obtain consensus as to the appropriate land utilization of the designated property 

and the proposed facility, as well as future expansion requirements. 

 

2.8 Based upon the adopted Development Alternative, the Consultant shall prepare a Master 

Plan Document of the selected site, illustrating: 

  

2.8.1 Proposed land utilization of the selected site. 

 2.8.2 Location and general configuration of “current need” facilities. 

2.8.3 Areas of potential expansion for future need. 

 2.8.4 Location of vehicles access and egress, both staff and public. 

  2.8.5 Pedestrian areas and site circulation. 

 2.8.6 Vehicle Parking Areas (Staff, Public). 

 2.8.7 Area(s) designated for stormwater detention. 

 2.8.8 Required Standoff Distances 

 

2.9 The Consultant shall then prepare a final Master Planning Drawing illustrative of the 

proposed recommended solution and present same to the staff of the City of Pembroke 

Pines.  These documents shall then, upon direction by the City Administration, be the focal 

point of a public outreach program with the purpose of explaining the importance of the 

project to the City Commission. 

 

 

3. Phase I-C: Conceptual Design: 

 

The Consultant will prepare conceptual design documents consisting of preliminary elevations and 

illustrating the following items: 

 

3.1 Confirm the site development layout illustrating parking areas, vehicular/pedestrian 

circulation, public/private zones, site utility considerations, future expansion, etc. 

3.2 Provide block diagram of major programmed spaces showing functional relationship. 

3.3 Provide building size/shape configuration showing major entry points. 

3.4 Provide graphic representation of proposed exterior building envelope components. 

3.5 Provide list of proposed energy efficient systems/building components. 

3.6 Provide optional solutions if necessary to address identified constraints. 
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4. Phase II:  Design-Build Criteria Package Development: 

 

 The scope outlined as part of the Phase II services will commence upon approval and written 

notice to proceed from the City. 

 

4.1 The Consultant shall provide services for the standard phases, as defined in the 

Owner/Consultant agreement, for the proposed facility.  These shall include schematic 

design at 20% of the basic services fee, and design development at 30% of the basic 

services fee.  Likewise, the project specifications will be taken to the same level of 

completion to ensure that when the criteria package is released by the City to interested 

Design Build Teams, it will facilitate the process for the City to receive final design and 

construction quotes from the Design Build Teams that are as close to being apples to 

apples in comparison. 

 

4.2 The Consultant and the Client recognize that the requested services are of significant 

magnitude, scheduling and complexity, which may include the facility being developed in 

terms of “survivability” as may be required by the City. 
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General Description: 

  

 The information that Architects Design Group (ADG) would need from the City of Pembroke Pines in 

order to complete this project include: 

 

1. The City shall submit to the consultant, any existing documentation relative to the proposed site 

and building that has been previously identified and investigated; including, but not limited to: 

1.1. Aerial maps 

1.2. Floodplain maps 

1.3. Topographic maps 

1.4. Bench mark data 

1.5. Up to date, boundary and topographic survey of the property 

 

2. The City is to provide the Design Team with soil borings and a complete geotechnical report of 

the property (at the appropriate time). 

 

3. The City is to provide the Design Team any land development regulations that the Design Team 

will need to comply with. 

 

4. The City is to provide the Design Team a list of the Permitting Agencies that will be involved in 

reviewing and/or permitting the project.  
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1. Additional Services: 

 

 The Architect, or his consultants, shall provide the following additional services if requested. 

These services shall be determined / confirmed following the conclusion of Phase I Services and 

prior to the start of Phase II Services. Please note that the level of completion for the various 

additional services offered is to be in conformance of the basic services A/E package, which is to 

the level of complete design development phase work, unless noted otherwise.  Others may require 

additional discussion to determine the extent the City would like the consultant to advance the 

packages to. 

 

1.1 Interior Design: 

1.1.1 Interior design services related to the programming, conceptual design, bidding and 

supervision of installation of furnishings.  The Fee for this service is identified in 

Exhibit “F”. 

 

1.1.2 Services related to the inventory of existing furnishings and equipment shall be 

provided billable on an hourly basis, utilizing the rate schedule identified in Exhibit 

“F”, or at an agreed upon fixed fee amount.  Said services are to be provided only 

when specifically requested by the Client in writing. 

 

 

1.2 On-Site Civil Engineering: 

 The Civil Engineering discipline is one that should be handled in one of two manners.  The 

Civil Engineers can develop a conceptual site package in conjunction with the architectural 

master plan and building design, or the Civil Engineers can provide a complete civil 

package that will be used for permitting by the Design Build Team that is selected by the 

City.  Due to the complexities of the potential site development package as it relates to the 

phasing of construction, location considerations of the proposed facilities, etc., it is our 

recommendation to have the Civil Engineers provide a conceptual design package that has 

been preliminarily considered by the City’s Development Review Committee. 

 

 

1.3 Off-Site Civil Engineering: 

 Upon acceptance of the Conceptual Site Plan, if off-site services engineering are required, 

a scope of work shall be established.  Work typically identified as the Scope of Services 

for Civil Engineering is construction falling outside the property lines or within on-site 

easements and/or the relocation of existing utilities.  The Professional fee shall be agreed 

upon by the Client, the Architect and Civil Engineer based upon a defined Scope of 

Services.   
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1.4 Landscape Architectural Services: 

 Landscape Architectural Services shall be provided by a registered Landscape Architect, 

selected by the Architect, to provide the Scope of Services to be defined by the accepted 

Master Site Plan.  The Professional Compensation Fees for these services shall be as noted 

in Exhibit “F”. 

 

 

1.4 Site and Building Identification/Graphic Design: 

 Provide graphic design services associated with the design and construction administration 

of building identification, graphics and signage.   

 

 

1.5 Professional Liability Insurance: 

The Design Team shall maintain, during the term of this agreement, Professional Liability 

Insurance providing coverage for errors and omissions in the amount of $1,000,000.00.  

The Architect shall provide the Client with a certificate showing such coverage and 

providing that the insurance will not lapse or be canceled except upon thirty (30) days 

written notice to the Client.  As compensation for the cost of such insurance, the Client 

will pay the Architect a value equating to 4% of the total Architectural and Engineering 

fee, excluding fees for the Building Program Verification, Master Planning, Preliminary 

Site Analysis, and Reimbursable Expense Allowance.  The Professional Compensation 

Fees for these services shall be as noted in Exhibit “F”. 

 

 

1.6 Permitting Coordination Services: 

 The Architect shall provide permitting coordination services as follows: 

1.6.1 Define all permits and/or review agency requirements and provide a graphic 

chronological assessment. 

1.6.2 Monitor the permitting process and provide written progress reports to the City of 

Pembroke Pines. 

1.6.3 The Professional Fee for permitting associated with site and facilities shall be as 

noted in Exhibit “F”. 

 

 

1.7 Facility Energy Analysis: 

 The Architect shall so prepare Supplementary Design Documents as to permit the 

accomplishment of a detailed energy analysis, to be conducted by an appropriate entity 

with expertise in providing this service.  The purpose of the analysis shall be to maximize 

energy efficient systems, including insulation, fenestration and similar passive energy 

applications, to the extent allowable by the project construction budget.  This service will 

be required if the City elects to pursue LEED certification for the proposed project. 

Services Fee shall be as noted in Exhibit “F”.   
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1.8 Facility or Site Model Computer Renderings: 

 The Architect shall either have constructed up to 3 computer rendering(s) of the facilities 

or the overall Master Plan, illustrating site utilization, building massing, access and egress 

roadways, parking areas, pedestrian walkways and stormwater retention areas.  The 

Professional Services Fee shall be as noted in Exhibit “F”. 

 

 

1.9 Special Engineering: 

 Special Structural Engineering services will be provided by the Architect/Engineer, when 

authorized by the Client, if unusual site soil or geographical conditions are found to exist.  

An additional fee in an amount to be determined shall be established based upon the 

conditions discovered and the complexity of services necessary to correct said conditions. 

 

 

1.10 Post Occupancy/Warranty Inspection: 

 Eleven months after occupancy of the building the Architect and M/E/P Engineers shall 

conduct a warranty inspection of the building and shall document all systems and elements 

that are in need of corrective action on the part of the CM.  The Architect shall 

subsequently re-inspect the facility(s) to establish that noted items have been satisfactorily 

resolved or if additional work is required on the part of the CM.  The Professional Services 

Fee shall be as noted in Exhibit “F”.  Note that the fee for this service shall be due at the 

time such services are rendered. 

 

 

1.11 Community Outreach Program: 

If desired, the Architect and its team shall participate in up to 3 public presentations in a 

collective effort of engaging the local community at large.  The Architect will assist with 

the development of the necessary presentation materials and format and will provide one 

copy, both digital and hard copy version, to the City for its records.  A minimum of two (2) 

representatives of the Architect’s team shall participate in each of the requested 

presentations.  The professional fee is as noted in Exhibit “F”. 

 

 

 1.12 Computer Cable System Design Coordination: 

 The Architect shall meet with City of Pembroke Pines Project Manager and the Office of 

Information Technology staff and establish the basic guide lines for a computer cable 

system for the facility and shall subsequently prepare a cable plan with appropriate 

distribution spaces in the facility.  The professional fee shall be as noted in Exhibit “F”. 
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 1.13 Security Consultant: 

  The Architect shall obtain the services of a qualified Security Consultant for services 

related to site and building security systems, including C.C.T.V., access/egress controls, 

locking devices, and site security systems.  The professional fee shall be established based 

upon a defined Scope of Services as noted in Exhibit “F”. 

  

 1.14 Site Surveying: 

  This service is to be provided by the Client; however, in the event that the Architect is 

requested to provide these services, the Architect shall obtain the services of a Registered 

Land Surveyor, acceptable to the Client, for a site boundary and topographic survey for the 

subject property.  This service is provided to the Client with the understanding and 

agreement that the Architect shall have no liability for said services.  The professional fee 

shall be established based upon a defined Scope of Services. 

 

 

 1.15 Geotechnical Engineering: 

 This service is to be provided by the Client; however, in the event that the Architect is 

requested to provide these services, the Architect shall obtain the services of a Professional 

Geotechnical Engineering firm for purposes of sub-surface soils investigation, percolation 

testing, and foundation recommendations. This service is provided to the Client with the 

understanding and agreement that the Architect shall have no liability for said services.  

The professional fee shall be established based upon a defined Scope of Services. 

 

 

1.16 Building Commissioning: 

 The Architect and its Engineers, if so desired by the City, shall provide complete building 

commissioning services of the Mechanical, Electrical, and low-voltage systems facility 

wide including creating a commissioning plan, integrating the commission requirements 

into project specifications, creating functional test procedures, perform a test and balance 

verification, and create a training plan.  The professional fee shall be as noted in Exhibit 

“F”.  This service is provided, upon the City’s request, at the conclusion of the 

construction period. 

 

 

 1.17 Additional Construction Observation Services: 

  The Client may elect to have the Architect provide additional on-site construction 

observation services if requested to provide Owner’s Representative services.  If the City 

wishes for the Architect to provide more than the standard twice-monthly construction site 

visits, then the additional scope shall need to be determined and a professional fee shall be 

established. 
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 1.18 Record/Conformance Drawings: 

 This service is typically provided by the Design Build Team, but in the event that the 

Client desires the Architect to develop a record or “as-built” set of construction documents, 

provided at the conclusion of construction, then the Architect shall be entitled to a 

professional fee as noted in Exhibit “F”. 

 

 

 1.19 Sustainable Design Concept Implementation / LEED Design: 

  In the event the City desires to pursue either LEED certification or Sustainable Design 

Concept Implementation of the project; the Design Team will be responsible for 

identifying, documenting, and implementing a variety of sustainable design components 

for the City of Pembroke Pines that can be accomplished within the defined project budget.  

The City will need to contract with an independent Certifying Agent in the event that 

LEED certification is desired by the City.  The professional fee shall be negotiated based 

upon the level of LEED certification, or the magnitude of the sustainable design concepts 

that are requested, and shall be as noted in Exhibit “F”. 

 

 

1.20 Communications Consultant: 

The Architect shall be responsible for all services related to the coordination of the 

communications system(s) for this facility including, but not limited to, transfer of existing 

equipment, selection and bidding of new equipment, itemization of facility services 

required (such as electrical, mechanical equipment, etc.) and any other criteria relative to 

the communications systems of this facility.  The professional fee for this service is as 

noted in Exhibit “F”. 

 

 

 1.21 Audio-Visual Consultant: 

The Architect shall obtain the services of an individual/Firm with expertise in audio-visual 

systems and, based upon a defined Scope, shall provide the Client with a proposed 

professional fee, as noted in Exhibit “F”. 
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Fee Allocation: 
The following is the professional fee allocation for the various services defined in Exhibits “C” 

and “E”. 

 

1. Summary: 
  

1.1 Phase I-A: Detailed Spatial Needs Assessment: ................................$ 38,880.00 

1.2 Phase I-B: Site Analysis & Master Planning: ....................................$ 30,420.00 

1.3 Phase I-C: Conceptual Design ...........................................................$ 14,220.00 

1.4 Phase I Reimbursable Expenses: .......................................................$ 4,000.00 

1.5 Phase I: Total: ..................................................................................$ 87,520.00 

 

1.6 Phase II: Design Criteria Package: ....................................................$ TBD 

1.7 Phase II: Required Additional Services: ............................................$      TBD 

1.8 Phase II: Requested Additional Services: ..........................................$      TBD 

1.9 Phase II Subtotal: .............................................................................$      TBD  

1.10 Phase II: Reimbursable Expenses: .....................................................$ TBD  

1.11 Phase II Total: ..................................................................................$      TBD  

 

2. Phase II-A: Basic Architectural and Engineering Services: 
The Architectural and Engineering services for the referenced project are based upon a 

stated total project budget of $ TBD, and an estimated construction budget of $ TBD.  

This value will be established during the previous phases submitted to the City for 

approval and, if necessary, the standard A/E services will be modified accordingly: 

 

 2.1 Basis of Fee: TBD SF @ $ TBD/SF = $ TBD 

  Estimated Construction Value of  

 $ TBD @ TBD %...............................................................................$ TBD  

2.2 Reimbursable Expenses Allowance ...................................................$           TBD  

2.3 Subtotal .............................................................................................$           TBD 

 

 

3. Phase II-B: Additional Services: 
Additional Services, consisting of a variety of tasks, are itemized and described in 

Exhibit “E” of this Agreement.  The following is a summary of these services and their 

related professional fee allocation.   
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 TASK:                                         TOTAL FEE:  

 

Required Additional Services 

3.1. Professional Liability Insurance: 

 $ TBD @ 4%......................................................................................$ TBD  

3.2. On-Site Civil Engineering..................................................................$ TBD  

3.3. Subtotal: ............................................................................................$ TBD  

 

Optional Additional Services 

3.4. Interior Design Services (FF&E Coordination): 

 TBD SF @ $28/SF = $TBD @ 6% ....................................................$ TBD  

3.5. On-Site Civil Engineering..................................................................$ TBD 

3.6. Off-Site Civil Engineering .................................................................$ TBD 

3.7. Landscape Architectural Services ......................................................$ TBD 

3.8. Site and Building Identifications .......................................................$ TBD 

3.9. Permitting Coordination Services ......................................................$ TBD  

3.10. Facility Energy Analysis ....................................................................$ TBD 

3.11. Facility or Site Model / Renderings ...................................................$ TBD 

 Reimbursable Expenses ...............................................................$ TBD 

3.12. Special Engineering ...........................................................................$ TBD 

3.13. Post Occupancy/Warranty Inspection ................................................$ TBD 

 Reimbursable Expenses .........................................................$ TBD 

3.14. Community Outreach Program ($2,500/event) ..................................$ TBD 

3.15. Computer Cable System Coordination  .............................................$ TBD  

3.16. Security Consultant ............................................................................$ TBD  

3.17. Geotechnical Engineering Soils Report .............................................$ TBD 

3.18. Building Commissioning ...................................................................$ TBD 

3.19. Additional Construction Observation Services ..................................$ TBD 

3.20. Record/Conformance As-Designed Drawings ...................................$ TBD 

3.21. LEED / Sustainable Design Implementation .....................................$ TBD 

3.22. Communications Consultant ..............................................................$ TBD  

3.23. Audio-Visual Consultant ...................................................................$ TBD  

3.24. Extended Construction Observation (if needed) ................................$ TBD 

3.25. Estimates of Probable Development Costs: 

3.13.1 Schematic Design Phase ........................................................$ TBD 

3.13.2 Design Development Phase ...................................................$ TBD 

3.26. Site Surveying Allowance ..................................................................$   TBD 

3.27. Grants Application Assistance Allowance.........................................$ TBD 

3.28. As-Build Construction Documents Development .............................$ TBD 

3.29. Subtotal: ............................................................................................$ TBD 
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4. Additional Construction Observation Services: 

The City has the option of requesting construction observation services that are in 

addition to those provided under terms of the “standard services”, which consist of on-

site meetings twice per month, the following are options for consideration by the City: 

  

 4.1 Option A:  Weekly On-Site Construction Observation Services: 

 

  4.1.1 TBD hrs @ $102.00/hr per month .....$ TBD 

  4.1.2 Reimbursable Expenses .....................$ TBD 

  4.1.3 Subtotal ..............................................$ TBD     

  4.1.4 Subtotal:  $ TBD @ 12 months ..............................................$ TBD  
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ARCHITECTS DESIGN GROUP / ADG, INC. 

ADDITIONAL SERVICES HOURLY RATES 
October 2017 through September 2018 

 

Per hour rates of the Architects, Interior Designers and other personnel are established as 

follows: 

 

Principals........................................................................................................................... 178.00/hr. 

Studio Department Principals/Project Architects ............................................................. 158.00/hr. 

Associates ......................................................................................................................... 132.00/hr. 

Project Managers .............................................................................................................. 132.00/hr. 

Designers / Project Coordinators ........................................................................................ 95.00/hr. 

Computer Project Designers ............................................................................................... 79.00/hr. 

Computer Draftsperson ....................................................................................................... 59.00/hr. 

Computer Supervisor .......................................................................................................... 86.00/hr. 

Threshold Inspector (Certified) ........................................................................................... 75.00/hr. 

Construction Administrators ............................................................................................. 102.00/hr. 

Specification Writer ............................................................................................................ 89.00/hr. 

Accounting Services ........................................................................................................... 75.00/hr. 

Administrative Support ....................................................................................................... 49.00/hr. 

Graphic Designer ................................................................................................................ 66.00/hr.   

Interior Design Principal ..................................................................................................... 95.00/hr. 

Interior Designer ................................................................................................................. 70.00/hr. 

Interior Design Specification Writer ................................................................................... 69.00/hr. 

 

 

Note: Any changes in the above noted hourly rates, after September 2018 shall be provided to 

the Owner thirty (30) days prior to said date and cannot exceed the noted rates by an amount 

greater than fifteen (15%) percent. 
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Estimated Schedule/Timeline: 

  

1. A.  Pre- Design (Phases I A-C) .............................................................................................4–5 months 

(1) Spatial Needs Assessment 

(2) Site Analysis and Master Planning 

(3) Conceptual Design 

B.  Resources required – City of Pembroke Pines 

(1) Previous Reports/Studies 

(2) Questionnaires filled out by sub-departmental heads  

(3) At least two meetings with ADG staff with sub-departmental heads for Spatial Needs 

(4) At least 2 meetings with departmental heads and city staff on the site analysis / master 

planning, and 2 meetings for the conceptual design 

 

2. A. Deign Build Criteria Package (Phase II) ......................................................................... 6–7 months  

(1) Schematic Design 

(2) Design Development 

B. Resources required – City of Pembroke Pines 

(1) Schematic Design 

 Owner Review & Comment ..................... 1 week 

 Construction Manager RFQ and Selection  

(2) Design Development 

 Owner Review & Comment ..................... 1 week 

 

3. Owner’s Representative Services (If Requested): 

A. Design Completion and Permitting Services ..................................................................  6-7 Months 

B. Resources Required – City of Pembroke Pines 

(1) Permit staff review of documents 

 

4. Owner’s Representative Services (If Requested) 

A. Construction Observation Services ...........................................................................  12–14 Months 

B. Resources Required – City of Pembroke Pines 

(1) Attendance at bi-weekly construction meetings by city representative 

(2) Timely decisions on written questions 

 

5. Total  .......................................................................................................................... 28-33 Months 
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City of Pembroke Pines, FL

Legislation Text

601 City Center Way
Pembroke Pines, FL  33025

www.ppines.com

MOTION TO APPROVE THE FINDINGS AND RECOMMENDATION OF THE EVALUATION
COMMITTEE AND TO AWARD RFQ # PD-17-01 "DESIGN CRITERIA PROFESSIONAL- TO
PREPARE THE DESIGN CRITERIA PACKAGE (DCP) FOR A NEW POLICE DEPARTMENT HQ
(HEADQUARTERS)” TO ARCHITECTS DESIGN GROUP/ ADG, INC. AND TO DIRECT THE CITY
MANAGER TO NEGOTIATE A CONTRACT FOR SERVICES.

SUMMARY EXPLANATION AND BACKGROUND:
1.  On February 15, 2017, the City Commission authorized the advertisement of RFQ # PD-17-01
"Design Criteria Professional - to prepare the Design Criteria Package (DCP) for a new Police
Department HQ", which was advertised on February 21, 2017.

2.  The purpose of this solicitation was to obtain statements of qualifications from Design Criteria
Professionals to prepare the Design Criteria Package (DCP) for the construction of a Police
Department Headquarters that would replace the existing headquarters located at 9500 Pines
Boulevard, Pembroke Pines, FL 33024.

3.  On March 21, 2017, the City opened three (3) proposals from the following vendors:

Vendor Name

Architects Design Group, Inc.

Synalovski Romanik Saye, LLC

Walter Zackria Associates, PLLC

4.  On June 27, 2017, the City convened an evaluation committee to evaluate the qualifications of the
proposers based on the weighted criteria provided for in the RFQ documents and listed below:

     - Experience and Ability (40%)
     - Project Team/Staff Qualifications (15%)
     - Understanding of the Program and Project Requirements (40%)
     - Local Vendor Preference/Veteran Owned Small Business Preference (5%)

5.  At the June 27, 2017 meeting, the evaluation committee ranked the vendors as shown below:

     Rank     Vendor Name
        1        Architects Design Group, Inc.
        2        Walter Zackria Associates, PLLC
        3        Synalovski Romanik Saye, LLC

6.   Based on the scoring results, the evaluation committee unanimously approved a motion to
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recommend the City Commission to award RFQ # PD-17-01 "Design Criteria Professional - to
prepare the Design Criteria Package (DCP) for a new Police Department HQ” to the first ranked
vendor Architects Design Group, Inc., and to direct the City Manager to enter into a contract for
services.

7.  Architects Design Group, Inc. has also completed the Equal Benefits Certification Form and has
stated that the "Contractor currently complies with the requirements of this section."

8.  Request Commission to approve the findings and recommendation of the Evaluation Committee
and to award RFQ # PD-17-01 "Design Criteria Professional - to prepare the Design Criteria Package
(DCP) for a new Police Department HQ" to Architects Design Group, Inc. and to direct the City
Manager to negotiate a contract for services.

FINANCIAL IMPACT DETAIL:

a)   Initial Cost:  Unknown.  This solicitation was governed by the rules of Florida Statute 287.055
whereby the City must first select the most qualified firm and then engage in competitive
negotiations.  If this award is approved by Commission, the City Manager will engage in negotiations
with the vendor and bring back to Commission a contract that will include price.
b)   Amount budgeted for this item in Account No: None.
c)   Source of funding for difference, if not fully budgeted: Funds are not currently budgeted for
this item.  After a cost has been determined, Administration will provide a recommendation on the
funding source.
d)   5 year projection of the operational cost of the project:  None.  This will result in a one-time
fee that will be brought back to Commission for approval.
e)   Detail of additional staff requirements:  Not Applicable.
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