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Calendar of upcoming Commission Meetings

Year Month 1st Meeting 2nd Meeting
Wednesdays ‘Wednesdays

19th

16th

Combined Meeting
Dates
19th

October

November 2nd

December  Combined meetings of 7th / 21st

January Combined meetings of 4th / 18th

« February 1st

March 1st

April 5th

May 3rd

June 7th
2023 August 2nd 16th
2023 September 6th** 20th**
2023 october  [___amr ] 18th
2023 November 1st 15th
2023 December 6th 20th

14th
18th

September Dates subject to change pursuant to TRIM Notice
18th

**September meeting dates subject to change pursuant to provision of statutory schedule of public hearing dates/Rosh Hashana
* October 4th, 2023 Yom Kippur observance begins at sundown through October 5th.
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Mon 9/12/2022 2:12 PM

Good afternoon everyone,
Please follow the critical deadlines shown below as we approach the end of the 2021-22 city fiscal year.

1. Petty Cash reimbursements for expenses through September 30, 2022, should be entered in Munis no later than Monday,
October 17, 2022. Do not combine October expenses with September expenses.

2. Final budget transfers necessary to balance all your accounts should be made no later than Monday, October 10, 2022. Use
the Munis Account Inquiry Program to help you determine whether budget transfers are required. Bear in mind object 512990
(Acerued Payroll) should not have a budget

3. Expenditures will be charged to fiscal year 2021-22 only if the goods of services have been received on or before September
30,2022, Monday, October 17, 2022, is the deadline for entering invoices in Munis. Please call vendors to expedite invoices.

Effective 9/15/22, please do not initiate new requisitions unless there is an emergency. Please track requisitions
in workflow to ensure conversion to PO and delivery by 9/30/22. In case of an emergency, the department
directors should request written approval from the City Manager. Departments should refrain from purchasing
excess supplies in an attempt to spend any remaining appropriation.

4. Effective 10/1/2022, you will no longer have access to cancel Purchase Orders therefore please review and clean up all open
Purchase Orders. You may view these in Muni Purchase Order Central. All goods and services for POs must be received by
September 30th to be expensed to 2021-22. If these are not received by September 30th, you will lose the encumbered funds
and the expense will be paid from the 2022-23 budget. Encumbered funds from those POs will not be carried over fo
2022-23 without written authorization from Mr. Dodge. Please forward his approval to budgetadmin@ppines.com no
later than October 24, 2022.

5. Please close POs that were issued for 2021-22 maintenance contracts and supplies that were estimated amounts. New POs
need to be issued each year for these expenses.

1f you have any questions, please contact Lorie Dobins or Tashan Housen via email.
Regards,

Lesley Whyte

Budget Director

City of Pembroke Pines
954-250-1093
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